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ADDENDUM TO 7989-90 POLICIES: RESIDENTAL FACULTY /00 b’

FOR THE YEARS 1990-91, 1991-92, s,.pw.ﬁ
AND 1992-93 Lopp 966:

This addendum reflects language changes, additions, and a deletion

. lothe 1980-91, 198192, and 1992-93 Residential Faculty Policies.
Appendix C, Extra Pay for Extra Duty, has been increased by (4%) for
1990-91, five percent (5%) for 1991-92, and six percent {(6%) tor
1992-93. The following list indicates the action taken on each item.

1. POLICY STATEMENT AND DEFINITIONS

1.2. Definitions
1.2.16. Instructional COUNGIIS ......coeevvreeerrermrmrrsersseens
1.2.17. Common Policieas Commiilée ...........cccere.n... Add

3. RIGHTS OF MEMBERS

3.8. Personnel FIles .........cccovirrcieciireneeneseensaecsesenenas Change
4, COMPENSATION

4.10. Employment of Refired Facully ..........cccocevciveneninains Add

4,11 Professional Growth Activities................... Moved to Appendix A
6. GRIEVANCE AND RESOLUTION OF CONTROVERSY .... Renumber
APPENDIX

A. PROFESSIONAL GROWTH PROCEDURES
AND GUIDELINES '

AG. BUDGET ..o iirieicvenrinrcstecsnss e rnsnsessiessessesseneensse. GHANGE
B. BENEFITS

B.4. EMPLOYEE BENEFIT PROGRAM

B.4.1. Benefit Credits
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B.5. DISTRICT INSURANCE COMMITTEE ..................... Change
B.7. LEAVES OF ABSENCE

B.7.1. Sick Leave

B.7.1.5. st an s rane e eens Change
C. EXTRA PAY FOR EXTRA DUTY (1990-91) .................... Change
C. EXTRA PAY FOR EXTRA DUTY (1991-92) ... Change
C. EXTRA PAY FOR EXTRA DUTY {1992-83) .................... Change
F. COMMON POLICIES .....cocooiiiieiriiinieeiecriaeeerirassvesseseneans Add
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1. POLICY STATEMENT AND DEFINITIONS ; =%

1.2. Delinitions

1.2.16. Instructional Counclis. Instructional Couricils are
discipline/service area committees formed o
improve communication and coordination among
and between faculty working in common instruc-
tional/service areas. Policies governing instructional
councils are found in the current "Instructional
Council Guidelines.” Issues involving instructional
councils are subjec! to resolution of controversy.

1.217. Common Policies Committee. The Common
Policies Committee is a Governing Board approvea
District committee consisling of the official reoresen-
tative of each employse group.

3. RIGHTS OF MEMBERS
3.8. Personnel Files

The District shall maintain the official personnel files which shall
contain all materials relevant to the member’s employment and
shall be the sole repository of such materials with the exception
of a college file. Only those materials permitted by law will be
included in the official file. Each file will have attached a record
for notation of names, dates, and purposes of persons review-
ing the files. Only authorized personnel will be permitted to
view employee files. A member shall have the right to:

3.8.1. Review the contents of his/her file{s) upon request,

University placement files which, when submitted,
request confidentiality.

except letters of recommendation and College/ ‘ '

3.8.2. Receive a copy of any documents contained
therein, except as noted in paragraph 3.8.1. above.
3.8.3. Be notified, in writing, when material (other than of
routine office nature) is being added to the file(s).
3.6.4. Request the inclusion of relevant documents to be

added to the file(s). {Determination of relevancy is
the responsibility of the Director of Human
Resources.)

Resldentlal Faculty

3.8.5. Request the removal of all inappropriate and/or
obsolete documents from the files. (Determination
will be made by the Director of Human Resources.)

3.8.6. File a written response to be included whenever
negative or derogatory information is placed in the

COMPENSATION
4.10. Employment of Retired Faculty

Rights, responsibilities, working conditions, and compensation
for persons participating in the MCCCD Active Retirement
Program: starting July 1, 1989, are contained in the “MCCCD
Active Retirement Program” policies adopted by the Goveming
Board and not by the provisions of this policy manual.

GRIEVANCE AND RESOLUTION OF CONTROVERSY
6.1. Grievance Procedure

6.1.1. Informal level. Within ten (10) working days of the
occurrence of the act or omission giving rise to the
grievance or within ten (10) working days of the date
when the grievant should reasonably have known of
the act or omission, the member shall present the
grievance orally to his/her immediate supervisor,
The purpose of bringing the matter to the attention
of the immediate supervisor is to resolve the matter
at the lowest possible level.

6.1.2. Formal level
6.1.2.1. Level 1—Appropriate Dean. If the

faculty member is not satisfied with
the disposition of ihe alleged griev-
ance at the informal level or if no
decision has been rendered within five
(5) working days after the informal
meeting, the faculty member may file
the original grievance, in writing,
within seven (7) working days with the
Dean who is the immediate supervisor
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6.1.2.2,

6.1.2.3.

of the person 1o whom the grievance
was taken at the informal level. (if the
grievant’s immediate supervisor at the
informal level reports directly to the
President,-this step in the grievance
process can be omitted.) Within ten
(10) working days after receipt of the
written grievance, the appropriate
dean and the faculty member will
meet in an attempt to resolve the
grievance.

Level 2—College Presidert. K the
faculty member is not satisfied with
the disposition of the grievance at
Level 1, or if no written decision has
been rendered within ten (10) working
days, the faculty member may, within
fifteen {15) working days of the
meeling with the appropriate Dean,
forward the written grievance and the
response received at Level 1 to the
College President. The College
President will arrange a meeting ata
mutually agreeable time and place.
The College President will issue a
wrilten response to the faculty mems-
ber within five (5) working days after
the meeting.

Level 3—Vice Chancelior. If the

facutty member is not satistied
with the disposition of the grievance

has been rendered within ten {10)
working days, the faculty member
may, within fifteen (15) working days
of the meeting with the appropriate
president, forward the written griev-
ance and the response recelved at
Level 1 to the Vice Chancellor for
Human Resources. The Vice Chan-
cellor for Human Resources will

at Level 2, or if no written decision l 6.1.3.

arrange a meeting at a mutually
agreeable time and place. The Vice
Chancellor for Human Resources will
issue a written response 1o the faculty
member within five (5) working days
after the meeting.

Level 4—Chancellor. If the faculty
member is not satisfied with the
disposition of the grievance at Level 3,
the faculty member may, within five (5)
working days after receipt of the
written decision, forward the written
grievance and response to the Chan-
celior. The Chancellor or his/her
designee will within fifteen (15)
working days after receipt of the
written grievance render a written
decision.

6.1.2.5, vel verni . ifthe
faculty member is not satisfied with
the Chancellor’s decision at Levei 4,
the faculty member may, within five {5)
working days, request that the griev-
ance be reviewed by the Governing
Board. The Governing Board may, at
its option withip thirty {(30) days after
receipt of the writien grievance, review
the evidence and issue a written
decision. Should no written decision
be rendered within thirty (30) days, the
decision at Level 4 is final.

6.1.2.4.

Miscellaneous

6.1.3.1. Written Decisions. Decisions ren-
dered at Level 1, which are unsatis-
factory to the aggrieved person and all
decisions rendered at Levels 2, 3, 4,
and 5 of the grievance procedure shall
be in writing, setting forth the decision
and the reasons therefore, and shall
be transmitted promptly to all inter-
ested parties.



6.1.3.2.

6.1.3.3.

6.1.3.4.

6.1.3.5.

6.1.3.6.

6.1.3.7.

6.1.3.8.

6.1.3.9.

separate Gnevance rlg. All aocCu-
ments, communications, and records

dealing with the processing of a
grievance shall be filed in a separate
grievance file and shall not be kept in
the personnel file of any participants.
A member shall have access to all
documents pertaining to his’her |
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game.

Meetings and Hearings. All meetings
and hearings under this procedure

shall be conducted in private and shall
include only such parties in interest
and their designated or selected rep-

I the aggriaved party is tha Faculty
Assogiation, the grievance will be
initiated at the appropriate level but in
no case lower than Level 2.

Every effort shall be made o resoive

year-end grievances prior 1o the end
of the academic year.
The aggrieved may not presiént any

jssues at Level 2, 3, 4, or 5 ndt ‘
preasentad at Level 1. g

Time limits provided in this grievance
procedure may be extended by mutual
agreement, in writing, between the ag-
grieved and the administration.

The term “working day” is any day in
which the Districi Services Support
Center Offices are open for business.
Thie grievance procedure: sgtablishied
herg shall be the sole and exclusive
remedy available to a grievant for
resolving disputes arising under this
document. If any subject matter which
is or might be alleged as a grievance

Residentlal Faculty

is instituted in any administrative
action before a govemmenial board or
agency, then such administrative
procedure shall be the sole remedy,
and a grievance under this policy
manual shall no longer exist. Should
the governmental board or agency
decline jurisdiction, the aggrieved
may, within the time lines outlined in
this document, reinstitute, in writing,
the grievance at the appropriate level.

Resolution ot Controversy

Complaints seeking remedy for issues arising outside this
policy manuat (interpretation, application, or violation of Board
policies that have a direct impact on the terms and conditions
of faculty employment, or decisions of unfair or inequitable
treatment) can be appealed for resolution by the following
procedure:

6.2.1. A written statement of the situation or decision in
question shall be appealed 1o the appropriate level
as follows:

6.2.1.1. Department/Division Chairs.
6.2.1.2. College Deans.

6.2.1.3. College Presidents.

6.2.1.4. Vice Chancellors.

6.2.1.5. Chancellor.

6.2.1.6. Goveming Board.

6.2.2. College-level appeal will involve the college Faculty
Association President and shall start at the level
next higher than the person involved in the decision
in question.

6.2.3. If the decision under appeal was made at the
highest college level, the process will move to
the District level.

6.2.4. District level appeal will involve the District
Faculty Association President and the Executive
Committee.
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6.2.5. If the decision rendered by the Chancellor at Level §
is not satisfactory to the faculty member, he/she.
may, within five (5) working days, request that the
appeal be reviewed by the Govemning Board. The
Governing Board may, at its option within thirty (30)
days after receipt of the written appeal, review the
evidence and issue a written decision which shall be
final. Should no written decision be rendered by the
Goveming Board within thirty (30) days, the decision
at Leve! 5is final.

* 6.3. Conflict Between Student and Faculty Member

A9,

When there is a complaint by a student against a member,

the proper college authority will work in confidence with the
parties to resolve the conflict. Amember will not be required
to respond to any complaint which is not in writing over
complainant’s signature or fo complaints which do not have
specific documentation of incidents, i.e. dates, times, etc. This
complaint must be made available to the membar involved.

APPENDIX A
PROFESSIONAL GROWTH PROCEDURES AND GUIDELINES

BUDGET

1990-91  1991-92  1992-93 1993-94
Travel ........... $180,000 $190,000 $200,000
Projects........... 90,000 95,000 100,000
Sabbaticals ..... 460,000 550,000 650,000

Residential Facuity
APPENDIX B
BENEFITS

B.4. EMPLOYEE BENEFIT PROGRAM
Benefit Credits

B.4.1.

B.4.1.1.

The District offers a comprehensive

. employee benefits program under the

Flexible Benefit Program. The District will,
in 1990-91, 1991-92, and 1992-93, contrib-
ute 3,500 benefit credits for each full-time
residential faculty member. (These benefit
credits are approximate and will be rounded
off to the nearest whole dollar as determined
by the computer program.)

' B.5. DISTRICT INSURANCE COMMITTEE

l The faculty shall have a representative on the District Insurance
B.7.1.  Sick Leave
B.7.1.5. The Vice Chancellor for Human Resources

may, at the request of the College Presi-
dent or appropriate district official, require
satisfactory evidence to substantiate iliness
absences, and may under cerlain condi-
tions, require that the faculty member, at
District expense, be examined by appropri-
ate health professionals (including but not
limited to physicians, psychologists, psychia-
trists) selected by the District. The Faculty
Association President will be informed of
the District's intention to require such
examinations.
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C1.

C.2.

C.3.

r)

-

INTRODUCTION

C.1.1.  Forthe academiic year 1990-51, the dollar armounts
included in the following sections of this appendix shafl bg
. Increased by the same percentage as the salary schedule
and be rounded off to the nearest fifty cents ($.50). The
sections which are covered by this automatic increase
and rounding are sections C.3.2, C.3.3,,C4.1,,C.42,
c5.,C7.,C8.,C.12,C.14,C.15,C.18,, and C.19.

Full-time residential faculty: are to be given first considera-
tion when extra pay for extra duty assignments are

Dok WO T T S & NIRRT U vy FURPTTE T AT
3 SIMAAEH TOIATNG . | -
AUTHORITY TO ESTABLISH RATES OF PAY AND PAYMENT

Authority shall be delegated to the Vice Chancellor for Human Re-
sources from the Governing Board to establish rates of pay and to
authorize such payments which may not be specifically covered by

c.i2.

this policy. Such action shall be reported to the Governing Board in .

an informational manner; and, where possible, a uniform rate shall
be included in the policy the year following its establishment through
this provisi.on.

v vuv'r--wr

TEACHING ASSIGNMENTS BEYOND
THE REGULAR BASE CONTRACT

1.  During the contract year faculty may nct teach to exceed
6.0 load hours per semester in addition to their regular
base contract. Deans of Instruction or designee(s) may
approve additional load hours up to a maximum of 7.5 per
semester under unusual circumstances. Addition to their
contract for duties other than teaching are not included in
this limit.

)

'
- l

) Faculty E
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EXTHA PAY FOR EXTRA DUTY
FOR 1990-91

C4.

C.5.

e

Residentlal Facufty

Teaching Assignments Beyond Days of
Accountability

A teaching load (following completion of 195 days of
accountability in a contract year) shall consist of not more
than fifteen (15.0) load hours, of which not more than nine
(9.0) load hours may be concurrent.

Continuing Education Program

During the academic year, 1990-91, Residential Faculty
rfembers and retired MCCCD Residential Faculty mem-
bers shall be paid at the rate of four hundred thirty-five
dollars ($435) per load hour.

C.3.2.

Cc33.

SERVICE FACULTY ASSIGNMENTS BEYOND THE REGULAR
BASE CONTRACT (INCLUSIVE OF SUMMER)

C.4.1.  During their contract assignment, service faculty who per-
form identicat or similar duties (other than academic ad-
vising) on a scheduled basis, in addition to their regular
assignment, shalf be paid at the rate of twenty-gight
doflars and fifty cents ($28.50) per clock hour for such
work. Holidays which 1all on the faculty member's
regularly scheduled day will be paid. A service faculty
member shall not be employed for more than six (6)
additional clock hours per week in assignments the same
as or similar to his/her reqular duties.

For work performed outside of the base contract (before
or after the contract year of 195 days of accountability)
service faculty will be paid at twenty-eight dollars and fifty
cents ($28.50) for performing such duties that are identi-
cal or similar to those which they perform during their
regular contract assignmenis.

C.4.2.

PAY FOR COMMUNITY SERVICE ACTIVITIES (NONCREDIT)

A residential faculty member who works in the community services
(noncredit) program beyond his/her base contract {including time
periods which may be before and after the required 195 days of
accountability) shall be paid at the rate of eighteen dollars ($18) per
clock hour. No residential faculty member shall be so employed for
more than six (6) hours per week.
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C.14. PAY FOR EVALUATION OF VISITING FACULTY

C.15.

When a faculty member evaluates a visiting facully member sening

in the evening program, he/she shall be paid at the rate of eleven
dollars and fifty cents ($11.50) per each twenty-five (25) minuies or
major portion thereof for the evaluation visit.

NONCLASSROOM INSTRUCTIONAL ACTIVITIES

Actlvity

Band, Direcior

Assistant{s)

Choir, Director{s)

Speech Activities,
Director(s)

Assistant(s)
Theatre, Director(s)

Musical Theatre Director

1,913

1,541

1,541

1,656

1,656

Additional Contract
Weeks

2 weeks @ $457.00 for
each 30 hour week
(With appropriate
college approval may
be released for three
semester hours per
academic year rather
than receiving the
stipend.)

1 week @ $457.00 for
each 40 hour week

(With appropriate
college approval may
be released for three
semester hours per
academic year rather
than receiving the
stipend.)

per major production,
not to exceed four (4)

per major production,
not to exceed four (4)

Opera, Director(s)

Student Government Advisor(s)
' Intramural Director(s)

1,656 per major production,
not to exceed four (4)

1,541
1,541

C.16. RADIO AND TELEVISION INSTRUCTION

C.16.1.

C.16.2

Thirty-five (35) students in English composition classes,
forty (40) students in mathematics classes, and fifty-five
{55) students in all other classes shall constitute a base
unit. If enroliment in any given course would otherwise
overioad an instructor, a new section, with a residual
instructor, shatl be created. Compensation for the first
base unit of a class will be computed using the evening
rate and the following formula: ‘

C.16.1.1.  Radio Instruction (live or initial): One (1.0)
load hour/credit hour.

C.16.1.2.  Radio Instruction (residual): One-half {0.5)
load hour/credit hour.

C.16.1.3. TV Instruction {live or initial): Two (2.0) load
hours/credit hours.

C.16.14. TV Instruclion {residual): One-half (0.5) load
hour/credit hour.

For each base unit exceeding the first, with any fractional
portion prorated, additional compensation shall be
computed by the formula: radio and TV instruction (live or
residual} one-third {0.33) load hour/credit hour.

C.17. COURSE MANAGERS

C.A71.

C.17.2,

Faculty members who supervise radio, i¢levision, or
newspaper courses of sections in which they wera not re-
sponsible for the course-work development, will be paid
al the residual rate as follows:

One-half {0.5} load hour for each instructor supervised.
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C.18. ATHLETIC STIPENDS

Residential faculty serving as athletic coaches, directors, and
trainers will receive stipends and release fime according to the

following schedule:

Stipend

1990-91
Assistant Athletic Director $1,456
Archery 3,283
Head Baseball & Softball Coach 4,452
Assistant Basebali & Softball 2,768
Head Basketball 4,339
Assistant Basketball 2,626
Cross Country 2,768
Head Football Coach 5,366
Assistant Football 3,283
Golf 3,025
Head Soccer 3,796
Assistant Soccer 2,369
Tennis 3,025
Head Track Coach 3,796
Assistant Track 2,369
Head Volleyball 3,682
Assistant Volleyball 2,112
Head Wrestling 4,339
Assistant Wrestiing 2,626
Trainer—Football 1,370
Trainer—Basketball/Wrestling 1,227
Trainer—BaseballTrack/Other 771
Trainer—Women Volleyball/Cross Country 771
Trainer—Women Basketball 771
Trainer—Women Softball/Track and Field 771

Rel Ti

1.5 load hours
3.0 load hours

3.0 load hours
1.5 load hours
1.5 load hours
4.5 load hours
1.5 load hours
1.5 load hours
3.0 load hours
1.5 load hours
1.5 load hours
3.0 load hours
1.5 load hours
3.0 load hours
1.5 load hours
3.0 load hours

1.5 load hours .

Residentlal Faculty

C.19. ATHLETIC DIRECTOR PAY AND REASSSIGNED TIME

A,

P

i

C.19.1. Pay for Sport
Men’s Sports Women's Sports
Football $1,056 " Basketball $1,056
Basketball 1,056 Track 739
Soccer 739 Softball 739
Track 739 Volleyball 739
Baseball 739 Cross Country 422
Cross Country 422 Archery 422
Wrestling 422 Tennis 422
Tennis 422 Golf 422
Golf 422
C.19.2. Reassigned Time
C.19.2.1. 12 hours per year for 8 sports
C.19.22. 15 hours per year for 9 sports
€.19.3. Summer Pay
C.19.3.1. 2 weeks prior to fall term (30 hours @ $18
per hour) $540 per week.
C.19.3.2. 2 weeks fellowing spring term (30 hours @
$18 per hour) $540 per week.
C.19.33.  Additional weeks (30 hours @ $18 per hour)
may be approved by the College President
., . but are not guaranteed.
K ﬂw‘:”‘{ajk Ot e I’

I_ C.20. OCCUPATIONAL PROGRAM COORDINATORS

Appropriate remuneration for members serving as Occupational
Program Coordinators for active programs will be determined by the
College President.
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C.A.

C.2.

C.3.

APPENDIX C
EXTRA PAY FOR EXTRA DUTY
FOR 1991-92
INTRODUCTION
C.1.1.  For the academic year 1991-82, the dollar amounts

included in the following sections of this appendix shalt be
increased by the same percentage as the salary schedule
and be rounded off to the nearest fifty cents ($.50). The
sections which are covered by this automatic increase
and rounding are sections C.3.2.,,C.3.3.,C.4.1,,C4.2,
C5,C7.,C8.,C12,C.14,C.15,C.18., and C.19.

Full-time residential faculty are % be given first considera-
tion when extra pay for exira duty assignments are
staffed.

Ci2

AUTHORITY TO ESTABLISH RATES OF PAY AND PAYMENT

Authority shall be delegated to the Vice Chancellor for Human Re-
sources from the Governing Board to establish rates of pay and to
authorize such payments which may not be specifically covered by
this policy. Such action shall be reported to the Governing Board in
an informational manner; and, where possible, a uniform rate shall
be included in the policy the year following its establishment through
this provision.

TEACHING ASSIGNMENTS BEYOND
THE REGULAR BASE CONTRACT

C.3.1.  During the contract year faculty may not teach to exceed
6.0 load hours per semester in addition to their regular
base contract. Deans of Instruction or designee(s) may
approve additional load hours up to a maximum of 7.5 per
semester under unusual circumstances. Addition to their
contract for duties other than teaching are not included in

this limit. -

C.4,

CS5.

Residential Faculty

Teaching Assignments Beyond Days of
Accountability

A teaching load (following completion of 195 days of ac-
countability in a contract year) shall consist of not more
than fifteen {15.0) load hours, of which not more than nine
{9.0) load hours may be concurrent.

Continuing Education Program

During the academic year, 1991-92, Residential Faculty
members and retired MCCCD Residential Faculty mem-
bers shall be paid at the rate of four hundred fifty-seven
dollars {$457) per load hour.

C.3.2,

C.33.

SERVICE FACULTY ASSIGNMENTS BEYOND THE REGULAR
BASE CONTRACT (INCLUSIVE OF SUMMER)

C.4.1.  During their contract assighment, service faculty who per-
form identical or similar duties: (other than academic ad-
vising) on a scheduled basis, in addition to their regular
assignment, shall be paid at the rate of thirty dollars ($30)
per clock hour for such work. Holidays which falt on the
faculty member’s regularly scheduled day will be paid. A
service faculty member shall not be employed for more
than six (6) additional clock heurs per week in assign-
ments the same as or similar to his/her reguiar duties.

For work performed outside of the base contract (before
or after the contract year of 195 days of accountability)
service faculty will be paid at thirty dollars ($30) for
performing such duties that are identical or simitar to
those which they perform during their regular contraci
assignments.

PAY FOR COMMUNITY SERVICE ACTIVITIES (NONCREDIT)

A residential faculty member who works in the community services
{noncredit) program beyond his/her base contract {including time
periods which may be before and after the required 195 days of
accountability) shall be paid at the rate of nineteen dollars ($19) per
clock hour. No residential faculty member shall be so employed for
more than six (6) hours per week,
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C.6.

C.7.

C.8.

LOAD HOUR AND/OR TEACHING LIMITATIONS

It is the intent of this policy to assure maximum instructional capa-
bilities and to assist faculty in their professional endeavors; and,
therefore, load limitations listed in section C.3. of Appendix C shall
inchude any combination of teaching assignments, service faculty
assignments, and/or comrmunity service (noncredit) assignments.

RESIDENTIAL FACULTY SERVING AS ACADEMIC ADVISORS

Residential faculty who serve, in addition to their regular base
contracts, as advisors (including time periods which may be before
and after the required 195 days of accountability) shall be paid at
the rate of twenty dollars ($20) per clock hour.

RESIDENTIAL FACULTY PAY FOR EDUCATIONAL
DEVELOPMENT AND/OR PROFESSIONAL GROWTH
TYPE PROJECTS (NO STUDENT CONTACT)

C.8.1.  Residential faculty employed to complete professional
growth projects or to participate in educational develop-
ment projects (no student involvement) in addition to their
base contracts {including time periods which may he
before and after the required 195 days of accountability)
shall be paid at the rate of fourteen dollars and fifty cents
($14.50) per clock hour. Such work is not to be included
in the weekly limitation (see section C.3. of Appendix C)
and shall be submitted on a Request for Personnel
Services and paid on a time ticket or through an extended
contract. All such work shall be completed after and in
addition to the required hours of accountability.

C.8.2. Faculty who produce materials while performing such
nonteaching activities as described above shall retain the
right to the copyrights or patents for such materials. How-
ever, the District will retain the unlimited right for students
and staff to use the materials without payment of royai-
fies. This right will apply to any subsequent revisions of
the materiafs.

-20-

C.9.

C.10.

C.11.

C.12.

C.13.

HONORARIUM PAYMENTS

Payment of an honorarium to members may be aflowed under the
following conditions:

C.9.1.  Aguest appearance for a scheduled event.

C.9.2. Shall be approved in advance through the Office of the
President.

C.9.3. Shallnot exéee,d_ one hundred dollars ($100) per appear-
ance, which shall be interpreted to mean per date of
appearance.

C.9.4. Honorarium payments exceeding one hundred dollars.
{$100) may be approved by the President or designee for
workshops and other appearances that exceed the
normal time frame for a typical guest appearance.

CO-OP/WORK EXPERIENCE/STUDENT
COORDINATION/INTERNSHIPS

Sixty-three hundredths percent {0.63%) of the base per student.

FORUM SERIES

(Residential Faculty participation) Not to exceed four (4) presenta-
tions per year at five hundred dollars ($500) per performance.

SUBSTITUTE PAY

Faculty who serve as substitutes (in addition to their regular hours
of accountability) in the instructional program (including the evening
program) will be paid at the rate of twelve dollars ($12) per each
twenty-five (25) minutes or major portion thereot.

PAY FOR SUPERYVISION OF THE EVENING PROGRAM

Compensation will be at the rate of two-tenths (0.2) load hour per
section, not 1o exceed thirty (30) sections per semester.

589
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7 Resldential Faculty
C.14. PAY FOR EVALUATION OF VISITING FACULTY Opera, Director(s) 1,739 per major production,
When a faculty member evaluates a visiting faculty member serving not to exceed four (4)
in the evening program, he/she shall be at the rate of twelve : e
daliars ($12) per each twenty-five (25) minutes or major portion SR A TR R AR i
thereof for the evaluation visit. Intramural Director(s) 1,618
C.15. NONCLASSROOM INSTRUCTIONAL ACTIVITIES ‘ C.16.  RADIO AND TELEVISION INSTRUCTION
Activity Additlonal Contract C.16.1.  Thiny-five (35) students in English compesitien classes,
Weeks : forty (40) students in mathematics classes, and fifty-five
{55) students in all other classes shall constitute a base
Band, Director 2,009 2weeks @ $480.00 for unit.- If enroliment in any given course wotld otherwise
each 30 hour week overload an instructor, a2 new section, with a residual
(With appropriate instructor, shall be created. Compensation for the first
college approval may base unit of a class will be computed using the evening
be released for three rate and the following formula:
semester hours per C.16.4.1.  Radio Instruction {live or initial): One
; .16.1.1. | ' : One (1.0)
LB R LELEES load hour/oredit hour.
than receiving the
stipend.) C.16.1.2.  Radio Instruction (residual): One-half (0.5)
Assistant(s) 1,618 1 week @ $480.00 for 2El I SRl L
each 40 hour week C.16.1.3. TV Instruction (live or initial): Two (2.0} load
Choir, Director(s) 1,618  (With appropriate nours/eredi hours.
college approval may C.16.1.4. TV Instruction ({residual): One-half {0.5) load
be released for three hour/credit hour.
semestqr e per C.16.2. For each base unit exceeding the first, with any fracfional
academic year rather e _ B
th ing th portion prorated, additional compensation shall be
ran rt;cew ng the computed by the formula: radio and TV instruction (live or
AlEEiy residual) one-third (0.33) load hout/credit hour.
Speech Activities.
C.17. COURSE MANAGERS
- . . €.17.1. Faculty members who supervise radio, television, or
Theatre, Director(s) 1,789 per major prgdiuctloz, newspaper courses or sections in which they were not re-
e G T sponsible for the course-work development, wilt be paid
Musical Theatre Director 1,738  per major production, at the residual rate as follows:

not to exceed four (4) C.17.2. One-half (0.5) load hour for each instructor supervised.
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C.18. ATHLETIC STIPENDS
Residential faculty serving as athletic coaches, directors, and

e, Residential Faculty

C.19. ATHLETIC DIRECTOR PAY AND REASSSIGNED TIME

trainers will receive stipends and release time according to the C.19.1. Pay for Spont
U SEnL 2 T Men’s Sports Women’s Sports
Football $1,109 Basketball $1,109
Stipend Basketball 1,108 Track 776
1991-92 Release Time Soccer 776 Softball 776
. e Track 776 Volleyball 776
Assistant Athletic Director $1,529 Baseball 776 Cross Country 443
Archery 3,447 1.5 load hours Cross Country 443 Archery 443
Head Baseball & Softball Coach 4,675 3.0 load hours Wrestling 443 Tennis 443
Asgsistant Baseball & Softball 2,906 Tennis 443 Golf 443
Head Basketball 4,556 3.0 load hours Golf 443
Assistant Basketball 2,757 1.5 load hours
Cross Country 2,906 1.510ad hours
Head Football Coach 5,634 4.5 load hours UERS Reassigned Time
Assistant Football 3,447 1.5 load hours C.19.2.1. 12 hours per year for 8 sporis
Goif 3,176 1.5 load hours -
Head Soccer 3986 3.0 load hours C.19.2.2. 15 hours per year for 9 sports
Assistant Soccer 2,487 1.5 load hours C.19.3. Summer Pay
Tennis 3,176 1.5 load hours €.19.3.1. 2 weeks prior to fall term (30 hours @ $19
Head Track Coach 3,986 3.0 load hours per hour) $570 per week.
Assistant Track 2,487 1.5 load hours . .
Head Volleyball 3,866 3.0 load hours C.19.3.2. 2 weeks following spring term (30 hours @
Assistant Volieyball 2,218 1.5 lpad hours $19 per hour) $570 per week.
Head Wrestling 4,556 3.0 load hours C.19.3.3.  Additional weeks (30 hours @ $19 per hour)
Assistant Wrestling 2,757 1.5 load hours may be approved by the College President
Trainer—Footbalt 1,439 but are not guaranteed.
Trainer—Basketball’Wrestling 1,288
Trainer—Baseball/Track/Other 810
Trainer-—Women Volleyball/Cross Country 810 C.20. OCCUPATIONAL PROGRAM COORDINATORS
Trainer—Women Basketball 810 . . . .
Trainer—Women Softball/Track and Field 810 Appropriate remuneration for members serving as Occupational

Program Coordinators for active programs will be determined by the
College President.
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C.1.

C.2.

C.3.

APPENDIX C

EXTRA PAY FOR EXTRA DUTY
FOR 1992-93

INTRODUCTION

C.1.1. Forthe academic year 1992-93, the dollar amounts
included in the following sections of this appendix shafl be
increased by the same percentage as the salary schedule
and be rounded off to the nearest fifty cents ($.50). The
sections which are covered by this automatic increase
and rounding are sections C.3.2.,,C.3.3,,C.4.1.,C.4.2,
G5.,C.7.,C8.,C12,C.14,C.15,C.18, and C.19,

C.12.  Full-time residential facuity are to be given first considera-
tion when extra pay for extra duty assignments are
staffed.

AUTHORITY TO ESTABLISH RATES OF PAY AND PAYMENT

Authority shall be delegated to the Vice Chancellor for Human Re-
sources from the Governing Board to establish rates of pay and to
authorize such payments which may not be specifically covered by
this policy. Such action shall be reported to the Governing Board in
an informational manner; and, where possible, a uniform rate shall
bs included in the policy the year following its establishment through
this provision.

TEACHING ASSIGNMENTS BEYOND
THE REGULAR BASE CONTRACT

3.1.  During the contract year faculty may not teach to exceed
6.0 load hours per semester in addition to their regular
base contract. Deans of Instruction or designes(s) may
approve additional load hours up to a maximum of 7.5 per
semester under unusual circumstances. Addition to their
contract for duties other than teaching are not included in
this limit.

e e ———— Residential Faculty

C.3.2. Teaching Assignments Beyond Days of
Accountability

A teaching load ({following completion of 195 days of ac-
countability in a contract year) shall consist of not more
than fifteen (15.0) load hours, of which not more than nine
(9.0) load hours may be concurrent.

C.3.3. Continuing Education Program

During the academic year, 1992-93, Residential Faculty
members and retired MCCCD Residential Faculty mem-
bers shall be paid at the rate of four hundred eighty-four
dollars ($484) per load hour.

SERVICE FACULTY ASSIGNMENTS BEYOND THE REGULAR
BASE CONTRACT (INCLUSIVE OF SUMMER)

C.A1.  During their contract assignment, service faculty who per-
form identical or similar duties (other than academic ad-
vising) on a scheduled basis, in addition to their regular
assignment, shall be paid at the rate of thirty-two dollars
($32) per clock hour for such work. Holidays which fall on
the faculty member’s regularly scheduled day will be paid.
A service faculty member shall not be employed for more
than six (6) additional clock hours per week in assign-
ments the same as or similar to his/her regular duties.

C.42.  Forwork performed outside of the base contract (before
or after the contract year of 195 days of accountability)
service faculty will be paid at thity-two doflars ($32) for
performing such duties that are identical or similar to
those which they perform during their reguiar contract
assignments.

PAY FOR COMMUNITY SERVICE ACTIVITIES (NONCREDIT)

A residential faculty member who works in the community services
{nongcredit} program beyond hisfher base contract {(including time
periods which may be before and after the required 195 days of
accountability) shall be paid at the rate of twenty dollars ($20) per
clock hour. No residential faculty member shall be so employed for
more than six (6) hours per week.



Reslidentlat Faculty

C.6.

c.8.

LOAD HOUR AND/OR TEACHING LIMITATIONS

It is the intent of this policy to assure maximum instructional capa-
bilities and to assist faculty in their professional endeavors; and,
therefore, load kmitations listed in section C.3. of Appendix C shall
include any combination of feaching assignments, service faculty
ssignments, and/or community service (noncredit) assignments.

ESIDENTIAL FACULTY SERVING AS ACADEMIC ADVISORS

Residential faculty who serve, in addition to their regular base
contracts, as advisors {including time periods which may be before
and after the required 195 days of accountability) shall be paid at
the rate of twerity-one dollars {$21) per clock hour.

FER IRTNEOVAS & VI T TIGS A BN
— Ty Alertviain TR ot il v 4 b s M - e lek o mn
RESIDENTIAL FACULTY PAY FOR EDUCATIONAL
DEVELOPMENT AND/OR PROFESSIONAL GROWTH
TYPE PROJECTS (NO STUDENT CONTACT)

C.8.1. Residential faculty eriployed fo complete professional
growth projects or to participate in educational develop-
ment projects (no student involvement) in addition to their
base contracts (including time periods which may be
before and after the required 195 days of accountability)
shall be paid at the rate of fifteen dollars and fifty cents
($15.50) per clock hour. Such work Is not 10 be included
in the weekly limitation (see section C.3. of Appendix C)
and shall be submitted oh a Request for Personnel
Services and paid on a time ticket or through an extended
contract. All such work shall be completed after and in
addition to the required hours of accountability.

Faculty who produce materials while performing such
nonteaching activities as described above shall retain the
right o the copyrights or patents for such materials. How-
ever, the District will retain the unlimited right for students
and staff to use the materials without payment of royal-
fies. This right will apply to any subsequent revisions of
the materials.

c.8.2.

o ——

C.9.

C.10.

C.i1.

C.12.

C.13.

Residentlal Faculty
HONORARIUM PAYMENTS

Payment of an honorarium to members may be aliowed under the
following conditions:

C.9.1. Aguest appearance for a scheduled event.

€9.2. Shallbe approved in %\_dvance through the Cffice of tha
President.

C.93. Shall not exceed one hundred dollars ($100) per appear-
ance, which shall be interpreted to mean per date of
appearance.

C.94. Honorarium payments exceeding one hundred dollars

{$100) may be approved by the President or designee for
workshops and other appearances that exceed the
normal time frame for a typical guest appearance.

CO-OP/WORK EXPERIENCE/STUDENT
COORDINATION/INTERNSHIPS

Sixty-three hundredths percent (0.63%) of the base per student.

FORUM SERIES

{Residential Facuity participation) Not to exceed four (4) presenta-
tions per year at five hundred dollars ($500) per performance.

SUBSTITUTE PAY

Faculty who serve as substitutes {in addition to their reqular hours
of accountability) in the instructional program (including the evening
program) will be paid at the rate of twelve dollars and fifty cents
{$12.50) per each twenty-five (25) minutes or major portion thereof.

PAY FOR SUPERVISION OF THE EVENING PROGRAM

Compensation will be at the rate of two-tenths (0.2) load hour per
section, not 1o exceed thirty (30) sections per semester.
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c‘14.

| C.15.

PAY FOR EVALUATION OF VISITING FACULTY

When a faculty member evaluates a visiting faculty member serving
in the evening program, he/she shall be paid at the rate of twelve
dollars and fifty cents {$12.50) per each twenty-five (25) minutes or
major portion thereof for the evaluation visit.

NONCLASSROOM INSTRUCTIONAL ACTIVITIES

Activity Pay Additional Coptract
Weeks

Band, Direcior 2,130 2 weeks @ $509.00 for
each 30 hour week
{with appropriate

college approval may
ba released for three
semester hours per
academic year rather
than receiving the
stipend.)

Assistant(s) 1,715 1 week @ $509.00 for
each 40 hour week

Choir, Director(s) 1,715  (With appropriate
college approval may
be released for three
semester hours per

academic year rather
than receiving the
stipend.)

Speech Activities,

Director(s)

Assistant(s) 1,715

Theatre, Director(s) 1,843  per major production,
not to exceed four (4)

Musicatl Theatre Direcior -1,843  per major production,

not to exceed four (4)

1,843 per major production,
not to exceed four (4)

Opera, Director(s)

Student Government Advisor(s) 1,715
Intramural Director(s) 1,715

RADIO AND TELEVISION INSTRUCTION

C.16.1. Thirly-five (35) students in English composition classes,
forty (40) students in mathematics classes, and fifty-five
(55) students in all other classes shall constitute a base
unit. f enroliment in any given course would otherwise
overload an instructor, a new section, with a residual
instructor, shall be created. Compensation for the first
base unit of a class will be computed using the evening

rate and the following formula:
C.16.1.1.  Radio Instruction (live or initial): One (1.0)
load hous/credit hour.

C.16.1.2.  Radio Instruction {residual): One-half {0.5)
load hour/credit hour.

C.16.1.3. TV Instruction (live orinitial): Two (2.0} load
hours/credit hours.

C.16.1.4. TV Instruction (residual);: One-half (0.5) load
hour/credit hour.

C.16.2. For each base unit exceeding the first, with any fractional
portion prorated, additional compensation shall be
computed by the formula: radio and TV instruction {live or
residual) one-third {0.33) load hour/credit hour.

COURSE MANAGERS

C.17.1. Faculty members who supervise radio, television, or
newspaper courses or sections in which they were not re-
sponsible for the course-work development, will be paid
at the residual rate as follows:

C.17.2. Qne-half (0.5) load hour for each instructor supervised.
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C.18. ATHLETIC STIPENDS

Residential faculty serving as athletic coaches, directors, and
trainers will receive stipends and release time according to the

following schedule:

Stipend

1992-83
Assistant Athletic Director 1,621
Archery 3,654
Head Baseball & Softball Coach 4,956
Assistant Baseball & Softball 3,080
Head Basketball 4,829
Assistant Basketball 2,922
Cross Country 3,080
Head Football Coach 5,972
Assistant Football 3,654
Golf 3.367
Head Soccer 4,225
Assistant Soccer 2,638
Tennis 3,367
Head Track Coach 4,225
Assistant Track 2,636
Head Volleyball 4,098
Assistant Volleybali 2,351
Head Wrestling 4 829
Assistant Wrestling 2,922
Trainer—Football 1,625
Trainer—Basketball/Wrestling 1,366
Trainer—Baseball/Track/Other 859
Traine—Women Volleyball/Cross Country 859
Trainer—Women Basketball 858

Trainer—Women Softhall/Track and Field 859

Release Time

1.5 load hours
3.0 lcad hours

3.0 lvad hours
1.5 load hours
1.5 load hours
4.5 load hours
1.5 load hours
1.5 load hours
3.0 Ioad hours
1.5 load hours
1.5 load hours
3.0 load hours
1.5 load hours
3.0 load hours
1.5 lpad hours
3.0 load hours
1.5 lvad hours

Residential Faculty
C.19. ATHLETIC DIRECTOR PAY AND REASSSIGNED TIME
C.19.1. Pay for Sport

Men’ Women’'s Sports
Football $1,176 Baskethah 51,176
Basketball 4,176 Track 823
Soccer 823 Softball 823
Track 823 Volleyball 823
Baseball 823 Cross Country 470
Cross Country 470 Archery 470
Wrestling 470 Tennis 470
Tennis 470 Golf 470
Goif 470
\

C.19.2. Reassigned Time
C.19.2.1. 12 hours per year for 8 sports
C.19.22. 15 hours per year for 9 sports
C.19.3. Summer Pay

C.19.3.1. 2 weeks prior to fall term (30 hours @ $20
per hour} $600 per week.

C.19.32. 2 weeks following spring term (30 hours @
$20 per hour) $600 per week.

C.19.3.3.  Additional weeks (30 hours @ $20 per hour)
may be approved by the Ccllege President
but are hot guaranteed.

C.20. OCCUPATIONAL PROGRAM COORDINATORS

Appropriate remuneration for members serving as Occupational
Program Coordinators for active programs will be determined by the
College President.
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APPENDIX F
COMMON POLICIES
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Additions, changes, or deletions to the Common Policies wilt be in accor-
dance with the procedural operations of the Common Policies Commiities.

3 XION3ddV

Employment Requirements

Military Leave
Jury Duty

Arizona State Retirement Program
Social Security Program

Voting in Public Elections
Hiring of Relatives

Governing Board Rights

Tax Sheltered Annuities
Industrial Compensation

Tuition Waivers

Employee Policy Manual Distribution

Early Retirement
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Base Salary
Per Credit Hour—32%
Vertical Increment—7%

Step MA MA+12

30,111 31,267
32,219 33,375
34,327 35,483
36,435 37,591
38,543 39,699
40,651 41,807
42759 43,915
. 44,867 46,023
8 46,975 48,131
9 49,083 50,239
10 51,191 52,347
11

SN RO = O

30,111
96.36
2,108

MA+20

32,038
34,146
36,254
38,362
40,470
42,578
44,686
46,794
48,902
51,010
53,118

MA+24

32,424
34,532
36,640
38,748
40,856
42,964
45,072
47,180
49,288
51,396
53,504
55,612

APPENDIX E
MARICOPA COMMUNITY COLLEGE DISTRICT

MA+38

33,580
35,688
37.796
39,804
42,012
44,120
46,228
48,336
50,444
62,552
54,660
56,768

MA+40

33,865
36,073
38,181
40,289
42,397
44,505
46,613
48,721
50,829
52,937
65,045
67,153

MA+48

34,736
36,844
38,852
41,060
43,168
45,276
47,384
49,492
51,600
53,708
55,816
57.924

Drop step 0, add 5% to the new base, and re-number the schedule.

Base Salary
Per Credit Hour—33%
Vertical Increment—7%

Step MA MA+12

31,918 33,182
34,152 35,416
36,386 37,650
38,620 39,884
40,854 42,118
43,088 44,352
45,322 46,586
47,556 48,820
49,790 51,054
52,024 53,288
54,258 55,522

1891-92 RESIDENTIAL FACULTY SALARY SCHEDULE
{Projected 5% Increase on 1990—81 basas)

MA+60

35,893
38,001
40,108
42,217
44,325
46,433
48,541
50,649
52,757
54,865
56,973
59,081

MARICOPA COMMUNITY COLLEGE DISTRICT
1992-93 RESIDENTIAL FACULTY SALARY SCHEDULE
(Projected 6% Increase on the 1991-—92 base)

31,818

- 105.33

2,234

MA+20

34,025
36,259
38,493
40,727
42,961
45,195
47,429
49,663
51,897
54,131
56,365

MA+24

34,446
36,680
38,914
41,148
43,382
45,616
47,850
50,084
52,318
54,552
56,786
59,020

MA+36

35,710
37,944
40,178
42,412
44,646
46,880
49,114
51,348
53,582
55,816
58,050
60,284

MA+40

36,131
38,365
40,589
42,833
45,067
47,301
49,535
51,769
54,003
56,237
58,471
60,705

MA+48

36,974
39,208
41,442
43,676
45,910
48,144
50,378
52,612
54,846
57,080
59,314
61,548

MA+60

38,238
40,472
42,706
44,940
47,174
49,408
51,642
53,876
56,110
58,344
60,578
62,812

MA+75

37,338
39,446
41,554
43,662
45,770
47,878
49,986
52,094
54,202
56,310
58,418
60,526

MA+75

39,818
42,052
44,286
46,520
48,754
50,988
53,222
55,456
57,690
59,924
62,158
64,392

Ph.D.

38,783
40,891
42,999
45,107
47,215
49,323
51,431
53,539
55,647
57,755
59,863
61,971

Ph.D.

41,398
43,632
45,866
48,100
50,334
52,568
54,802
57,036
59,270
61,504
63,738
65,972
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