CHAPTER I11I

CERTIFICATED PERSONNEL

THE POLICIES IN THIS CHAPTER WILL APPLY TO FACULTY
PERSONNEL. A FACULTY MEMBER INCLUDES CERTIFICATED
PERSONNEL OF THE INSTRUCTIONAL, SERVICE. AND
ADMINISTRATIVE STAFF OF THE UISTRICT,
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5.01

B.

C.

A District committee will be composed of administra-
tive representatives appointed by the President, and
one faculty representative from each campus appointed
by the President of the Executive Council. This com~
mittee will resolve any grievances arising under Certi-
ficated Personnel Policies and Procedures; interpret
policies and procedures, as necessary; propose and
recommend amendments and changes in Certificated
Personnel Policies; and institute necessary changes

in procedures.

Any situation not specifically stated, but within the
scope of this chapter, may be taken to the Governing
Board for determination.

EMPLOYMENT PROCEDURE

A.

D.

The Executive Dean of each campus within the District
along with the assistance of the Dean of Instruction
and Department/Division Chairmen will determine the
number and manner of utilization of certificated per-
sonnel in each area of instruction in accordance with
the established policy of the District.

Interviewing of candidates for the faculty and review-
ing of their credentials will normally be done by
faculty members of the invelved discipline, Department/
Division Chairman, the Dean of Instruction, the Execu-
tive Dean and the Executive Vice President for Educa-
tional Services. Other personnel may be invited to
participate in interviews when warranted. Final recom-
mendations to the President will be made by the
Executive Vice President for Educational Services.

The President will make the nominations to the
Governing Board whe will make the official announce=-
ments.

Written notice of appointment will be given to all
nominees as soon as possible after the Board acts.
Any certificated person who fails to file written
acceptance within thirty days after notification will
be deemed to have declined the offer.

On and after August 1 of each vear, the Maricopa County
Community College District, except under circumstances
not detrimental to the interests of another district,
will not employ, any certificated person who is under
contract with ancother district; nor will this District

F.

G.

s

L

after that date, mxnmwd under circumstances satis-
factory to this Distxict, release any certificated
employee under contract to it.

A person being considered for employment and related
within the third degree of consanguinity to a person
already in the District must be approved in writing
by the Department/Division Chairman, Dean of Instruc-
tion, Executive Pbean of the College, and Vice Presi-
dent for Educational -Services, all of whom recommend
to the President this.person is qualified on merit to
join the District staff. The President will make the
recommendation to the Board for their approval.

Visiting Staff

The following guidelines will be followed in employ=-
ing wvisiting staff.

1. 241l instructors employed for the visiting
staff must meet the employment standards of
the Maricopa County Community College District
as stated in Chapter III of the District
policy handbook.

2. Visiting staff will be employed in the same
manner as prescribed for residential staff
and in accordance with the employment pro-
cedures in Chapter III.

3. Employment of visiting staff who are full
time employees of cther educational institu-
tions will be aveoided. -~

A\).». Visiting faculty may be assigned to teach up
i to 8§ semester hours in any discipline or up
to 10% of the total number of hours offered
m in any discipline, whichever is greater.

5. Visiting faculty are to be available outside
of class hours when their assistance is
needed by students and must show some degree
of campus accountability.

6. Residential faculty will be eligible for
assignment as visiting staff beyond their
normal teaching load.

/-

7. The Vice President for Educational Services
will report to the President's Council on
the use of visiting faculty in the District
within six weeks following the beginning of
each semester.

3



8. Visiting faculty will be paid at the same
rate as Extended Day Division instructors.

5,02 EMPLOYMENT REQUIREMENTS

3.03

B.
Prior to assuming their duties, all certificated emgloyees
will meet all certification and health reguirements of the
Arizona Community Cecllege Board and the Maricopa County
Community College District, including £iling of loyalty
cath as required by Arizona Revised Statutes.

A. A teaching major of 60 semester hours is reguired
for employment in the Maricopa County Community College
District. (Qualifications of service personnel, see
3.12)

B. Occupational training major of a bachelor's degree and
three years of experience in the field in the area to
be taught is required.

C. All administrators must meet the administrative
standards set by the Governing Board.

CERTIFICATION STANDARDS

3.04

The Arizona State Board of Directors for Community Colleges
recognizing that superior teaching is the primary objective
of a community college faculty, has established the follow-—
ing certification standards (ARS 15-660) to assist in the
formation of faculties devoted to teaching, with rich aca-
demic, professional, vocational, and experiential back-
grounds.

FACULTY RETENTION AND DISMISSAL POLICY

A. Renewal of Contract of a Faculty Member

1. The contract of a faculty member shall be deemed
renewed for the ensuing academic year, unless he -
is otherwise notified in writing by an officer of
the college on or before March 15.

2.

The faculty member shall indicate acceptance of
his ceontract for the ensuing vear by signing and
returning the contract to the Governing Board or
its officer within thirty days after receipt of
said contract.

Suspension and Dismissal

1.

The President of the District may suspend a faculty
member at any time for serious breaches of moral

or professional conduct. Such suspension shall be
effected by written notice to the faculty member
and to the Governing Board, setting forth the
grounds for the suspension. A suspended faculty
member shall be paid his full salary until he is
reinstated or until his contract has been legally
terminated.

When the President of the District determines to
recommend dismissal of an appeinted faculty member,
he shall so advise him in writing of his decision
specifying the cause or causes of his concern.

All faculty members will be notified of their re-
tention or dismissal on or before March 15.

Good and just cause shall not include religious or
peolitical beliefs or affiliations unless in viola-
tion of the cath of the faculty member.

Members of the discipline on any campus may bring
to the attention of the Executive Dean and the
President their recommendation for a hearing to
determine the competency of a faculty member.

A provisional faculty member is entitled to a hear-
ing by the administration at the unit level, in
the presence of the President of the Faculty Asso~
ciation, with representation by faculty in the
area of specialization, within five days after
notification of consideration of suspension or
dismissal. After such hearing, the unit admini-
stration shall make its recommendation to the
President of the District along with any option

the Faculty Assocliation representatives may desire
to submit. Nothing in this provision will deny the
defendent his constitutional rights.

a. An appointed faculty member who has been sus—
pended or recommended for dismissal or sus-~
pension may, within five days of receipt of
notification, request a hearing before a
Hearing Committee.



b. Upon such request, a Hearing Committee shall
be constituted and shall be composed of a
nexber of the Governing Board who shall act
as chairman, two administrators appointed by
the Governing Board, and two appointed faculty
members selected by the faculty.

¢. The Hearing Committee shall review the report
of the officer of the college, and shall make
an investigation deemed necessary to assure a
just recommendation. A hearing shall be held
not later than thirty days after the appoint-
ment of the committee.

d. The faculty member may appear in person at the
hearing and be represented by counsel, if
desired, and may present any testimony, evi-
dence, or statements, either oral or written,
in his behalf.

e. Within five days after completion of the
hearing, the Hearing Committee shall make its
recommendations to the Governing Board.

£. The Governing Board shall render the fipnal
decision for dismissal or for retention of a
faculty member within fifteen days after the
closing of the hearing.

3.05 DUTIES AND RESPONSIBILITIES OF INSTRUCTIONAL FACULTY MEMBERS

3.06

A faculty member is expected to perform the usual duties
of position and reasonable extracurricular duties in con-
nection with employment as the Governing Board, or as the
Board through its chief administrative officer, may assign
to the faculty member for the period of the contract and
including sufficlient hours of campus accountability, main-
tenance of one study conference hour per day and adherence
to class schedule as published.

DUTIES AND RESPONSIBILITIES OF DEPARTMENT/DIVISION CHAIRMEN

Subject to recommendation of the President to the Governing
Board, department/division chairmen will be selected and re-
tained upon agreement of the department members and the
Executive Dean. They will be directly responsible to the
Executive Dean of the College or his designated representa-
tive.

3.07 BASIC PRINCIPLES ON FACULTY PARTICIPATION IN POLICY MAKING

A.

Faculty members will be involved in the selection of
all campus deans including Executive Deans. The
procedure to be followed is included in Chapter II
of the District Personnel Manual.

The following principles govern the participation of
faculty in policy making:

1. Effective means of two-way communication between
individual faculty members and the administration
shall exist for the protection and promotion of
professional practices.

2. Policy and administrative regulations affecting
the faculty shall be discussed with an appropriate
faculty organization before adoption.

3. Policy recommending committees, composed of in-
structional and administrative faculty, shall be
a part of the administrative structure.

4. All committees shall be constituted so as to
utilize fully the potential of the instructional
staff.

5. Temporary committees shall be kept at a minimum:;
problems shall be referred to permanent commit-—
tees whenever possible.

3,08 FACULTY MEMBER LOAD

A.

A full-time load for an instructional faculty member
will be 14 to 16 load hours per academic semester.
Lecture hours are to be on a 1 to 1 basis. Laboratory
heours are to be counted as 0.7 of a lecture hour.
Laboratory hours are those clock hours that exceed

the credit hours for a given course. By mutual agree-
ment of the faculty member and the administration the
former may accrue an overload in the first semester
and have a like reduction in the second semester.

If an assignment is made outside the framework of this
agreement, the faculty member will be additionally
compensated on the basis of the evening load hour rate
of pay.




C. When a faculty member agrees to a day visiting staff
contract his additional compensation will be based 3.10 EVALUATION OF INSTRUCTION

upon the following procedure:

The Executive Dean and Dean of Instruction shall have the
right to visit any faculty member when it is deemed neces-
sary to do so and the arrangements for such visitation

3 will be made through the Department/Division Chairmen.

a. If the result of the subtraction of a single
class from the total teaching load is below
14 load hours the instructor will be compen-—

sated for each load hour above 16. A. Evaluation of Provisional Faculty Members

b. If the result of the subtraction of a single
class from the total teaching lcocad is between
14 to 16 load hours the instructor will be

l. Premises Basic to the Evaluation Program

compensated for the total additional class a. The administration has the ﬂwmwﬁ to observe
load. instructors at any time it is felt necessary.
D. when student contact hours are extremely heavy, adjust— b. ocmmanwwob and evaluation will be done by
ments can be made in the number of load hours. Paculty the administration or with the assistance of
members are encouraged to experiment with new approaches qualified designated personnel.
to instruction involving such things as class size and .
differentiated staffing within the conditions outlined c. aﬂm Executive Dean of the College mvmww have
in this section. final HmmwOmewayﬂM.mOH recomuending reten-
tion mmﬁWH consultation with department/divi-
E. Programs not fitting within the specifications of the sion chairmen and the Dean of Instruction.

above paragraphs will have teaching loads as indicated

on the contract. Such exceptions shall be brought to d. The instructor is to be evaluated on the

the attention of the President's Council. basis of his effectiveness as a teacher, his
relationship with his colleagues and students,
F. Instructional faculty will have a minimum of 30 hours and his service to the college as a whole.
per week accountability on the job. Faculty members 2 . . .
of the service staff shall be scheduled on campus for - Objectives of the Evaluation Program

thirty-five hours per week. X R
a. Improving teaching performance.
G. In determining pay for part-time faculty menmbers, 18 .. .. -
semester load hours will be used as the full-time pay b. 2Advising the provisicnal faculty member, with

s s A definiteness and regularity of his strengths
equivalen -rated salary.
4 lent in determining pro-rate lary and weaknesses, progress, and overall status.

¢. Informing all levels of administration, with
the same definiteness and regularity, of the
3.09 SUBSTITUTION performance and status of the provisional
faculty member.

A. Qualified substitute instructors will be employed to

replace absent members of the instructional staff when d. Determining the desirability of "appointed
deemed necessary by the Executive Dean. status”.

B. When gualified substitutes are not available, qualified . 3. Plan for Evaluating Provisional Faculty Members
residential faculty members may be employved as substi-
tutes.

a. Observation of each provisional instructor

. . . will be for not less than three full class
C. A residential faculty member may not serve as a substi- periods, or the equivalent, each year. With-

tute for more than 10 class periods per semester. in five teaching days following each observa-
tion, there will be a conference between the
teacher and the observer.



3,11

3.12

Observation of provisicnal faculty members by

administrative personnel must be conducted if
the Cepartment/Division Chairman or the provi-
sional faculty member requests such observation.

Observation of provisiconal faculty members may R
be conducted by administrative personnel at

any time they believe such observation is de-
sirable.

All written evaluations of provisional faculty
members will require the use of the appropriate
portions of the approved rating form. These
evaluations will be submitted in triplicate

and signed by the instructor and the evaluator.
One copy will be retained by the instructor;
one by the Executive Dean of the College and
the other in the office of the Vice President
for Educational Services.

Informal classroom visits by administrative
personnel necessary for gathering information,
course comparisons, etc., may be conducted

at any time and are not to be considered to

be observation for the purpose of teacher eval-
uation.

Evaluation of Appointed Faculty Members

The visitation of appointed faculty members SH«W.SO&
be a matter of routine, but may be done as administra-~
tive needs dictate.

CONFLICT BETWEEN STUDENT AND FACULTY MEMBER

When there is a disagreement between a student and faculty
member, the proper campus authority will work in confidence

with the parties to resclve the conflict.

The name of the

complainant will not necessarily be released unless some

action is to be taken in the case.

The student and the

faculty member will then be brought together by proper
campus authority.

190

SALARY SCHEDULE AND RELATED ITEMS FOR CERTIFICATED EMPLOYEES

A.

Entrance Reguirements

1. All empleyees must meet basic health requirements
as specified in the policies of the Governing
Board and State law.

2. Minimum professional regquirements for employement
of certificated employees are the same as outlined
under Section 3.03, Certification Requirements.
The only exception is that Maricopa County Community
College District requires 60 semester hours for
holders of academic certification in the major teach-
ing field whereas only 40 semester hours are re-
quired for State certificatien. Also, Maricopa
County Community College District requires a minimum
of a bachelor's degree and three years appropriate
occupational experience to teach in approved semi-
professional areas.

In the case of librarians an earned bachelor's
degree in Library Sciepce requiring five years of
college training, or a’'bachelor's degree plus a
certificate of completion of a library course re-
quiring at least thirty semester hours beyond the
bachelor's degree will be interpreted to be the
equivalent of a master's degree. In either case,
the work must be completed in a library school
approved by the American Library Association.

Salary Schedule 1972-73

An adjustment during any year in which the salary base
is not revised shall be made using January figures
{change in index) of the consumer price index.

1. Semi-Professional Salarv Schedule

For employment on the Semi-Professional salary
schedule, the faculty member must be teaching 50%
or more of his program in approved occupational
courses. Faculity members employed on this schedule,
where teaching and business experience are eguated
for vertical placement, must have their initial
teaching schedule stipulated by the Executive Dean
of the College recommending the employment. If,
upon evaluation and approval of this program by
the Executive Vice President for Bducational
Services, the faculty member may then be employed,
utilizing business and industrial experience in

11



addition to this teaching experience for salary
purposes, to a maximum of 6 steps on the salary
schedule.

Paculty members in Office Education are not
eligikle to include business experience for ver-
tical placement on the salary schedule. A
Master's degree is reguired for employment in
these areas.

Vertical Movement on the Sdlary Schedule

Teachers employed in either semi-professional
technical, vocational, or certificate programs
would be eligible to move vertically in the
schedule under the same regulations now in exis-
tence, i.e., years of teaching and/or acceptable
business and industrial experience is equated up
to a maximum of 6 additional steps on the salary
schedule. Beyond this point, the faculty member
would move one step for each acceptable year of
experience within our District. The maximum
vertical progression for non-degree faculty
members is Step 9.

Horizontal Movement on the Salary Schedule

Teachers in the semi-professional technical,
vocational, or certificate programs would move
horizontally in the same manner indicated for

the newly adopted salary schedule, for each credit
hour beyond the minimum entering regquirement up

to a maximum of 75 semester hours unless the
candidate has a Doctor's degree.

If the administration requires further study
from the non-degree faculty member, the salary

of the non-degree faculty member will be adjusted
accordingly.

Horizontal Movement on the Salary Schedule for
Non-Degreed Personnel

a. PFiling of a course of study, leading to
an Associate in Arts degree, or

b. Filing of a listing of technical and
general education courses accepted by the
department/division chairman, Dean of
Instruction, the Executive Dean, and the
Professional Growth Committee.

12

Initial Placement on the Salary Schedule

Faculty members teaching in academic areas, counselors
and librarians will be placed on the academic salary
schedule. Faculty members working in technical and
semi=-professional programs for which the District is
reimbursed by the State Department of Vocational
Education will be placed on the semi-professional
salary schedule.

1.

Credit for Prior Experience

a. On the academic schedule credit will be given
at the rate of one step on the salary schedule
for each year of acceptable experience up to
3 years. Credit for experience beyond 3 years
will be at the rate of one step for each 2
years of acceptable experience. Any fractional
parts will not be counted. The maximum credit
allowable for prior experience may not exceed
a total of 6 steps on the salary schedule.

b. On the semi-professicnal schedule three years
of occupational experience is the minimum re-
quirement for Step 0. Credit for experience
beyond Step O will be given at the rate of one
step for each year of acceptable teaching or
occupational experience up to 3 years. Credit
for experience beyond three years will be at
the rate of one step for every two years of
acceptable teaching and occupational experience.
Any fractional parts will not be counted.

The maximum prior credit allowable beyond that
regquired for employment may not exceed a total
of six steps.

c. The placement of full time non-degree instruc-
tional personnel in the Maricopa County
Community College District on the salary
schedule will be determined upon the recommen-
daticn of the Executive Vice President for
Educational Services to the President of the
District.

Professional Growth Increments

Faculty members will be granted additional incre-
ments to their base salary for acceptable credit,
including the doctorate, as indicated on the
current salary schedule (see pages 14, 15}

13



D. advancement Through the Schedule After Employment

1. Restrictions and Exceptions

Upon recommendation of the President of the Dis~
trict, a faculty member shall be advanced through
the steps of the salary schedule at the rate of
one step per year of service in the performance
of his assigned duties. (see 3.12 0) 2Advancement
through the schedule is subject to the following
restrictions and exceptions:

a.

A faculty member who has worked in this Dis-
trict more than one semester of the school
year shall be advanced one step on the
schedule. If employment has been for one
semester or less, or employment is for one-
half the regular teaching load or less, the
teacher will remain on the same step of the
schedule for the following year. However,
if a teacher is teaching on a fractional time
basis from year to year, he will receive the
fractional part of the normal increment.

An employee may be advanced through the steps
of the schedule provided he has completed in
each five-year period three semester hours of
approved study or three hours of approved
non-acadenic credit. Non-academic credit may
not be used for successive five-year periods.
The three hours must be completed prior to
the beginning date of the new contract year.
New employees will have until the beginning
date of their second contract to complete the
three semester hours requirement. Faculty
members with a doctorate in their teaching
area will be exempted from these requirements.

2. Granting of Additional Increments

&

The granting of additional increments mentioned
in Section 3.12, D-3 will be credited, for
work that is completed, when the contract is
written. Transcripts must be on file in order
to be credited with additional work. 2
faculty member who takes summer classes or
performs non-academic activities during the
summer with the intent of such work gualifying
him for additional increments must have such
work completed with transcripts, grade slips,
or some official indication on file with the

14

District office, no later than June 30, except
that increments will be granted for four or
more credits completed prior to the beginning
of the fall semester.

Graduate level courses in the major teaching
area will be credited automatically providing
an official transcript is furnished indicating
satisfactory completion. Prior approval must
be obtained before credit can be granted for
undergraduate courses, any course taken out-
side the major teaching area, or for any non=-
academic type of activity.

24 semester hours of approved study are re-
quired to progress to Step 12.

3. Professional Growth Increments

a.

This personnel policy permits faculty members
to advance on the salary schedule through
longevity as well as various types of acti-
vities directly relating to increased profes-
sional competency.

This policy is essentially a method of recog-
nizing, in a substantial way, the efforts of
faculty members as they engage in professional
activity related to their service in the Dis-
trict.

In order to provide a logical interpretation
of this pelicy, the Professional Growth
Committee has been established composed of
the following personnel: President of the
Maricopa County Community College District or
his representative, plus the Dean of Instruec-
tion and twe faculty members from each campus.

1. Regquests for approval of credit for
summer courses should be submitted prior
to May 15 of each year. Regquests will
be accepted and considered after this date,
but no "after the fact" approval or dis-
approval can be assured.

A request for approval must be submitted
far enough in advance to allow the commit-
tee sufficient time to take action.
Requests which do not allow sufficient
time for committee action run the risk of
an "after the fact" disapproval.

15



2. No request for academic credit will be is submitted showing satisfactory completion.
approved for course work accomplished v

earlier than two (2} years prior to the b. Undergraduate courses in teaching field
submission of the regquest.

Undergraduate courses in teaching field may be

3. Transcripts or other evidence of satis-— ‘ acceptable if they receive approval. Under-
factory completion of college courses graduate courses in the teaching field must
must be submitted as soon as possible. be sjustified in terms of the faculty member's

specific teaching responsibility.
a. Transcripts, grade slips or other

indication of courses satisfactorily Tt is assumed that with the bachelor's degree,
completed or written evidence of non- or master's degree, and the acceptance of the
academic activity satisfactorily per- individual as a member of the faculty, he has
formed should be submitted to the properly accomplished the work of the bachelor’'s
Executive Dean of the College as soon degree. It will be only in very ﬁucmsmw cir-
as completed. No contractual change cumstances, that undergraduate credit will be
will be made for the existing contract approved.
for any work completed after August 31
of the same year. c. Courses outside teaching field with approval
of any course not directly related to the
b. “Satisfactory completion” is inter- major teaching field must receive approval.
preted in the positive sense. This
may be fulfilled by any of usual 1. Except for extraordinary circumstances,
indications that the course was all undergraduate courses will be disap-
actually completed, and that the faculty proved. However, special noumwmmﬂwﬁwon.
member did not "fail® in his endeavor. will be given to courses because of their
current importance, eg., data processing,
4. a. Credit for athletic clinics or athletic ete.
conferences or athletic workshops each
dealing with the same general subject 2. Graduate courses outside a person's teach-
(baseball, wrestling, football, track, ing field will be accepted if they have
etc.) will be granted for no more than a direct application to the professional
four semester hours. The maximumn responsibility of +he faculty member. )
credit allowable in this area will be Courses required for certification defi~
12 hours. ¢ciencies will not be accepted for advance-
ment on the salary schedule. An example
Advancement on the Faculty Salary Schedule (academic of this would be the "Junior College"
activity) course.
Other than by means of longevity and the securing of However, credit would be granted for this
additional academic degrees, may be through the follow- course to meet the three (3) credits in
ing professional activity. five (5) years reguirement. Courses taken
as a part of a program of studies for the
1. College courses satisfactorily completed education specialist or doctor's degree

. will be approved. In special cases,
courses for a master's program will be

considered by the committee. In any event,
Graduate courses in teaching field, or approved approval is necessary.

course of study for an advanced degree are

automatically approved. Graduate level courses
will be credited automatically provided that a
transcript of the course work or other evidence

a. Graduate courses

17
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Non-Academic Activity

The maximum non-academic activity credit allowed
to advance on the salary schedule would be limited
to 20 hours of the total of 60 hours possible. A
clear and complete description of the non-academic
activity must be submitted with the request for
credit approval.

a. Travel
l. Maximum credit - 6 credit hours

2. One (1) credit granted for each consecu-
tive 10 days of travel.

3. BAn itinerary must be submitted prior to
travel. A written report must be submit-
ted upon return. Credit for travel in
foreign countries will be granted subject
to approval. Consideration will be given
in special instances with approval to
trips within the continental United States.
A rather complete description and justifi-
cation for the travel will be required.

b. Weork Experience

1. Maximum credit - 9 credit hours

2. Work must be directly related to subiect
field.

3. One (1) credit granted for each 35 clock
hours of work experience.

4. Work must be accomplished during summer
vacation period unless specifically approved
by the committee pricr to the accomplished
fact.

5. Reguest for credit approval and statement
of justification must be submitted in ad-
vance.

6. A letter from employer stating duties and

hours worked is required on completion of
the work experience.

ig

c. Other Professional Activity

B,

1. One (1) credit hour for each 35 clock hours
of service.

2. Activity must be accomplished outside nor-
mally expected responsibility and outside
regular working hours.

Department/Division Chairmen

The rate of pay for Department/Division chairmen
will be determined by the number of faculty members
in each department as of October 1. All fractions
of faculty members will be added, and after the
total number of faculty members has been determined,
the fraction will be rounded to the nearest whole
number from which the Department/Division chairman's
pay will be determined.

A minimum of three faculty members, including the
Department/Division chairman, will be recognized
for pay purposes. Pay is determined at the rate of
10% of base salary plus 1% of base for each member
of the department including the Department/Division
chairman. The Department/Division chairman is
granted released time as follows:

Number Administrative Total
in Implementation Released
Dept. lst Sem. 2nd Sem. Time
1-4 0 9 0
5-8 Q 3 3
9-12 Q 6 6
13~16 3 6 9
17 or more 6 6 12

Extracurricular Activities

All certificated employees are expected to bear a
reasonable share of the extracurricular duties in-
volved in the District's program. Emplovees shall
be paid for certain supervisory work reguired for
activities supported by admission fees or activities
provided out of student funds. The rate of pay
shall be as follows:
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Campus Supervision..............3$5.00 per hour
Chaperone - not to exceed
3 hours. Exception may be
granted to exceed 3 hours
per event provided that it
is a "special” event and
provided such request is
made in advance to the
Vice President for Business
Services and approved.

ACT and other Testing:
PeStOr . sttt i it isiisnicanreaess.55.00 per hour
All Others........ccvvvvvenns...$3.00 per hour*

* Ticket takers, ticket sellers, workers at
track meets are not to exceed 2-1/2 hours per
event.

A maximum of $5.00 per day on school days and
$15.00 per day on non-school days will prevail
for each day’'s supervision of off-campus activi-
ties involving more than one day.

Insurance Coverage

1. Hospitalization/Major Medical

The District provides 100% of insurance
cost for each employee for participation in
an insurance program.

2. fTerm Life Insurance

The District provides 60% of insurance cost
on a $12,000/term life insurance policy per
employee with employee option to add an addi-
tional $6,000 at the same rate.

3. A faculty member carrying less than a three-
quarter (3/4) load who is or has been an
appointed faculty member will receive and
continue to receive all insurance coverage
and benefits the same as any other appointed
faculty member, provided that the less than
three~quarter (3/4) status is occasioned by
illness, disability, or age §5.
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Sheltered Annuities

The Governing Board has authorized the participa-
tion of employees in sheltered annuity programs.
The employee may direct the District to deduct a
designated amount from his salary for the purchase
of such an annuity provided the company he selects
is on the list of companies approved by the In-
surance Committee and is in accord with legal re-
guirements.

Sick Leave

Each full-time faculty member is allowed ten
school days of sick leave per year. Other employees
covered by this schedule are allowed days propor-
tionate the number of months of annual employment.
Twelve month employees are allowed thirteen days of
sick leave per year. Part-time employees are al-
lowed sick leave days prorated in the same manner
as their salary. These days are accumulative in-
definitely, as earned.

Sickness, in order to qualify under the above
provisions, must be such as to confine the person.
He may be required to present a physician's certi-
ficate as proof of illness.

An absence of not more than five days for any one
occurrence may be charged to an employee's sick
leave, where such absence is due to the death or
seriocus illness of the employee's spouse, father,
mother, child, brother, sister, father or mother

of spouse, or foster parent to the extent of accu-
mulated sick leave. This absence is applicable
only after the employee has begun work in the
particular year from which the leave may be charged.

In addition to the above, travel time in connection
with the foregoing paragraph, not to exceed five
school days for any one cccurrence may be charged
against sick leave. This applies only when the
travel itself requires absence during regular duty
hours on a day when scheol is in session. The
amount charged will be the time actually traveled.
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The provisions of sick leave apply when an employvee
is prevented by illness from starting work at the
beginning of schoel. However, should an employee
fail to appear on the opening day of school for any
reason other than illness, the sick leave for that
year will be reduced by an amount proportional to
the amount of the school year that elapses before
the employee begins to work.

Special Leave

Special leave not to exceed two days per contract
year (non-accumulative) may be granted on the basis
of need with evidence that the activity for which
the leave is granted can be accomplished at no

other time than on the work day involved. Requests
may be made before or after the fact and are subject
to approval by the Executive Dean and the President
of the faculty. Such absence will be charged to

the faculty member's sick leave.

Leave Without Pay

The Governing Board may approve extended leave for
any certificated perscnnel upon recommendation of
the President. Faculty on such extended leave
shall return to the same position on the campus or
one equal to it on another campus in the District
and shall retain all employment benefits, except
salary and insurance unless paid for by the person,
and advancement on the salary schedule.

State Retirement System and Social Security

1. A certificated employee who reaches age 62
before July 1 of any year may under circum—
stances beneficial to both the District and
the individual faculty member, continue in
either part or full-time employment. If
employment is to be less than full-~time, the
pay shall be prorated based on regular salary
and 15 hour teaching load per semester. Any
employment after 65 is on a year-to-year basis
with Board approval and providing all of the
following three conditions are met:
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a. The employee desires to continue his
employment .

b. The employee passes a physical examination
which will be given by the scheol physician,
and which indicates that his health is
satisfactory for him to continue employment.

In the event the employee does not pass the
physical examination given by the school
physician and subsequently gets an examina-
tion by his own physician which indicates
he is able t¢ continue in the job for
another year, this statement from his own
physician must be reviewed by the school
physician. If the school physician concurs
with the findings of the employee's physi-
cian, the employee will have successfully
met the requirements of this section.

c. The employee must be recommended for re—
employment by the President of the District.

2. When an employee reaches the age of seventy,
he shall be permitted to complete his contract
year in which he reaches age seventy.

3. Certificated employees are members of the
Arizona State Employees Retirement System and
the Federal 0l1d Age and Survivors Insurance
program.

Deductions

l. An employee may be granted leave to participate
in a professional, patriotic, or civic duty
without loss of salary. If, as in temporary
military service or jury duty, compensation is
received for those outside services which is
less than that earned normally, the salary
paid by this district will be the difference
between the amount received and the regular
salary. (Refer to "W" and "X" under this
section)

2. When an injury causes lost time to an employee
of eight days or more, the Industrial Commis-—
sion pays 65% of the employee's wages during
such lost time period, up to and including
the fourteenth day, and 65% of the employee's
average earning, retroactive teo the first day
of injury; in cases where more than fourteen
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days time is involved, the District will, at
the option of the employee, pay the additional
35% and charge same to the emplovee's accumu-—
lated sick leave at the rate of 35% of one day
for each day of such lost time. (See chart

at end of chapter)

3. Absence for personal reasons will result in loss

of salary. This includes heolidays other than
those on the school calendar. Should an em-

ployee be reguired, involuntarily, to appear in

court and be reimbursed for such appearance,
his pay for time missed will be the difference

between his salary and the compensation received.

Deductions from the salary of teachers will be

on the basis of one day's pay computed from the

yearly contract salary for each day missed.
Deductions for twelve-month employees will be
at the daily rate calculated from their con-~
tract figure for each day misszed. The number
of days worked varies from year to year for
teachers and twelve-month employees. For em-—
ployees required to work beyond the regular
contract year, the deduction per day during
the extended part of the year will be 1/5 of
the weekly rate for such extended part of the
year.

Increment Withholding

The President of the District may withhold his
recommendation for advancement through the salary
schedule (see 3.12 D.l) and any salary increase
other than cost of living may be withheld for any
of the following reasons:

1. Lack of sufficient success in the classroom:

2. Giving insufficient time and effort to duties
assigned or failure to perform a reasonable
amount of extra-curricular activities, or

3. Lack of co-operation in the adopted policies
of the District.

The President will make his recommendation upon
the advice of a committee composed of the Vice
President for Educational Services, the Executive
Dean ¢f the College and two representatives from
the Faculty Association Executive Council.
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Long-Term Service and Terminal Contract

1. Conditions

Years of service beyond year in which employee
reaches age 65 do not apply.

A person who has 15 approved years in the
District and wishes to retire as early as 62
is entitled to the terminal contract. Con-
tinuous service at Phoenix College will be
considered District service.

Individuals who plan to retire will notify
the President's office by November 15 preced~
ing retirement in June or July.

When an individual has indicated in writing
his plan to retire at the end of the school
year, no reversal of this decision will be

allowed except in the cases listed below:

a. In the event the certificated employee
is unable to give the required notice of
retirement as a result of ill health,
accident, or other unforeseen event, the
required notice of retirement is waived,
and terminal pay benefits shall be paid
in a lump sum upon retirement.

b. In the event of death of a certificated
employee during the year in which he be-
comes eligible for the above benefit, the
spouse or dependent children (if any)
shall receive the terminal pay prior to
close of the contract year provided such
contract was one written previous to
death.

2. Amount of Payment

An amount of $1500.00

3. Method of Payment

Revision of last applicable contract shall in-
clude the extra payment, and shall be paid
during the first half of the calendar year
(last half of fiscal year) between Japuary 1
and June 30. Payment may be equally distribu-
ted over this pericd of time or held back to
be paid along with last pay.
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Compensation for Irregularities U.

Sabbatical Leave

Each certificated employvee who works othexr than 1.
the regular hours and/or carries other than normal

extracuxricular assignments shall have his regular

load adjusted to compensate for working the ir- i

regular hours. In the interest of good educational

policy, this practice should be in effect whenever

possible.

In some cases the above procedure may be too diffi-

cult to implement. Since this is the case for an

athletic coach of an interscholastic sport, he

shall receive additional pay according to the 2.
current coaching increments schedule as set forth

at the conclusion of this chapter.

Substitute Pay

Substitute instructors will be paid $24.00 per day.
Two or more classes shall be considered a full
day.

One~half day is the minimum for which a substitute
will be paid.

Residential staff members who serve as substitutes
will be reimbursed at the rate of $8.00 per load
hour. ©Not more than $24.00 may be paid per day
per absence.

Employment for Less than Nine Months

Should a certificated employee be regquired to work
less than the regular contract year, his pay shall
be computed on the basis of the number of days
actually worked.

Employment for More than Nine Months, including
Extended Day Division and Summer Schools

Should a faculty member be reguired to work more
than the regular contract year, including summer
and extended day division schools, his pay shall
be according to the apprcpriate pay schedule. .

A certificated employee performing a non-teaching
assignment outside the contract year but whose
professional duties are similar to those normally .
performed under regular contract, shall be paid

at the rate of a full-time certificated faculty

nember .
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Purpose of Leave

Sabbatical leaves are granted to gualified
members of the faculty for intellectual
stimulation normally to be attained by
study, research, travel, suitable work ex-
perience or other creative activity. The
purpose of sabbatical leave is to upgrade
the educational program in the school by
improving the teacher competency.

Eligibility

a. A faculty member shall be eligible for
sabbatical after serving twelve consecu-
tive semesters as a resident faculty
member in the Maricopa County Community
College District and will not reach the
age of sixty-five before completion of
two full years of teaching after return-
ing from leavel

b. Eligibility for future sabbatical leaves
are computed on the basis of years fol-
lowing the return +¢ service after the
last sabbatical.

¢. Time spent on official non-sabbatical
leave shall nct be counted as part of the
consecutive semesters but does not inter-
rupt the accumulation of time reguired
for eligibility for a sabbatical.

d. Each faculty member of the school will be
given equal consideration in determining
priority.

e. In any vear three percent of the faculty
on each campus may be granted sabbatical
leave for one vear, and such other second
semester leaves may be recommended by the
administration to the Professional Growth
Committee as would be feasible without
hindrance to the educational program.
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3.

Administration of Sabbatical Leave Policy 5.

The admiristration of a sabbatical leave policy
shall be by a sub-committee of the Professional
Growth Committee entitled "Sabbatical Leave
Processing Committee."” Thig committee shall ‘
consist of the chairman and one representative
from the other campuses to be appointed by

the chairman of the Professional Growth Com-
mittee from its membership. The duties of the
Sabbatical Processing Committee shall be:

(1} to prepare a guide for application to be
distributed to the Deans of Instruction; (2)

to screen all proposals; and (3) to make
recommendations for receipt of sabbatical leaves
to the full Professional Growth Committee.

Application Procedure

a. The Executive Dean of each campus or his
designate, shall publish a list of persons
eligible for sabbatical leave for the
following year by October 1, and notify
and provide a guide for application to all
those who are eligible.

b. The applicant shall complete the letter of
application and return it to the Dean of
Instruction to be forwarded to the Sabbatical
Leave Processing Committee no later than
January tenth of the school year preceding
the desired leave. The Processing Committee
may request additional written or oral ex-
planation of proposals during their session.

¢. The Sabbatical Leave Sub~Committee shall
meet to determine the recommendation which
shall be presented to the Professional
Growth Committee so that the President of
the District can be presented with an ap-
proved list by March first.

d. The administration may recommend the reci-
pients at the first Governing Board Meeting
in March or as early following that date .
as possible.

e. It would be desirable for the Board to
notify the recipients and their units by .
April first so that schedules may be made,
replacement hired if necessary, and that
the faculty member may complete his plans.
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Criteria for Sabbatical Selection

(No order of preference indicated)

Service to the District

Completion of advanced degree

Completing resident reguirement for an
advanced degree

Research and publication

Curriculum and materials development

Planned and approved travel related to the
subject field

Practical training or job experience in a
subject related field

Updating of knowledge in subject field

Compensation and Financial Arrangement

a. Full pay for one-half of contract year.
Three guarters pay for the second one-
half of the contract year.

b. Special awards shall not be deducted if
they are intended to defray additional
expenses.

c. If the job is remunerated, appropriate
but not necessarily proportionate adjust-~
ment will be made in the leave salary.

d. Emplovees on sabbatical leave will be paid
at the same interval as they would for
their normal pay period, unless some other
arrangement is made that is mutually satis-
factory to the recipient and the admini-
stration.

€. There should be no change in the faculty
member's status while on leave, except the
time spent on sabbatical leave will count
as regular service and will not interrupt
his progress on the salary schedule. The
person receiving the sabbatical returns to
the position of the same type that he held
upon being granted the sabbatical.

f. A faculty member on sabbatical will retain
his status as a member of the teacher re-
tirement fund according to the regulation
of the State Retirement System.
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g. Interruption of the sabbatical program
caused by serious accident or illiness,
evidence of which is satisfactory, shall
not prejudice an employee as regards to
the fulfillment of the conditions of the
sabbatical leave, nor affect the amount of
compensation paid him. Provided, however,
that the administration and the Profes-
sional Growth Committee have been notified
of such accident or illness as soon as
feasible.

k. In case of alleged failure to follow
sabbatical program, the President will
appoint a fact-finding committee to study
the case. The committee will include the
Executive Dean and the Faculty Association
(Senate) President of the campus involved,
and the chairman of the Professional Growth
Committee. The committee will inform withe-
out recommendation its findings to the
President. The President will determine
what action to take and will advise the
Professional Growth Committee of the case
results.

7. Return from Sabbatical

a. Each employee returning from leave shall
file a written report with the person
designated by the administration. It is
suggested that the report be planned in
consultation with the administration be-
fore the leave is taken. An official
transcript will serve in lieu of written
report for full time study program.

b. The recipient will be required to sign a
note for the sabbatical salary which shall
be forgiven at the rate of one senester
for each two semesters of contract fulfill~
ed. If the recipient is unable to fulfill
the terms of the note due to death or dis-
ability, the Beoard shall declare the note
void.

8. Performance Report

To insure that the faculty member on sabbatical
has begun his leave according to plan, he shall
submit a report to the Professional Growth
Committee no later than thirty days after the
beginning of each semester. Sabbatical salary
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V.

W.

will be suspended if this requirement is not
complied with.

Radio and Television Instruction

1. The ooB@mbmmﬁMou per credit hour for the
first 55+ students in the class will be:

Radio Instruction (Live) $200/credit hourx

Radio Instruction (Residual) $100/credit hour

TV Instruction (Live) $500/credit hour

TV Instruction (Residual) $250/credit hour

2. For each 10 students or major fraction there-
of, over the base established in Section 1
the compensation will be adjusted according
to the following formula, up to a maximum of
200 students per c¢lass.

Radic & TV Instruction
(Live or Residual)

$20/credit hour

lEnglish Composition = 35
Mathematics - 40

Military Leave

Under the provisions of ARS 38-610 officers and
employees of the State, or of any county, city or
town, or any agency or political sub-division
thereof, shall be granted leaves of absence from
their duties without loss of time, pay or effi-
ciency rating, on all days during which they are
employed on training duty under orders with any
branch of the armed forces of the United States,
for a period of not to exceed fifteen working days
in any one calendar year. The period of time
spent in training under orders shall not be deduct-
ed from the vacation pericd with pay to which an
officer or employee is otherwise entitled. Valid
evidence of orders must be presented to the
Executive Dean of the College to assure continua-
tion of salary while on leave.
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X-. Jury Duty

While serving on jury duty and away from assigned
duties, pay received for jury duty shall be turned
over to school district or a deduction of such
amount (earned) made from teacher's pay.

Y. Stipend for District Approved Activity

When a faculty member is absent from work to en-
gage in a District approved activity for which he
recelves a stipend, he will either remit the sti-
pend to the District or a pay deduction will be
made for the period of absence. (subject to
Attorney General opinion)

Executive Dean of the College who will make the necessary

3.13 APPEARANCE BEFORE GOVERNING BOARD
Certificated employees desiring to appear before the
Governing Board will apply to the President through the
arrangements for such appearance.

3,14 MEMBERSHIP IN AND REPRESENTATION BY PROFESSIONAL

ORGANIZAT IONS

A. Personnel of the District will have complete freedom
in selectinyg the professional organizations they may
wish to join, without coercion of any kind from any
officer or employvee of the District.

B. Whatever courtesies are extended to recognized employee
organizations in the Distriet will be fully and un-
reservedly extended to all employvee organizations.

C. The use of ceoercion or pressure by an administrative
officer or other District employee to influence any
faculty member or other employee to join or refrain
from joining any organization will be deemed unpro-
fessional conduct.
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3.15

QUTSIDE ACTIVITY

A. ©No certificated employee of the District will engage
in any outside activity which will in any way inter-
fere with his ability to carry out his assignment.
It will be the responsibility of the employee to
notify the Executive Dean of any such activities.

B. Emplovees may be permitted to work up to the eguiva-
lent of six load hours per week in the Extended Day
Divisiorn or on the vigiting staff in addition to a
full-time day schedule.

C. Teachers sixty-five years of age or older may not
teach in both the day and Extended Day Division
sessions unless granted permission to do so by the
President of the District after consultation with
the Executive Dean of the College.

D. Permission of the President must be obtained before
an employee accepts outside activities during any
period when he is on duty with the college as speci-
fied in Section 3.08.
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CERTIFICATED PERSONNEL

EXTENDED DAY DIVISION

(THESE PRGVISIONS DO NOT APPLY TO COLLEGES THAT HAVE :
INTEGRATED Day AND ExTenDep Day DivISION PROGRAMS)

A. The Dean of the Extended Day Division will determine
the need for certificated personnel in the Extended
Day Division program in accordance with the estab-
lished policy of the District.

B. Interviewing candidates and screening credentials of
candidates will normally be done by Department/
Pivision chairmen, Dean of the Extended Day Division,
and the Executive Dean of the College. After approval
by the Executive Dean of the College, a list of the
recommended faculty will be forwarded to the Vice
President for Educational Services' office for his
approval. Normally the list of faculty members recom-
mended by the Executive Dean of the College for
teaching in the Extended Day Division program, will
be confirmed by the Governing Board.

C. Prior to assuming their duties, all certificated
employees must meet the following regquirements:

1. File a valid junior college credentizl with the

3. Submit evidence of satisfactory X-ray. %.18

3,16 EMPLOYMENT PROCEDURE
administration.
2. File a loyalty oath.
3,17

SUPERVISION OF FACULTY MEMBERS, EXTENDED DAY DIVISION

A. Supervision of faculty members will be the responsi-
bility of the Dean of the Extended Day Division. He
will establish a systematic procedure for evaluation
of faculty members by coordinators, department/divi~
sion chairmen, and such cother supervisory personnel
as may be required.
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B. Reimbursement for Supervision in the Extended Day
Division

1. When an assignment of supervision is given in
the Extended Day Division for 16-30 sections of
classes, the assigned individual will be paid at
the rate paid for teaching a three load-hour
class in the Extended Day Division program.

2. When an assignment of supervision is given in
the Extended Day Division for 31 sections and
over, the assigned individual will be paid at
the rate paid for teaching two 3-hour classes or
six load hours, based on Extended Day Division
rate of pay.

3. If an individual is assigned to sit in a specific
class for evaluation purpeses, that individual
will be paid at the same rate he would be paid if
he would have been the faculty member of the class.-

a. This section applies when there is no depart-
ment/division chairman. 2 maximum of two
evaluations per faculty member per semester
shall be enforced, except additional evalua-
tion (where deemed necessary} shall be per-
formed by administrative personnel.

b. Cbservation of Extended Day Division provisional
faculty members will be for not less than two
full class periods per year.

4. No faculty member shall be assigned supervision
responsibilities in the Extended Day Division
without payment as provided in 1, 2 or 3 above.

RELATION TO DEPARTMENT/DIVISION CHAIRMEN-EXTENDED DAY
DIVISION
Liaison with the Department/Division Chairmen of the Day

program will be maintained through the Dean of Instruction
and the Dean of Continuing Education.
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INDUSTRIAL COMMISSION INSURANCE
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Time Missed

Compensation from the
Industrial Commission

Compensation from
School Distriet

Charge against
Sick Leave Account

Less than 8§
calendar days

8 through 13
calendar days

14 calendar
days or more

None

Approximately 65% of
normal wages for time
missed, excluding first
7 calendar days.

Approximately 65% of

normal wages for time
missed, including the
first 7 calendar days.

Full pay for time
missed until sick
leave expires.

Balance of full
pay for Bth
through 13th
calendar days
until sick leave
expires,

Balance of full
pay for all the
time missed
until sick leave
expires,

bay for day on time
missed. Example:

5 work days missed -
Charge sick leave 5
days

For that portion of
time compensated by
District. Example:
8 work days missed -
Charge sick leave 5
full days plus ap-
proximately ,35 x 3=
1.05 or a total of
6.05 days.

For that portion of
time compensated by
District, Example:
20 work days missed -
Charge sick leave
approximately

.35 x 20 - 7 days

Payroll adjusts sick leave account in accordance with the above schedule.,
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Step
STEP
Step
STEP
Step
SteP
StEP
Stee
STer 8

Ster 9

Svep 10
Step 11
Step 12

N oWl W O

CERTIFICATED
APPOINTIVE SALARY SCHEDULE
1972-1973

A
$ 8.262
8,840
9,418
9,996
10,574
11,152
11.730
12.308
12,886
13.464
14,042
14,620
(15.198)*

* Base For MA+24 onLy

Hours OVER MASTER'S PAID AT RATE OF $24.78 PER SEMESTER HOUR.
24 SEMESTER HOURS OF APPROVED STUDY ARE REQUIRED TO PROGRESS TO

Srep 12.

CERTIFICATED EMPLOYEES ON STEP 12 oF THE 1971-72 SALARY SCHEDULE

WILL RECEIVE A 3.3% INCREASE For 1972-73,
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$10.492
11,070
11.648
12.226
12.804
13.382
13.960
14,538
15,116
15.694
16,272
16,850
17,428

Step
STEP
STEP
STEP
Step
STeP
SteP
SteP
STEP
Step
Step
Step
STEP

W oo ~ O, N W RN ks O

B e
N RO

APPROVED CREDITS BEYOND THE MA ARE PAID AT THE RATE OF $23.49,

ADDITIONAL INFORMATION ABOUT SALARY SCHEDULE IS AVAILABLE IN
THE DISTRICT OFFICES AND AT THE ADMINISTRATIVE OFFICES ON EACH

CAMPUS,

CERTIFICATED
PROVISIONAL SALARY SCHEDULE
1972-1973

—MA
$ 7.830
8.379
8.928
9.477
10.026
10.575
11.124
11,673
12,222
12,771
13,320
13,869
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_Pub
$ 9.954
10.493
11.042
11,591
12,140
12,689
15,238
13,787
14,336
14,885
15.434
15,983



SEMI-PROFESSIONAL
APPOINTIVE SALARY SCHEDULE

1972-1973
StEP 0 $ 8.262 $10,492
STEP 1 8.840 11,070
Stee 2 9.418 11.648
Steep 3 9.996 12,226
Step 4 10,574 12,804
Step 5 11,152 13.382
STEP 6 11.730 13.960
Step 7 12.308 14,538
Ster 8 12.886 15,116
STeP 9 13.464 15,694
Step 10 14,042 16.272
Ster 11 14,620 16.850
Step 12 (15,198)* 17,428

* Base For MA+24 onLy

Hours oVER MASTER’S PAID AT RATE OF $24.78 PER SEMESTER HOUR,
24 SEMESTER HOURS OF APPROVED STUDY ARE REQUIRED TO PROGRESS TO
Step 12.
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SEMI-PROFESSIONAL
PROVISIONAL SALARY SCHEDULE

1972-1873

_MA _PuD
Step { $ 7.830 $ 5,944
Step 1 8.379 10.493
Step 2 8.928 11,042
SteP 3 9.477 11.581
Step 4 10,026 12.140
Step 5 10.575 12,689
Ster 6 11.124 13.238
STEP 7 11,673 13,787
STep 8 12,222 14,336
Step 9 12.771 14,885
Step 10 13,320 15,434
Step 11 13.869 15,983
Srep 12 e s

APPROVED CREDITS BEYOND THE MA ARE PAID AT THE RATE OF $23.49,

ADDITIONAL INFORMATION ABOUT SALARY SCHEDULE IS AVAILABLE IN THE
DISTRICT OFFICES AND AT THE ADMINISTRATIVE OFFICES ON EACH CAMPUS,

FOR INSTRUCTORS TEACHING IN OCCUPATIONAL ASSOCIATE DEGREE OR CERTI-
FICATE PROGRAMS, THE MINIMUM ENTRANCE REQUIREMENT INTQ THE SALARY
SCHEDULE WOULD BE ACCOMPLISHED WITH A BACHELOR'S DEGREE. PLUS 3
YEARS OF ACCEPTABLE INDUSTRIAL EXPERIENCE AND VOCATIONAL CERTIFI~
cATION, (Step 0) THE MASTER'S DEGREE MAY BE USED IN LIEL OF 3 YEARS
OF ACCEPTABLE INDUSTRIAL EXPERIENCE.

THE PLACEMENT OF FULL TIME NON-DEGREE INSTRUCTIONAL PERSONNEL AT
Maricora TecHNICAL COLLEGE ON THE SALARY SCHEDULE WILL BE DETER-
MINED UPON THE RECOMMENDATION OF THE VICE PRESIDENT FOR EDUCATIONAL
SERVICES TO THE PRESIDENT OF THE DISTRICT.
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CERTIFICATED EXTRA PAY D EXTRA PAY
FOR EXTRA DUTY CERTIFICATED E

1679-1973 . FOR EXTRA DUTY
1972-1973
AUTHORITY TO EST SOFP :
0 ESTABLISH RATE AY AND PAYMENT Comop Skills Application/Supervision s 55.00/student/
semester
Authority shall be delegated to the President from the Governing
Board to establish reasconable rates of pay and to authorize such st i
payments (during the fiscal vear) which may not be specifically mxﬁmbwmwmwwmocWMWMPOﬁ Residential 220.00/10ad hour
covered by this Chapter. Such action shall be reported to the St e h
. " s . . Visiting Staff 200.00/1load hour
Governing Board in an informaticnal manner and, where possible,
a uniform rate shall be included in the Chapter the year follow- : .
; : : ; td Summer School Residential 220.00/lcad hour
ing its establishment through this provisien. Visiting Staff 200.00/1cad hour
Feorun Series u
T~ {Resident Faculty Participation
CONSULTANCY ﬂmmw" Not to exceed two (2) per yvear within 150.00/ c
i i . erformance
Consultants may be contracted with for specialized services District P
provided budgetary provision has been made. The rate of pay Non-Classreem Instruction Activities 5.00/hour

shall not exceed $100.00 per day plus expenses unless excepted
by the President, in advance. The number of days of authoriza- : 3 See page 31
tion must be approved in advance throuch the Office of the Radio Instruction pag

Executive Vice President for Educational Services.

Special Interest Faculty 10.00/clock hour*
Summex School Teaching Faculty Hmo.oomwomm hour
Extended Contract 150.00/week
HONORARIUM PAYMENTS:
Television Instruction See page 31

Payment of an honorarium may ke allowed under the following
conditions: Visiting Staff Resident Staff 220.00/10ad hour
_ Visiting Staff 200.00/10ad hour

1. Shall be a guest appearance (of a recognized external
expert) for a scheduled class or event

*  Exception--permission of President of the District
2. Shall be approved in advance through Office of

Executive Vice President for Educational Services

3. shall not exceed $50.00 per appearance which shall be
interpreted to mean per date of appearance.
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CERTIFICATED EXTRA PAY

CERTIFICATED EXTRA PAY EOR EXTRADUTY
1972-15973
ExTra RELEASED . ExTrRA RELEASED
AcTiviTy % INcREMENT  WEEKS T1me C ACTIVITY Z INCREMENT  WEEKS TiME
Coaching Choir 3.0 $ 248 - - -
Football, EHead Coack  14.0  $1,157 3792 5.1 (1) .
Foctball, Assistant 8.0 3 2 528 1.7 (1) Forensics
irect 8.0 661 - - -
Basketball, Head Coach 12.5 1,033 2 528 1.7 (1-2) S etant 6.5 537 - -
Basketball, Assistant 7.0 578 1 264 1.7 ()
Baseball, Head Coach  12.5 1,033 1 264 3.4 (2) Iheatre
Baseball, Assistant 7.0 578 - - 1.7 (2} Director 5.0 661 - - -
{ t 6.5 537 - - -
Track, Head Coach 12.5 1,033 1 264 3.4 (2) Assistan
Track, Assistant 7.0 578 - - 1.7 (2) Student
£ 6.5 537 - - -
Wrestling, Head Coach  12.5 1,023 2 528 1.7 (1=2) Governmen
Wrestling, Assistant 7.0 578 1 264 1.7 {1 oxr 2) Taw
t 6 hrs. 1,320 - - -
Tennis, Mens 6.5 537 - - 1.7 (2) Enforcemen
Tennis, Women 6.5 537 - - 1.7 (2}
Cross Country 6.5 537 - - 1.7 (1)
Golf 6.5 537 - - 1.7 (2)
Intramurals, Men 6.5 537 - - -
Intramurals, Women 6.5 537 - - -
Athletic Director
Head 14.0 1,157 2 528 6.0 (3-3)
Assistant 7.5 620 - - -
WAD 6.5 537 - - -
Band
Director 8.0 661 2 528 - '
Assistant 6.5 537 1 264 -
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