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CHAPTER III

CERTIFICATED PERSONNEL

The policies in this chapter will apply

to faculty personnel. A faculty member
includes certificated personnel of the
instructional, service, and administrative
staff of the District.

CEAPTER IIX

CERTIFICATED PERSONNEL

DAY PROGRAM

3.00 A. Definitions

1.

A "Faculty Member" includes
certificated personnel of the in-
structional, service and adminis-
trative staff of the district.
Residential faculty shall be
faculty members who are employed
with the intention that they will
be continuing faculty members.
All other faculty shall be wvisit-~
ing faculty.

An “Appointed Faculty Member" is a
certificated employee under con-
tract for the fourth consecutive
year.

A "Provisional Faculty Member® is a
certificated employee under contract
who has not attained appointed
faculty status.

A Provisional Faculty Member shall
be designated as an instructor.

An Appointed Faculty Member shall be
designated as a professor.

The "Governing Board" is the Maricopa
County Junior Cecllege District
Governing Board.

An "Cfficer of the College” is a
delegated representative of the
Governing Board acting in accordance
with his assigned duties.



Z District committee will be composed of
administrative representatives appointed
Ly the President, and one faculty repre-
sentative from each campus appointed by
the President of the Executive Council.
This committee will resolve any grievances
arising under Certificated Personnel Poli-
cies and Procedures; interpret policies
and procedures, as necessary; propose and
recommend amendments and changes in
Certificated Personnel Policies; and
institute necessary changes in pro-
cedures.

Any situation nct specifically stated,
but within the scope of this chapter,
may be taken to the Governing Board for
determination.

3.01 Employment Procedure

A.

The Executive Dean of each campus within
the district along with the assistance

of the Dean of Instruction and Cepartment
Chairmen will determine the number and
manner of utilization of certificated
personnel in each area of instruction in
accordance with the established policy of
the district.

Interviewing of candidates for the facul-
ty and reviewing of their credentials
will normally be done by faculty members
of the inveolved discipline, Department
Chairman, the Dean of Instruction, the
Executive Dean and the Executive Vice
President for Educational Services.

Cther personnel may be invited to par-
ticipate in interviews when warranted.
Final recommendations to the President
will be made by the Executive Vice Presi-
dent for Educational Services.

C. The President will make the nominations
to the Governing Board who will make the
official appointments.

D. Written notice of appointment will be
given to all nominees as soon as possible
after the Board acts. Any certificated
person who fails to file written ac-
ceptance within thirty days after notifi-
cation will be deemed to have declined
the offer.

E. On and after August 1 of each year, the
Maricopa County Junior College District,
except under circumstances not detri-
mental to the interests of another
district, will not employ, nor seek to em-
ploy, any certificated person who is under
contract with another district; nor will
this district after that date, except
under circumstances satisfactory to this
district, release any certificated em-—
ployee under contract to it.

F. A person being considered for employment
and related within the third degree of
consanguinity to a person already in the
District must be approved in writing by
the Department Chairman, Dean of
Instruction, Executive Dean of the College,
and Vice President for Educational
Services, all of whom recommend to the
President this person is gqualified on
merit to join the District staff. The
President will make the recommendation
to the Board for their approval.

Employment Requirements

Prior to assuming their duties, all certifi~-
cated employees will meet all certification
and health requirements of the Arizona

Junior College Board and the Maricopa County

3



3.03

Junior College District, including m»wwﬁ@ of
loyalty oath as reguired by Arizona Revised
Statutes.

A. A teaching major of 60 semester hours is
reguired for employment in the Maricopa B.

ensuing year by signing and return-
ing the contract to the Governing
Board or its officer within thirty
days after receipt of said contract.

Suspension and Dismissal

County Junior College District.
{Qualifications of service personnel, 1.
see 3.12) _

B. Occupational training major of a bache-
lox's degree and three years of experience
in the field in the area to be taught is
regulired.

C. All administrators must meet the ad-
ministrative standards set by the
Governing Board.

Certification Standaxds

The Arizona State Board of Directors for

Junior Colleges recognizing that superior

teaching is the primary objective of a

junior college faculty, has established

the following certification standards

(ARS 15-660) to assist in the formation of

faculties devoted to teaching, with rich

academic, professional, vocational, and

experiential backgrounds. 3.

Faculty Retention and Dismissal Policy

A. Renewal of Contract of a Faculty Hember

1. The contract of a faculty member

shall be deemed renewed for the

ensuing academic year, unless he is

otherwise notified in writing by an

officer of the college on or before

March 15.

5a.

2. The faculty member shall indicate

acceptance of his contract for the

The President of the district may
suspend a faculty member at any time
for serious breaches of moral or
professional conduct. Such sus-
pension shall be effected by written
notice to the faculty member and to
the Governing Board, setting forth
the grounds for the suspension. A
suspended faculty member shall be
paid his full salary until he is rein-
stated or until his contract has been
legally terminated.

When the President of the District
determines to¢ recommend dismissal of
an appointed faculty member, he shall
so0 advise him in writing of his de-
cision specifying the cause or causes
of his concern. B2all faculty members
will be notified of their retention
or dismissal on or before March 15.

Good and just cause shall not-in-
clude religious or political beliefs
or affiliations unless in violation
of the ocath of the faculty member.

Members of the discipline on any
campus may bring to the attention of
the Executive Dean and the President
their recommendation for a hearing
to determine the competency of a
faculty member.

A provisional faculty member is
entitled to a hearing by the adminis-
tration at the unit level, in the



Sb.

presence of the President of the
FPaculty Association, with represen-
tation by faculty in the area of
specialization, within five days
after notification of consideratiocn
of suspension or dismissal. After
such hearing, the unit administration
shall make its recommendation to the
President of the District along with
any option the Faculty Association
representatives may desire to submit.
Nothing in this provision will deny
the defendant his constitutional
rights.

An appointed faculty member who has
been suspended. or recommended for
dismissal or suspension may, within
five davs of receipt of notification,
request a hearing before a Hearing
Committee.

Upon such request, a Hearing Committee
shall be constituted and shall be
composed of a member of the Gowverning
Board who shall act as chairman, two
administrators appointed by the
Governing Board, and two appointed
faculty members selected by the facul-
ty.

3.06

The Hearing Committee shall review

the report of the officer of the
college, and shall make an investiga-
tion deemed necessary to assure a just
recommendation. A hearing shall be
held not later than thirty days after
the appointment of the committee.

The faculty member may appear in per-
son at the hearing and be represented
by counsel, if desired, and may pres-
ent any testimony, evidence, or
statements, either oral or written,
in his behalf.

6

9. Within five days after completion of
the hearing, the Hearing Committee
shall make its recommendaticns to the
Governing Beoard.

10. The Governing Board shall render the
final decision for dismissal or for
retention of a faculty member within
fifteen days after the closing of the
hearing.

Puties and Responsibilities of Instructional
Faculty Members

A faculty member is expected to perform the
usual duties of position and reasonable
extracurricular duties in connection with em-
ployment as the Governing Board, or as Board
through its chief administrative officer, may
assign to the faculty member for the period

of the contract and including sufficient hours
of campus accountability, maintenance of one
study conference hour per day and adherence

to class schedule as published.

Duties and Responsibilities of Department
Chalrmen

Subject to recommendation of the President to
the Governing Board, department chairmen will
be selected and retained upon agreement of
the department members and the Executive Dean.
They will be directly responsiblg:. to the Ex-
ecutive Dean of the College or h¥% designated
representative.

Basic Principles on Faculty Participation in
Policy Making

The following principles govern the partici-
pation of faculty in policy making:

A. Effective means of two-way communication
between individual faculty members and
the administration shall exist for the
protection and promotion of professional
practices. ;



3.08

B. Policy and administrative regulations
affecting the faculty shall be discussed
with an appropriate faculty organization
tefore adeoption.

C. Policy recommending committees, composed

of instructional and administrative facul-

ty, shall be a part of the administrative
structure.

D. All committees shall be constituted so as
to utilize fully the potential of the
instructional staff.

E. Temporary committees shall be kept at a
minimum; problems shall be referred to
permanent committees whenever possible.

Faculty Member Load

A full-time load for a faculty member will be
28-32 load hours per academic year to be
computed on the following basis: Lecture
hours are to be on a 1 to 1 basis. Labora-
tory hours are to be counted as seven-tenths
{(.7) of a lecture hour. Lakoratory hours
are those clock hours that exceed the credit
hours for a given course. If adjustments
cannot be made at the time student contact
hours are extremely heavy, then adjustment
will be made the following semester. If an
mmmwmsmmbﬁ is made outside the framework of
this adreement, the faculty member will be
additionally compensated on the basis of

the evening load hour rate of pay. Programs
not fitting within the specifications of the
above paragraph will have teaching loads as
indicated on the contract. Such exceptions
will be brought to the attention of the
President's Council. Faculty members other
than administrative or instructional person-
nel shall ke scheduled for thirty-five hours
per week.

3.09

Substitute Faculty Members

A. Every effort should be made to cover the
classes of an absent faculty member. In
the case of one-day absences, substitute
arrangements may be made at the dis-
cretion of the department chairman with
the approval of the Dean of Instruction,
and for longer abksences, substitutes
shall be regquired.

B. A list of certificated persons who are
gualified to serve as substitutes in the
courses offered in the respective depart-—
ments will be prepared by the adminis-
tration.

Evaluation of Instruction

The Executive Deans and Deans of Instruction
shall have the right to visit any faculty
member when it is deemed necessary to do so
and the arrangements for such visitation will
be made through the Department Chairmen. The
present evaluation system, as stated in
Oﬁmﬁﬁmw III of the Certificated Personnel
Policies, 1969-70, adopted 1968, remains in
effect.

Conflict Between Student and Faculty Member

When there is a disagreement between a
student and faculty member, the proper
campus authority will work in confidence
with the parties to resolve the conflict.
The name of the complainant will not neces-—
sarily be released unless some action is to
be taken in the case. The student and the
faculty member will then be brought to-
gether by proper campus authority.



3.12 Salary Schedule and Related Items for C. Initial Placement on the Salary Schedule
Certificated Employees

Faculty members teaching in academic areas,

A. Entrance Regquirements counselors and librarians will be placed
on the academic salary schedule. Faculty
1. all employees must meet basic health members working in technical and semi-
requirements as specified in the professional programs for which the
policies of the Governing Board and district is reimbursed by the State De-
State law. partment of Vocational Education will be
placed on the semiprofessional salary
2. DMinimum professional reguirements schedule.
for employment of certificated em-
ployees are the same as outlined 1. Credit for Prior Experience
under section 3.03, certification
reguirements. The only exception is a. On the academic schedule credit
that Maricopa County Junior College will be given at the rate of one
District regquires 60 semester hours step on the salary schedule for
for holders of academic certifi-~ each year of acceptable experi-
cation in the major teaching field ence up to 3 years. Credit for
whereas only 40 semester hours are experience beyond 3 years will
required for state certification. be at the rate of one step for
Zlso, Maricopa County Junior College each 2 years of acceptable ex-
District reguires a minimum of a perience. Any fractional parts
bachelor's degree and three years will not be counted. The maxi-
appropriate occupational experience mum credit allowable for prior
to teach in approved semiprofessional experience may not exceed a
areas. total of 6 steps on the salary
schedule.
In the case of librarians an earned
bachelor's degree in Library Science b. On the semiprofessional schedule
reguiring five years of college three years of occupational ex-
training, or a bachelor's degree perience is the minimum regquire-
plus a certificate of completion of ment for Step 0. Credit for
a library course regquiring at least experience beyond Step 0 will be
thirty semester hours beyond the given at the rate of one step for
bachelor's degree will be interpreted each year of acceptable teaching
to be the egquivalent of a master's or occupational experience up to
degree. In either case, the work must 3 years. C(redit for experience
be completed in a library schoeol beyond three years will be at the
approved by the American Library rate of one step for every two
Association. vears of acceptable teaching and
occupational experience. 2ny
B. Salary Schedule (Refer to conclusion of fractional parts will not be
this chapter.) counted.
10
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The maximum prior c<¢redit allowable
beyond that required for em-
ployment may not exceed a total of
six steps.

The placement of full time non-
degree instructional personnel in
the Maricopa County Junicr College
District on the salary schedule
will be determined upon the recom-
mendation of the Executive Vice
President for Educational Services
to the President of the District.

Professional Growth Increments

Faculty members will be granted ad-
ditional increments to their base
salary for acceptable credit, in-
cluding the doctorate, as indicated
on the current salary schedule.
{see Page 33).

Advancement Through the Schedule after

Employment

1.

A faculty member shall be advanced

through the steps of the salary
schedule at the rate of one step per
year of service 1n the performance
of his assigned duties. Advancement
through the schedule is subject to
the following restrictions and ex-
ceptions:

a. A faculty member who has worked in

this district more than one se-
mester of the schoel year shall be
advanced one step on the schedule.
If employment has been for one
semester or less, or employment is
for one~half the regular teaching
load or less, the teacher will
remain on the same step of the

12

schedule for the following year.
However, 1f a teacher is teaching
on a fractional time basis from
vear to year, he will receive the
fractional part of the normal in-
crement.

b. The Professional Growth Committee
will develop criteria to determine
the continuation of professional
growth of faculty members in order
for their advancement on the salary
schedule, and during the year
1970-71 we will operate under the
present system with the exception
that 4 hours regquired is reduced to
3 hours required.

The granting of additional increments
mentioned in Section 3.12, C-2 will be
credited, for work that is completed,
when the contract is written.
Transcripts must be on file in order
to be credited with additicnal work.
A faculty member who takes summer
classes or performs non-academic ac-
tivities during the summer with the
intent of such work gualifying him
for additional increments must have
such work completed with transcripts,
grade slips, or some official indi-
cation on file with the district
office, no later than June 30, except
that four or more credits may be
submlitted as late as August 31.

Graduate level courses in the major
teaching area will be credited auto-
matically providing an official
transcript is furnished indicating
satisfactory completion. Priocr ap-
proval must be obtained before credit
can be granted for under—-graduate
courses, any course taken cutside the

13



major teaching area, or for any non-
academic type of activity.

Department Chairmen

The rate of pay for department chairmen
will be determined by the number of
faculty members in each department as of
October 1. All fractions of faculty
members will be added, and after the
total number of faculty members has been
determined, the fraction will be rounded
to the nearest whole number from which
the department chairman's pay will be
determined.

A minimum of three faculty members, in-
cluding the department chairman, will be
recognized for pay purposes of 13% of
base, plus 1% of base for each additional
member including department chairman.

The Department Chairman is granted
released time as follows:

No.in Total Administrative
Dept. Released Implementation
Time Ilst Sem. 2nd Sem.
1 - 4 0 0 0
5 -8 3 0 3
g - 12 6 0 6
13 - 16 o 3 6
17 or more 12 6 6

Extracurricular Activities

All certificated emplovees are expected
to bear a reasonable share of the extra-
curricular duties involved in the
district's program. Emplovees shall be

14

paid for certain supervisory work re-
gquired for activities supported by
admission fees or activities provided out
of student funds. The rate of pay shall
be as follows:
Campus Supervision $5.00 per hour

Chaperone ~ not to exceed

3 hours. Exception may

be granted to exceed 3

hours per event provided

that it is a "special”

event and provided such

reguest is made 1in advance

to the Vice-President for

Business Services and ap-

proved.
ACT and other testing

Testor $5.00 per hour
All others $3.00 per hour®*

* Ticket takers, ticket sellers, workers
at track meets are not to exceed 2% hours
per event.

A maximum of $5.00 per day on school days
and $15.00 per day on non-school days
will prevail for each day's supervision
of off-campus activities involving more
than one day.

Insurance Coverage

A. Hospitalization/Major Medical

The district provides 100% of in-
surance cost up to a total district
cost of $105 for each employee for
participation in an insurance
program.

B. Term Life Insurance

The district provides 60% of in-
surance cost on a $12,000/term life

15



insurance policy per employee with
employee option to add an additional
$6,000/at the same rate.

Sheltered Annuities

The Governing Board has authorized the
participation of employees in sheltered
annuity programs. The employee may di-
rect the district to deduct a designated
amount from his salary for the purchase
of such an annuity provided the company
he selects is on the list of companies
approved by the insurance committee and
is in accord with legal recuirements.

Sick Leave

1. Each faculty member is allowed ten
school days of sick leave per year.
Other employees covered by this
schedule are allowed days proportion-
ate to the number of months of
annual employment. Twelve month em-
ployees are allowed 13 days of sick
leave per year. These days are ac-
cumulative indefinitely, as earned. J.

2. Sickness, in order to gualify under
the above provisions, must be such
as to confine the person. He may be
required to present a physician's
certificate as proof of illness.

3. An absence of not more than five days
for any one occurrence may be charged
to an employee's sick leave, where K
such absence is due to the death or )
serious illness of the employee's
spouse, father, mother, child, brother,
sister, father or mother of spouse, or
foster parent to the extent of
accumulated sick leave. This absence

16

is applicable only after the employee
has begun work in the particular year
from which the leave may be charged.

In addition to the above, travel time
in connection with the foregoing para-
graph, not to exceed five school days
for any one occurrence may be charged
against sick leave. This applies

only when the travel itself requires
absence during regular duty hours on
a day when school is in session. The
amount charged will be the time actu-
ally traveled.

4. The provisions of sick leave apply
when an employee is prevented by ill-
ness from starting work at the begin-
ning of school. However, should an
employee fail to appear on the opening
day of school for any reason other
than iliness, the sick leave for that
vear will be reduced by an amount
proportional to the amount of the
school year that elapses before the
employee begins to work.

Personal Leave

Each faculty member is allowed two days
personal leave per year for good cause.
Advance written explanation and reason

for such absence must be approved by the
Executive Dean and President of the Facul-
ty. Such absence will be charged to the
faculty member's sick leave.

Leave Without Pay

The Governing Board may approve extended
leave for any certificated personnel upon
recommendation of the President. Faculty
on such extended leave shall return to
the same position on the campus or one

17




egqual to it on another campus in the
District and shall retain all employment
benefits, except salary and insurance un-
less paid for by the person, and advance-
ment on salary schedule.

State Retirement System and Social
Security

Both the employee and the district con-
tribute 5% of every faculty member's
salary for retirement with the State
Retirement System. Also, the District
and employee participate in the Pederal
Social Security program.

l. A certificated employvee who reaches
age 65 before July 1 of any year
may under circumstances beneficial to
both the district and the individual
faculty member, continue in either
part or full~time employment. If em-
ployment is to be less than full-time,
the pay shall be prorated based on
regular salary. Any emplovment after
age 65 is on a year—to~year basis
with Board approval and providing all
of the following three conditions are
met:

a. The employee desires to continue
his employment.

b. The employee passes a physical ex-
amination which will be given by
the scheool physician, and which
indicates that his health is satis-
factory for him to continue em-
ployment.

In the event the employee does not
pass the physical examination given
by the school physician and sub-
sequently gets an examination by

18

1.

his own physician which indicates
he 1s able to continue in the job
for another year, this statement
from his own physician must be
reviewed by the school physician.
If the schoecl physician concurs
with the findings of the employee's
physician, the employee will have
successfully met the regquirements
of this section.

¢. The employee must be recommended
for re-employment by the President
of the District.

When an employee reaches the age of
seventy, he shall be permitted %o
complete his contract year in which
he reaches age seventy.

Certificated "employees are members of
the Arizona State Employees Retirement
System and the Federal 0ld Age and
Survivors Insurance Program.

Deductions

An employee may be granted leave to
participate in a professicnal, patri-
otic, or civic duty without loss of
salary. If, as in temporary military
service or jury duty, compensation is
received for those outside services
which is less than that earned normal-
ly, the salary paid by this district
will be the difference bhetween the
amount received and the regular sala-
ry. {Refer to "V" and "W" under this
section.) ‘

When an injury causes lost time to an
enployee of eight days or more, the
Industrial Commission pays 65% of the
employee's wages during such lost

19



N.

time periocd, up to and including the
fourteenth day, and 65% of the em-
ployee's average earnings, retroactive
to the first day of injury; in cases
where more than fourteen days' time is
involved, the district will, at the
option of the employee, pay the ad-
ditional 35% and charge same to the
employee's accumulated sick leave at
the rate of 35% of one day for each
day of such lost time. (See chart at
end of chapter.)

3. Absence for personal reasons will re-
sult in loss of salary. This includes
holidays other than those on the
school calendar. Should an emplovee
be required, inveoluntarily, to appear
in court and be reimbursed for such
appearance, his pay for time missed
will be the difference between his
salary and the compensation received.
Deductions from the salary of teachers
will be on the basis of one day's pay
computed from the yearly contract

salary for each day missed. Deductions

for twelve-month employees will be at
the daily rate calculated from their
contract figure for each day missed.
The number of days worked varies from
vear to year for teachers and twelve-
month emplovees. For employees re-
quired to work beyond the regular
contract year, the deduction per day
during the extended part of the vear
will be 1/5 of the weekly rate for
such extended part of the year.

Increment Withholding

Any salary increase other than cost of
living of a faculty member may be with-
held for:

20

1. Lack of sufficient success in the
classroom;

2. Giving insufficient time and effort
to duties assigned or failure to per-
form a reasonable amount of extra-
curricular activities; or

3. Lack of cooperation in the adopted
policies of the District.

The President will make his recommendation
upon the advice of a committee composed of
the Vice President for Educational
Services, the Executive Dean of the College
and two representatives from the Faculty
Association Executive Council.

Long-Term Service and Terminal Contract

1. Conditions

Years of service beyond year in which em-
ployee reaches age 65 do not apply.

A person wheo has 15 approved years in the
District and wishes to retire as early as
62 is entitled to the terminal contract.

Individuals who plan to retire will notify
the President's office by November 15 pre-
ceding retirement in June or July.

When an individual has indicated in
writing his plan to retire at the end of
the school year, no reversal of this de~
cision will be allowed except in the cases
listed below:

a. In the event the certificated employee
is unable to give the required notice
of retirement as a result of ill
health, accident, or other unforseen
event, the regqguired notice of retire-
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ment is waived, and terminal pay bene-
fits shall be paid in a lump sum upon
retirement.

In the event of death of a certifi-
cated employee during the year in
which he becomes eligible for the a-
bove benefit, the spouse or dependent
children (if any) shall receive the
terminal pay prior to close of the
contract year provided such contract
was one written previous to death.

Amount of Payment: An amount of $1500.

Method of Payment

Revision of last applicable contract
shall include the extra payment, and
shall be paid during the first half of
the calendar year (last half of fiscal
year) - between January 1 and June 30.
Payment may be equally distributed
over this period of time or held back
to be paid along with last pay.

P. Compensation for Irregularities

1.

Each certificated employee who works
other than the regular hours and/or
carries other than normal extra-
curricular assignments shall have his
regular load adjusted to compensate
for working the irregular hours. 1In
the interest of good educational poli-
cy, this practice should be in effect
whenever possible.

In some cases the above procedure may
be toc difficult to implement. Since
this is the case for an athletic coach
of an interscholastic sport, he shall
receive additional pay according to the
current coaching increments schedule

as set forth at the conclusion of this
chapter.
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R.

Substitute Employees

1.

2.

Substitute teachers shall be pald at
the rate of $24.00 per day of substi-
tute teaching. Two or more class
periods per day shall be deemed to be
a full day.

One-half day is the minimum time for
which a substitute shall be paid.

Employment for Less than Nine Months

1.

Should a certificated employee be
required to work less than the regu-
lar contract year, his pay shall be
computed on the basis of the number
of days actually worked.

Employment for More than Nine Months,

Including Evening and Summer Schools

1.

Should a faculty member be regquired to
work more than the regular contract
year, including summer and evening
schools, his pay shall be according to
the appropriate pay schedule.

A certificated employee performing a
non-teaching assignment outside the
contract year but whose professional
duties are similar to those normally
performed under regular contract,
shall be pald at the rate of a full-
time certificated faculty member.

Sabbatical Leave

1.

Purpose of Leave

Sabbatical leaves are granted to
gualified members of the faculty for
intellectual stimulation normally to
be attained by study, research,
travel, suitabkle work experience or
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other creative activity. The purpose
of sabbatical leave is to upgrade the
educational program in the school by
improving the teacher competency.

Eligibility

&.

A faculty member shall be eligikle
to apply for sabbatical leave after
serving twelve consecutive semes-
ters as a resident faculty member
in the Maricopa County Junior
College District and will not reach
the age of sixty-five before com-
pletion of two full years of teach-
ing after returning from leave.

Eligibility for future sabbatical
leaves are computed on the basis
of years following the return to
service after the last sabbatical.

Time spent on official non-sabbati-
cal leave shall not be counted as
part of the consecutive semesters
but does not interrupt the accumu-
lation of time required for eligi-
bility for a sabbatical.

Each faculty member of the school
will be given equal consideration
in determining priority.

In any year three percent of the
faculty may be granted sabbatical
leave for one year, and such other
second semester leaves may be
recommended by the administration
to the Professicnal Growth Com-
mittee as would be feasible with~
out hindrance to the educational
program.
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3. Administration of Sabbatical Leave

Policy

Q.

The administration of a sakbatical
leave policy shall be by a sub-
committee of the Professional
Growth Committee entitled "Sabbati-
cal Leave Processing Committee.”
This committee shall consist of the
chairman and one representative
from the other campuses to be ap-
pointed by the chairman of the
Professional Growth Committee from
its membership. The duties of the
Sabbatical Processing Committee
shall be: 1) to prepare a guide

for application to be distributed
to the Deans of Instruction; 2) to
screen all proposals; and 3) to
make recommendations for receipt

of sabbatical leaves to the full
Professional Growth Committee.

4. Application Procedure

a.

The Executive Dean of each campus,
or his designate, shall publish a
list of persons eligible for
sabbatical leave for the following
year by October 1, and notify and
provide a guide for application to
all those who are eligible.

The applicant shall complete the
letter of application and return
it teo the Dean of Instruction to be
forwarded to the Sabbatical Leave
Processing Committee no later than
January tenth of the school year
preceding the desired leave. The
Processing Committee may reguest
additional written or oral expla-
nation of proposals during their
session.
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6.

C.

The Sabbatical Leave Sub-Committee
shall meet to determine the recom-
mendation which shall be presented
to the Professional Growth Com-—
mittee so that the President of
the District can be presented with
an approved list by March first.

The administration may recommend
the recipients at the first
Governing Board HMeeting in March
or as early following that date as
possible.

It would be desirable for the Board
to notify the recipients and their
units by April first so that
schedules may be made, replacement
hired if necessary, and that the
faculty member may complete his
plans.

Criteria for Sabbatical Selection

(No order of preference indicated)

Service to the district.
Completion of advanced degree.
Completing resident reguirement
for an advanced degree.
Research and publication.
Curriculum and materials develop-
ment.
Planned and approved travel re-
lated to the subject field.
Practical training or job experi-
ence in a subject related field.
Updating of knowledge in subject
field.

Compensation and Financial Arrangement

a. Full pay for one-half of contract

year. Three guarters pay for the
second one-half of the contract
year.
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Special awards shall not ke de-
ducted if they are intended to
defray additional expenses.

If the job is remunerated, ap-
propriate but not necessarily
proportionate adjustment will be
made in the leave salary.

Employees on sabbatical leave will
ke paid at the same interval as
they would for their normal pay
period, unless some other arrange-
rment is made that is mutually
satisfactory to the recipient and
the administration.

There should be no change in the
faculty member's status while on
leave, except the time spent on
sabbatical leave will count as
regular service and will not inter-
rupt his progress on the salary
schedule. The person receiving
the sabbatical returns to the
position of the same type that he
held upon bkeing granted the
sabbatical.

A faculty member on sabbatical will
retain his status as a member of
the teacher retirement fund accord-
ing to the regulation of the State
Retirement System.

Interruption of the sabbatical
program caused by serious accident
or illness, evidence of which is
satisfactory, shall not prejudice
an employee as regards to the ful-
fillment of the conditions of the
sabbatical leave, nor affect the
amount of compensation paid him.
Provided, however, that the ad-
ministration and the Professional
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Growth Committee have been noti-
fied of such accident or illness
as soon as feasible,

7. Return from Sabbatical

a. Each employee returning from leave
shall file a written report with
the person designated by the ad-
ministration. It is suggested that
the report be planned in consulta-
tion with the administration before
the leave is taken. An official
transcript will serve in lieu of
written report for full time study
program.

b. The recipient will be required to
sign a note for the sabbatical
salary which shall be forgiven at
the rate of one semester for each
two semesters of contract ful-
filled. If the recipient is un-
able to fulfill the terms of the
note due to death or disability,
the Board shall declare the note
void.

Television Teaching

1. A one-credit hour course on tele-
vision requiring one~half hour show-
ing on television per week for one
semester, will be paid for at the rate
established for a three-load hour
assignment in evening or summer
school. A two-credit hour course on
television requiring two one-half hour
showings on television per week for
one semester, will be paid for at the
rate established for a five-load hour
assignment in evening or summer
school. A three-credit hour course
on television requiring three one-
half hour showings on television per
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week for one semester, will be paid
for at the rate established for a
seven hour load assignment in evening
or summer school.

2. When a taped rerun is used and the
faculty member is assigned to such a
class, the faculty member will be
paid for grading papers, giving exams,
etc., at one-half the rate of pay for
originally developing and teaching
the course.

Military Leave

Under the provisions of ARS 38-610 offi-
cers and emplovees of the state, or of
any county, city or town, or any agency
or political subdivision thereof, shall
be granted leaves of absence from their
duties without loss of time, pay or
efficiency rating, on all days during
which they are employed on training duty
under orders with any branch of the armed
forces of the United States, for a pericd
of not to exceed fifteen working days in
any one calendar year. The period of
time spent in training under orders shall
not be deducted from the vacation period
with pay to which any offlicer or employee
is otherwise entitled. Valid evidence

of orders must be presented to the Ex~
ecutive Dean of the College to assure
continuation of salary while on leave.

Jury Duty

Under the provisions of ARS 21-202, school
teachers are entitled to claim exemption
from jury service provided a request for
exemption is filed with the County Board
of Supervisors. Appropriate forms are
available in the office of the Executive
Dean of the College or the district
offices.
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While serving on jury duty and away from
assigned duties, pay received for jury
Qﬂﬂm shall be turned over to school
district or a deduction of such amount
(earned) made from teacher's pay.

3.13 Appearance before Governing Board

Certificated employees desiring to appear be-
moam.dwm Governing Board will apply to the
President through the Executive Dean of the
College who will make the necessary arrange-
ments for such appearances.

Membership in and Representation by Profes-

sional Organizations

Al

C.

Personnel of the district will have com-
plete freedom in selecting the profes-
mwnﬁmw organizations they may wish to
join, without coercion of any kind from
any officer or employee of the district.

Whatever courtesies are extended to
recognized employee organizations in the
district will be fully and unreservedly
extended to all employee organizations.

va use of coercion or pressure by an ad-
ministrative officer or other district
employee to influence any faculty member
or other employee to join or refrain from
Joining any organization will be deemed
unprofessional conduct.

Outside Employment

A.

No certificated employee of the district
EHWH engage in any outside employment
Srﬁov will in any way interfere with his
ability to carry out his assignment.
Permission of the President must be
obtained before an employee accepts out-
side employment during any period when
he is on duty with the college.
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Employees may be permitted to work up to
the equivalent of six load hours per week
in the evening division in addition to a
full-time day schedule.

Teachers sixty-five years of age or older
may not teach in both the day and evening
sessions unless granted permission to do
so by the President of the District after
consultation with the Executive Dean of
the College.

CERTIFICATED PERSONNEL -~ EVENING DIVISION

3.16 Employment Procedure

A.

The Dean of the Evening Division will
determine the need for certificated per-
sonnel in the Evening program in accord-
ance with the established policy of the
district.

Interviewing candidates and screening
credentials of candidates will normally
be done by Department Chairmen, Dean of
the Evening Division, and the Executive
Dean of the College. After approval by
the Executive Dean of the College, a list
of the recommended faculty will ke
forwarded to the Vice President's office
for his approval. Normally the list of
faculty members recommended by the Ex-—
ecutive Dean of the College for teach-
ing in the evening program, will be con-
firmed by the Governing Board.

Prior teo assuming their duties, all
certificated employvees must meet the
following reguirements:

1. File a valid junior college credential
with the administration.

2. File a loyalty oath.

3. Submit evidence of satisfactory x-ray.
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Supervision of Faculty Members, Evening
Division

A. Supervision of faculty members will be
the responsibility of the Dean of the
Evening Division. He will establish a
systematic procedure for evaluation of
faculty members by coordinators, depart-
ment chairmen, and such other super-
visory personnel as may be required.

B. Reimbursement for Supervision in the
Evening Division

1. When an assignment of supervision is
given in the evening division for
16 - 30 sections of classes, the
assigned individual will be paid at
the rate paid for teaching a three
load-hour class in the evening program.

2. When an assignment of supervision is
given in the evening college for 31
sections and over, the assigned indi-
vidual will be paid at the rate paid
for teaching two 3-hour classes or
$ix load hours, based on evening
school rate of pay.

3. If an individual is assigned to sit in
a specific class for evaluation
purposes, that individual will be
paid at the same rate he would be
paid if he would have been the faculty
member of the class.

a. This section applies when there is
no department chairman. A maximum
of two evaluations per faculty
member per semester shall be en-
forced, except additional evalu-
tion (where deemed necessary) shall
be performed by administrative
personnel.
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b. Observation of evening division
provisional faculty members will
be for not less than two full
class periods per year.

4. No faculty member shall be assigned
supervision responsibilities in the
evening division without payment as
provided in 1, 2 or 3 above.

3.18 Relation to Department Chairmen -~ Evening
Division

Liaison with the department chairmen of the
day program will be maintained through the
Dean of Instruction and the Dean of Conti-
nuing Education.

3.19 Counseling, Evening Diwvision

Counseling appropriate to the evening division
will be conducted by the evening division
staff as time available permits. Additional
counselors will be employed on an hourly

basis as needed.

3.20 Salary Schedule, Evening Division

The salary schedule for certificated personnel
is included in section 3.12-5(1-2).

Professional Growth Increments

This personnel policy permits faculty Bmavmﬂm to ad-
vance on the salary schedule through longevity as
well as various types of dctivities directly relating
to increased professional competency.

This policy is essentially a method of recognizing,
in a substantial way, the efforts of faculty members
as they engage in professional activity related to
their service in the District.

In order to provide a logical interpretation of this
policy, the Professional Growth Committee has been
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established composed of the following personnel:
President of the Maricopa County Junior College
District or his representative, plus the Dean of In-
struction and two faculty members from each campus.

1.

Requests for approval of credit for summer
courses should be submitted prior to May 15
of each year. Requests will be accepted

and considered after this date but no "after
the fact" approval or disapproval can be
assured.

A request for approval must be submitted
far enough in advance to allow the com~
mittee sufficient time to take action.
Regquests which do not allew sufficient
time for committee action run the risk of
an "after the fact" disapproval.

Ko request for academic credit will be
approved for course work accomplished
earlier than two (2) years prior to the
submission of the regquest.

Transcripts or other evidence of satis-
factory completion of college courses
must be submitted as soon as possible.

a. Transcripts, grade slips or other
indication of courses satisfactorily
completed or written evidence of non-
academic activity satisfactorily
performed should be submitted to the
Executive Dean of your college as
soon as completed. No contractual
change will be made for the existing
contract for any work completed after
August 31 of the same vyear.

b. "Satisfactory completion" is interpreted
in the positive sense. This may be ful-
filled by any of usual indications that
the course was actually completed, and
that the faculty member did not "fail®
in his endeavor.
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Credit for athletic clinics or athletic
conferences or athletic EOHmeowm.mmos
dealing with the same general subject
(baseball, wrestling, football, track,
etc) will be granted for no more than
four semester hours. The maximum credit
allowable in this area will be 12 hours.
If the individual is reimbursed for travel
or if he receives salary compensation
while attending the clinic, conference or
workshop, credit will not be granted.

In those cases where faculty members are
compensated by the district for attendance
at a course or in any activity, or where
faculty members are reimbursed through
released-time contract, credit for advance-
ment on the salary schedule will be de-
termined by the Professional Growth Com-~
mittee.

Advancement on the Faculty Salary Schedule

Other than wm.amwnm of longevity and the se-
curing of additional academic degrees, may be
through the following prefessioconal activity.

1.

College courses satisfactorily completed
{academic activity)

a. Graduate courses

Graduate courses in teaching field,

or approved course of study for an
advanced degree are automatically
approved. Graduate level courses

will be credited automatically
provided that a transcript of wﬁm
course work or other evidence is mﬁ@|
mitted showing satisfactory completion.

b. Undergraduate courses in teaching £field
Undergraduate courses in teaching

field may be acceptable if they Hwomw<®
approval. Undergraduate courses in
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the teaching field must be justified in 2.
terms of the faculty member's specific
teaching responsibility.

It is assumed that with the bachelor's

or master's degree, and the acceptance

of the individual as a member of the facul-
ty, he has properly accomplished the work
of the bachelor's degree. It will be only
in very unusual circumstances, that under-
graduate credit will be approved.

Courses outside teaching field with ap-
proval of any course not directly related
to the major teaching field must receive
approval.

1. Except for extraordinary circumstances,
all undergraduate courses will be
disapproved. However, special con-—
sideration will be given to courses
because of their current importance,
eg. data processing, etc.

2. Graduate courses outside a person's
teaching field will be accepted if
they have a direct application to the
professional responsibility of the
faculty member. Courses required for
certification deficiencies will not
be accepted for advancement on the
salary schedule. An example of this
would be the "Junior College® course.
However, credit would be granted for
this course to meet the three (3)
credits in five (5) years' require-
ment. Courses taken as a part of a
program of studies for the education
specialist or doctor's degree will be
approved. In special cases, courses
for a master’'s program will be con-
sidered by the committee. In any
event, approval is necessary.
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Non-academic activity

The maximum non-academic activity credit
allowed to advance on the salary schedule
would be limited to 20 hours of the total
of 60 hours possible. A clear and com-
plete description of the Uovwmommmapn
activity must be submitted with the re-
quest for credit approval.

a. Travel

1. Maximum credit - 6 credit hours
2. One (1) credit granted for each
consecutive 10 days of travel.

3. An itinerary must be submitted
prior to travel. A written report
must be submitted upon return.
Credit for travel in foreign coun-
tries will be granted subject to
approval. Consideration Swww be
given in special instances with
approval to trips within the conti-
nental United States. A ﬁmﬁwwﬁ.
complete description mb@ justifi-
cation for the travel will be
reqgquired.

b. Work experience

1. Maximum credit - 9 credit hours
2. Work must be directly related to
subject field.

3. One (1) credit granted for each 35
clock hours of work experience.

4. Work must be accomplished during
summer vacation period unless spe-
cifically approved by the committee
prior to the accomplished fact.
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For employment on the Semi-Professional sala-
ry schedule, the faculty member must be teach-
ing 50% or more of his program in approved
cccupational courses. Faculty members em-
pPloyed on this schedule, where teaching ang
business experience are equated for vertical
placement, must have their initial teaching
schedule stipulated by the Executive Dean of
the College recommending the employment. Iif,
upon evaluation and approval of this pProgram
by the Executive Vice President for Education-
al Services, the faculty member may then be
employed, utilizing business ang industrial
experience in addition to this teaching ex-
perience for salary purposes, to a maximum of
6 steps on the salary schedule.

Faculty members in Office Education are not
eligible to include business experience for
vertical placement on the salary schedule. =&
Master's degree is required for employment in

these areas.,

2. Vertical Movement on the Salary Schedule

Teachers employed in either semi-professional
technical, vocational, or certificate pPrograms
would be eligible to move vertically in the
schedule under the same regulations now in
existence, i.e., years of teaching and/or
acceptable business and industrial experience
is equated up to a maximum of 6 additional
steps on the salary schedule. Beyond this
point, the faculty member would move one step
for each acceptable year of experience within
our District. The maximum vertical progression
for non-degree faculty members is Step 9.

3. Horizontal Movement on the Salary Schedule

Teachers in the semi-professional technical,
vocational, or certificate programs would move
horizontally in the same manner indicated for
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)

the newly adopted salary schedule, for each
credit hour beyond the minimum entering re-
quirement up to a maximum of 60 semester hours
unless the candidate has a Doctor's degree.

If the administration requires further study
from the non-degree faculty member, the salary
of the non-degree faculty member will be ad-
justed accordingly.
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(Certificated) Extra Pay for Extra Duty -~ 1970-1971

Extra
Coaching % Increment Weeks
Football,Hd.Coach 14.0 $1,073 3 8720
Foothall, Asst. 8.0 613 2 $480
Basketball,Hd.Ch. 12.5 958 2 5480
Basketball, Asst. 7.0 536 -
Baseball,Hdd.Ch. 12.5 958 1l $240
Baseball, Asst. 7.0 536 -
Track, Hd. Cocach 12.5 958 1 $240
Track, Asst. 7.0 536 -
Wrestling, HA.Ch. 12.5 958 2 $480
Wrestling, Asst. 7.0 536 1 35240
Tennis, Mens 6.5 498 -
Tennis, Womens 6.5 498 -
Cross Country 6.5 498 -
Golf 6.5 498 -
Intramurals, Men 6.5 498 -
Intramurals, Wmn. 6.5 498 -
WAA 6.5 498 -
Band 8.0 613 2
Band, Assistant 6.5 498 1
Choir 3.0 230 -
Forensics, Dir. 8.0 513 -
Forensics,Assoc.Dr.6.5 498 -
Dir.of Radio/TV Pr.8.0 613 -
Theatre, Director 8.0 613 -
Theatre, Assoc.Pir.6.5 498 -
Student Government 6.5 498 -
Police Science 1,200
Athletic Director 14.0 1,073 2
Asst.Athletic Dir. 7.5 575 -
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