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3.00 

CHAPTER III 

CERTIFICATED PERSONNEL 

DAY PROGRAM 

DEFINITIONS 

A. A "Faculty Member " includes certificated personnel 
of the instructional, s upport services, and admini­
strative staffs of the Maricopa County Community 
College District. 

1. 

2. 

.3 . 

i..( . 3. 

7 ,6. 

Resj_dential facult;t members a re faculty members 
,~,,.d {1,11'-' 

who a re employea w1tn the intention that they 
will be continuing e mployees. 

).~,,o 
Part-time facu lty~ a re faculty members employed 
less than full. t ime with their pay prorated on 
the re s identia l fac ulty pay schedule . 
$f~ M\M,... I 

\ fl..v,' L{;-t-'t/.1-
A ll o the r faculty shall be visiting faculty. 

/1 

An "Appointed Faculty Ivlember" is a certificated 
e mployee under a full- time contract for the fourth 
consecutive year 1 

A "ProvisionaJ.Fe~~1~ty Me mber" is a certificated 
employee uf;-c~ef comract who has not attained 
appointed fac ulty status. 

An Appointed Fac ulty Member shall be designated 
Professor . 

A Provisional Fac ulty Member shall be designated 
Instructor. 

13. The "Governing Board " i s the Maricopa County Community 
College District Governing I3oard. 

C. An "Officer of the College " is a representative of the 
Governing Board acting in accordance with his/he r 
assigned duties as delegated by the Board. 

1 



3.00 

3 . 01 

D. Chapter III is a District Committee composed of 
: : Ul~administrative representatives appointed by the 

President of the District and one faculty representative 
from each college appointed by the President of the 
Executive Council. The functions of Chapter III 
Committee are as follows : To propose and recommend 
amendments and changes in certificated personnel 
policies; to .i.niUate necessary changes i.n procedures; 

, to interpret these policies a nd procedures as necessary. 
ti } ) ~I,{ fl• , · '/ 

IE. A~y situation not s pecifically stated , but within the 

I scope of this chapter may be t c1ken through the President 
v---...__ to the Governing Board for dete nnination. 

EMPLOYMENT PROCEDURE 

A. The Executive Dean of each college within the District 
with the assistance 0£ the Dean of Instruction and 

· Department/Division Chairmen '!Nill determine the number 
-~~and utilization of certificated personnel in each area of 
J ;, / instruction in accordance with the established policies 
v· of the District. 

B. Interviewing of candidates for the faculty and reviewing 
of their credentials will ~ l be done by faculty 
members of the involved discipline , Department/Division 
Chairman , the Dean of In struction, Dean of Continuing 
Education, the Executive Dean, and the Vice-President 
for Educational Services. Other personnel may be invited 
to participate in interviews when warranted. Final 
recommendations to the President will be made by the Vice­
President for Educational Services. 

~~ 
C. The Presider~f..vill make the recomme ndations for employ-

ment to the Governing Board who will make the appoint­
ments. 

D. Written notice of appointment will be given to a ll appoin­
tees following Board action. Appointees must file written 
acceptance within 30 days after notification. 

vJit~o"'f c.". P.>r) · "f ,,,v .. , 
E. No person presentl y empl oyed by the Maricopa County 

Community College District may initiate or participate in 
any instituti.onal decisions involving a direct benefit to a 
member or members of his/her immediate family. Such 
decisions include, but are not restricted to initial appoint ­
ment, retention, promotion , sal ary determination, leave 
of absence, or granting of sabbatical leave . 

2 



3.01 

3.02 

F. Visiting Staff 

Guidelines for e mploying visiting staff are as follows: 

1. 

2. 

All instructors employed for the visiting staff 
must meet the employment requirements of the 
Maricopa County Community College District 
as stated in Cha pter III. 

Visiting staff will be employed in the same _-t::LtJ 
manner prescribed for residential s taff and in ~ 
accordance wi.th the employment procedures in --:;:::::-­
C hapter III . 

3 . ("Employme nt of vi s iting staff who are full-time 
employees of other educational institutions 

5 • 

,.will be avoided. 

Not more than 8 semester hours in any discipline 
nor more than 10 percent of the total hours 
offered in any discipline, whichever is greater , 
may be assigned to visiting faculty members . 

Visiting faculty will be available outside of 
class hours when· their assistance i s needed by 
students ,.,and will &fl.0W--9-eme-degree-of-co-liB g e 

-=-'1P G0~~ 

-

6. Residential faculty will be elj_gible for assign- ~-
ment as visjting staff beyond their normal teaching 
load • l ~ 3 , 1 <:, ~ ) 

7. The Vice - President for Educat .ional Services will 
report to the Pre s ident' s Council on the use of 
visiting faculty in the District within 6 weeks 
following the beginning of each semester. 

G. All employment procedures will be conducted within 
affirmative action guidelines. 

EMPLOYMENT REQUIREMENTS 

Prior to assuming their duties, all certificated employees will 
meet all certification and health requirements of the Arizona 
Community College Board and the Maricopc.1 County Community 
College District , including filing of loyalty oath as required 
by Arizona Revised Statutes. 

3 



3,02 

i 
( ( ( l__(l_j__e,,,, , v t.e!_} 

A. For instructional pers onnel a teaching major of 60 
semester hours i s required for empl oyment in the 
Maricopa Cou11ty Community College District. 

B. For librarians an earned bachelor ' s degree in Library 
Science requirinn ·" years of college training , or a 
bachelor' s degree plus a certificate of completion of 
a library course requiring at least 30 semester hours 

_'/; beyond the bachelor's degree will be interpreted to 
cf/ . I be the equivalent of a master's degree. In either 

® 
~ ~ case, the work must be completed in a libraty school 
1' w~: approved by the Amer.lean Library Association, 

~ t.:JJ I \"-~ l cl\ t) Instructors with an occupational cet~tificate must hav~e 
./, . ).;~• Li

0
l. /O' \ a bachelor ' s degree with a major in the teaching field 

~ij/ }J,Jv' \) J _'() and 3 years ' full - time on- the-job experie nce in the 
\ S y area, 

3,03 

I 
'j 

~ /\ 
,' \ 

3 , 04 

CERTIFICATION STANDARDS 

The Arizona State Board of Directors for Community Colleges, 
recognizing that superior teaching is the primary objective of 
a community college faculty, has established certification 
standards (ARS 15-660) to assist in the formation of faculties 
devoted to t eaching , with rich academic , professional, 
vocational , and experiential backgrounds. 

FACULTY RETENTION AND DISMISSAL POLICY 

A. Issuance of Faculty Contracts 

1, Unless a faculty member is otherwise notified 
in writing by an officer of the college on or 
before March 15, a new contract will be issued 
to him/her for the ensuing academic year. 

2. The faculty member shall indicate acceptance of 
his/her contract for the ensuing year by signing 
and returning the contract to the Governing Board 
or its officer within 30 days after receipt of said 
contract. 

B, Faculty Transfer Policy 

The contracts of Maricopa County Community College 
District state that a certificated faculty member is 
e mployed by the District for ass ignment to a college, 
the District Office, an extension center or a project, 

4 



3,04 B. ··;,t. Premises Basi.c to Transfer Determination 

a. The preference of the faculty member for 
a particular college or District program is 
satisfied whenever possible. 

b, The transfer of a certificated faculty member 
from one college/facility to another college/ 
facility is effected for the purpose of 

(1) Protecting the employment of the 
faculty member in the event of over­
staffin9 in his/her present as si9nment; 
and/or 

(2) Meeting the staffing needs, numerically 
and/or educationally, of another colle9e/ 
facility; and/or 

(3) Improvin9 workin9 relationships, such as 
assi9nment of a faculty member to an 
area or atmosphere better suited to his/ 
her professional preferences and/or the 
professional preferences of his/her 
colleagues. 

(3. Requisites for Transfer 

a. All parties concerned will be involved in the 
transfer consideration, including transferee, 
Department/Division Chairmen, appropriate 
operational deans, executive deans, Vice­
President for Educational Services, and faculty 
association presidents of colle9es/facilities 
involved. 

b, The determination of transfer will be based 
upon, but not necessarily limited to, the 
following factors: 

(1) Willingness of transferee; 

(2) Convenience of location, residence, 
and/or travel; 

(3) Need for transfer; 

(4) Suitability of transfer to all involved 
parties. 

5 



3.04 B.2 c. The Maricopa County Community College 
District Preside nt will receive the 
recomme ndations of all involved parties 
and take indi.cate d and a ppropriate 
administrative action. 

C. Suspension and Dismi.ssal 

1, The President of the District may suspend a faculty 
member for serious breaches of professional 
conduct. Such suspension s hall be effected by 
written notice to the foculty member and to the 
Governing Boa rd, setting forth the grounds for the 
suspension. A s uspended faculty member shall be 
paid his/her full s a l a ry until he/ she is reinstated 
or until his/her cont ract has been legally terminated. 

2. When the President of the District determines to 
recommend dis mis sal of a n appointed faculty member, 
he shall so advise him/he r in writing of his decision, 
specifying the cause or causes of his concern. All 
faculty members will be notified of their retention or 
dismissal on or be fore Ma rch 15. 

,1 . It , . I• I /1- I 
.:,. IAt 1v> ,r\H<'t, .... i r L l 'u/

1
0 1JH\<-(}' c.t\,'-<'--l,ut o.-i~(t--

3. .,Good and just cause) sha ll not incfude religious or 
political beliefs or a ffiliations unless in violation 
of the oath of the faculty member. 

4. Members of the disc ipline at any college may bring 
\ --t, + x to the_ atte~ 1t,ion of the Executive Dean and the 

.._t.,Q (UM.V.~ ,v,, 1-t•"l • fl 
A.,J,L~ , • Presiaent

1
\ e 9r recommendation for a hearing to 

determine the competency of a faculty member. 

A provisional. faculty member is entitled to a hearing 
by the administration at the unit level, in the 
presence of the President of the Faculty Association, 
with representation by faculty in the area of 
specialization, within 5 days after notific'Dt~$ n of ,I ,..A/l-0-­
consideration of suspension or dismissal.~\ A'fter 'kuch"l 
hearing, the unit administration shall make its 
recommendation to the President of the District along 
with any option the Faculty Association representatives 
may desire to submit 1~ Nothing in this provision will 
deny the defendant hi~/her constitutional rights. 

) { l 
l,J ,\)-}.,~\I'- 11) Luy, ,, fRo✓\ 11, ' V < ivf-

. ' ) .. J t\ ~ I\.Y G,(J\•1V\•)\( ._, •. )_,.. f {.(,\\ ,',f, ; ,) ,i; '.) 
u , \. , I I·;.,, ; l l ' "' . . 

I\ / li {\ ' I ;,,;,J /t ·•{ ,l {,t11\ c\; dd- .,J,\ •I . tV-.l .__ A/\\{,\vv'-

6 



3.04 c. (6) Suspension and Dj_smissal Procedure for an 
Appointed Faculty Member 

a. 

b , 

c, 

An appointed faculty me mber who has been 
suspended or recommende d for dismissal 
or suspension may , within S days of receipt 
of notifi.cation , request a hearing before a 
hearing committee. 

Upon such reque st 1- a .hea~'ng committee 
!U-~- ~ ¥. 

shall be constituted/\ and s l11J. be composed 
of a membor o f the Governing Board who 
shall act as chairman , 2 administrators 
appointed by the Governing Board, and 2 
appointed fac~lty members selected by the <· ~ ~'~J'Z 
faculty r}UU!.AA-rlevef 

1 

The hearing committee shall review the report 
of the officer of the college , and shall make 
any investigation deemed necessary to assure 
a just recommendation. A hearing s ha ll be 
held not later than 30 days after the appoint­
ment of the committee. 

d. The faculty member may appear in person at 
the hearing and be represented by counsel, if 
desired, and may present any testimony , 
evidence , or statements , either oral or written, 
in his/her behalf. 

e. Within 5 days after completion of the hearing, 
the hearing committee shall make its recom­
mendations to the Governing Board. 

f. The Governing Board shall render the final 
decision for dismissal or for retention of a 
faculty member within 15 days after the closing 
of the hearing, 1.,IJ-\.,ct61,, ,t ,-✓~:<' ;le µ tr 

du f,u~t-'-tty )1v '""-6 e.~ 

DUTIES AND RESPONSIBILITIES OF INSTRUCTIONAL FACULTY 
MEMBERS 

A faculty me mber is expected to perform the usual duties of 
position and reasonable extracurricular duties in connection 
with employment as the Governing Goard , or as the Board 
through its chief ad mini strati ve officer, may as sign to the 
faculty member for the period of the contract and including 
sufficient hours of campus accountability, maintenance of 1 
student conference hour per day, and adherence to class 
schedule as published . 

7 



3.07 

DUTIES AND RESPONSIBILITIES OF DEPARTMENT/DIVISION 
CHAIRMEN 

Subject to recommendation of the President to the Governing 
Board, Department/Division Chairmen will be selected and 
retained upon agreement of the department/division members 
a nd the Executive Dean. They will be directly responsible 
to the Executive Dean of the college or his/her designated 
re pre sentati ve. No one may serve as Department/Division 
Chairman a fter the contract year in which t he person reache s 

age~ krJ? 
BASIC PRINCIPLES ON FACULTY PARTICIPATION IN POLICY 
MAKING 

A. Faculty members will be involve d in the selec tion of a ll 
college deans inc luding r::xecutive Deans. The procedure 
to be followed is included in C hapter II of the District 
Personnel Manual. 

B. The folJ.owing principles gove rn the participation of 
faculty in policy making: 

1 . Effect ive means of two - way communication 
between individual faculty me mbers and the 
adminis tration shall exist for the protection 
a nd promotion of professional practices. 

2. Policy a nd admini strative regulations affecting 
the faculty s ha ll be discussed with the duly 
con s tit uted faculty organization at the appro­
priate level before adoption. 

3. Policy recommending committees , composed 
of in s tructional a nd administrative faculty, 
shall be a pat~t of the administrative structure . 

4. All committees shall be constituted so as to 
utilize fully the potenUal of the instructional 
staff. 

5. Temporary committees shall be kept at a 
minimum; problem s s hall be referred to 
permanent committees whenever possible. 

8 



3.08 FACULTY MEMBER LOAD 
_ iii · I{, 

A. A full - time load for an instructional faculty member 
will be 2 8' to 13 2' load hours per academic year. 

'· 

B. 

Lecture hours are to be on a 1 to 1 basis . Laboratory 
hours are to be counted as O. 7 of a lecture hour. 
Laboratory hours are those clock hours that exceed 
the credit hours for a given course. By mutual agree­
ment of the faculty member and the administration the 
former may accrue an overload in the first semester 
and have a like reduction in the second semester. 

No instructional faculty member will be required to 
teach a load in excess of 3 2 hours per academic year. 
When an instructional faculty member does agree to a 
load in excess of 32 hours per academic year, he/she 

/(. :,, V t.. l >L--,,, · 
will be additionally' compensated on the basis of the 
evening load hour rate of pay for each hour in excess 
of 32. 

C. When student contact hours are extremely heavy , 
adjustments can be made in the number of load hours. 
Faculty members are encouraged to experiment with 
new approaches to instruction , involving such things 
as class size and differentiated staffing within the 
conditions outlined in this section, 

. D. Programs not fitting within the specifications of the 
t f'-uJl_W1,t;b > above paragraphs will have teaching loads as indicated 

-- --- r, · on the contract. Such exceptions shall be brought to 
;0(µ~~ ~ the attention of the President'.LCouncil. - dv/ ~A...Q. 

--yi,J.Av•Vv.~ • IT 
E. Instructional faculty will have a minimum of 30 hours 

per week accountability on the job. Faculty members 
of the service staff shall be scheduled on campus for 
35 hours per week. 

3.09 

F. In determining pay for part-time faculty members, 18 
semester load hours will be used as the full-time pay 
equivalent in determining prorated salary. (For 
provisions related to retirement policy , see 3 .12. L.) 

SUBSTITUTION 

A. Qualified substitute instructors will be employed to 
replace absent members of the instructional staff 
when deemed necessary by the Executive Dean . 

9 
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3.09 

3. 10 

B. When qualified substitutes are not available, 
qualified residential faculty members may be 
employed as substitutes. (For substitute pay 
schedule see 3. 12 • P.) 

EVALUATION OF INSTRUCTION 

The Executive Dean and Dean of Instruction shall have the 
right to visit any faculty member when they deem it neces­
sary to do so, and the arrangements for such visitation will 
be made through the Department/Division Chairmen. 

A. Evaluation of Provisional Faculty Members 

1. Premises Basic to the Evaluation Program 

a. Observation and evaluation will be made 
by the administration or by qualified 
personnel designated by the administration. 

b, The Executive Dean of the College shall 
have final responsibility for recommending 
retention after consultation with Department/ 
Division Chairmen and the Dean of Instruction. 

c. The instructor is to be evaluated on the basis 
of his/her effectiveness as a teacher, his/her 
relationship with his/her colleagues and 
students, and his/her service to the college 
as a whole. 

2. The objectives of the evaluation program are as 
follows: 

a. To improve teaching perfonnance; 

b, To advise the provisional faculty member 
regularly and specifically of his/her 
strengths and weaknesses, progress, and 
overall status; 

c. To inform all levels of administration with 
the same regularity and specificity of the 
performance and status of the provisional 
faculty member; 

d. To detennine the desirability of "appointed 
status. 11 

10 



3.10 A. 

bll 

3. Plan for Evaluating Provisional Faculty Members 

a. Observation of each provisional instructor 
will be for not les s than 3 full class 
periods, or the equivalent, each year. 
W.i.thin 5 teacMng days following each 
observation , there will be a conference 
between the instructor and the observer. 

b. Observation of provisional faculty members 
by administrative personnel must be 
conducted if the Department/Division Chair­
man or the provisional faculty member 
requests such observation. 

c. All written evaluations of provisional faculty 
members will be made on the approved rating 
form. These evaluations will be submitted 
in triplicate and signed by the instructor and 
the evaluator. One copy will be retained by 
the instructor, one by the Executive Dean of 
the College , and the other by the office of the 
Vice - President for Educational Services. 

d. Informal classroom visits by administrative 
personnel necessary for gathering information, 
course comparisons , etc. , may be conducted 
at any time and are not to be considered to be 
observation for the purpose of instructor 
evaluation. 

B. Evaluation of Appointed Faculty Members 

The visitation of appointed faculty members will not be 
done as a matter of routine , but may be done as admin­
istrative needs require. 

CONFLICT BETWEEN STUDENT AND FACULTY MEMBER 

When there is a disagreement between a student and a faculty 
member , the proper college authority will work in confidence 
with the parties to resolve the conflict. The name of the 
complainant will not necessarily be released unless some 
action is to be taken in the case. The student and the faculty 

::t~~~ he"i~'°::::X~er F0j!J 
( ~f), µ-~ 0 

1 J. 



3.12 SALARY SCHEDULE AND RELATED ITEMS 

A. Annual Cost of Living Adjustment 

An adjustment during any year in which the salary base 
is not revised shall be made using Ja nuary figures of 
the consumer price index as officially designated by 
the Bureau of Labor StatistJ.cs. 

B. Placement on the Salary Schedule 

Faculty members teaching in academic a reas and support 
service personnel will be placed on the academic salary 
schedule. Faculty members working in technical and 
semi- professional programs for which the District is 
reimbursed by the State Department of Vocationa l 
Education will be placed on the semi-professional 
salary schedule. 

C. Semi- Professional Salary Policies 

1 • Employment on Semi- Professiona l Salary Schedule 

For employment on the Semi-Professional salary 
schedule, the faculty member must be teaching 50 
percent or more of his/her program in approved 
occupational courses . Faculty members employed 
on this schedule, where teaching and business 
experience are equated for vertical placement, 
must have their initial teaching schedule stipulated 
by the Executive Dean of the College recommending 
the employment. Upon evaluation and approval of 
this program by the Vice- President for Educational 
Services , the faculty member may then be employed , 
utilizing business a nd industrial experience in 
addition to his/her teaching experience for salary 
purposes, to a maximum of 6 steps on the salary 
schedule. 

Faculty members in Office Education may not use 
business experience for vertical place me nt on the 
salary schedule. A master ' s degree is required for 
employment in any office education area. 

12 



3.12 c. 2. Vertical Movement on the Salary Schedule 

Instructors employed in either semi-professional, 
technical, vocational, or certificate programs 
move vertically on the schedule under the same 
regulations now in existence; i, e. , years of 
teaching and/or acceptable business and indus­
trial experience is equated up to a maximum of 6 
additional steps on the salary schedule. Beyond 
this point, the faculty member moves one step 
for each acceptable year of experience within the 
District. The maximum vertical progression for 
non-degree faculty members is Step 9. 

3. Horizontal Movement on the Salary Schedule 

Instructors in the semi-professional, technical, 
vocational, or certificate programs move horizon­
tally on the salary schedule for each credit hour 
beyond the minimum entering requirement up to a 
maximum of 75 semester hours unless the candidate 
has an earned doctoral degree. 

If the administration requires additional study by 
the non-degree faculty member, his/her salary 
will be adjusted accordingly. 

4. Horizontal Movement on the Salary Schedule for 
Non-Degree Personnel 

a. To receive credi.t, non-degree personnel 
must (1) file a course of study leading to 
an associate in arts degree or (2) file a 
listing of technical and general education 
courses accepted by the Department/ 
Division Chairman, Dean of Instruction, 
the Executive Dean, and the Professional 
Growth Committee. 

b, Verification must be provided upon success­
ful completion of such courses. 
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3.12 D. Credit for Prior Experience 

E. 

F. 

l. On the academic schedule credit will be given 
at the rate of one step on the salary schedule 
for each year of acceptable experience up to 3 
years. Credit for experience beyond 3 years 
will be at the rate of 1 step for each 2 years of 
acceptable experience. /\ny fractional parts will 
not be counted. The maximum credit a llowable 
for prior experience may not exceed a total of 6 
steps on the salary schedu.Je . 

2. On the semi- professional schedule 3 years of 
occupational experience is the minimum requirement 
for Step O. Credit fo1· experience beyond Step 0 
will be given at the rate of one step for each year 
of acceptable teaching or occupational experience 
up to 3 years. Credit for experience beyond 3 
years will be at the rate of l step for every 2 years 
of acceptable teaching and occupational experience. 
Any fractional parts will not be counted. 

The ma ximum prior credit allowable beyond that 
required for employment may not exceed a total of 
6 steps. 

3. The placement of full·-1:ime non-degree instructional 
personnel in the Maricopa County Community 
College District on the sal ary schedule will be 
determined upon the recommendation of the Vice­
Pre s.ident for Educatiunc1J Services to the President 
of the District. 

Professional Growth Increments 

Faculty members will be granted additional increments to 
their base salary for acceptable credit, including the 
doctoral degree, as indicated on the current salary 

schedule (see ~i9J.r~:r-=~3"8t- ~ 
~\Y, 4o - 4 ~ (· 1vu\A t.t-v.. 

Advancement Throuq~e ·ched ule After Employment 

1 . Restrictions and Exceptions 

Upon recommendation of the President of the 
District, a faculty member s hall be advanced 
vertically through the steps of the salary schedule 
at the rate of l step per year of service in the 
performance of his/her assigned duties. Advance­
ment through the schedule is subject to the follow­
i.ng restriction s and excepti.ons : 
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3.12 F. 1 

I 

a. A faculty member who has worked in this 
District more than 1 semester of the school 
year shall be advanced one vertical step on 
the schedule, If employment has been for 1 
semester or les s , or employment is for 1/2 
the regular load or less , the faculty member 
will remain on the same step of the schedule 
for the following year. However, if a faculty 
member is working on a fractional time basis 
from year to year, he/ she will receive the 
fractional part of tho normal increment. 

b, An employee may be adva nced vertically through 
the steps of the schedule provided he/she has 
comple ted in each 5- year period 3 semester 
hours of approved study or 3 hours of approved 
non-academic credit. Non-academic credit 

\ 
may not be used for s uccessive 5- year periods. 
The 3 hours must be completed prior to the 
beginning of the new contract year. New 
employees will have until the beginning date of 
their second contract to complete the 3 semester 
hours requirement, Faculty members with a 
doctoral degree in their teaching area will be 

\ 

-......--exempted from these requirements, 

2. Increment Withholding 

The President of the Distri.ct may withhold his 
recommendation for vertical advancement through the 
salary schedule and any salary increase other than 
cost of living may be withheld for any of the fo llowing 
reasons: 

a, Lack of sufficient success in the classroom; 

b, Giving insufficient time and effort to duties 
assigned or failure to perform a reasonable 
amount of extracurricular activiti.es; or 

c, Lack of cooperation in the adopted policies 
of the Di strict, 

w ~\I\ A.[tJ~U\ ~ 
Notification/\must' be made prior to March 15. 

Any faculty member so deprived is entitled to a 
hearing using the same procedure as out.lined in 

Section 3 , 04C, 5 or .6 r vf--c.vfX -u~~~-F; ').. 

/4l-k~ (;.1, ,k-0,,,~ \ 
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3. 12 F.2 

/1/ 
~ \ 

\ 

The President will make his recommendation upon 
the advise of a committee composed o f the Vice­
Preside nt for Educational Services , the Executive 
Dean of the College , a nd two (2) representatives 
from the Fac ulty Assoc.i.a tion Executive Co uncil. 

3. Granting of Additional Horizontal Increments 

The granting of additional hori zontal increments 
me ntioned i n Section 3 .12 , F. 4, will be credited 
for work thati"s;\co,npleted when the contract is 
writte n. Transciripts must be on file in order for 
a faG.._ulty me mber t o bo credited with additional 
work. · A facu lty member who takes s ummer classes 
ot perform s non - academic activitie s during the 
summer with the intent of s uch work qualifying 
him/her for additional inc rements mu s t have 
s uch work completed with transcripts, grade 
slips, or some ofHdaJ notice on file with the 
District Certifica te '.:! Personnel office , no later 
tha n September 1 . 

b, Gradua te le va l co1.1 rses in the major teaching 
~~ area will be credited al' tomatically, provided r.n officiai transcript i s furnished indicating 

atisfactory completion. I'' 'l~- '\ z~l,\l\V-\;l Q~•,,·-., 
/ll•lil \"- · V\ ' 

Prior approval must be obt~ ined ,l)e ore credit 
can be granted for undergraduate co·Jrses, any 
course ta!~en outs ide the major teaching area, 
o r for any non - acade mic type activity. 

c. 24 semest e r hours of approved study are requj_red 
to progress to Step @ I'::; 

)4. Professional Growth Increme nt s 

The Maricopa Co unty Community College District has 
established a personnel policy permitting instructors 
to advance on the salary schedule through longevity 
as well as variou s types of activities directly relating 
to increased professional competency . The libera lity 
of the policy and the absolute requirement for the ut ­
most care in the expenditure of public monie s demands 
complete adhere nce to the concepts of the policy and 
valid justification of all reque s ts for salary advance­
ment. 
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3.12 F.4 The policy is essentially a method of recognizing , 
in a s ubstantial way, the efforts of instructors as 
they engage i.n professional activity re lated to 
their service to the District . The policy is not 
primarily designed as a means of rev.rarding the 
teacher fi.nancially , nor is .it intended that com­
pensation be provided for activity considered to be 
a part of a teacher' s professional obligation. 

Because of the great vari ety of activities which are 
recognized and the even greuter range of individual 
requests, it i s frequently n0.cessary t o apply 
interpretive judgmenl to determine whether the 
request comes within the purview of the policy. 
Part of the responsibility of the Professional. Growth 
Committoo i s to rnakc such determinations, a!le-wtll 
u.,s.e-the vehicle of a sub--committee. Any faculty 
member who wishes to appec1 l a decis ion m~ GA . ~ .:rl. 
ti-le- s-1:10-eomrnitt~e may appear before the e rrt--i~e r~ _r,ywW\,f\. 

commili:ee to present his/her case. The-mak~ up of i 
tl:J.e Professional Grm,vth Committee i s ~allows: I} v,~l,l ·(1.,p 
The l're..sident of the Maricopa CoJ,U-11:yCommunity )'~~·y 6 
College Di'stt:.ict or his repr~nfative , plus the ~\, .. ~ 
Dean of Instruction 4nd two faculty membe rs from 77 --each campus. The Pt·ofes SiO.Qal Advancement Sub-
Committee will be a fi.ve - membe working unit 
appointed from the above members by fhe chairman 
of the eutir.e committc~e . .__ 
As a -me-ans- GLpro_y.idjng . un.i.formity in the making of 
judgment , a statement of guideljnes has ~been 
prepared. It is hoped tllat these guideline s will be 
helpful Jn the interpretation of the policy , and that 
a ll concerned will familiarize t hemselves with them 
prior,.,t er1:lw submissio~ o(future requests. 

5. General Information 

a. Requests for approval of credit for summer 
courses s hould be submitted prior to IVJay 15 
of each year. Requests vviJ.1 be accepted and 
considered after this elate, but no ex post 
facto approval or disapproval can be assured. 

b. No request foe academic credit wi.ll be approved 
for course work accomplished earlier than two 
years pr.ior t o the submission of the request. 

17 



3.12 F.5 

I 

Original transcripts or other original evidence 
of satisfactory completion of college ~ urse s 
must I~ submitted as soon as p

7
ossible to the 

Professio n a l Personne l Office. 

(1) The deac:i~ne for submitt.i.9g verification 
of credit n€lurs to be included in the 
next contract'\!-s June 30 of each year , 
except that inc ·ements will be granted 
for four or more credits completed prior 
to the beginning of the fir st semester. 

\ 
(2) "Satisfact ory compl.etion 11 i s interpreted 
~ the positive sense. This may be ful­

fil).ed by any of the usual indi,pations that 
/ 

t he couyse was actually cornpleted , and 
that the faculty member did not "fail " in 
his/her endeavor . 

~-~ Subject to approval , credit for clinics or con­
fere nces or workshops , each dealing with the 
same general subject , will be granted for no 
more than four semester hours. One hour of 
credit will be granted for each 35 hours s pent 
in preparation , out s ide time and attendance at 
the c linic , workshop or conference. Maximum 
c redit a llowable in c linic s , conferences and 
workshops will be 12 hours . 

A maximum of ten credits may be granted for 
"reading and conference 11 courses , unless such 
courses are part of an approved course of study 

,J for an advanced degree . In the event that they 
are not a part of a course of study , an outline 
of the activities necessary t o complete the 
requirements for the credit that has been s igned 
by the professor directing the study must 
accompany the request. 

G. Policy and Guidelines for Advancement on the Faculty 
Salary _Schedule 

Other than by mean s of longevity and the securing of 
additiona l academic d egree s , advancement on the salary 
schedule may be accomplished through the following 
activities: 

18 



3.12 G. 1. Approval of Individual College Courses 

a. Graduate courses within subject field 

Graduate level courses not previously 
tak within the subject field are al~ 

(.lJ~~~~r1fwa• ¥S ,-pproved. 

b. ndergraduate courses within subject field 

(1) Policy 

Undergraduate courl es within the 
subject Veld }~~ acceptable if 
approve( i-~"17"err-;. 

t 

(2) Guidelines 

(a) Undergraduate courses within the 
subject field must be justified in 
terms of the instructor's specific 
teaching responsibility. It is 
assumed that the acceptance of the 
instructor as ?. member of the faculty 
is proof that t'it"W!;a)W properly 
accomplished the required background 
to be hired in the first place. 

(b) Therefore, it will be only in very 
unusual circumstances that this kind 
of undergraduate credit will be approved. 
The Dean of Instruction will have to 
attest in writing to the fact that the 
instructor's teaching assignment will be 
in an area in which sufficient competency 
is lacking. 

c. Graduate courses not within subject field 

Graduate courses not within the subject field are 
acceptable if the course has a direct application 
to the professional responsibility of the instructor. 
Courses required for the correction of certification 
deficiencies will not be accepted for advancement 
on the salary schedule ' e.g. I "The1 Juniors College II 

\; 

\ .,,· . . . ,, ... ... . ; course . 
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3,12 G,l d. Undergraduate courses not within subject field 

(1) Policy 

Undergraduate courses not within the 
subject field may be acceptable if 
approval is given, 

(2) Guidelines 

Special consideration will be given to 
certain courses because of their academic 
relevance or timeliness. A full statement 
of justification must accompany the request, 
Except for extraordinary circumstances, all 
other undergraduate courses will be 
disapproved. 

2. Approval of College Courses While Pursuing a Degree 

a, Graduate Degree 

(1) Policy 

When the faculty member has a "graduate 
course of study" program signed and 
approved by the degree-granting institution, 
a single blanket request for approval of all 
courses is submitted, This will obviate the 
need for requesting approval of each course 
as it is taken, 

(2) Guidelines 

It is not true that all graduate degrees 
advance the cause of the professional 
competency of the instructor. Specific 
justification must be supplied to prove that 
the completion of the degree will produce 
specific benefit and credit to the field of 
responsibility. Exceptions will be made for 
degrees leading to a probable future assign­
ment, 

b, Undergraduate Degree 

(1) Policy 

Faculty members who are pursuing the 
Associate in Arts degree must place a 
certificate degree petition on file with the 
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3,12 G, 2,b Professional Personnel Office after 
consultation with their Dean of 
Instruction. Those pursuing the 
bachelor's degree must file a "program 
of study" as outlined by the degree­
granting institution and approved by 
the Dean of Instruction. A single 
blanket request for approval for all 
of the appropriate courses is submitted, 
This will obviate the need for requesting 
approval of each course as it is taken. 

3. Approval of Non-Academic Activity 

The maximum non-academic activity credit allowed 
to advance on the salary schedule will be limited to 
20 credit hours of the total '/5 hours possible, A 
clear and complete description of the non-academic 
activity must be submitted with the request for credit 
approval. 

a. Travel 

(1) Policy 

One credit will be granted for each 
consecutive ten days of travel. The 
maximum credit allowable in the area 
is six credit hours. 

(2) Guidelines 

(a) A complete itJnerary must be submitted 
along with the credit request form prior 
to the actual travel. Consideration 
will be given in special instances with 
approval to trips within the continental 
United States. Justification for the 
travel will be required. 

(b) An acceptable written report must be 
submitted upon return to the Profes­
sional Personnel Office. 

b, Work Experience 

(1) The work experience must be directly 
related to the instructor's subject field, 
and one credit will be granted for each 
35 clock hours of work experience, The 
maximum credit allowable in this area is 
nine credit hours. 
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3.12 G. 3.b (2) GuideUnes 

(a) The work experience must be 
accompJ.ished during the summer 
vacati.on period, unless otherwise 
specifically approved and a state­
ment of justification must be sub­
mitted in advance of the work 
experience . 

(b) A lette r fro m the employer stating 
the duUe s ,~nd hours worked is 
required nn completion of the work 
experie nce . This letter must be 
s ubmitt ed to the Professional 
Personnel Office. 

(c) The key to this poli.cy is that the 
policy states that the relationship 
of "work" and "s ubject field" must 
be direct. The usual comment that 
any course , or any work experience 
improves the professional competency 
of a faculty member is hereby rejected 
for the purposes of advancement on 
the salary schedule . 

?}-'~ Other Professional. Activity 

(1) Poli.cy 

One credit will be granted for each 35 clock 
hours of service performed. The activity 
mu st be in addition t o the professional 
respon s ibilities of the i.nstructor, and 
normally these activities must occur out­
side of the regular working hours. 

(2) Guidelines 

A sampling of examples of the above activity 
might be in writing and publishing periodical 
a ti:icles or books, painting and exhibiting 
pictures. 

H. Department/Divis.ton Chairmen 

The rate of pay for Depati:ment/Division Chairmen will be 
determined by the numbe r of faculty members in each 
department/divisi.on as of October 1. The number of 
faculty members in the department/division will be totalled 
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3.12 H. including fractions, rounded to the nearest whole 
number, and this total will determine Department/ 
Division Chairmen's pay, 

A minimum of 3 faculty members, including the 
Department/Division Chairman, will be recognized 
for pay purposes. Pay is determined at the rate of 
10 percent of base salary plus an additional 1 percent 
of base for each member of the department/division 
including the Department/Division Chairman, The 
Department/Division Chairman is granted reassigned 
time as follows and is to be implemented by the Execu­
tive Dean: 

Number in Total 
Department/ Reassigned 
Division Time 

1-4 
5-8 
9-12 
13-16 

0 
3 
6 
9 

17 or more 12 

I. Extracurricular Activities 

All certificated employees are expected to bear a reason­
able share of extracurricular duties as part of their 
regular contractual obligations, Employees shall be paid 
for certain supervisory work required for activities sup­
ported by admission fees or activities provided from 
student/college activity funds, The rate of pay for the 
latter shall be as follows: 

Campus Supervision ••..•••••••••• $5. 00 per hour 

Chaperone activity shall not exceed 3 hours. 
Exception may be granted to exceed 3 hours 
per event provided that it is a "special" 
event and provided that such request is made 
in advance to the Vice-President for Business 
Services and approved. 

Testing 

All Others 

• • $5. 00 per hour 

• $3. 00 per hour* 

*Ticket takers, ticket sellers, workers at 
track meets are not to exceed 2-1/2 hours 
per event. 
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3.12 I. 

J. 

A.maximum of •$5)00 per day on school days and 
{15,100 per day ,;n non-school days will prevail 
for each day's supervJ.sion of off-campus activities 
involving morn than one day. 

Insurance Coverage 

1. Hospitalization/Major Medical 

a, The District provides 100 percent of 
insurance cost for each employee's 
participation in a hospitalization/major 
medical insurance program. 

b, Upon the exhaustion of sick leave, 
employees will continue to have their 
premiums paid for by the District for the 
hospitalization/major medi.cal insurance 
based upon the following schedule: 

YEARS OF SERVICE PREMIUM PAYMENT PERIOD 

0-2 years, inclusive 
~-,,5 ~ears, inclusive 

(6-15 .years, inclusive 
'- ,,/ 

3 months 
6 months 

12 months 

c. Hospitalization/major medical premium pay­
ments '3eginniTI".rJuly 1, 1973 and for subse­
quent periods· will be based on cost experience 
for employees and cost experience for depen­
dents separately. 

2. Disability 

a. When an injury causes lost time to an employee 
of 8 days or more, the Industrial Commission 
pays 6S percent of the employee's wages during 
such lost-time period up to and including the 
fourteenth day and 65 percent of the employee's 
average earning retroactive to the first day of 
injury. In cases where more than 14 days' time 
is involved, the District will at the option of 
the employee pay the additional 35 percent and 
charge same to the employee's accumulated sick 
leave at the rate of 35 percent of 1 clay for each 
day of such lost time. (See Industrial Commission 
Insurance chart on page 39.) 
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3.12 J. 3. Term Life Insurance 

The District will pay for $12,000 of life insurance 
coverage per omployee. Employees will then be 
able to purchase an additional $6,000 or $12,000 
of life insurance at the same rate per thousand as 
is paid by the District. 

4. Insurance Benefits Covering Faculty Carrying 
Reduced Load 

A faculty member carrying less than a 3/4 load 
who is or has been an appointed faculty member 
will receive and continue to receive all insurance 
coverage and benefits the same as any other 
appointed faculty member, provided that the less 
than 3/4 status is occasioned by illness, disability, 
or retirement. 

K. Sheltered Annuities 

The Governing Board has authorized the participation of 
employees i.n sheltered annuity programs. The employee 
may direct the District to deduct a designated amount 
from his/her salary for the purchase of such an annuity 
provided the company he/ she selects is on the list of 
companies approved by the Insurance Committee and is 
in accord with legal requirements. 

L. State Retirement System and Social Security 

Certificated employees are members of the Arizona State 
Employees Retirement System and the Federal Old Age 
and Survivors Insurance program. 

1. A certificated employee who reaches age 62 
before July 1 of any year may under circum­
stances beneficial to both the District and the 
individual faculty member continue in either 
part- or full-time employment. If the employ­
ment is to be less than full time, the pay shall 
be prorated on regular salary rate and 15-hour 
teaching load per semester, Any employment 
after 65 is on a year-to-year basis with Board 
approval and provided that all of the following 
3 conditions are met: 

a. The employee requests continuance. 
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3.12 L. l b, The employee passes a physical examination 
which will be given by a school physician 
indicating that his/her health i s satis factory. 
In the event the e mployee does not pass the 
physical examination given by the school 
physician and s u bsequently gets an examina­
tion by his/her own physician which indicates 
he/she is able to continue in the job for 
another year, thi s s t atement from his/her own 
physician must be reviewed by the school 
physician . If the school physician concurs 
with the findings of the e mployee ' s physici a n , 
the e mployee will have successfully me t the 
requirements of this section. 

c. The e mployee must be recomme nded for re­
employment by the President of t he Di strict. 

2 . When an employee reaches the age of 70, he/she 
shall be pe rmitted to complete his/her contract year 
in which he/she reache s age 70 . 

M. Salary Deductions 

I. An employee may be granted leave to participate in 
')__ a professiona l, patriotic, or civic duty without 

0 loss of salary. If, as in t e mporary military service 
or jury duty, compensation is received for these 
outs ide services which i s less than that earned 
norma lly , the sal ary pa id by t he District will be the 
difference between the amount recei ved and the 
regular salary. 

2. Unapproved absence for personal reasons will result 
in loss of salary . Suc h absences include holidays 
other than those on the school cale nda r. Should an 
employee be required involuntari ly to appear in 
court and be reimbursed for such appearance , his/ 
her pay for time mis sed will be the difference 
between his/her sala ry and the compensation 
received. Deductions from the salary of fac ulty 
will be on the basis of one day's pay computed from 
the yearly contract salary for each day missed . 
Deductions for 12-month employees will be at the 
daily rate calculated from t heir contra9t .figure for 

[,✓>• /.(!/1,, C 111 ?J\-1 t' J 
each day missed. For employeesq~ire91to work 
beyond the regular contract year , the deduction per 
day during the extended part of the year will be 1/S 
of the weekly rate for such extended part of the year. 
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3.12 N. Lonq-Term Service and Terminal Contract 

Faculty are eligible to receive terminal contracts for 
long-term service under the following conditions: 

1. Years of service beyond year in which employee 
reaches age 65 do not apply. 

A person who has 15 approved years in the District 
and wishes to retire as early as 62 is entitled to 
the terminal contract. 

A person who has served in the District continually 
since its inception and retires at age 62 or over 
and has completed less than 15 years of approved 
service is entitled to a reduced terminal contract. 
(This provision includes persons who retired at the 
end of the 1971-72 and 1972-73 school year.) 

Individuals who plan to retire will notify the 
President's office by November 15 preceding 
retirement in rune or fuly. 

When an individual has indicated in writing his/her 
plan to retire at the end of the school year, no 
reversal of this decision will be allowed except in 
the cases listed below: 

a. In the event the certificated employee is 
unable to give the required notice of 
retirement as a result of ill health, acci­
dent, or other unforeseen event, the 
required notice of retirement is waived, 
and terminal pay benefits shall be paid 
in a lump sum upon retirement. 

b. In the event of death of a certificated 
employee during the year in which he/she 
becomes eligible for the above benefit, 
the spouse or dependent children (if any) 
shall receive the terminal pay prior to 
close of the contract year provided such 
contract was written previous to death, 

2. Amount of Payment 

The terminal contract for faculty members having 
reached the age 62-65 who request retirement after 
15 years of service is $1,500.00. 

The reduced terminal contract is based on the rate 
of $100. 00 per year of approved service. 
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3,12 N. 

o. 

{ ) 

( 

P, 

3. Method of Payment 

The last applicable contract shall be revised to 
include terminal payment and shall be paid 
dur.ing the last half of fiscal year between 
January l and June 30. Payment may be equally 
distributed over this period of time or held back 
to be paid in the final check. 

Compensati.on for Irregularities 

Certificated employees who work other than the 
regular hours and/ or carry other than normal extra­
curricular assignments shall have their regular load 
adjusted to compensate for working the irregular hours, 

Substitute Pay 

Substitute instructors will be paid $24, 00 per day, 
Two or more classes shal.l be considered a full day, 

One-half day is the minimum for which a substitute 
will be paid. 

Residential staff members who serve as substitutes 
will be reimbursed at the rate of $ 8, 00 per clock hour 
or major portion thereof. Not more than $24,00 may be 
paid per day per absence. 

Q, Employment for Less Than Nine Months 

Should a certi.ficated employee be required to work less 
than the regular contract yec1r, his/her pay shall be 
prorated on the basis of the number of days actually 
worked. 

R, Employment for More Than Nine Months, Including 
Extended Day Division and Summer Schools 

Should a faculty member work more than the regular 
contract year, including summer and extended day 
division schools, he/ she shall be paid according to the 
appropriate pay schedule. 

A faculty member performing non-teaching duties outside 
the contract year which are similar to regular contractual 
duties shall be paid at the rate of a full-time certificated 
faculty member. 

S. Radio and Television Instruction (See page 46,) 

28 



3.12 

3. 13 

T. 

. ' . (' ~ . (· '( '(I' . . ~ 

Jury Duty 0JV'--'1 ) 
1 

~~~tt 
Pay received for 'ury dut ~ l be turned over to the I 

District or a dedu J • of such amount will be made 
from the faculty membe r ' s pay . 

u. 

. . . I 

Stipend for Dlstrict- Af)f)roved Activitv 'b ', ,l_,,<f'' . . 
When a faculty member is absent fS"engage in a District 
approved activity for which he/she receives a stipend , 
he/she will either remit the stipend to the Distr.tct or a 
pay deduction wHl be made for the period of absence 

/,t j I I I' t 
I • ( 

. I 

) . 

LEAVE 

A. Sick Leave 

Faculty members on a nine- month contract are allowed 
10 days of sick leave per ye ar . Twelve- month employees 
are allowed 13 clays of sick leave per year. Other 
employees covered by this schedule are allowed days 
proportionate to the number of months of annual employ­
ment. Pati:-time employees are allowed sick leave days 
prorated in the same manner as their salary. These days 
are accumulated indefinitely . 

Sickness in order to qualify under the above provisions 
must be such as to confine the person. He/she may be 
required to present a phys ician' s certificate as proof 
of illness. 

An absence of not more than 5 days for any 1 occurrence 
may be charged to an employee ' s sick leave when such 
absence is due to the death or serious illness of the 
employee I s spouse , father , mother , child , brother , 
sister , father or mother of spouse , or foster parent to 
the extent of accumulated sick leave. Thi.s policy is 
applicable only after the e mployee has begun work in 
the patticular year to which the leave may be charged. 
Travel time not to exceed 5 work days for any 1 occur­
rence may also be charged against sick leave. 

The provisions of sick leave apply when an employee 
is prevented by i llness from starting work at the begin­
ning of school. However, should an employee fail to 
appear at the beginning of the contract year for any 
reason other than illness , his/her leave for that contract 
year will be reduced proportionally by the time elapsed 
before he/she assumes duties. All sick leave provisions 
apply when an employee is prevented by illness from 
starting work at the beginning of the contract year. 
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3,13B B. Specl.al leave not to exceed two (2) days pe'r contract 
year (non-accumulative) may be granted on request to 
the Executive Dean. It is assumed that the activity 
for which the leave is granted may be accomplished 
at no other time than on the work day involved. Such 
absences will be charged to the faculty member's sick 
leave. 

C. Military Leave 

Under the provisions of ARS 38-610, officers and em­
ployees of the State, or of any county, city or town, 
or any agency or political su-division thereof, shall 
be granted leaves of ubsence from their duties without 
loss of time, pay or effi.ciency rating, on all days 
during which they are employed on training duty under 
orders with any branch of the armed forces of the 
United States, for a per.iod not to exceed 15 working 
days in any one (1) calendar year. The period of time 
spent in training under orders shall not be deducted 
from the vacation period with pay to which an officer 
or employee is otherwise entitled. Valid evidence of 
orders must be presented to the Executive Dean of the 
College to assure continuation of salary while on leave. 

D. Sabbatical Leave 

1. Purpose of Leave 

Sabbatical leaves are granted to qualified members 
of the faculty for intellectual stimulation normally 
to be attained by study, research, travel, suitable 
work experience, or other creative activi.ty. The 
purpose of sabbatical leave is to upqrade the edu­
cational program in the school by improving faculty 
competency. 

2 . Ell.gibility 

a. A faculty member shall be eliqible for sab­
batical after serving 12 consecutive semes­
ters as a resident faculty member in the 
Maricopa County Community College District, 
provided that he/she will not have reached 
the aqe of 65 before completion of two (2) 
full years of teaching after returning from 
leave. 
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3.13 D. 2 b, Faculty members are eligible for addi­
tional sabbatical leave after completing 
12 consecutive semesters following the 
prior sabbatical. 

c. Time spent on official non-sabbatical 
leave shall not be counted as part of 
the consecutive semesters but does not 
interrupt the accumulation of time re­
quired for eligib.ility for a sabbatical. 

d. Every eligible faculty member shall be 
given equal consideration in granting 
sabbatical leave. 

e. In any year, 3 percent of the faculty of 
each college may be granted sabbatical 
leave for one (1) year, and such other 
second semester leaves may be recom­
mended by the administration to the 
Professional Growth Committee that 
would not hinder the educational program. 

3. Administration of Sarcbatical Leave Policy 

rb~;'\<Y>q_a1;1e~yfea vl\ub-"IS;omrhi ttee t0i ~.11~ I'ro.-:­
f es s i9 n al Gr9.vl'th .Qmnmittee.shsill adlTlinistElr. 
s :'lbbaticalle~':'El .... B<?E?z~ 'I\!)~ .$ uJ?::-Commit!~)e 
shall consist of the Professional Growth·Com­
mittee Chairm<1nan:c:r one (i) representative from 
each oft11e.other colleges. The duties of the 
Sµb:'.'Committee §hi:il.Lbe.(1.) ... to.pnrncire applica­
tion.forms; {2) to screen applicants; (3) to make 
recommenclafforis for sabbatical leaves .to the 
Profc-S'S,~ional Growth Committee. ·-~-. .. --- __ ., 

~--··"""'''/"''-''' 

4. Application Procedure 

a, The Executive Dean of each college shall 
publish a list of persons eligible for sab­
batical leave for the following year, 
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3 .13 D.4 b. Applications s hall be returned to t he Dean 
of In struction for forwa rding to t he 
Sabbatical Leave Sub-Committee no later 
t ha n ~~~J'O~er l of the school year pre ­
ceding the ~ este d leave . The Sabbatical 
Leave Sub-Committee may request additional 
writte n or ora l explanations of proposals. 

c. Tl'.\e-Suh-=-Gemmittee__sha-l-1--s-1c1-ami-l ---tts ,ecom­
mer-lQ§J:ions-1o t he Prof:essioAal --Growth 
C~~. The Profess ional Growth 
Committee s hall p resent its lis t o f approved 
recommendation s to t·he President of the 
Distric t before Fe bruary 1. 

d. The Administration shall recommend t he 
granting of sabbatical leave to the Boa rd by 
March 15. 

e. Applicants will be notifie d by the District 
President following Boa rd action . 

5. Criteria for Sabbatica l Selection 

Critericl for sabbatical selection will include but 
will not be limited to the following : 

a. Service to the Di s trict; 

b. Completion of advanced degree s; 

c. Completing res ident requirement for an advanced 
degree ; 

d. Research and publication; 

e. Curriculum and mate rials de velopment; 

f. Planned and approved trave l re lated to the 
s ubjec t field; 

g. Practica l training of job experie nce in a 
s ubj ect related fie ld; 

h. Updating of knowledge in s ubject field. 
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3,13 D. 6. Compensation and Financial Arrangements 

a. A faculty member on sabbatical leave 
will receive full pay for 1/2 of contract 
year and 3/ 4 pay for the second 1/2 of 
a contract year. 

b, Special awards shall not be deducted if 
they are intended to defray additional 
expenses. 

c. If Job experience is remunerated, approp­
riate, but not necessarily proportionate, 
adjustmenLwill be made in the leave 
salary. ~ . -' · 

d. Employees on sabbatical leave will be paid 
at the same interval as other employees 
unless some other arrangement is made that 
is mutually satisfactory to the recipient and 
the ad mini strati on. 

e. The faculty member's status shall not change 
while on leave, and the time spent on sab­
batical leave will not interrupt his/her 
progress on the salary schedule. The faculty 
member receiving the sabbatical will return 
to a position of the type agreed to in writing 
before going on leave, 

f. A faculty member on sabbatical will retain 
his/her status as a member of the teacher 
retirement fund according to the regulation 
of the State Retirement System. 

g. If a faculty member is unable to complete his/ 
her sabbatical program because of accident or 
illness, he/she shall be allowed to modify 
his/her program and shall continue to receive 
his/her contract benefits, provided he/ she 
has furnished satisfactory notification and 
evidence of the situation to the Professional 
Growth Committee. 
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3.13 D.6 

7. 

h. In case of alleged failure to follow sab­
batical program, the President will appoint 
a fact-finding committee to study the case. 
The committee will include the Executive 
Dean and the faculty organization president 
of the college involved, and the chairman of 
the Profes sJ.onal Growth ConJi:;1ittee. The 
commtt.tee.will .. inform wH.li.iut)recommendation 
its findings to the President. The President 
will determine appropriate action and will 
advise the Professional Growth Committee of 
the results. 

Return from Sabbatical 

a, Each faculty member returning from leave 
shall file a written report with the Profes­
sional Growth Committee. It is suggested 
that the report be planned in consultation 
with the administration before the leave is 
taken. An official transcript will serve in 
lieu of written report for full-time study 
program. 

b. 
,'-'/ 

The recipient will be required to sign a note 
for the sabbatical salary which shall be for­
given at the rate of 1 semester for each 2 
semesters of contract fulfilled. If the 
recipient is unable to fulfill the terms of the 
note due to death or disability, the Board 
shall declare the note void • 

I ' 

. 8. Performance Report 

To insure that the faculty member on sabbatical 
has begun his/her leave according to plan, he/she 
shall submit a report to the Vice-President for 
Business Affairs, the Executive Dean of the college, 
and the Professional Growth Committee no later 
than 30 days after the beginning of each semester. 
Sabbatical salary will be suspended if this require­
ment is not complied with. 
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3,13 

3.14 

3.15 

E. Leave Without Pay 

The Goveminq Board may approve extended leave for 
any certificated personnel upon recommendation of 
the President. Faculty on such extended leave shall 
return to the same position in the college or one 
equal to it in another college in the District and shall 
retain all employment benefits except salary and 
insurance, unless paid for by the faculty member, 
and advancement on the salary schedule. 

APPEARANCE BEFORE GOVERNING BOARD 

Certificated employees desiring to appear before the 
Governing Board will apply through the Executive Dean of 
the college to the President who will make the necessary 
arrangements for such appearance, 

MEMBERSHIP IN AND REPRESENTATION BY PROFESSIONAL 
ORGANIZATIONS 

A, Personnel of the District will have complete freedom 
in selecting the professional organizations they may 
wish to join without coercion of any kind from any 
officer or employee of the District, 

t)//1,rf,_,.,./ 

13, Whatever courtesies are extended to reeogl1ized 
employee organizations in the District will be fully 
and unreservedly extended to all employee organizations. 

C. The use of coercion or pressure by an administrative 
officer or other District employee to influence any 
faculty member or other employee to join or refrain 
from Joining any organization will be deemed unpro­
fesionnal conduct. 

OUTSIDE ACTIVITY 

A. No certificated employee of the District will engage in 
any outside activity which will in any way interfere 
with his/her ability to carry out his/her assignment. 
It will be the responsibility of the employee to notify 
the Executive Dean of any such activities, 

1) cl 11(! 11 
.fl¢', .jJ LJ 
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3 .16 

3 .17 

C ~- Employees may be permitted to work up to the 
equivalent of 6 load hours per week in the Extended 
Day Division or on the visiiting staff in addition to 
a full-time day schedule. 

p ¢. Teachers 65 years of age or older may not teach in 
both the day and Extended Day Division sessions 
un!i,l.1,s granted permission to do so by the President 
of the District after consultation with the Executive 
Dean of the college . 

Permission of the Executive Dean and concurrence of 
the President must be obtained before an employee 
accepts any non MCCCD activities during any period 
when he/she is on duty with the college as specified 
in Section 3. 08E. 

PROCEDURE IN CASE OF VIOLATION OR ALLEGED VIOIATION 
CBAPTER III 

In the case of an administrator being charged with a 
violation of Chapter III, the matter will be reported to 
the Faculty Executive Council for its de liberation. 

If the Council considers the charge substantial, then 
the information will be presented to the President of · 
the District. The President will confer with the admin­
istrator in· question. The President will confer within 
30 days with the Executive Committee of the Executive 
Council (Executive Committee is made up of Executive 
Council officers and faculty college presidents,) 
concerning his findings and the action to be taken. 
If the Executive Committee is not in agreement with 
the proposed action by the President of the District, 
it will recommend to the Executive Council that the 
matter be placed on the agenda of the Board of Governors 
to be considered in executive session. The President 
will receive this request and place the matter on the 
agenda and schedule an executive session for the 
Executive Committee and the President of the District 
with the Governing Board. 
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CERTIFICATED PERS_()NNEL 

EXTENDED DAY DIVISION 

(THESE PROVISIONS DO NOT l~PPLY TO COLLEGES THAT HAVE 
INTEGRATED DAY AND EXTENDED DAY DIVISION PROGRAMS) 

2;, •(' u 
3 ,:18 

3.19 

A. The Dean of the Extended Day Division will determine 
the need for certifi.cated personnel. in the Extended 
Day Division program in accordance with the established 
policy of the District. 

B. Interviewing candidates and screening credentials of 
candidates will normally be done by Department/Divi­
sion Chairmen and the Dean of the Extended Day Divi­
sion, who wi.11 submit a list of recommendations to the 
Executive Dean of the college for his/her approval. 

C, Prior to assuming their duties, all certificated employ­
ees must meet the following requirements: 

1. file a valid community coll.ege credential with 
the administration; 

2. File a loyalty oath; 

~. S4by{it-,ev,j<:!._~ny:e\qf;s'~t3/f ia.ctSr'Y x~ra,/\ 

SUPERVISION OF FACULTY MEMBERS, EXTENDED DAY 
DIVISION 

A. Supervision of faculty members will. be the responsi­
bility of the Dean of the Extended Day Division. 
He/she will establish a procedure for evaluation of 
visiting faculty by coordinators, Department/Division 
Chairmen, and such other supervisory personnel as 
may be required. Extended Day Di vision faculty 
members shall be evaluated no more than deemed 
necessary. After an Evening Division visiting staff 
member has taught for six (6) continuous semesters, 
evaluation is no longer necessary except at the re­
quest of the administration/Department/Division 
Chairpersop. 

/ 
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3,19 B. Reimbursement for Supervision in the Extended 
Day Division 

1, Pay for supervising 16 to 30 sections will be 
at the 3 load hour extended day rate. 

2. Pay for supervising 31 sections or more will be 
at the 6 load hour extended day rate. 

3, When a faculty member is requested to evaluate 
a visiting faculty member, he/she shall be paid 
at the same rate as if he/she were teaching the 
class" 

RELATION TO DEPARTMENT/DIVISION CHAIRMEN, 
EXTENDED DAY DIVISION 

Liaison with the Department/Division Chairmen of the day 
program shall be maintained through the Dean of Instruction 
and the Dean of the Extended Day Division. 

SALARY SCHEDULE, EXTENDED DAY DIVISION 

See page,ft6 • 
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w 
<.C 

Time Missed 

Less than 8 
calendar days 

8 through 13 
calendar days 

14 calendar 
days or more 

INDUSTRIAL INSURANCE COMMISSION 

Compensation from the 
Industrial Commission 

None 

Approximately 65% of 
normal wages for time 
missed, excluding first 
7 calendar days. 

Approximately 65% of 
normal wages for time 
missed, including the 
first 7 calendar days. 

Compensation from 
School District 

Full pay for time 
missed until sick 
leave expires. 

Balance of full 
pay for 8th through 
13th calendar days 
until sick leave 
expires. 

Balance of full 
pay for all the 
time missed until 
sick leave expires. 

Charge Against Sick 
Leave Account 

Day for day on time 
missed. Example: 
5 work days missed -
charge sick leave 5 
days 

For that portion of 
time compensated by 
District. Example: 
8 work days missed -
charge sick leave 5 
full days plus approx­
imately .35 x 3 = 1.05 
or a total of 6. 05 days. 

For that portion of ti.,ne 
compensated by District. 
Example: 20 work days 
missed - charge sick 
leave approximately 
• 35 x 20 = 7 days 

·---··-- -------------- -------------- - ----- ----------- ·--.--· ---

Payroll adjusts sick leave account in accordance with the above schedule. 



MARICOPA COUNTY COMMUNI'IY COLLEGE DISTRICT 

APPOINTIVE SALARY SCHEDULE 

1975 ·- 1976 

Step WiA_ Doctorate 

Step 0 10,037 12,747 
1 10,740 13,450 
2 11,443 14,153' 
3 12, 14G 14,856 
4 12,849 15,559 
5 13,552 16,262 
6 14,255 16,965 
7 14,958 17,668 
8 15,661 18,371 
9 16,364 19,074 

10 17,067 19,777 
11 17,770 20,480 
12 18,473 21,183 
13 lv!A +24 19, 176 21,886 

Base only ) 

Hrs above MA $30. 11 
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Step 0 

l 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

MARICOPA COUNTY COMMUNITY COLLEGE DISTRICT 

PROVISIONAL SALARY SCHEDULE 

1975 - 1976 

MA 

9,511 

10;177 

10,843 

11,509 

12,175 

12,841 

13,507 

14,173 

14,839 

15,505 

16,171 

16,837 

Hrs above MA $28.53 
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Doctorate 

12,079 

12,745 

13,411 

14,077 

14,743 
15,409' 

16,075 

16,741 

17,407 

18,073 

18,739 

19,405 



Step 0 
1 
2 

3 

4 
5 

6 

7 

8 

9 

10 

11 

12 

13 

SEMI-PROFESSIONAL 

APPOINTIVE SALARY SCHEDULE 

1975 - 1976 

MA 

10,037 
10,740 
11,443 

12,146 

12,849 
13,552 

14,255 

14,958 

15,661 

16,364 

17,067 

17,770 
18,473 

MA+ 24 19,176 
Base only 

Hrs above MA $30. 11 
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EdD/PhQ 

12,747 

13,450 
14,153 

14,856 

15,559 
16,262 

16,965 

17,668 

18,371 

19,074 

19,777 

20,480 

21,183 

21,886 



Step 0 

1 

2 

3 

4 

5 

6 

7 

8 

SEMI-PROFESSIONAL 

PROVISIONAL SALARY SCHEDULE 

1975 - 1976 

MA 

9,511 

10,177 

10,843 

11,509 

12,175 

12,841 

13,507 

14, 173 

14,839 

Hrs above MA $28,53 

EdD/PhD 

12,079 

12,745 

13,411 

14,077 

14,743 

15,409 

16,075 

16,741 

17,407 

For instructors teaching in occupational associate degree or certificate programs, 
the minimum entrance requirement into the salary schedule would be accomplished 
with a Bachelor's Degree, plus 3 years of acceptable industrial experience and 
vocational certification (Step O). The master's degree may be used in lieu of 3 
years of acceptable industrial experience, 

The placement of full-time, non-degree instructional personnel at Maricopa 
Technical Community College on the salary-schedule will be determined upon the 
recommendation of the Vice President for Educational Services to the President 
of the District. 
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CERTIFICATED 

VISITING STAFF SALARY SCHEDULE 

1975 - 1976 

Semesters* Experience 

0-12, inclusive $230,00/load hour 

13 and above, inclusive 250,00/load hour 

* Only those semesters during which a visiting staff member teaches 
at least 1 credit course in the District will be used to determine pay 
rate. Such semesters need not be consecutive, 

Summer school teaching is not included. 
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CERTIFICATED EXTRA PAY FOR 
EXTRA DUTY -- 1975-76 

Men's Activities % Increment Weeks Rel eased Time 

Football , Head 

~ 1 ~ 
3 1,011 5.1 (1) 

Assistant .o '< 85 go '3 2 674 { )1. 7 :, (1) 
' 

Basketball, Head 12.5 1,255 2 674 1. 7 ' I (1-2) 
Assistant 7.0 703 1 337 1. 7 (1) 

Baseball, Head 12.5 1,255 1 337 3.4 (2) 
Assistant 7.0 703 1.7 (2) 

Track, Head 12.5 1,255 1 337 3 . 4 .. (2) 
Assistant 7.0 703 1.7 ! (2) 

Wrestling, Head 12 . 5 1,255 2 674 1. 7 I (1- 2) 
Assistant 7.0 703 1 337 1.7 ' (1 or· 2) 

Tennis 6.5 652 1.7 ! (2) 

Cross Country 6.5 652 1.7 (1) 

Golf 6.5 652 1. 7 (2) 
')() 

Intra murals 6.5 652 - · \' \ '·' 0 \/ . 

(!;) .! 
I. 

Trainers \: 1,·'· .. 
Football ss 600 >,• 

' Basketball/Wresting Fall 400 I~, 

Baseball/Track Sprg 400 

Athletic Director, Head 14.0 1,405 2 674 6 . d) (3-3) 
Assistant 7.5 753 

Women's Activities 

Athletic Director 7.5 753 >~ 
Archery 6.5 652 1.7 
Badminton 6.5 652 1.7 
Basketball 6.5 652 1. 7 
Field Hockey 6.5 652 1. 7 
Gymnastics 6.5 652 1.7 
Softball 6.5 652 1.7 
Tennis 6.5 652 1.7 
Volleyball 6.5 652 1.7 

1 • 

Intra murals 6.5 652 

BAND, Director s.o 853 2 674 
Assistant 6.5 652 1 337 

CHOIR 3.0 301 

FORENSICS , Director s.o 853 
Assistant 6.5 652 

THEATRE, Director ($2,000 divided - 4 productions) 
Assistant 

STUDENT GOVERNMENT 6.5 652 

LAW ENFORCEMENT (ld. hrs ) 6.0 1,686 
(GCC,MCC,PC,SCC) 
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CERTIFICATED EXTRA PAY 

FOR EXTRA DUTY 

1975 - 1976 

AUTHORITY TO ESTABLISH RATES OF PAY AND PAYMENT 

Authority shall be delegated to the President from the Governing Board to 
establish reasonable rates of pay and to authorize such payments (during 
the fiscal year) which may not be specifically covered by this Chapter. 
Such action shall be reported to the Governing Board in an informational 
manner, and, where possible, a uniform rate shall be included in the 
Chapter the year following its establishment through this provision. 

CONSULTATION FEES 

Consultants may be contracted with for specialized services provided 
budgetary provision has been made. The rate of pay shall not exceed 
$100.00 per day plus expenses unless accepted by the President, in 
advance, The number of days of authorization must be approved in advance 
through the Office of the Vice President for Educational Services. 

HONORARIUM PAYMENTS 

Payment of an honorarium may be allowed under the following conditions: 

1, A guest appearance of a recognized expert 
from outside the District for a schedule 
class or event; 

2. Shall be approved in advance through the 
Office of the Vice President for Educational 
Services; 

3. Shall not exceed $50. 00 per appearance which 
shall be interpreted to mean per date of appearance. 

Co-Op/Work Experience/Student Coordination 

Forum Series 
(Resident Faculty Participation) 
Not to exceed 2 per year within District. 
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CERTIFICATED EXTRA PAY FOR EXTRA DUTY 
1975 - 1976 (Continued) 

Extended Day Division 

/ 

Academic Year 
Residential 
Visiting Staff 0-12 semesters* experience 

inclusive 

$ 281.00/load hour 

230.00/load hour 

13 and above semesters* ex­
perience, inclusive 

* Only those semesters during which a vi.siting staff 
member teaches at least 1 credit course in the District 
will be used to determine pay rate. Such semesters 
need not be consecutive. Summer school teaching is 
not included. 

250. 00/load hour 

Summer School, 1975 only 

Residential $ 2 31. 00/load hour 
231. 00/load hour Visiting Staff 

Non{Classroom Instruction)Activities 
/ 

\f). 00/ho:A 

Special Interest Faculty 

** Exception - permission of the President of the District, 

Radio and Television Instruction 

$ 10,00/clock hour** 

The compensation per credit hour for the first 35 students in 
English composition classes, the first 40 students in mathe­
matics classes, and the first 55 students in all other classes 
will be: 

Radio Instruction (Live or Initial) 
Radio Instruction (Residual) 

TV Instruction (Live or Initial) 
TV Instruction (Residual) 

$ 200, 00/credit hour 
100, 00/credit hour 

500,00/credit hour 
250,00/credit hour 

For each 10 students or major fraction thereof, over the base established 
above, the compensation will be adjusted according to the following 
formula, up to a maximum of 200 students per class: 

Radio & TV Instruction (Live or Residual) 
~► 

Faculty members who supervise radio or television 
courses in which they were not responsible for the 
course work development, will be paid at the 
residual rate, 
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CHAPTER III 

CERTIFICATED PERSONNEL 

SUBJECT 

Absence . . . . • .. • • • 
Beginning of school 
Death in family • . • 
District-approved act.lvity 
Jury duty • • 

Pay deduction 
Military leave 

Pay deduction 
Sick leave 
Special leave 
Substitution 

Accountability 

INDEX 

PAGE 

29 
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26 
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30 

9 

Instructional residential (appointed and provisional) faculty. 9 
Support services staff • . . • • . . • . • • • 9 
Visiting staff . • . . . . . . . . . . • . . . . 3 

Advancement through the schedule after employment 14 
(see Horizontal, Professional Growth, and/or Vertical 
Increments) 

Appearance before governing board 35 
Alleged violation of Chapter III 3 6 

Appointed faculty member 
Defined . . • . . • . . . . . . . . . • . . • . . . . . . . . . . 1 
Salary schedule 

Certificated • • • • 40 
Semi-professional. 42 

Title • . . . . • . . 1 
Authority to establish rates of pay and payment 4 5 

Certification standards . . . . . . . . . . . . 
Compensation for irregularities • • • • • • • • 
Conflict between student and faculty member • 
Consultation fees • . • • • • • • 
Cost of living . . . . . . . ... 
Credit for non-academic activity 
Credit for non-academic professional activity other than 

travel and work experience . . . . . . . . . . . . . 
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SUBJECT 

Credit for prior experience on salary schedule 
Academic •••• 
Non-degree • • 
Semi-professional 

Credit for travel ••• 
Credit for work experience 

Definitions • 0 0 e I 

Appointed faculty member 
Chapter III • 
Faculty member 
Governing Board 
Officer of the college 
Part-time faculty • • 
Provisional faculty • 
Residential faculty. 
Visiting faculty. • • 

Department/Division chairmen 
Determining number and utilization of faculty 
Determining transfer of faculty •• 
Duties and responsibilities ••• 
Evaluation of provisional faculty 
Interviewing candidates • • • • 

Candidates for extended day division 
Relation to extended day division 

Disability . • . . . . . . . . . . . . . 
. . . . . . . . 

Benefits covering faculty carrying reduced load 
Charged against sick leave 
Industrial Commission Insurance. 

Chart . . . . . . I I t O I I 

Injury I I I O I f I . . . . . . 
Paying back advanced sick leave coverage 
Salary for total disability 
Sick leave . . . . . . 

Dismissal and suspension 
Appointed faculty. • • 

Due process procedure 
Provisional faculty hearing 

Duties and responsibilities 
Department/Division chairmen 
Instructional faculty members 
Visiting staff • • • • • • • • • 
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SUBJECT 

Employment 
After 65 . . . . . . . . . . . . . . . . 
Certification and health requirements 
For less than 9 months •••• , •• , 
For more than 9 months including extended day and 

summer schools . . . . . . . . . , . . . . . . . . 
Procedures 

Day ... , . 
Extended day 

Requirements , , 
Instructional personnel 
Instructors with Occupational Certificate 
Librarians • • • • 

Evaluation of instruction. 
Appointed faculty • 
Provisional faculty 

Extended day division 
Employment , 
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I , 

FACUL'l' Y •rR.fa.!,)Sf'Ei{ POLICY ld.JDL:•m u:-l 

I\. committee s ha l l be established at each collc0c to r.1a )-:e 
rccomme ndati.on :::; rc<Jarding s tat:fin~r • 

'1' hc staffing cuillmiltcc s hall consist o f t h e dean o f 
instruction .:i nd at 1 e·2.:::;t fou r fac ulty members . 'l'he cc,;nrnittce 
shall e lcc t i ts O1:;n ch.::1 irman. The cxccl: t i v c dean serves 
in, an ~;-:-officio capacity . ,. . 

(}_i'--e ,1, ,JL~ll¼rl'-t. J ' ltvl'V.I,{ l1/v Pc, e;:,.e....-<.[., j . v L/ 13 ,-~ 
3 . i·lhe"if{/fen l l men t r:h.:oj ections !Indicate that a,1y Dis trict college 

wi l l be over s tc1ffed dur ing the forthcorning academic year, 

4. 

6 . 

7 . 

!3 • 

the P~esident sha l l institute the following measures : 

a . No faculty member eligible for retirement shall be 
rehire d in any capacity. 

b . •rhe staffinc:1 committee at e;:1ch college s hall determine 
which discipl ine s in its jud0mc nt arc ov e rs t af fed and 
shull so recommend to t he adm i nistra tj on . fr:ncn~•;cr 
possible , surpl u s fo.cul ty members :.:;hal l ~e transferred 
to f i l l vacancie s that exist at o t ~er Distric k colleges . 

If there are no volunteers , the d etermination wil l b e made 
base d o n educational needs . J)/ ~ ~ ~ ~ YY°\..Q~ 

tt;. -~· ~ ) ~ -~~\ w--LU --6.e r:4~., 
'l'he recei ving college mu s t accept an~, tran~;f c~rce unl e ss there 
are more e ligible transf ere cs tha n vacancies ; j n which case , 
the receivin<J college may select from those available . 
Disagr e ement between campuses will be: ajudicRtcd by Pres i dent 
in cons u l t a tio n \\•ith facu l ty pre•siclent uncl the c :< ecu tive deans 
involved . 

Ins true t i onal vacancies vi t2.l to the 12duc.;1 t .ional pros r a ms of 
t h e colle0es which r E:main a fter U1c pn~ccl1i11<J step s h2.vc b e en 
taken shall be fi l led by hiring new provisional instructors . 

If a col l ege r e mains overstaf ::ec1 after the three !Jrcc 12d ing 
s t eps have been taken , faculty r.1embers sha ll oe 2,::;s is ncd 
teachinq load hours .i.n the Continuinq Educa tion Pcoqram i n 
the number ~;ul'(Lc i <' nt t o IJ:i:.i_i.q thc1 t ot,11. cl.-,~· 1_, ;ncl1.:1"J lo .:i d 
into accord wi t h Llic pi:ojcctcd e:nro1 J r:ic nl: ii , :;o r .:11.- .-1:,; 
a ssi<J rnncn ts are avai l ;:; ble . 

\vhen no c1::; s i0nme nts are avuiletblc in c: fc1cu l l: y n:r)rnbcr I s 
teachi ng ure ,J. in the Con tinuin<J J-:c.1uc z.i tion r,ru<J r ~1!.~ o r if 
program ter mina tion i s con s idered ilS a n alterna tiv e: , l: he 
dean of instruction will communicate the Collc91: Curricull:rn 
Committe e ' s r ccommc ndution t o tlJc c·:-: ccu t_i_v(.: dc,1 11 ; tl,c f.'.'l r;u lty 
member ( s ) affel'..:ted will be tru.nsfcrrcd to any vac .... ,ncy tlwt 





J.•'.:.icu.Ll:y 'J 1 1:il11:;! (!1' /'111 i(:y 
Pa<JC: 2 

exist;:, for which he/she ho.s a tcach.i.rv; minor. The~ fa.cult;,; 
member will be <jivcn a rcosonable time Lo c>:panc1 the 
teaching minor to the teacl1ing major witl1 every possible 
assistance from District resources. 

9. If no vacancy occurs i1: the faculty mcJtber's te?aching 
minor, he/she wi.ll be notified by !-larch 15 that the contract 
for the forthcoming year will be his/her terminal contract. 
The assignment of the faculty ;nember foi: the terminal year 
shall be detei:mincd by the administration. 

10. In case of recommendation for termination to the Governing 
Boai:d, the faculty member shall enjoy all rights of due 
process. 

JFP:rs:jm 
8/22/75 





'. 
l Addendum to Chapter III Puge 2 

Sections 3 .0 913, 3. 12P - Employing Resident Faculty as Substitutes 

This matter is before the Attorney General as to the legitimacy of 

paying regular, full-time faculty for substituting in clusses during the 

normal ours of accountability. It may be sometime before a legal , 

opinion ls rendered. ~ ~ ~ .~ 

Section 3 . 12N - Long Term Service and Terminal Contracts 

This section was found by the Attorney General's office to be in 

conflict with the law, therefore, the Governing Board has deleted this 

section from Chapter III. 

(Addition to statement on extended day division pay rates (P. 4 7) 

Employees who have retired from the District will be paid at the 

residential faculty rate for any classes they teach on a visiting staff 

basis after their retirement. 

Re-Assigned Time (P. 45) c~ ~ ;(:; /4 ~ 
~ tf'rt-~ •4-S-) 

Each college ~ ill be permitted to have 20 load hours of re-assigned 

time for the academic year. The allocation of this re-assigned time is 

to be at the discretion of the Executive Dean, 

A. Professiona l Growth Committee Chairman: 

The Chairman of the Professional Growth Committee shall receive 

six (6) load hours of re-assigned time per ucademic year. 

B. College and District Faculty Association Presidents: 

College faculty Association Presidents will be allowed six (6) load 

hours of re-assgbed time each semester. The District Faculty 

Association President will be allowed nine (9) load hours of 

re-assigned time each semester. 





Addendum to Chapter III Puge 3 

Summer School Pay - Page 4 7 

Summer Service Faculty who are employed on a nine month teaching 

contract may be employed for an additional period during the summer 

under the following conditions: 

The service faculty will be responsible for four (4) hours work daily, 

five (S) days per week. The applicable pay rate is $277. 20 per week, 

The assignment of hours and pay may be pro-rated at the discretion of 

the Executive Dean, 






