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ARTICLE I 
POLICY STATEMENT AND DEFINITIONS 

A. Policy Statement 

T he Chancellor of the Maricopa County Community 
College D istrict hereby retains and reserves, without 
limitation, all powers, rights, authority, duties and 
responsibi lities conferred upon the position or vested 
in the position, by the laws and constitutions of the 
State of A rizona and the United States, and all rights 
and powers, to manage :,ie Maricopa County Com­
munity College District and direct the faculty members 
of the Maricopa County Community College District 
except as o therwise provided in this policy. 

The Chancellor shall have the right to establish such 
standards of professional conduct and rules and regu­
lations which are not in conflict with this policy. 

It is recognized by the Faculty and Administration that 
it is desirable, in order to establish the terms and 
conditions govern ing employment, for representatives 
to meet and confer, in good faith, about policies 
affecting responsibilit ies and benefits benefits per­
taining to Resident ial Facu lty employment. For this 
reason, this policy statement is adopted by the 
Governing Board of Maricopa County Community 
College D istrict (MCCCD) and the MCCCD Residen­
t ial Facu lty. 

B. Defin itions 

1. College F acuity Presidents 

T he College Facu lty Presidents are elected rep­
resentatives of the Resident ial Faculty of each 
college. 

2. College Staffing Advisory Committee 

The College Staffing Advisory Committee shall 
consist o f the Dean of Instruction and at least four 
(4) facu lty members appointed by the Facu lty 
President. 

3. Day Program 

The day Program shal l be Monday through Friday 
starting at 6:00 a.m. and ending at 3:55 p.m .. 
except for a section(s) of a course(s) that are part 
o f an established curriculum and must be offered 
after 3:55 p.m. due to unique facility or teacher 
availability limitations. A ll faculty shall meet their 
hours of accountability as stated above unless 
init ially h ired under d ifferent ci rcumstances or 
amended by mutual consent. 

4. Department/D iv ision Chairperson 

A Department/Division Chairperson is a faculty 
member as defined in the Residential Facu lty 
Policy manual with certain administrative functions 
as defined in the Administrative Policy Manual. 
(Should department/division chairperson(s) be­
come ful l-time administrators at any college, those 
chairperson(s) will not be covered by the Resi­
dential Facu lty Policy manual.) (See Appendix D) 

5. Faculty Governance 

Facu lty Governance is a process determined by 
the Residential Facu lty members. 

If a college chooses not to participate in a govern­
ance system, then the College President may 
make necessary committee appointments.to carry 
out the educational objectives of the college and 
district. 

6. Grievance 

A grievance is a claim based upon the interpre­
tation, applicat ion. or violat ion o f Board pol ic ies 
that have a direct impact on the terms and con­
ditions of faculty employment, o r decis ions of 
unfair or inequitable treatment. It does not include 
(1) Renewal of Probationary Faculty Contracts­
Article Il l J; (2) Retrenchment-Article Il l P; (3) 
I ncremenl/Salary Withholding-Art icle IV E; or (4) 
Professional Growth-Appendix A . 
a. Aggrieved Person 

An aggrieved person is th e person or persons 
making the claim. 

b. Party in Interest 
A party in interest is the person(s) making the 
claim or any person who might be required to 
take action, or against whom action might be 
taken in order to resolve the claim. 

7. Instructional Councils 

Instructional Councils are discipl ine/service area 
committees formed to improve commun ication 
and coord ination among and between facu lty 
working in common instructional/service areas. 
Policies governing instruct ional councils are found 
in thecurrent "INSTRUCTIONALCOUNCILGUIDE­
LINES." 

8. Meet and Confer Process 

The Meet and Confer Process is a process for the 
purpose of deliberation and recommendation for 
change in the Resident ial Faculty Policy Manual. 

9. Professional Growth Committee 

The Professional Growth Committee is a Governing 
Board approved District Committee consisting of 
the Chancellor or designee p lus the Dean of In­
struction ordesigneeand two (2) faculty represen­
tatives from each campus. 

10. Residential Facu lty 

Residential faculty are faculty members who are 
originally employed full- tirne with t~e intention 
that they will be continu ing employees. Res idential 
'faculty who accept other than a residential contract 
( externally funded personnel) and whose con­
dit ions of employment are specified in their contract 
will not lose residential status. If the grant. as 
funded, conflicts with salary or f ringe benefit 
provisions of this document, such persons w ill be 
paid according to current D istrict Personnel 
Policies. (Hereinafter cal led faculty members). 
a. Appointive Status 

Appointive status is attained by faculty members 
w hen employed for the seventh consecutive 
year and thereafter employed. (Hereinafter called 
appointive members.) Faculty members em­
ployed before J uly 1, 1984, reach appointed 
status with the fourth consecutive year. 



b. Probationary Status 
Probationary status is assigned to all faculty 
members who have not attained appointed 
status. (Hereinafter called probationary 
members) 

11 . Residential Faculty Policy Review Process 

The Residential Faculty Policy Review Process 
exists for the purpose of interpretation and recom­
mendat ion for c hange in the Residential Faculty 
Policy manual. (See Article II, Section I) 

12. Seniority 

Seniorit y shal l be based on continuing residential 
employment. shall date from the time of formal 
Governing Board action, and shall determine 
length of time in service. 

13. Teaching/Service Mi nor 

A teaching/ service minor is the basic requirement 
for facu lty members to teach in a second area. It is 
determined by the Instruct ional Council of that 
discipline/service area. 

ARTICLE II 
RESIDENTIAL FACULTY RIGHTS 

A. Information 

Upon request, the Board, through the office of the 
Vice Chancel lor for Human Resources, will provide to 
the residential faculty leaders public information which 
is required or legally necessary for the meet and 
confer process and the implementation of the Resi­
dential Faculty Policy Manual. Nothing in this para­
graph shall be construed to require the Board to 
compile information and statistics in the form requested 
if such data is not already compiled in the form 
requested. 

B. Time for Meetings 

Residential Faculty members may participate during 
hours of accountability (if it does not interfere with 
schedu led assignments) in meetings and grievance 
proceedings. Such meetings must not conflict with 
the scheduled assignment of those Residential Faculty 
involved. 

C. Use of College Facilities 

The Res idential Faculty shall have the right of access 
to college buildings for the purpose of Residential 
Faculty business, providing there is no interference 
with the regular academic program. The usual facility 
reservation procedure will be fol lowed, when 
necessary. 

D. Use of School Equipment 

The Residential Faculty shall have the right, for t he 
purpose of member representation, to use District 
equipment at reasonable times at the assigned loca­
tion, including typewriters, mimeographing machines 
and other duplicating equipment, provided such 
equipment is not otherwise in use. The Board will make 
supplies available at its cost for faculty purposes. 
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E. Office Space 

Adequate office space shall be provided for the Resi­
dential Faculty at the colleges and District. 

F. Mail 

Residential Faculty shall have use of int ra-college and 
intra-District mail facilities within present guidelines 
and policies. 

G . Participation in Educational Policy Making 

1. Effective means of two-way communication be­
tween individual faculty members and the Admini­
stration shall exist for the promotion of professional 
practices. 

2. Policy and administrative regulations affecting the 
faculty shall be discussed, before implementation, 
with the Residential F acuity at the appropriate level. 

3. Policy recommending committees, including resi­
dential instructional faculty, shall be a part of the 
administrative structure. 

H. Board Meetings 

1. The District Facu lty President shall be accorded 
time at all Governing Board meetings to present faculty 
views. 

2. The Residential Faculty shall be furnished notice of 
all meetings of the Governing Board, stating date. 
time and location. In addition, agendas, minutes, 
budgetary information, and study materials wil l be 
furnished at the same t ime and in the same form as 
those furnished the Board. 

I. Personnel Policy Revision and Interpretation 

1. Contested interpretation of exist ing policy, excluding 
grievance against violations of the policy, shall be 
submitted to the assigned representatives of the 
Faculty and the Vice Chancellor for Human Re­
sources. The part ies shall submit recommendations 
to the Chancellor or his/ her designee for adjudi­
cation. Such decisions by the Chancellor shall be 
submitted to the Governing Board as an information 
it3m within thirty {30) working days following the 
original submission to the Vice Chancellor for 
Human Resources and the Faculty. 

2. Recommended changes shall be submitted to tt:ie 
Chancellor o r his/her designee as follows: 
a. Proposed changes in policy shall be submitted in 

writing. 
b. If the item under consideration is not of utmost 

urgency and is contested, it shall be returned to 
the V ice Chancellor for Human Resources and 
representatives as an agenda item for the meet 
and confer process. 

c. I f after reviewing position statements of the Resi­
dential Faculty and the Vice Chancellor for 
Human Resources agreement cannot be reached. 
and if the item considered is of sufficient urgency, 
a recommendation shall be made by the Chan• 
cellor. Both position statements shall be submitted 
to the Governing Board as an action item. 

d. ltem(s) upon which agreement is reached shall 
be submitted to the Governing Board as action 
item(s) indicating acceptance and implemen­
tation by the Chancellor. 



J. Budget Formulation Participation 

The Residential Faculty shall receive reasonable notice 
of budget formulation meetings involving the Adminis­
tration. Representatives of the Residential Faculty 
may attend such meetings for informational purposes. 
The faculty may submit to the College President, prior 
to the finalization of the proposed budget, recom­
mendations on budget appropriat ions for programs 
and priorities. When an individual campus budget is 
finalized, it will be made available to the college 
faculty president, or designee, before being submitted 
to the district. Any subsequent changes w ill be brought 
to the attention of the faculty president or designee. 

K. Recruitment and Selection of New Residential Faculty 

1. The Residential Facu lty shall receive notice when 
new positions become available or existing positions 
are vacated. The notice shall explain the basic 
qualifications, job descriptions, and salary for the 
position. 

2. Faculty members of the involved or related disci­
pline(s) will have the opportunity to interview candi­
dates for faculty positions after review of the creden­
tials by the Office of Human Resources as per 
discipline standards on file with the Office of 
Human Resources at the time of advertising. Other 
personnel may be invited by the Director of Human 
Resources to participate in interv iews when 
warranted. Appropriate recommendations shall be 
made by the College President. 

3. Faculty participation on screening committees shall 
be utilized in the screening of new college admin is­
trative personnel and District executive personnel. 

4. All new faculty must meet the standards as recom­
mended by the relevant instructional council , 
approved by the Governing Board, and on file in the 
Office of Human Resources. 

5. An administrator, except a CEC member, who has 
not previously had appointive status and is being 
reassigned to faculty status must meet the current 
hiring qualifications and must serve the ful l pro­
bationary period. 

L. Facu lty Load Reductions 

1. Faculty members shall be granted load hours to 
prepare and participate in college and district 
educational policy making per Article 11 , Section G. 
These load hours will not be used for political 
action or meet and confer activities. Load hours will 
be granted as fol lows: 

District Governance 

College Governance 
5 - 10 faculty 
11 - 50 facu lty 
51 - 125 faculty 
126 - faculty 

30 hours 

3 hours 
6 hours 
9 hours 

12 hours 

2. T he Chancellor shall award 6.0 load hours per year 
to the Residential Faculty member selected as chair­
person of the Professional Growth Committee. 

3. Additional load reductions may be granted by the 
Vice C hancellor for Human Resources to Residential 
Faculty upon payment of all replacement costs. 
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Additional load reductions shall be requested by 
midterm of the semester preceding the approved 
reduction. 

4. Non-Residential Faculty for replacement shall be a 
special allocation which is not part of the college 
basic allocation for Non-Residential Faculty. 

ARTICLE Ill 
RIGHTS OF MEMBERS 

A. Instructional Rights 

Faculty members are entitled to academic freedom in 
the classroom in discussion and method of presentation 
of the subject taught, provided that the facu lty member 
informs the students that the views presented are 
those of the member. However, academic freedom 
also implies that reasonable alternative views w ill be 
presented. Reasonableness should also be exercised 
by the member in meeting institutional/community 
responsibilities. Instructors will recommend the 
appropriate textbooks, and subjects or areas of 
concern. The instructors shall maintain the right and 
responsibility to determine grades and other evalu­
ations of students. 

B. Personal Rights 

The Governing Board recognizes that the personal life 
of a faculty member is not an appropriate concern of 
the col lege, provided it does not affect the faculty 
member's effectiveness in fu lfilling professional obl i­
gation(s) . 

C . Visitation of Faculty Members 

Brief classroom visits by administrative and/ or staff 
personnel may be conducted without notice to the 
member in situations that need immediate attention 
for the normal operation of the college. These visits 
will not be used for the purpose of the instructor 
evaluation. 

D. Evaluation of Faculty for Instruct ional Improvement 

Inasmuch as the faculty is committed to quality 
teaching and instruction and is contracted to provide 
professional services to students. colleagues, and the 
District. the Faculty do hereby agree to adhere to, 
support, and implement the following evaluation 
policies and procedures. 

1. The objectives of the evaluation program are as 
fol lows: 
a. To improve teaching performance; 
b. To advise the faculty members regularly and 

specifically o f their strengths and weaknesses, 
progress. and overall status; 

c. To determine the desirability of continued 
employment and/ or appointive status. 

2. The plan of the evaluation program is as follows: 
a. Provisional facu lty shal l undergo a classroom 

visitation evaluation and student questionnaire 
evaluation each of their first six years.Observation 
of each prov isional instructor will not be fewer 
than three different full class periods, or the 
equivalent, each year. 



b. Appointive faculty shall undergo a c lassroom 
visitat ion evaluation and a student quest ionnaire 
evaluation every third year (years to be counted 
after becoming appointive) . . 

c. In addition, provisional and appointive faculty 
may avail themselves of other evaluation pro­
cedures at any time. 

3. The procedure for the evaluation process is as 
fol lows: 
a. Classroom visitation evaluation of provisional 

and appointive faculty shal l be conducted be­
tween the 4th and 12th weeks of the semester by: 

1. Dean of Instruct ion ( or designee); 
2. Department/Division Chair of the evaluee; 

and 
3. A facu lty member chosen by the evaluee. 

Within 10 teaching days following each obser­
vation, there shall be a conference between the 
evaluee and the evaluator(s) . 

b. Classroom visitation evaluations shall be recorded 
on the approved rating form. These evaluations 
wil l be submitted in triplicate, and signed by the 
evaluee and the evaluator(s) . One copy shall be 
retained by the evaluee. One copy shall go to the 
Department/ Division Chair for his/ her use. One 
copy shall go to the Dean of Instruction for 
review and to be placed by him/ her in the 
evaluee's personnel file. 

c. A student questionnaire evaluation wi ll be given 
during the year that a faculty member undergoes 
evaluation. The student questionnaire will be 
distributed and collected in each class by the 
Department/Division Chair or designee. This 
must occur between the 4th and 7th weeks o f the 
semester. The completed student questionnaires 
shal l be held by the Department/D ivis ion Chair 
until t hey are given to the evaluated faculty 
member at the end of the semester in which the 
evaluation occurred. 

d. If, in the process of reviewing written evaluation 
forms of classroom visitations, the Dean of In­
struction determines that the performance of a 
faculty member evaluated has been unsat isfac­
tory, he/she sha ll consult with that faculty 
member's Department/ Division Chair. I f after 
such consu ltation it is the consensus of the Dean 
of Instruction and the Department/Divisio n Chair 
that the evaluated faculty member's performance 
was not satisfactory, a conference shall take 
place with the evaluee outlining deficient areas 
and recommending steps that might assist in 
removing such deficiencies. The Dean of Instruc­
tion shall assume the responsibility of providing 
direction to improve the evaluee·s performance. 

e. If a facul ty member receives an unsat isfactory 
evaluat ion (outlined in d. above), he/ she may 
undergo additional classroom evaluation(s) . 

f. If an appointive faculty member receives a second 
consecutive unsat isfactory evaluation. he/ she 
shall be given the next academic year to correct 
listed deficiencies under the direction of the 
Dean of Inst ruction. If the deficiencies are not 
corrected within that time, the Dean of Instruction 
may recommend to the President increment 
withholding, dismissal, or other corrective action. 
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g. The President of the college shal l have the f inal 
responsibility for recommending retent ion/ dis­
missal, increment withholding, or other corrective 
action after consulation with t he Department/ 
Division Chai rperson and the Dean of Instruc­
tion. 

h. If an appointive faculty member disagrees with 
any such reco mmendations or believes that 
his/ her evaluation procedure was unfair, he/ she 
may appeal within 10 days of receipt of the 
evaluation through grievance procedures outlined 
in Article VI.C. 

4. Faculty members assigned to two(2) or more colleges 
shall be eva luated at the college of primary assign­
ment. Members may also request to be evaluated at 
another college. 

5. As the chairperson may be either provisional or 
appointive faculty, provisions for instructional 
evaluation will apply in the appropriate subsect ion, 
either 2a for provis ional or 2b for appointive. The 
third evaluator (in lieu of Department C hair) shall 
be a faculty member, selected by the Pres ident or 
designee. 

E. Administrative Evaluation 

1. The President of the college, in response to a 
written complaint from a student, facu lty member 
or admin istrator, may initiate an admin istrative 
evaluation. 

2. T he evaluation team for an administrative evaluation 
shall consist of the Dean o f Instruction, a faculty 
member chosen by the evaluee and a third member 
appointed by the College Pres ident. T he third 
member may be a facu lty member or an admini­
st rator. In no instance shall the Department/Division 
Chairperson of the evaluee serve on the evaluat ion 
team. 

3. Prior to the evaluation, the President in consulation 
with the evaluation team w ill determ ine the nature 
of the evaluation. T he results of the evaluation will 
be discussed with the evaluee and the evaluat ion 
team and a report which ex plains the results of the 
evaluation will be placed in theevaluee's personnel 
fil e. The President of the co llege wi ll receive a copy 
of this evaluat ion. 

4. The President of the College wi ll have 30 days from 
his/ her receipt of the report to take any action 
deemed necessary based on the resu lts of the 
evaluation. 

F. Experimental Program Personnel 

Members involved in experimental programs retain 
full rights under the Residential Faculty Po licy. 

G . Legal Rights 

N oth ing in this policy shal l be construed to deny or 
diminish any individual rights which a member has 
under the law. 

H. Personnel F iles 

The D ist rict shal l maintain the official personnel files 
which shall contain all materials relevant to the 
member's employment and shall be the sole repository 
of such materials with the exception of a col lege fi le. 



Only those letters of recommendation solicited by the 
Residential Faculty member shal l be included in the 
official file. The college fi le will contain only duplicated 
materials from the official District personnel file which 
are required for administrative purposes. Each fi le will 
have attached a record for notation of names, dates, 
and purposes of persons reviewing the files. Both files 
will be secured and only authorized personnel shall be 
permitted to view them. A member shall have the right 
to: 

1. Review the contents Jf their files upon request, 
except letters of recommendation, and the college 
placement files which, when submitted, request 
con 'identiality. 

2. Receive a copy of any documents contained therein, 
except letters of recommendation. 

3. Be notified, in writing, when material is being added 
to the file(s). 

4. Request the inclusion of relevant documents to be 
added to the file(s) . 

5. Request the removal of al l inappropriate and/ or 
obsolete documents from the files. 

6. File a written response to be included whenever 
negat ive or derogatory information is placed in the 
file(s). 

I. Personnel Relations 

1. Al l members shall be accorded treatment by their 
supervisors in a manner befitting the professionalism 
of both parties. 

2. No member shal l be disciplined, reprimanded, sus­
pended, or reduced in assignment or compensation 
without just cause. 

3. When any Residential Faculty member is required 
by the President of the college to appear before the 
Chancellor, Governing Board or any committee or 
member thereof, concerning any matters which 
cou ld adversely affect employment, he/ she shall be 
entitled to have a representative or legal counsel 
present to advise and/ or represent him/her during 
such meetings or interviews. 

J. Renewal of Facu lty Contracts 

1. Probat ionary Faculty Members 

Notice of the Governing Board's intent not to recom­
mend re-employment of a probationary faculty 
member shall be by del ivering it personally to the 
member or by sending it by Registered or Certified 
mail, bearing a postmark on or before April 30, 
directed to the faculty member at his/her place of 
residence, as recorded in the district records. A 
probationary facu lty member who is recommended 
by the College Pres ident through the.Chancel lor to 
the Governing Board for dismissal during the 
contract year shall have access to the due process 
procedures as prescribed by Article I ll, Section N. 

2. Appointive Facu lty Members 

Unless an appointive faculty member is otherwise 
notified in writ ing by an officer of the college on or 
before March 15, a new contract will be issued for 
the ensuing academic year. The appointed faculty 
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member shall indicate acceptance of the contract 
for the ensu ing year by signing and returning the 
contract to the Governing Board or its officer within 
thirty (30) calendar days after receipt of said 
contract. An appointive facu lty member receiving a 
notice of dismissal may appeal his/her dismissal 
according to Article Ill , Section o. 

K. Suspension of a Facu lty Member 

1. Upon a written statement of charges formulated by 
the Chancellor, charging a faculty member of the 
District, the Chancellor or his/her designee may 
immediately suspend the faculty member and give 
notice of suspension. 

2. The notice of suspension shall be in writing and be 
served upon the member, personally, or by United 
States Registered mail, addressed to the member at 
his/ her last known address. 

3. Any member who has been suspended pursuant to 
th is section shall continue to be paid regular salary 
during the period of suspension. 

L. Administrat ive Leaves of Absence 

1. If a facu lty member is charged by criminal complaint, 
informat ion or indictment w ith any criminal offense, 
which would be deemed cause for dismissal, the 
Chancel lor may immediately place the member on 
compulsory leave of absence for a period of time 
extending for not more than ten (10) days after the 
date of entry of judgment in the proceedings. 

2. The Vice Chancellor for Human Resources may 
place a facu lty member on paid administrative 
leave of absence not to exceed sixty (60) days. 

3. Any member placed on leave of absence pursuant 
to this section shall continue to be paid his/ her 
regular salary during the period of leave of absence. 

M. Appointive Facu lty Member Dismissal 

Upon a written statement of charges, form ulated by 
the Col lege President, approved by the Chancellor, 
and recommended to the Governing Board, charging 
that there exists good cause for the dismissal of an 
appointive faculty member of the District, the Govern­
ing Board through the Chancellor shall give notice to 
the faculty member of this intention to dismiss at the 
expi ration of thirty (30) days from the date of the 
service of the notice or at the end of the academic 
year. 

1. Any written statement of charges al leging unpro­
fessional conduct or incompetency shall specify 
instances of behavior and the acts or omissions 
constituting the charge so that the faculty member 
wil l be able to prepare a defense. It shall, i f 
app licable, state the statutes, rules or written 
objectives of the Col lege which the facu lty member 
is alleged to have violated and set forth the facts 
relevant to each occasion of alleged unprofessional 
conduct or incompetency. A copy of the charges 
shall be attached to the notice. 

2. The faculty member shall have the r ight to a hearing 
by filing a written request with the Chancellor 
within five (5) working days of service of notice. The 
fi ling of a timely request shall suspend the dismissal 



procedure, pend ing the completion of the hearing. 

3. Upon such request, a Hearing Committee shall be 
const ituted within f ive (5) working days and shall 
be composed of one College President, from another 
campus, and two (2) members of the Residential 
Facu lty . One (1) of the Facult y members will be 
selected by the member and the other appointed by 
the College President. The member may attend the 
hearing meetings and present any testimony, evi­
dence, or statements, oral and w, itten, in his/her 
behalf and be represer, tAd by legal counsel. 

4. The Hearing Committee shall review the report of 
the Pres ident of the College and shall make any 
invest igati on deemed necessary to assure a just 
recommendation. A hearing shall be held not later 
than fifteen ( 15) working days after the appointment 
of the committee. 

5. With in five (5) working days after completion of t he 
hearing, the Hearing Committee shall make its 
recommendation to the Chancellor, who shal l then 
make his/ her recommendation to the Governing 
Board. Should his/ her recommendation d iffer from 
the Hearing Comm it tee recommendation , the 
Chancellor wil l also forward the Hearing Commit­
tee's report to the Governing Board. The Governing 
Board shall render the final dec ision for retention or 
dismissal. 

N. Membership In and Representation by Professional 
Organ izations 

Faculty members will have complete freedom in 
selecting the professional o rganizations they may 
join, or refrain from joining. 

0 . Faculty Transfer Policy 

S ince the cont ract of Maricopa County Community 
Co llege District states t hat a faculty member is 
employed by the D istrict. a member may transfer from 
a discipline or service department at one college to a 
similar discip line or service department, if qualified in 
that discipline or service department, at another 
col lege according to the following: 

1. Premises Bas ic to T ransfer Determination 
a. The preference of the member for a particu lar 

college; 
b. Protecting the employment of appointive facu lty 

in the event of overstaffing in the present assign­
ment; 

c. Meeting the staffing needs educationally and/or 
numer ically of another college/facility; and/or 

d. Improving working relationships. 

2 . Requisites for Transfer 
a. All parties concerned will provide input in the 

transfer decision including, but not limited to, 
the following: Presidents oft he Colleges, Deans 
of Instruction. department/division chairpersons 
of the appropriate colleges, in addition to the 
member requesting t ransfer. 

b. The determination of transfer will be based 
upon, but not limited to, the following consider-
ations: 

(1) Willingness of transferee; 
(2) Reciprocal need for transfer; 
(3) Academic qualifications of transferee; 
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(4) Compatibility within receiving department/ 
division structure. 

(5) Mutual Presidential Agreement 
c . Members will follow procedures as outlined by 

the Personnel Office. 

P. Retrenchment Policy 

1. Administrative 

An administrator. except a CEC member, who has 
not previously had appointive status and is being 
reassigned, because of retrenchment in the Admini­
strative unit, to faculty status must meet t he current 
h iring qual ifications and must serve the full pro­
bationary period. 

2 . Facu lty 

If enrollment projections indicate that any District 
college will be overstaffed during the forthcoming 
academic year, the staffing committee at each 
col lege shal l recommend which discipline(s)/service 
area(s) are overstaffed and shall submit their recom­
mendation for reducing the Residential Facu lty to 
the authorized level to the President of the College 
no later than March 15th. 
a. Whenever overstaffing is found to still exist after 

the nonrenewal of probationary faculty members 
in any discipl ine/ service area. the first consider­
at ion wil l be to transfer appointive faculty to 
another college with first priority given to 
volunteer(s) in the overstaffed discipline(s)/ service 
area( s). 

b. Members with seniority in the District will have 
the f irst option of choice of transfer w ithin the 
discipl ine/service area for wh ich they are q ual i­
fied. Transferees with seniority in the District will 
also have the first option of return to their 
original position(s) shou ld any of the positions 
open with in one (1) year. 

c. When only one eligible transferee is recommended 
by the College President, the receiving college 
must accept that trans feree. When more than 
one transferee is recommended. the receiving 
college may select from those recommended. 
Unresolved recommendat ions will be mediated 
by the Chancellor or his/ her des ignee. in consul­
tat ion with the involved col lege Facu lty Presi­
dent(s) , c llairperson(s) and President(s) of the 
Col lege(s) . After consultation, if the issue remains 
unresolved by the above parties, the Vice Chan­
cellor for Human Resources will make the f inal 
determination. 

d . If a college remains overstaffed after the preceding 
steps have been taken, appointive faculty mem­
bers shall be assigned teaching/ service load 
hours in an area of competency in the Continu ing 
Education program at any college, with p refer­
ence given to the resident college of the member. 

e. When no assignments are available in an appoin­
t ive faculty member's teaching/ service area in 
the Continuing Education program, the Dean of 
Instruction will communicate the College Staffing 
Committee's recommendation to the President 
of the College. The facu lty member(s) affected 
will be transferred to any vacancy that exists for 
which the member( s) may have a teaching/service 
minor. Under this condition, the member(s) will 



be g iven a reasonable t ime to expand the teach­
ing/ service minor to a major. 

f. A fter the above cond itions have been met, one or 
more of the fol lowing actions may be utilized to 
retain educationally qualified members. 
(1) The teaching/service load may be distributed 

among two (2) or more colleges which have 
course/service openings, day or evening, to 
maintain a full load. 

(2) Upon recommendation of the President of 
the College, a reduction of h:!aching/service 
load with a prop0rtional contract and retention 
of proportionai benefits may be offered before 
contracts are offered to non- res idential 
faculty. The remaining portion of the cost of 
benefits may be assumed by the member. 

g. I f no vacancies occur under any of the above 
conditions, the Chancellor will review the Staffing 
Committee's recommendations (See R.5.), and 
make recommendat ion( s) for transfer, retent ion, 
or layoff to the Governing Board. 

h. A member, laid off, shall have the option of 
reinstatement for two (2) years and shall be 
reinstated in inverse order of being laid off, 
provided he/she is qual ified to perform the 
assignment for which he/she is being recalled 
and is recommended for reinstatement by the 
Chancellor. 

ARTICLE IV 
COMPENSATION 

A. Salary Schedule 

All Residential Faculty members shall be paid according 
to the salary schedules in Appendix E. 

B. Salary Placement 

Placement of full-time instructional member(s) on the 
salary schedule will be determined by the Office of 
H uman Resources in compliance with Section C 
below. 

C . Credit tor Prior Experience 

On the schedule. a Master's degree is required for 
placement on Step 0. Occupational placement requires 
a Bachelor's degree and three (3) years of occupational 
experience or five (5) years of occupational experience 
as a minimum for placement on Step 0. Credit will be 
given at the rate o f one (1) step on the salary schedule 
for each year of acceptable experience up to three (3) 
years. Credit for experience beyond three (3) years 
will be at the rate of one (1) step for each two (2) years 
of acceptable experience. Any fractional parts will not 
be counted. The maximum credit al lowable for prior 
experience may not exceed a total of six (6) steps on 
the salary schedule. 

T he Vice Chancel lor for Human Resources may grant 
additional steps ( to step 10) because of educational 
necessity. Exceptions will be made in only critical 
need areas. Whenever possible. the Vice Chancellor 

lor Human Resources will confer with the Faculty 
Association President or designee prior to employing 
a person beyond Step 6. 
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D. Horizontal Movement on the Salary Schedule 

1. All Residential Faculty members move horizontally 
on the salary schedule for each credit hour beyond 
the minimum entering requirement up to a maximum 
of seventy-five (75) semester hours unless the 
member has earned the doctoral degree. 

2. To receive credit, non-degree members must (a) 
file a course of study leading to an Associate in Arts 
degree, or (b) file a listing of techn ical and general 
education courses accepted by the department/ 
division chairperson, Dean of Instruction, the Col­
lege President, and the Professional Growth Com­
m ittee. 

3. If the administration requires additional study by 
the non-degree facu lty member, the salary will be 
adjusted accordingly. 

4. Residential Faculty members w ill be granted addi­
tional increments to their base salary for acceptable 
cred it, including the doctoral degree, as indicated 
on the salary schedule. (See Appendix E) 

E. Vertical Movement on the Salary Schedule 

1. Residential Faculty member may be advanced verti­
cally through the steps of the salary schedule at the 
rate of one (1) step per year of seI·vice in the 
performance of assigned duties. 

2. Increment and/or Salary Increase Withholding 

Upon recommendation of the College President, 
the Chancellor of the District may withhold the 
recommendation for vertical advancement or salary 
increases for any of the following reasons: 
a. Lack of sufficient success in the classroom; 
b. Giving insuffi cient time and effort to duties 

assigned or failure to perform a reasonable 
amount of extracurricular activities; or 

c. Lack of adherence to the adopted policies of the 
District. 

Notification must be made prior to April 15. 

3. Any faculty member deprived of an increment or 
s?1ary increase may appeal no later than April 20th 
to a Review Committee. The committee will be 
composed of the Vice Chancellor for Human Re­
sources, the President of the college, and two (2) 
members from the faculty appointed by the local 
college facu lty president. If a college does not have 
a facu lty president, the college President w ill con­
vene the faculty to elect the faculty representatives. 
The committee will review the evidence and forward 
a recommendation to the Chancellor. The Chancellor 
will review the evidence, consider the advice of the 
committee and render a final decision no later than 
May 15th. 

F. Restrictions and Exceptions to Advancement 

1. A Residential Faculty member who has worked in 
this District more than one (1) semester of the 
school year shall be advanced one (1) vertical step 
on the schedule. If employment has been for one 
(1) semester or less, the faculty member will remain 
on the same step of the schedule for the following 
year. 

'. ,. 



2. Twenty-four (24) credit hours of approved study 
are required to progress to Step 13. 

3. T he maximum vertical progression for non-degree 
faculty members is Step 9, unless a prescribed plan 
of educational/professional development is com­
pleted and approved by the Vice Chancellor for 
Human Resources and Vice C hancellor for Educa­
t ional Development. 

G . Other Paid Dut ies and Benefits 

All other paid duties, rates of pay, as well as , other 
benefits, for Res idential Facu lty shall be in the 
Appendices (A, B, C, D, E) of this Residential Faculty 
Policy manual. 

H. Employment for Less than Contract Year 

For members working less than the regular contract 
year, pay shal l be prorated on t he basis of the number 
of days actually worked. 

I. Employment of Retired Faculty 

(See Appendix C , Section F.) 

J . Professional Growth Activit ies 

Professional Growth activities are administered in 
compliance w ith Appendix A. 

ARTICLE V 
EMPLOYMENT CONDITIONS 

A. Calendar 

1. Contract Year 

The reg ular contract year for Residential Facu lty 
shall consist o f 196 contract days of which 170 shall 
be days of accountability. (Mid-August through 
mid-May.) Except ions may occur with mutual 
agreement of a facu lty member and the Col lege 
President. 

Prorated Faculty contracts of a duration greater 
than 196 days, after consu ltation with the chair­
person of the involved d iscipline/service area, may 
be offered by the President of each college. 

2. Paid Holidays and Recesses 

The follow ing hol idays shall be contract days on 
which no work will be required, but regular pay will 
continue: Independence Day, Labor Day, Veteran's 
Day, Thanksgiving Recess, Christmas Recess, 
Pres ident's Day, Spring Recess (five (5) working 
days), Memorial Day, and Martin Luther King Day 
(beginning in 1985-86). 
a. T he foregoing will be paid days only if they fall 

w ithin any member's contractual period. 
b. If the chairperson of the affected discipline/ 

service area and the President of the College 
determine that faculty members should work 
identified paid holidays, recess, compensatory 
hour(s), day(s) equal to the time worked shall be 
granted. 

3. In-Serv ice and Orientation Days 

The regular contract year shall include a minimum 
of one ( ~) day each semester which wil\ be used by 
the individual member in preparation for the opening 
o f each semester 
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B. Residential Instructional Staff Positions 

1. Residential instructional staff authorized positions 
at any college are based upon full-time day student 
equivalents (FTSE), averaged from the 45th day 
count of the preceding Fal l and Spring terms, con­
verted to fu ll- tirne teacher equivalents (FTTE) on 
the basis of a f ifteen (15 .0) credit load. FTTE-­
student ratios are adjusted on the basis of a 27:1 
ratio for academic courses, 20:1 for occupational 
courses, and 10:1 for health related courses. 
Average load shall be determined by staffing ratio 
area. 

2 . The college, during the hours covered by this 
manual , shall be staffed at 90% of the projected 
enrollment with Residential Faculty. Non-residential 
facu lty employed to replace residential faculty on 
leave or in reduced load assignments w ill not be 
considered in computing this ratio. However, for 
the purpose of department/divis ion growth, flexi­
bility, and unusual staffing req ui rements, any 
college may ut il ize add itional qualified non-res i­
dential personnel. The requests of department/ 
division chairpersons wi!I be given consideration 
prior to staffing approval by the College President. 
The College Staffing Committee will be informed. 

3. If the teaching load within any department/division 
by non-residential personnel equals one (1) or 
more full-time teacher equivalents (FTTE) for two 
(2) cont inu ing semesters, the co l lege shall make 
every effort to bring about the hire of full-time 
Resident ia l Facu lty members. 

4 . If FTSE, adjusted by academic, occupational, and 
health ratios, based on an averaged 45 day count of 
the preceding Fall and Spring term, produces a 
FTTE of less than 90% of the college's p revious 
year's FTTE, the College will be considered to be 
overstaffed.Should this condition occur, a study o f 
the factors relating to the condition shall be madr, 
by the college Staffing Committee and appropriate 
administrative action w ill be taken. 

C. Farulty Member Load 

1. A ful l-t ime load for an instructional facul ty member 
·wil l be 15-1 6 load hours per academic semester. 
Lecture hours are to be on a one-to one basis. 
Laboratory hours are to be counted as 0.7 of a 
lecture hour. Laboratory hours are those c lock 
hours that exceed the credit hours for a particular 
course. P E. activity classes will be given 0.75 load 
for each instruct ional period. By mutual agreement 
of the facu lty member and the administration, the 
former may accrue an overload in one semester 
and have a like reduction in the other semester. 
a. Instructor Load tor Large Classes 

TYPES STUDENTS LOAD 
Regu lar Lecture 
Classes 

Math 

0 - 59 
60 - 89 

90 & Over 

0 - 52 
53 - 75 

Regular Load 
1.5 x Regular 

Load 
2 x Regu lar 

Load 
Regu lar Load 
'\ 5 x Regular 

Load 



English 
Composition 

b. Field Trip Courses 

76 & Over 

0 -44 
45 - 59 

60 & Over 

(1) During the Academic Year 

2 x Regular 
Load 

Regular Load 
1.5 x Regular 

Load 
2 x Regular 

Load 

Load - 0.2 load hours· for each day of 
field trip conducted during a paid school 
holiday or employee paid vacation period. 
Pay will be at the Continu ing Education 
rate. 
• Maximum of 1 .0 load for any field trip. 

(2) Summer 
Load - 1 .0 load for the first five (5) days 
and .17 load per day of field trip in excess 
of five (5) days 

2. When a faculty member agrees to a day overload, 
compensation will be based on the following: 
a. If the result of subtracting a single class from the 

total teaching load is below 15.0 load hours, the 
instructor will be compensated for load over 16.0 
load hours. 

b. If the resu lt of subtracting a single class from the 
total teaching load is between 15.0 and 16.0 load 
hours, the instructor will be compensated for the 
total additional c lass load. 

3. If the total teaching load for an instructor is below 
30.0 load hours for the academic year, his/her 
contract amount will be adjusted to reflect this 
deficiency. 

4. Experimental loading may be utilized in occupational 
and/or interdisciplinary programs if approved by 
the Vice Chancellor for Educational Development. 

0 . Accountability 

1. To meet the thirty (30) hours per week of account­
ability, instructional Residential Faculty members 
are required to meet all classes as scheduled and, in 
addition, to maintain one (1) hour per day as a 
scheduled office hour; the remaining time to be 
spent in scheduled class related activities and in 
College/District activit ies. 

2. To meet the th irty-seven and one-half (37 1/2) 
hours per week of accountability, service faculty 
members are required to meet scheduled depart­
ment/division assignments and other College/ 
D istrict related activities. 

3. With in the hours of accountability, all members are 
requi red to maintain equity of assignments and to 
participate in non-teaching assignments. 

4. Administrative approved reassigned time shall be 
part of the hours of accountability; and other paid 
activities beyond the base contract will not. 

5. The President of the College shall develop a list of 
approved extra-curricular assignments, with the 
advice and recommendation of the College Faculty 
President. F acuity assignments shall be determined 
by the President of the College after consultation 
with the Col lege Faculty President. 
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6. The Residential Faculty assumes reasonable re­
sponsibility for District/College facil ities and equip­
ment under its supervision and control. 

7. Non-teaching professional responsibil ities may be 
assigned by the Chancellor or designee. These 
include participation in faculty curricular and edu­
cational development meeting(s) , in-service training 
program(s). ceremonial exercises, academic ad­
visement, and such other activities as may reason­
ably be required for the ful l and proper discharge of 
the member's responsibilities. 

E. Assignments Beyond the Regular Contract - (See 
Appendix C) 

F. Substitution 

Qualified substitute instructors may be employed to 
replace absent members of the instructional staff 
when deemed necessary by the College President or 
designee. Qualified residential members may be 
employed as substitutes. (Substitute Pay Schedule 
-Appendix C) 

G. Hiring and Retirement Practices 

1. Employment Requirements 

All employment procedures will be conducted 
within Affirmative Action guidelines. Prior to as­
suming their duties, all Residential Faculty members 
will meet all certification requirements of the Arizona 
Community College Board and theMaricopaCounty 
Community College District, including filing a loyalty 
oath as required by the Arizona Revised Statutes. 
a. The Maricopa County Community College Dis­

trict, whether for purposes of initial employment 
or for vertical or horizontal advancement on the 
salary schedule, recognizes only those academic 
credits and/or degrees earned at accredited 
institutions eligible for inclusion in the Education 
Directory, Colleges and Universities, U . S. 
Department of Education. Accrediting reference 
will be kept current and on file in the Office of the 
Department of Human Resources. 

2. Retirement Procedures 
a. Members who attain retirement age, as defined 

by Statute, during a semester, may be al lowed to 
complete that academic year with ful l benefits. 
(Requires written request and positive Governing 
Board action.) 

b. Members who wish to be considered for 
continuing employment after reaching the age of 
seventy (70) must use the following procedures: 
(1) Initiate a request for consideration for contin-

ued employment addressed to the Director 
of Human Resources through the immediate 
supervisor and the concerned College Presi­
dent or appropriate Vice Chancellor. 

(2) Submit the request six (6) months prior to 
the normal ret irement date and repeat each 
year thereafter. 

(3) Pass a yearly physical examination based on 
standard criteria, indicating satisfactory 
health. 

(4) Receive a recommendation for continued 
employment in the same capacity, or in a 
different job with curtailed duties and hours, 



from the supervisors through the concerned 
College President or appropriate Vice Chan­
cellor. 

(5 ) Submit the Request to the Directorof Human 
Resources for Governing Board consideration 
and approval. Paramount consideration in 
recommending continuat ion after the age of 
seventy (70) to the Governing Board will be: 

(a) Economics of the District; 
(b) Availability of work; 
(c) Ability of the employee to perform 

satisfactorily 
c. The final decision rests with the Governing 

Board. 
d. Members on extended continued employment 

on reaching the age of seventy-five (75) shall 
automatically retire at the end of the affected 
contract period. 

H. Part-time Residential Faculty Members 

1. In determining pay for part-time members, with no 
additional assigned responsibilities, eighteen (18.0) 
semester load hours w ill be used in determin ing 
prorated salary. 

2. For an appointive member carrying less than a ful l 
load and prorated accountability, fi fteen ( 15.0) 
semester load will be used in determining prorated 
salary, sick leave and implementation of the Early 
Retirement Program. 

3 . The member will. at three-fourth (3/4) load or 
above, receive and will continue to receive all full­
time member benefits. 

4 . An appointive member serving in a part-time 
capacity will receive benefits provided that the part­
time status occurs as a resu lt o f illness, disability, 
and/or administrative approval. If as a result of 
retirement, the benefits will be specified in the Early 
Retirement Brochure, if not otherwise specified in 
this document 

5. An appointive member who retires and opts to 
participate in the Early Retirement Program will 
continue to receive benefits as outlined in the Early 
Retirement Program. 

I. Sabbatical Leaves 

Sabbatical leaves may be granted to qualified members 
of the faculty. The administration and conditions of 
sabbatical leave shall be governed by the pol icy as 
stated in Appencjix A . 

J. Unpaid Leaves 

The Governing Board may approve extended leave for 
not more than three (3) years for a member upon 
recommendation of the Chancellor or his/her designee. 
A member on such extended leave shal l return to the 
same position in the college or one equal to it in 
another co llege in the District and shall retain all 
employment benefits except salary, fringe benefits, 
and sabbatical leave, unless fringe benefits are paid 
for by the faculty member. Unless granted for more 
than one year, a letter requesting extension of leave 
must be received by March 15 
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K. Professional Unpaid Leaves 

Professional unpaid leaves are those leaves which are 
recommended by the Professional Growth Committee, 
approved by the Chancellor or designee and relate to 
the faculty member's assigned duties. Therefore, the 
member is entitled to continuing service credit (ad­
vancement on salary schedule and cont inuous credit 
for sabbatical leave) . The administration and conditions 
of professional unpaid leave shall be governed by the 
policy as stated in Appendix A. 

L. Personal Unpaid Leaves 

Personal unpaid leaves are those leaves requested by 
the faculty member wh ich are granted for any other 
reason and for which the member receives no contin­
uing service credit. 

ARTICLE VI 
RESOLUTION OF CONTROVERSY 

A. Conflict Between Student and Faculty Member 

When there is a complaint by a student against a 
member, the proper college authority will work in 
confidence with the parties to resolve the conflict. A 
member w ill not be required to respond to any 
complaint which is not in writing over complainant's 
signature or to complaints wh ich do not have specific 
documentation of incidents, i.e., dates, times, etc. 
This complaint must be made available to the member 
involved. 

B. Complaints About T eaching Materials 

In the event that a complaint is made about textbooks, 
library materials or o ther instructional materials used 
by the District, or in the event that petitions for 
censorship, removal or expurgation of textbooks, li­
brary materials or other instructional materials are 
received by the District, the following procedure shall 
be followed: 

1. The complainant ·shall be required to set forth the 
objections and complaints in writing, and to date 
and sign the same. 

2. Such objections shall first be reviewed by a commit­
tee designated by the College President and College 
Faculty President, comprising of members compe­
tent in the field of study to which the teaching 
material belongs. 

3. The committee will submit its findings, in writing, to 
the Chancellor, who will make recommendations to 
the Governing Board. 

4. Any teaching material, textbook, or library material 
shall remain in use unless and unt il the Governing 
Board shall formally conclude to take action to 
remove the same. 

C. Grievance Procedure (See Definitions) 

1. Procedure in case o f a violation or alleged violation 
of policy. 

Level 1 - within ten (10) working days of the 
discovery of a grievance, the aggrieved shall 
first discuss it with the appropriate dean and 



other concerned persons with the objective of 
resolving the matter. 

Level 2 - If the aggrieved is not satisfied with the 
disposition of the grievanc~ at level 1 or if no 
decision has been rendered within five (5) 
working days after the meeting on the grievance, 
the aggrieved may file a written grievance, 
within seven (7) working days w ith the President 
of the college. Within ten ( 10) working days 
after receipt of the written grievance, the College 
President and the aggrieved will meet in an 
attempt to resolve the grievance. 

Level 3 - If the aggrieved is not satisfied with the 
disposition of the grievance at Level 2, or if no 
decision has been rendered within ten (10) 
working days, the aggrieved may within fifteen 
(15) working days of the meeting on the grievance 
file a written grievance with the Vice Chancellor 
for Human Resources. Within ten (10) working 
days after the receipt of the written grievance, 
the Vice Chancellor for Human Resources w ill 
arrange a meeting at a mutually agreeable time 
and place. The Vice Chancellor tor Human · 
Resources will issue a written response to the 
aggrieved within five {5) working days after the 
meeting, or within such additional period of 
time that may be mutually agreed upon. 

Level 4 - If the aggrieved is not satisfied with the 
disposition of the grievance at Level 3, the 
aggrieved may within five (5) working days 
after receipt of the decision file a written 
grievance w ith the Chancellor. The Chancellor 
or h is/her designee will within fifteen (15) 
work ing days after receipt of the written 
grievance review the evidence and render a 
written decision. 

Level 5 - If the aggrieved is not satisfied with the 
Chancellor's decis ion at Level Four (4), the 
aggrieved may within five (5) working days 
request that the grievance be reviewed by the 
Governing Board. The Governing Board may at 
its option within thirty (30) days after receipt of 
the written grievance review the evidence and 
reach a written decision. Should no review take 
place within thirty (30) days the decision at 
Level Four (4) is final. 

2 Miscellaneous 
a. Written Decisions 

Decisions rendered at Level 1, which are unsatis­
factory to the aggrieved person and al I decisions 
rendered at Levels 2 and 3, or 4, on the grievance 
procedure shall be in writing, setting forth the 
decision and the reasons therefore, and shall be 
transmitted promptly to all interested parties. 

b. Separate Grievance File 
All documents, communications, and records 
dealing with the processing of a grievance shall 
be filed in a separate grievance file and shall not 
be kept in the personnel file of any part icipants. 
A member shall have access to all documents 
pertaining to his/her grievance and may acqu ire 
copies of same. 

c. Meetings and Hearings 
All meetings and hearings under this procedure 
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shall be conducted in private and shall include 
only such parties in interest and their designated 
or selected representatives, heretofore referred 
to in this Article. All meetings or hearings shall 
be at a time conven ient to the member and shall 
not interfere with his/her work schedule. 

d. If the aggrieved party is a faculty organization 
the grievance will be initiated at the appropriate 
level but in no case lower than level two. 

e. Every effort shall be made to resolve year-end 
grievances prior to the end of the academic year. 

f. The aggrieved may not present any issues at 
Level 3, 4 or 5 not presented in Levels 1 or 2. 

g. Time limits provided in this grievance procedure 
may be extended by mutual agreement. in writing, 
between the aggrieved and the administration. 

h. The grievance procedure established here shall 
be the sole and exclusive remedy available to a 
grievant for resolving disputes arising under this 
document. I f any subject matter which is or 
might be al leged as a grievance is instituted in 
any administrative action before a governmental 
board or agency, then such administrative pro­
cedure shall be the sole remedy and a grievance 
under this policy manual shall no longer exist. 
Should the governmental board or agency decline 
jurisdiction the aggrieved may reinstitute in 
writing the grievance at the appropriate level. 

A. Separabi lity 

ARTICLE VII 
EFFECT OF POLICY 

In the event that any provision of this policy is contrary 
to any Resident ial Faculty policies adopted by the 
District prior to the effective date of this policy accep­
tance, the provisions of this policy shall apply. In the 
event that any provisions of these policies shall be 
declared invalid by any court of competent jurisdiction, 
such decisions shall not invalidate the entire policy, it 
being t11e express intention of the parties that all other 
provisions not declared invalid shall remain in full force 
and effect. 

B. Statement of Good Faith 

Both parties agree that during the course of developing 
this policy, each party had the opportunity to make 
proposals, assess proposals and analyze positions. The 
parties further agree that all obligations and benefits 
herein are the resul t of voluntary agreement. This 
document contains the full and complete agreement 
reached on issues considered. No amendment or 
supplement to this policy shall be deemed effective 
unless agreed upon according to the provisions of 
Article 11 , reduced to writing, and approved by the 
Governing Board. 

C. Compliance Between Individual Contract and Policy 

Any individual contract between the Board and an 
individual instructor hereafter executed shall be subject 
to and consistent with the terms and conditions of this 
policy. An individual contract cannot contain language 
inconsistent with this policy. 



D. Renewal and Process for Successor Agreement 

This policy statement shall automatically renew each 
July 1. for successive terms of one (1) year, unless 
either party shall give to the other written notice of 
reopening, no later than February 1. The parties shall 
enter into discussion no later than February 5. In the 
event Govern ing Board Policy is not changed by the 
April Governing Board meeting, the current policy shall 
prevail. 

E. Policy Distribution 

Copies of this pol icy shall be printed and distributed at 
the expense of the District. The policy document shall 
be presented to all residential faculty now employed or 
hereafter employed. 

F. Date of Implementation for Policy Change(s) 

Any change in policy from prior year wil l become 
effective July 1. and shall continue in effect or termi­
nate, as provided in Section D above. 

*** 
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APPENDIX A 

PROFESSIONAL GROWTH PROCEDURES 
AND GUIDELINES 
T he Maricopa County Community College District has 
established a personnel policy permitting instructors to 
advance on the salary schedule through longevity as well 
as various types of activities directly related to increased 
professional competency. The liberality of the policy and 
the absolute requirement for the utmost care in the 
expenditure of public monies demands complete adher­
ence to the concepts of the policy and valid justification of 
all requests for salary advancement. 

The policy is essentially a method of recognizing in a 
substantial way, the efforts of members as they engage in 
professional activity related to their service to the District. 
The policy is not primarily designed as a means of 
rewarding the member f inancially, nor is it intended that 
compensation be provided for activity considered to be a 
part of a member's professional obligation. 

Because of the great variety of activities which are 
recognized and the even greater range of individual 
request, it is frequently necessary to apply interpretive 
judgment to determine whether the request comes within 
the purview of the policy. Part of the responsibility of the 
Professional Growth Committee is to make such determi­
nations and will use the vehicle of a sub-committee. 

As a means of providing uniformity in the making of 
judgment, a statement of guidelines has also been prepared. 
It is hoped that these guidelines will be helpful in the 
interpretation of the policy, and that all concerned will 
fam iliarize themselves with them prior to the submission 
of future requests. 

A. Professional Growth Advancement 

1. Gen era I Information 
a. For a faculty member to be credited w ith horizontal 

increments, transcripts, grade slips, or official 
notices must be on file in the District Human 
Resources Office showing satisfactory completion 
by September l of the contract year. 

b. Requests for approval of credit for summer 
courses should be submitted before April 15 of 
each year. 

c. No request for academic credit wil l be approved 
for any activity accomplished earlier than two (2) 
years prior to the submission of the request. 

d. Prior approval as distinguished from approval 
means the faculty member must request approval 
from the Professional Growth Committee before 
commencing the activity. PRIOR APPROVAL IS 
REQUIRED FOR TRAVEL, CLINICS, CONFER­
ENCES, ANO WORKSHOPS. 

B. Policy and Guidelines for Horizontal Advancement on 
the Salary Schedule 

1. Approval of Individual College Courses 
a. Graduate Courses With in Subject Field 

Policy 
Graduate level courses for which credit is granted, 
and not previously taken within the subject field 
are almost always approved. 



b. Undergraduate Courses Within Subject Field 
( 1) Policy 

Undergraduate courses within the subject 
field will be acceptable if approved. 

(2) Guidelines · 
( a) Undergraduate courses within the subject 

field must be just ified in terms of the 
member's specific educational responsi­
bil ity . It is assumed that the acceptance 
of individuals as members of the faculty 
is proof that they have properly accomp­
lished the required background to be 
hired in the first place. 

(b) Therefore, it will be only in very unusual 
circumstances that tt1is kind of under­
graduate credit will be approved. 

The Dean of Instruct ion will have to 
attest, in writing, to the fact that the 
individual's responsibil ities will be in an 
area in which sufficient competency is 
lacking. 

c. Graduate Courses Not within Subject Field 
Graduate courses not within the subject field are 
acceptable if the course has a direct application 
to the professional responsibility of the member. 
Courses required for the correction of certification 
deficiencies will not be accepted for advancement 
on the salary schedule, e.g .. "The Community 
Col lege" course. 

d. Undergraduate Courses Not Within Subject Field 
(1) Policy 

Undergraduate courses not within the subject 
field may be acceptable if approval is given. 

(2) Special consideration wil l be given to certain 
courses because of their academic relevance 
or timeliness. A ful l statement o f justification 
must accompany the request. Except for 
extraordinary circumstances. all other under­
graduate courses will be disapproved. 

2. Approval of College Courses While Pursuing a 
Degree 
a. Graduate Degree 

(1) Policy 
When the faculty member has a graduate 
course of study program signed and approved 
by the accredited inst itution granting the 
degree, a single blanket request for approval 
of all courses is submitted. This will obviate 
the need for requesting approval of each 
course as it is taken. 

(2) Guidelines 
It is not true that all graduate degrees advance 
the cause of the professional competency of 
the member. Specific justification must be 
supplied to prove that the completion of the 
degree wil l produce specific benefit and 
credit to the field of responsibility. Exceptions 
will be made for degrees leading to a probable 
future assignment. 

b. Undergraduate Degree 
Policy 
Faculty members w ho are pursu ing the Associate 
in Arts degree must place a cert ificate degree 
petition on file with the District Human Resources 
Office after consultation with their Dean of 
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Instruction. Those pursuing the Bachelor's degree 
must file a" program of study", as outlined by the 
degree-granting institution and approved by the 
Dean of Instruction. A single request for approval 
of the program of study may be submitted. This 
will obviate the need for requesting approval of 
each course as it is taken. 

3. Approval of Non-Academic Activity 

The maximum non-academic activity credit allowed 
to advance on the salary schedule will be limited to 
twenty (20) cred it hours of the total seventy-five 

• (75) hours possible. A clear and complete description 
of the non-academic activity must be submitted 
with the request for credit approval. 
a. Travel 

(1) Policy 
One (1) credit w il l be granted for each 
consecutive ten (10) days of travel. T he 
maximum credit allowable in the area is six 
(6) credit hours. 

(2) Guidelines 
(a) A complete itinerary must be submitted 

along with the credit request form prior 
to the actual travel. Justification for the 
travel wil l be requ ired. 

(b) An acceptable written report must be 
submitted to the Office of Human Re­
sources upon return. 

b. Work Experience 
The work experience must be d irectly related to 
the member's field of respons ibility and one (1) 
credit wil l be granted for each thirty-five (35) 
clock hours of work experience. The maximum 
credit allowable in th is area is nine (9) credit 
hours. 

c. Clinics, Conferences, and Workshops 
(1 ) Policy 

One (1) credit hour will be granted for each 
e ighteen ( 18) hours in c linics, conferences, 
or workshops. T he maximum credit allowable 
in this area is twelve (12} credit hours. (Note 
guidelines below.) 

(2) Guidelines 
(a) A statement of justification must be 

submitted prior to attending the clinic, 
conference, or workshop. 

( b) A copy of the official Agenda or program 
must be submitted with the req uest. 

(c) The faculty member, upon accumulation 
of eighteen (18) approved clinic, confer­
ence, o r workshop hours, must submit 
evidence of completion to the Office of 
Human Resources for c redit on the salary 
schedule. 

d. Other Professional Activity 
Pol icy 
One (1 ) credit will be granted for each thirty-five 
(35) c lock hours of service performed. The 
activity must be in addition to the professional 
responsibilities o f the instructor, and these 
activities must occur outside the regular hours of 
accountability. 



C. Sabbatical Leaves 

1. Purpose of Leave 

Sabbatical leaves are granted to q ualified members 
of the faculty for intel lectual stimu lation normally 
to be attained by study, research, travel, suitable 
work experience, or other creative activity. The 
purpose of the sabbatical leave is to upgrade the 
educational program ot the college by improving 
faculty competency. 

2. Administration of Sabbatical Leave Policy 

The Sabbatical Leave Sub-committee of the Profes­
sional Growth Committee shall administer the sab­
batical leave policy. TheSub-committeeshall consist 
of the Professional Growth Committee Chairperson, 
and one (1) faculty representative from each of the 
other colleges, and two (2) Deans of Instruction. 
The duties of the Sub-committee shall be (1) to 
prepare applicat ion forms: (2) to screen applicants; 
(3) to make recommendations for sabbatical leaves 
to the Professional G rowth Committee. 

3. Application and Recommendation Procedures 
a. The Office of Human Resources shall publish 

informational listing of persons eligible for sab­
batical leave for the fo llowing year. 

b. Applicat ions shall be returned to the Dean of 
Instruction for forwarding to the Sabbatical Leave 
Sub-committee no later than November 15. The 
Sabbatical Leave Sub-committee may request 
add itional written or oral explanations of pro­
posals. 

c. The Sub-committee shall submit its recommen­
dations to the Professional Growth Committee. 
The Professional Growth Committee shall pres­
ent its list of recommendations to the Chancellor 
before February 1. 

d. Sabbatical leave recommendations shall be pre­
sented to the Governing Board by March 15. If 
the Chancellor changes the recommendation of 
the Professional Growth Committee, the Com­
mittee will be advised prior to presentation to the 
Governing Board. Both the Chancel lor's recom­
mendations and the Professional G rowth Com­
mittee's recommendations will be presented. 

e. Applicants will be notified by the Vice Chancellor 
for Human Resources following Governing Board 
Action. 

f. Recommendations made in the Spring are for 
the Fall semester of that calendar year and the 
Spring semester and Summer of the next calendar 
year. 

4. Criteria for Sabbatical Selection 

Criteria for sabbatical selection will include, but will 
not be limited to the following: (The o rder of listing 
does not indicate a priority). 
a. Service to the District; 
b.-Completion-of advanced degrees: 
c. Completing resident requirement for an advanced 

degree; 
d. Research and publication; 
e. Curriculum and materials development; 
f. Planned and approved travel related to the subject 

field; 
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g. Practical training of job experience in a subject 
related f ield; 

h. Updating of knowledge in subject field. 

5. If two sabbaticals of comparable merit are received, 
the faculty member applying for his/her first sab­
batical will be given preference. 

6. Compensation and Financial Arrangements 
a. AF acu lty member on sabbatical leave will receive 

full pay tor one-half ( 1 /2) of the contract year and 
three-fourths {3/4) pay for the second one-half 
(1/2) of the contract year. A summer sabbatical, 
defined as ten (10) weeks in length, may be 
granted. Summer sabbatical pay will be ten (10) 
load hours at the summer school instructional 
rate. 

b. !f the sabbatical activity includes remuneration 
from other than the MCCCD, the sabbatical pro­
posal must c learly state all financial arrange­
ments. The Professional Growth Committee may 
recommend (1) a sabbatical with regular pay; (2) 
an adjustment in sabbatical leave salary; (3) a 
leave without pay; or (4) denial of the proposal. 

c. Faculty members on sabbatical leave w ill be paid 
at the same interval as other employees unless 
some other arrangement is made that is mutually 
satisfactory to the recipient and the administra­
t ion, and all other faculty benefits shall accrue. 

d. The faculty member's status shall not change 
while on leave and the time spent on sabbatical 
leave will not interrupt progress on the salary 
schedule. The facu lty member receiving the 
sabbatical w ill return to a position of the type 
agreed to in writing before going on leave. 

e. Faculty members on sabbatical will retain their 
status as members of the teacher retirement fund 
according to the regulation of the State Retire­
ment System. 

7. Policy 
a. Faculty members shal l be eligible for sabbatical 

after serving twelve (12) consecutive semesters 
as Residential Faculty members in the Maricopa 
County Community College District; provided 
that they will not have reached the age of 70 
before completion of two (2) fu II years of teaching 
after returning from leave. 

b. Faculty members are eligible for additional 
sabbatical leave after completing twelve (12) 
consecutive semesters following the prior sab­
batical. 

c. Every eligible faculty member following specified 
Professional Growth procedures shall be given 
equal consideration in granting sabbatical leaves 
except as outlined in C.5. 

d. In any year, three (3%) percent of the Residential 
F acuity of each college may be granted sabbatical 
leave for one (1) academic year, and such other 
second semester leaves may be recommended 
by the administration to the Professional Growth 
Committee that would not hinder the educational 
program. At any college where 3 percent of the 
Residential Faculty is less than 1, that college will 
qualify for at least a one-semester sabbatical. 

e . M embers on sabbatical leave may not receive 
any remuneration from MCCCD other than that 



provided by the sabbatical leave policy. 
f. Members on sabbatical leave may not participate 

in voluntary services to the District or to College/ 
District faculty governance unless permission is 
granted by the Professional Growth Committee 
and the Vice Chancellor for Educational Develop­
ment. 

g. A summer sabbatical may be granted only if the 
goal cannot be accomplished during either a Fall 
or a Spring semester. A summer sabbatical may 
not be taken in conjunction with a regular 
semester sabbatical. 

h. Any change in the sabbatical proposal must be 
formally approved by the Board or its designee 
upon recommendation of the Professional Growth 
Committee and the Chancellor or his/her 
designee. 

i. Faculty members unable to complete thei r 
sabbatical programs because of accident or 
illness, shall be allowed to modify the programs 
and shall continue to receive contract benefits, 
provided they have furnished satisfactory notifi­
cation and evidence of the situation to the 
Professional Growth Committee and the Vice 
Chancellor for Human Resources. Their contract 
benefits will be governed by the benefit and 
disability provisions of the RFP. 

j. In case of alleged failure to fo llow the sabbatical 
proposal, the Chancellor will appoint a fact­
finding committee to study the case. The commit­
tee will include the College President, the College 
Faculty President , and the Chairperson of the 
Professional Growth Committee. The committee 
will inform wit11out recommendation its findings 
to the Chancellor who will determine appropriate 
action. If a college does not have a faculty 
president , the College President will convene the 
faculty to elect the faculty representative. 

8. Performance Reports 

To insure that the members on sabbatical have 
begun their leave according to plan, tt,ey shall 
submit a statement indicating th is to the Vice Chan­
cellor for Educational Development, the College 
President, and the Professional Growth Committee 
no later than thirty (30) days after the beginning of 
each semester and summer. Sabbatical salaries will 
be suspended if this requ irement is not fulfilled. 

9. Return from Sabbatical 
a. Each faculty member returning from leave shall 

file, within sixty days, a written report w ith the 
Professional Growth Committee, the Vice Chan­
cellor for Educational Development and the 
College President. It is suggested that the report 
be planned in consu It at ion with the administration 
before the leave is taken. An official t ranscript 
will serve in lieu of a written report for full-time 
study programs. 

b. The recipient will be required to sign a note for 
the sabbatical salary which shall be forgiven at 
the rate of one (1) semester for each two (2) 
semesters of contract fulfil led. A summer sabbat­
ical will be considered a one ( 1) semester sabbat­
ical for this obligation. If the recipient is unable 
to fulfill the term of the note due to death or 
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disability, the Governing Board shall declare the 
note void. 

10. Publicat ion During Sabbatical 
a. When a member satisfies all of the conditions of 

his/ her sabbatical agreement and apart from 
the agreement produces copyrightable material 
during the term of the sabbatical, he/ she shall 
maintain sole ownership of the material. 

b. When a member produces copyrightable mate­
rial as a condition of his/her sabbatical, the 
copyright will remain with MCCCD. 

c. A member may buy the copyright to material 
created under Paragraph B by reimbursing the 
District the difference between the amount 
he/ she received during the sabbatical and the 
amount paid to the sabbatical replacement. 

D. Professional Unpaid Leaves 

1. Purpose of Leave 

Professional Unpaid Leaves not to exceed two con­
secutive semesters may be granted to appointive 
members of the faculty for intellectual stimulation 
normally to be attained by study, research, travel, 
suitable work experience, or other creative activity. 
The purpose of the Professional Unpaid Leave is to 
upgrade the educational program of the college by 
improving faculty competency. 

2. Administration of Professional Unpaid Leave Pol icy 

The Professional Grow th Committee shall administer 
the Professional Unpaid Leave Policy. 

3. Application Procedures 

The application shall be returned to the Dean of 
Instruction for forwarding to the Professional 
Growth Committee no later than January 15 and 
shall include: 
a. A statement of object ives of the proposed leave; 
b. A statement relating the proposed leave to 

assigned duties; 
c. A letter from the department chairperson; 
d. A letter from the College Pres ident or designee; 
e. (If work related) a letter stating duties and re­

sponsibilities. 

The Professional Growth Committee may request 
additional written or oral explanations of proposals. 

4 . Recommendation Procedures 
a. The Professional Growth Committee shall pre­

sent its list of recommendations to the Chancellor 
or designee before February 1. 

b. Professional Unpaid Leave recommendations of 
the Professional Growth Committee shall be pre­
sented by the Chancellor or designee with his/her 
recommendations to the Governing Board by 
March 15. 

c. Applicants w ill be notified by the Vice Chancellor 
for Human Resources following Governing Board 
action. 

5. Criteria for Professional Unpaid Leave 

Criteria for Professional Unpaid Leave selection 
will include, but will not be limited to the following: 
(The order of listing does not indicate a priority) 
a. Service to the District; 



b. Completion of advanced degrees; 
c. Completing resident requirement for an advanced 

degree; 
d. Research and publication; 
e. Curriculum and materials development; 
f. Planned and approved travel related to the subject 

field; 
g. Practical training or job experience in a subject 

related field; 
h. Updating of knowledge in subject field. 

6. Pol icy 
a. Any change in a Professional Unpaid Leave 

Proposal must be formally approved by the 
Board or its delegate. 

b. In case of alleged failure to follow the Profes­
sional Unpaid Leave Proposal, the Chancellor 
may appoint a fact-finding committee to study 
the case. The committee will include a college 
president, the college faculty president and the 
chairperson of the Professional Growth Committee. 
The committee will submit a finding of fact to the 
Chancellor who will determine appropriate action. 
If the college does not have a faculty president 
the College President will convene the faculty to 
elect the faculty representative. 

7. Performance Reports 
a. To insure that the members on Professional 

Unpaid Leave have begun their leave according 
to plan, they shall submit a statement indicating 
this to the Vice Chancellor for Educational 
Development and the Professional Growth Com­
mittee no later than thirty (30) days after the 
beginning of each semester. 

b. Within sixty days after returning, a final report 
stating benefits and professional growth acquired 
shall be sent to the Professional Growth Commit­
tee, the Vice Chancellor tor Educational 
Development and the College President. 

c. Failure to meet requirements as stated in D.6.a. 
and D.7.a.& b. shall cause the Professional 
Unpaid Leave to revert to the classification of 
Personal Unpaid Leave. 

d. Faculty members unable to complete their 
Professional Unpaid Leave Programs because of 
accident or i llness, shall be allowed to modify the 
programs and shal l continue to receive contract 
benefits, provided they have furnished satisfactory 
notification and evidence of the situation to the 
Professional Growth Committee. Their contract 
benefits will be governed by the benefit and 
disability provisions of the Residential Faculty 
Policy manual. 

E. Professional Growth Projects 
1. Residential members are eligible to apply for pro­

fessional growth funds to: 
a. Participate in programs. projects, or experiences 

which will increase knowledge, skills, or attitudes 
enhancing one's role at the college. 

b. Develop projects or programs for one or more 
faculty to improve knowledge, skills, or attitudes 

in a particular area. 

F. Professional Growth Travel and Expenses 

The Chancellor with Governing Board approval will 
allocate to the Professional Growth committee a sum 
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for travel and expenses to attend professional activities. 
The expenditures of such funds shall be administered 
by the College Travel Committee in compliance with 
Professional Growth policies. 

G. Denial of Professional Growth 

Denial of sabbatical leave, professional unpaid leave, 
or professional growth travel by the Professional 
Growth Committee is not grievable under the Resi­
dential Faculty Policy manual as outlined in Article VI , 
Section C, Grievance Procedure. 

H. Budget 
1. Travel 
2. Projects 
3. Sabbaticals 

APPENDIX B 
BENEFITS 

1984-85 
$75,000 

59,000 
245,000 

A. Tax Sheltered Annuities 

1985-86 
$85,000 

59,000 
270,000 

1986-87 

$295,000 

The Governing Board has authorized the participat ion 
of members in tax sheltered annuity program, from 
those companies approved by the lnsuranceCommittee 
and in accord with legal requirements. 

B. Tuition Waiver 

Fees and/ or tuition for all classes, including special 
interest, will be waived for any Residential faculty 
member. 

C. Travel Expenses 

A Residential Faculty member traveling on prior 
approved college business shall be reimbursed for 
expenses, as stated in current travel procedures. 

D. Employee Benefit Program 

1. Benefit Credits 
a. The District offers a comprehensive employee 

benefit program under the Flexible Benefit 
Program. The District will in 1984-85 contribute 
2,411 benefit credits for faculty at the top of the 
salary schedule and 2,139 benefit credits for all 
other faculty. In add ition, the District under the 
core program will pay the premiums for employee 
long-term disability insurance and $5,000 of 
term life insurance. 

Upon Board approval in 1985-86, the District will 
contribute 2,411 benefit credits for faculty at the 
top of the salary schedule and 2,139 benefit 
credits for all other faculty. 

The Flexible Benefit Program will apply to retired 
part-time faculty as provided in the Early Retire­
ment Program. 

Should an employee become disabled, upon the 
exhaustion of sick leave Flexible Benefit credits 
provided by the District and selected by the 
employee will be paid by the District according 
to the follow ing schedule: 
YEARS OF PREMIUM PAYMENT 
SERVICE PERIOD 

0- 5 years. inclusive 
6-15 years. inclusive 

6 mos. 
12mos. 



b. The Flexible Benefit Coverage provided by the 
District for f acuity members in the course of their 
employment will also be provided in the same 
manner for those faculty rr,1em bers white on 
sabbatical or other paid leaves oi absence. 

c. Those faculty members on leave without pay, 
will have the right to continue their coverages 
under t he Flex Benefit Program by payment of 
the premiums prevailing at the time of such leave. 

2. Insurance 
a. Hospitalization/ Major Medical 

The faculty member may purchase hospitali­
zation/ major medical insurance according to the 
Flex Benefit Program. 

b. Income Disability Coverage 
According to the core program of the Flexible 
Benefit Program the District will provide the 
member with long-term disability insurance equal 
to 66-2/3% of the facu lty member's base contract 
salary. The waiting period shall be ninety (90) 
calendar days or exhaustion of all sick leave, 
whichever comes last. 

c. Term Life Insurance 
According lo the core program of the Flexible 
Benefit Program the District will provide basic 
life insurance coverage of $5,000. Tl1e faculty 
member may purchase additional life insurance 
according to the Flex Benefit Program. 

E. Flexible Benefit Committee 

There shall be member representation on the Flexible 
Benefit Committee. 

F. State Retirement and Social Security 

1. Faculty are members of the Arizona State Em­
ployees Retirement System and the Federal O ld 
Age and Survivors Insurance Program. 

2. An appointive member wishing to accept early 
retirement and part icipate in the Early Retirement 
Program may continue on a part-time basis. The 
extent of part - time emp loyment within 
the District shall be limited by the requirements for 
participation in the Arizona State Retirement System, 
the limitation on earnings under Social Security 
and the Early Retirement Program. Participation in 
the Social Security Program is not a requirement 
for participation in the Early Retirement Program. 

G. Reimbursement for Unused Sick Leave: Retirement or 
Death in Service 

1. Faculty members who have a minimum of ten (10) 
years of continuous satisfactory service at the t ime 
of death, retirement or permanent disability from 
the District shall have their fin al pre-retirement 
contract amount adjusted to reflect payment on a 
proportional basis for their unused accumulated 
sick leave allowance. This transaction will eliminate 
the balance of thei r accumulated sick leave. 

2. The amount of the contract adjustment shall be 
computed as follows: The daily salary rate of the 
last current contract of the retiree will be multiplied 
by twenty- five (25%) percent , this product not to 
exceed Forty Dollars ($40.00) per day. This product 
will then be multiplied by the number of unused 
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sick leave days to determine the retirement/death 
benefit. 
YEARS OF SERVICE 
TO DEATH 
OR RETIREMENT 

15 or above 
10 to 15 

MAXIMUM NUMBER OF 
UNUSED ACCUMULATED 

SICI< DAYS ALLOWED 
200 
150 

3. For the purpose of implementing this section, and 
for payment of unused sick leave, reti rement shall 
apply to those appointive faculty between the ages 
of 60 and 70 who request full retirement or partici­
pation in the Early Retirement Program. Each 
faculty member who wishes to retire must so 
stipulate in writing. T his option may not be exercised 
more than once in this District. 

H. Leaves of Absence 

1. Sick Leave 
a. Members on a nine (9) month contract are 

granted ten (10) days of sick leave per year. Other 
faculty covered by this Article are allowed days 
proportionate to the number of months of annual 
employment. Part-time faculty, except those in 
the Early Retirement Program, are allowed sick 
leave days prorated in the same manner as their 
salary. These days are accumulated indefinitely. 
Such sick leave shall be credited to said faculty 
members as earned. Each member shall be given 
an accounting of sick leave upon written request 
to the Office of Human Resources. 

b. Sick Leave shall be available for disabilities 
caused by pregnancy. 

c. An absence of not more than five (5) days for any 
one(1) occurrence may be charged to a member's 
sick leave when such absence is due to the death 
or serious il lness of a member's spouse, father, 
mother, child, brother, sister, or the father or 
mother of spouse. or foster parent to the extent 
of accumulated leave. This is applicable only 
after the member has begun work in the part icu lar 
year to which the leave may be charged. Travel 
time, not to exc.eed five (5) work ing days for any 
one (1) occurrence may also be charged against 
sick leave. 

d. A ll provisions of sick leave apply when a member 
is prevented by illness from starting to work at 
the beginning of the contract year. However, 
shou ld a member fail to appear at the beginning 
of the contract year for any reason other than 
illness, leave and salary for that contract year will 
be redu ced proportionately by the time elapsed 
prior to assumption of duties. 

2. Personal Leave 
a. Each faculty member shall be allowed three (3) 

days of personal leave a year. The faculty member. 
except in an emergency situation, w ill make the 
request for such leave at least f ive (5) days in 
advance. A lt personal leave must be approved by 
the College President and shall be for those 
critical activities that can only be accomplished 
during normal working hours. Personal leave 
shall be charged to the facu lty member's sick 
leave and is non-accumulative in nature. 

b A member shall be granted leave to partici.pate in 
a professional or civic duty without loss of salary 



if prior approval is granted bytheViceCt1ancellor 
for Human Resources. Such absences will result 
in the loss of sick leave if the faculty member 
receives compensation for the professional or 
civic activity. · 

3. Absence Due to Quarantine 

Members absent from work when they are not ill, 
solely as a result of a quarantine declared by a 
public health official shall receive full pay during 
said period. Such absence will be charged against a 
member's accumulated sick leave, unless such 
quarantine is caused by employment conditions. 

4. Absence Due to Compensable Injury 

Absence due to a compensable injury, defined as 
an industrial injury, and incurred in the course of 
the member's employment, shal l not be charged 
against the member's sick leave days. The college 
shal l pay to such member the difference between 
his/her regular salary and the benefits received by 
him/ her under Industrial Compensation. 

5. Jury Duty 

Pay received for jury duty, less mileage reimburse­
ment, shall be deposited with the District or a 
deduct ion of such amount shall be made from the 
faculty member's pay. There shall be no loss of sick 
leave. 

6. Military Leave 

Under the provisions of A.R .S. 38-610, officers and 
employees o f the S tate, or of any County, City or 
Town, or any agency or political subdivision thereof, 
shall be granted leaves of absence from their 
duties, without loss of time, pay, or efficiency 
rating, on all days during which they are employed 
on training duty under o rders with any branch of 
the armed forces of the United States for a period 
not to exceed fifteen (15) working days in any one 
(1) calendar year. The period of time spent in 
training under orders shall not be deducted from 
the vacation period with pay to which an officer or 
employee is otherwise entitled. Valid evidence of 
orders must be presented to the College President 
to assure continuation of salary while on leave. 

7. Medical Leave (Job-Related Disability} 

Any member requiring a medical leave due to a 
job-related disability may return within two years, 
to the same or a similar position upon evidence that 
the member can perform in a satisfactory manner. 
This evidence will be the results of an examination 
by a doctor employed by the Governing Board. 

APPENDIX C 
EXTRA PAY FOR EXTRA DUTY 
A. Authority to Establish Rates of Pay and Payment 

1. Authority shall be delegated to the Vice Chancellor 
for Hum an Resources from t11e Governing Board to 
establish reasonable rates of pay and to authorize 
such payments ( during the fiscal year) which may 
not be specifically covered by this policy. Such 
action shall be reported to the Governing Board in 
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an informational manner, and, where possible, a 
uniform rate shall be included in the policy the year 
following its establishment through this provision. 

2. ( a) A member performing non-teaching duties out­
side the contract year which are similar to 
regular contractual duties shall be paid at the 
appropriate residential contract rate. 

( b} A member performing non-teaching duties out­
side of and in addition to his/her contract year 
which are not simi lar to regular contract duties 
shall be paid at a rate of pay agreed to by the 
faculty member, the College President, and 
approved by the V ice Chancellor for Human 
Resources or designee. 

B. Assignments Beyond the Regu lar Base Contract 

During the contract year faculty may teach up to 15.0 
load hours in addition to their regular base cont ract 
without administrative approval. No more than 9.0 
load hours nay be concurrent. Addendum contracts 
for duties other than teaching are not included in 
this limit. 

C. Honorarium Payments 

Payment of an honorarium to members may be 
allowed under the following condit ions: 

1. A guest appearance for a scheduled event; 

2. Shall be approved in advance through the Office of 
the Vice Chancellor for Human Resources; 

3. Shall not exceed Fifty Dollars ($50) per appearance 
which shall be interpreted to mean per date of 
appearance. 

4. Honora, ium payments exceeding Fifty Dollars 
($50.00) may be approved by the V ice Chancellor 
for Human Resources for workshops and other 
appearances that exceed the normal time frame for 
a typical guest appearance. 

D. Co-op/\11/ork Experience/Student Coordination 

Sixty-three hundredths percent (0.63%) of the base 
per student. 

E. Forum Series 

(F~esidential Faculty participation) Not to exceed two 
(2) per year in Distr ict - one hundred fifty dollars 
($150) per performance. 

F. Continu ing Education Program 

During tt1e acadf3mic year Residential F acuity members 
and retired MCCCD Residential Faculty members 
shall be paid at the rate of: 

1984-85 $345 .00 per load hour 
1985-86 $366.00 per load hour 

G. Member Substitute Pay 

1. Members who serve as substitutes will be reimbursed 
at the rate of twelve dollars ($12) per clock hour or 
major portion thereof, to a maximum of seventy­
two dollars ($72) per day. 

2. A member who serves as a substitute in a Continuing 
Education class shall receive the instructor's pay 
for that class session. 



H. Pay for Supervision in the Continuing Education 
Program 

1. Compensation will be at the rate of 0.2 load hour 
per section. not to exceed thirt.y (30) sections per 
semester. 

2. When a faculty member is requested to evaluate a 
visiting faculty member, he/ she shall be paid at the 
same rate as if he/she were teaching the class 

I. Summer 

Summer pay for Resident ial Support Service Facu lty 
is three (3.0) load hours equivalent for each fifty (50) 
duty hours of service, scheduled in the service area. A 
summer teaching load shall consist of not more tt1an 
fifteen (15.0) load hours of which not more than nine 
(9.0) load hours may be concurrent. If a college 
establishes a tri-mester teaching schedu le, the taculty 
member opting to teach during the summer tri-mester 
will be paid on the regular contract basis. 

1. Residential Inst ructional Faculty: 
1984-85 - $345.00 per load hour 
1985-86 - $366.00 per load hour 

2. Extended Contracts for Educational Development 
Projects 

1984-85 - $300.00 per load hour 
1985-86 - $318.00 per load hour 

3. Professional Growth Projects 
( no student participation) 

1984-85 - $300.00 per load hour 
1985-86 - $318.00 per load hour 

4. Extended contract for faculty member performing 
non-teaching duties outside the contract year which 
are simi lar to regular contractual duties. 

1984-85 - $345.00 per load hour 
1985-86 - $366.00 per load hour 

J . Non-Classroom Instructional Activities 

ACTIVITY 

Band. Director( s) 
Assistant( s) 
Choir, Director(s) 
Speech Activities, 
Director(s) 
Assistant( s) 
Theatre, Director(s) 

Opera, Director(s) 

Student Government 

%OF 
BASE 

8.0 
6 .5 
6.5 

8.0 
6.5 
7.0 

7.0 

Advisor( s) 6.5 
Intramural Director( s) 6.5 

K. Radio and Television Instruction 

EXTENDED 
CONTRACT 

WEEKS 
2 

(per major 
production, not 

to exceed four(4)) 
(per major 

production, not 
to exceed four(4) ) 

Thirty-five(35) students in English Composition classes, 
forty (40) students in Mathematics classes, and fifty-

five (55) students in all other classes shall constitute a 
base unit. I f enrol lment in any given course would 
otherwise overload an instructor, a new section, with a 
residual instructor shall be created. Compensation for 

the first base unit of a class will be computed using the 
Evening rate and the following formula: 

Radio Instruction (live or initial) One (1.0) 
load hour/credit hour 

Radio Instruction (residual) One-half 
(0.5) load 

hour/ credit hour 
TV Instruction ( live or initial) Two (2.0) 

load hours/credit hours 
TV Instruction (residual} One-half 

(0.5) load 
hour/ credit hour 

For each base unit exceeding the first, with any 
fractional portion prorated, additional compensation 
shall be computed by the formula: 

Radio and TV instruction (live or residual) one­
third (0.33) load hour/ credit hour. 

L. Cou1·se Managers 

Faculty members who supervise radio, television, or 
newspaper courses or sections in which they were not 
responsible for the course work development, will be 
paid at the residual rate as follows: 

O ne- half(0.5) load hour for each instructor super­
vised. 

M. Athletic Stipends 
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Residential faculty serving as athletic coaches, direc­
tors and trainers wi ll receive stipends and released 
time according to the following schedule: 

·Head Coach (H) 
•Assistant Coach (A) 

Stipend Stipend Released 
1984-85 1985-86 Time 

Athletic Director 
A rchery 
Baseball 
Baseball 

(A)* $1 ,155 , $1,215 
2,625 2,765 

(H)* 3,570 3,760 
(A)* 

Basl<etba!I. Women (H)* 

Basketball, Women (_A)' 

Basketbal l, Men (H)* 
Basketball, Men {A)* 
C ross Country 
Football 
Football 
Golf 
Gymnast ics 
Gymnastics 

Softball 
Softball 

Tennis 
Track 
Track 
Volleyball 
Volleyball 
Wrestling 

(H)' 
(A)* 

(H )* 

(A)* 

(H)* 

{A)* 

(H)* 
(A)* 
(H)* 
(A)* 
(H) * 

(A)* Wrestling 
Trainer-Football 
Trainer-Basketball/ 

Wrestling 

2,205 
3,465 
2,100 

3,465 
2,100 
2,205 
4,305 
2,625 
2.415 
2,310 
1,365 
3,570 
2,205 
2,415 
3,045 
1,890 
2,940 
1,680 
3,465 

2,100 
1,100 

975 

2,320 
3,645 
2,210 

3,645 
2,210 
2,320 
4,530 
2,765 
2,540 
2,430 
1,435 

3,760 
2,320 
2,540 
3,205 
1,990 
3,095 
1,770 
3,645 

2,210 
1,160 

1,025 

1.5 hours 
3.0 hours 

3.0 hours 

1.5 hours 

3.0 hours 
1.5 hours 
1.5 hours 
4.5 hours 
1.5 hours 
1 .5 hours 
3.0 hours 
1.5 hours 

3.0 hours 
1.5 hours 
1.5 hours 
3.0 hours 
1 .5 hours 
3.0 hours 
1 .5 hours 
3.0 hours 

1 .5 hours 



Trainer-Baseball/ 
Track/Other 620 655 

Trainer-Women 
VolleybalVCross 
Country 620 655 

Trainer-Women 
Basketball 620 655 

Trainer-Women 
Softballffrack 
and Field 620 655 

N . Athletic Director 

Pay is determined at the rate of ten percent (10%) of 
base salary, plus an additional one percent (1 %) of the 
base for each sport in the program. In addition, each 
Athletic Director will receive an extended contract for 
two (2) weeks; before each school year and two (2) 
weeks after. Reduced load wi ll be granted to a 
maximum of six (6.0) load hours per year for Aihletic 
Directors. Duties and responsibilities for administrative 
load of Athletic Directors will be found in Administrative 
Policy manual. 

APPENDIX D 
DEPARTMENT/DIVISION CHAIRPERSONS 
A. Selection 

Department/division chairperson(s) shall be selected 
from the membership of the department/division, as 
prescribed by the local college plan, which has been 
developed in consultation with the college Residential 
Faculty. Should department/division chairperson(s) 
be full-time administrators at any college, those chair­
person(s) will not be covered by the Residential 
Faculty Policy manual. 

8 . Load Reduction and C lerical Support 

The teaching load reduction for department/division 
chairpersons will be determined by the number of 
FTTE in each department/division, adjusted as of the 
45th day. The number of FTTE in the department/ 
division will be determined by dividing the total 
teaching load in the department/division by 15 and 
rounding to the nearest whole number. Clerical support 
will be assigned for assistance to department/division 
chairpersons. Clerical support and administrative load 
reduction will be assigned as follows: 

DEPARTMENT/ DIVISION CHAIRPERSON 

DEPARTMENT ADMINISTRATIVE CLERICAL 
FTTE LOAD REDUCTION SUPPORT 

5 -8 3.0 1/4 

9 - 16 6.0 1/ 2 

17 & Above 9.0 

The above administrative load may be supplemented 
by the College President. 
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C. Department/Division Chairperson's Pay 

Pay is determined at the rate of 10 percent (10%) of the 
base salary, plus an additional one percent (1 %) of the 
base for each residential member of the department 
including the chairperson and one-half percent ( 1 /2%) 
of the base for each visiting staff member. 

APPENDIX E 
SALARY SCHEDULES 
The attached schedules reflect the agreement reached for 
the 1984-85 and 1985-86 academic years. It is understood 
that the 1985-86 schedu le will need to be ratified by the 
Board during the spring of 1985. 



1984 -85.SALARY SCHEDULE 

*Base $18,730 

Horizontal Increment 0.3% of Base = $56.19 per Credit Hour 

5% Vertical Increment 7% of Base= $1,311 

Step MA 12 20 24 36 40 48 60 75 Doctor 

0 18,730 19,404 19,854 20,079 20,753 20,978 21,427 22,101 22,944 23,787 

1 20,041 20,715 21 ,165 21,390 22,064 22,289 22,738 23,412 24,255 25,098 

2 21,352 22,026 22,476 22,701 23,375 23,600 24,049 24,723 25,566 26,409 

3 22,663 23,337 23,787 24,012 24,686 24,91 1 25,360 26,034 26,877 27,720 

4 23,974 24,648 25,098 25,323 25,997 26,222 26,671 27,345 28,188 29,031 

5 25,285 25,959 26.409 26,634 27,308 27,533 27,982 28,656 29,499 30,342 

6 26,596 27,270 27,720 27,945 28,619 28,844 29,293 29,967 30,810 31,653 

7 27,907 28,581 29,031 29,256 29,930 30,155 30,604 31,278 32,121 32,964 

8 29,218 29,892 30,342 30,567 31 ,241 31,466 31,915 32,589 33,432 34,275 

9 30,529 31,203 31 ,653 31,878 32,552 32,777 33,226 33,900 34,743 35,586 

10 31,840 32,514 32,964 33,189 33,863 34,088 34,537 35,211 36,054 36,897 

11 33,151 33,825 34,275 34,500 35,174 35,399 35,848 36,522 37,365 38,208 

12 34,462 35,136 35,586 35,811 36,485 36,710 37,159 37,833 38,676 39,519 

13 37,122 37,796 38,021 38,470 39,144 39,987 40,830 
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1985-86 SALARY SCHEDULE 

*Base $19,713 

Horizontal Increment 0.3% of Base= $59.14 per Credit Hour 

5.25% Vertical Increment 7% of Base= $1,380 

Step MA 12 20 24 36 40 48 60 75 Doctor 

0 19,713 20,423 20,896 21,132 21,842 22,079 22,552 23,261 24,149 25,036 

1 21,093 21,803 22,276 22,512 23,222 23,459 23,932 24,641 25,529 26,416 

2 22,473 23,183 23,656 23,892 24,602 24,839 25,312 26,021 26,909 27,796 

3 23,853 24,563 25,036 25,272 25,982 26,219 26,692 27,401 28,289 29,176 

4 25,233 25,943 26.416 26,652 27,362 27,599 28,072 28,781 29,669 30,556 

5 26,613 27,323 27,796 28,032 28,742 28,979 29,452 30,161 31 ,049 31 ,936 

6 27,993 28,703 29,176 29,412 30,122 30,359 30,832 31,541 32,429 33,~16 

7 29,373 30,083 30,556 30,792 31,502 31,739 32,212 32,921 33,809 34,696 

8 30,753 31.463 31,936 32,172 32,882 33,119 33,592 34,301 35,189 36,076 

9 32,133 32,843 33,316 33,552 34,262 34,499 34,972 35,681 36,569 37,456 

10 33,513 34,223 34,696 34,932 35,642 35,879 36,352 37,061 37,949 38,836 

11 34,893 35,603 36,076 36,312 37,022 37,259 37,732 38,441 39,329 40,216 

12 36,273 36,983 37,456 37,692 38.402 38,639 39,112 39,821 40,709 41,596 

13 39,072 39,782 40,019 40,492 41 ,201 42,089 42,976 
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