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CERTIFICATED PERSONNEI,

DAY PROGRAM

DEFINITIONS

A, A "Faculty Member" includes certificated personnel
of the instructional, support services, and admini-
strative staffs of the Maricopa County Community
College District,

1. Residential facu' - -~ hers are faculty membears
who are emplové.a ... che intention that they
will be ceontinuing employees,

2. Part-time fao aculty members emploved
less than full ... ... 1 their pay prorated on
Fho vaoideetial facully pay schedule,

3. All other facul e visiting [aculty.

A4, An "Appointed Faculty Member" is a certificated
employee under a full-time contract for the fourth
consecutive yeal

. A "Provisi i -y Member" is a certificated
employee act who has not attained
appointed racuily siatus.

6. An Appointed raculty Member shall be designated
Protessor,

. A Provisional Faculty Member shall be designated
Instructor.

B. The "Governing Board" is the Maricopa County Community
College District Governing Board,

C. An "Officer of the College" is a representative of the
Governing Board acting in accordance with his/her
assigned duties as delegated by the Board.,
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Chapter IIT is a District Cominittee composed of
administrative representatives appointed by the
President of the District and one facnlty representative
from each college appeinted by the President of the
Executive Council, The functions of Chapter III
Committee are as follows: To propose and recommend
amendments and changes in certificated personnel
pelicies; to initiate necessary changes in procedures;
to interpret these policies and procedures as necessary.,
. e

£t o

Any situation not specifically stated, but within the
scope of this chapter may be taven through the President
to the Governing Board for deiernnination,

3.01 EMPLOYMENT PROCEDURE

AI

The Executive Dean of each college within the District
with the asgistance of the Dean of instruction and
Department/Division Chairmen will determine the number
ind utilization of cvertificated personnel in each area of
nstruction in accordance with the established policies
»f the District.,

Interviewing of candidat~- *~= **~ faculty and reviewing

of their credentials will be done by faculty
members of the involved ) e, Department/Division
Chairman, the Dean of Instruction, Dean of Continuing
Education, the Cxecutive Dean, and the Vice-President

for Educational Services, Other personnel may be invited
to participate in interviews when warranted. T[Final
recommendations to the President will be made by the Vice-
President £ - 7° ' Tarvices,

The Presid: r recommendations for employ-
ment to the _..c.vieey v d who will make the appoint-
ments,

Written notice of appointiment will be given to all appoin-
tees following Board action, Appointees must file written
A A after notification,

X R yved by the Maricopa County
Community Cellege District may initiate or participate in
any institutional decisions involving a direct benefit to a
member or members of his/her immediate family. Such
decisions include, but are not restricted to initial appoint-
ment, retention, promotion, salary determination, leave
of absence, or grar ing of sabbatical leave,



3.01

GI

Vigiting Staff

Guldelines for employing visiting staff are as follows:

].c

oD
-

3.

All instructors employed for the visiting staff
must meet the employment requirements of the
Maricopa County Community College District
as stated in Chawtec ITI,

Vigiting staff will be employed in the same
manner prescribed for residential staff and in
accordance with the cmploymaent procedures in
Chapter 111,

K;Employment of visiting staff who are full-time

employees of other educational institutions
vill be avoided,

Not more than 8 semester hours in any discipline
nor more than 10 percent of the total hours
offered in any discipline, whichever is greater,
may be assigned to visiting faculty members,

Visiting faculty will be availahle outside of

class hours when their assistance is needed by

stud e 0 By
3¢

Residential faculty will he eligible for assign-
ment as vircitine ok havand their normal teachin
load,

The Vice-~President for Cducational Services will
report to the President's Council on the use of
visiting faculty in the District within 6 weeks
following the beginning of each semester,

All employment procedures will be conducted within

affirmative action guidelines,

EMPLOYMENT REQUIREMENTS

Prior to assuming their duties, all certificated employees will
meet all certification and health requirements of the Arizona
Cominunity College Board and the Maricopa County Community
College District, including filing of loyalty oath as required
by Arizona Revised Statutes.



3.02

ot J
A, Tor instructional personnel & teaching major of 60
semester hours is reguired for employment in the
Maricopa County Community College District,

Tor librarians an eamed bachelor's degree in Library
Science requiring 5 years of college training, or a
bachelor's degree plus a certificate of completion of
a library course reguiring at least 30 semester hours
beyond the bachelor's degree will be interpreted to
be the equivalent of a master's degree. In either
case, the work must be completed in a library school
approved by the American [ihvary Association.

Instructors with an occupational certificate must ha
a hachelor's degree with a major in the teaching fie
and 3 years' full-time on-the~job experience in the
area,

The Arizona State Board of Direclors for Community Colleges,
recognizing that superior teaching is the primary objective of
a community college faculty, has established certification
standards (ARS 15-660) to assist in the formation of fact :ies
devoted to teaching, with rich academic, professional,
vocational, and experiential hackgrounds,

FACULTY RETENTION AND DISMISSAL POLIGY

A, Issuwance of Faculty Contracts

1. TUnless a faculty member is otherwise notified
in writing by an officer of the college on or
before March 15, a new contract will be issued
to him/her for the ensuing academic year.

2. The faculty member shall indicate acceptance of
his/her contract for the ensuing year by signing
and returning the contract to the Governing BRoard
or its officer within 30 days after receipt of said
contract.

B. Faculty Transfer Policy

The contracts of Maricopa County Community College
District state that a certificated faculty member is

amploved by the District for assignment to a college,
the District Cifice, an extension center or a project,



3.04 B. )l.

Premises Basic to Transfer Determination

al

The preference of the faculty member for
a particular college or District program is
satisfied whenever possible.

The transfer of a certificated faculty member
from one college/facility to another college/
facility is effected for the purpose of

(1) Protecting the employment of the
faculty member in the event of over-
staffing in his/her present assignment;
and/or

(2) Meeting the staffing needs, numerically
and/or educationally, of another college/
facility; and/or

{3) Improving working relationships, such as
assignment of a faculty member to an
area or atmosphere better suited to his/
her professional preferences and/or the
professional preferences of his/her
colleagues.,

3 Reguisites for Transfer

a.

All parties concerned will be involved in the
transier consideration, including transferee,
Department/Division Chairmen, appropriate
operational deans, executive deans, Vice-
President for Educational Services, and faculty
association presidents of colleges/facilities
involved,

The determination of transfer will be based
upon, but not necessarily limited to, the
following factors:

(1) willingness of transferee;

(2} Convenience of location, residence,
and/or travel;

(3) Need for transfer;

(4) Suitability of transfer to all involved
parties,




3.04

B.2

c. The Maricopa County Community College
Disfrict President will receive the
recommencations of all involved parties
and take indicated and appropriate
administrative action,

C. Suspension and Dismissal

1.

The Presgident of the District may suspend a faculty
member for sericus hreaches of professional
conduct, Such suspension shall be effected hy
written notice to the facully member and to the
Governing Board, setting forth the grounds for the
suspension, A suspended faculty member shall be
paid his/her full salary until he/she is reinstated

or until his/her contract has been legally terminated.

When the President of the District determines to
recommend dismissal of an appointed faculty member,
he shall so advise him/her in writing of his decision,
specifying the cause or causes of his concern. All
faculty memhers will be notified of their retention or

AdAarmdanal v me A fmws A mwala 10

ligious or
e e e e e e e e ViO]Ation
of the cath of the faculty member,

Members of the discipline at any c¢¢ lege may bring

o th- =" Hf the Executive Dean and the

res: commendation for a hearing to

letelioue wae wumnpetency of a faculty member, |

A provisional faculty member is entitled to a hearing
by the administration at the unit level, in the
presence of the President of the Faculty Association,
with representation by faculty in the area of
specialization, within 5 days after notif:
consideration of suspension or dismissa.

hearing, the unit administration shall make its
recommendation to the President of the District along
with any option the Faculty Association representatives
may desire to

deny the defer



3.04

Suspension and Dismissal Procedure for an

Appointed Faculty Member

d,

An appointed faculty member who has been
suspended or recommendoed for dismissal

or suspension may, within 5 days of receipt
of notification, request a hearing before a
hearing committee,

Upon such requa ’ ' rommittee
shall be constiit be composed
of a membor of 1. AU VSLERLLY poard who
shall acl as chairman, 2 administrators
appointed by the Governing Board, and 2
appoir*-" "~ v hers selected by the
faculi

The hearing commitiee shall review the report
of the officer of the college, and shall make
any investigation deemed necessary to assure
a just recommendation. A hearing shall be
held not later than 30 days after the appoint-
ment of the committee,

The faculty member may appear in person at
the hearing and be represented by counsel, if
desired, and may present any testimony,
evidence, or statements, either oral or written,
in his/her behalf,

Within 5 days after completion of the hearing,
the hearing commiitee shall make its recom~
mendations to the Governing Board.,

The Governing Board shall render the final
decision for dismissal or for retention of a
fronltv mamhbar within 15 Aave aftar +ha ~laeing

o]

DUTIES AND RESPONSIBILITIES OF INSTRUCTIONAL FACULTY

MEMBERS

A faculty member is expected to perform the usual duties of
position and reasonable esxtracurricular duties in connecticn
with employment as the Governing Roard, or as the Board
through its chief administrative officer, may assign to the
faculty member for the period of the contract and including
sufficient hours of campus accountability, maintenance of 1
student conference hour per day, and adherence to class
schedule as published.

7



DUTIES AND RESPONSIBILITIES OF DEPARTMENT/DIVISION
CHAIRMEN

Subject to recommendation of the President to the Governing
Board, Department/Division Chairmen will be selected and
retained upon agreement of the depaiiment/division members
and the Executive Dean., They will be directly responsible
to the Executive Dean of the college or his/her designated
representative, No one may serve as Department/Division
Chpivman aftae e confract year in which the person reaches
age

BASIC PRINCIPLES ON FACULTY PARTICIPATION IN PCLICY
MAKING

A. Faculty members will be involved in the selection of all
college deans including Executive Deans. The procedure
to he followed is included in Chapter II of the District
Personnel Manual,

B, The following principles govern the participation of
faculty in policy making:

1, ECffective means of two-way communication
between individual faculty members and the
administration shall exist for the protection
and promotion of professional practices.

2. Policy and administrative reqgulaticns affecting
the faculty shall be discussed with the duly
constituted faculty organization at the appro-
priate level before adoption.

3. Policy recommending committees, composed
of instructional and administrative faculty,
shall he a part of the administrative structure,

4, All commiitees shall be constituted so as to
utilize fully the potential of the instructional
staff.

5. Temporary committees shall be kept at a
minimum; problems shall be referred to
permanent committees whenever possible,



3,08 FACULTY MEMBLER LOAD

A. A full-time load for an instructional faculty member
will be 2. :0:32'load hours per academic year.
Lecture hours are to be on a 1 to 1 basis. Laboratory
hours are to be counted as 0,7 of a lecture hour,
Laboratory hours are those clock hours that exceed
the credit hourg for a given course, By mutual agree-
ment of the faculty member and the administration the
former may accrue an overload in the first semester
and have a like reduction in the second semester.

B. No instructicnal faculty member will be required to
teach a locad in excess of 32 hours per academic year,
When an instructional facully member does agree to a
load in excess of 27 hours per ac ~  ic year, he/she
will be additional | ompensatec w. e basis of the
evening load hour rate of pay for each hour in excess
of 32,

C. When student contact hours are extremely heavy,
adjustments can be made in the number of load hours,
Faculty members are encouraged to experiment with
new approaches to instruction, involving such thingsg
as class size and differentiated staffing within the
conditions outlined in this section.

Programs not fitting within the specifications of the
above paragraphs will have teaching loads as indicated
on the contract, Surh eveentinne chall he hrancht -

the attention of the

Instructional faculty will have a minimum of 30 hours
per week accountahility on the job, Faculty members
of the service staff shall be scheduled on campus for
35 hours per week,

F'. 1In determining pay for part-time faculty members, 18
semester load hours will be used as the full-time pay
equivalent in determining prorated salary. (For
provisions related to retirement policy, see 3,12.L.)

3,09 SUBSTITUTION

A, Qualified substitute instructors will be employed to
replace absent members of the instructional staff
when deemed necessary by the Cxecutive ean,



3.09 B. When qualified substitutes are not available,
qualified residential faculty members may be
employed as substitutes. (For substitute pay
schedule see 3,12.P,)

3,10 EVALUATION OF INSTRUCTION

The Executive Dean and Dean of Instruction shall have the

right to visit any faculty member when they deem it neces-
sary to do so, and the arrangements for such visitation will
be made through the Department/Division Chairmen.

A, Evaluation of Provisional Faculty Members

1, Premises Basic to the Evaluation Program

a, Observation and evaluation will be made
by the administration or by qualified
personnel designated by the administration.

b, The Executive Dean of the College shall
have final responsibility for recommending
retention after consultation with Department/
Division Chairinen and the Dean of Instruction.

¢. The instructor is to be evaluated on the basis
of his/her effectiveness as a teacher, his/her
relationship with his/her colleagues and
students, and his/her service to the college
as a whole,

2. The objectives of the evaluation program are as
follows:

a. To improve teaching performance;

b. To advise the provisional faculty member
regularly and specifically of his/her
strengths and weaknesses, progress, and
overall status:

¢. To inform all levels of administration with
the same regularity and specificity of the
performance and status of the provisional
faculty member;

d. To determine the desirability of "appointed
status., ™

10



3.10

3. Plan for Evaluating Provisional Faculty Members

a. Observation of each provisional instructor
will be for not less than 3 full class
periods, or the equivalent, each vear,
Within 5 teaching days following each
observation, there will be a conference
between the instructor and the observer,

b. Ohservation of provisional faculty members
by administrative personnel must be
conducted if the Depariment/Division Chair-
man or the provisional faculty member
requests such observation,

¢. All written evaluations of provisional faculty
members will he made on the approved rating
form. These evaluations will be submitted
in triplicate and signed by the instructor and
the evaluator, One copy will be retained by
the instructor, one by the Executive Dean of
the College, and the other by the office of the
Vice-President for Educational Services.

d. Informal classroom visits by administrative
personnel necessary for gathering information,
course comparisons, etc., may be conducted
at any time and are not to be considered to be
observation for the purpose of instructor
evaluation,

B, Evaluation of Appointed Faculty Members

The visitation of appointed faculty members will not ke
done as a matter of routine, but may he done as admin-
istrative needs require,

CONFLICT BETWEEN STUDENT AND FACULTY MEMBER

When there is a disagreement between a student and a faculty
member, the proper college authority will work in confidence
with - e parties to resolve the conflict, The name of the
complainant will not necessarily be released unless some
action is to be taken in the case. The student and the faculty
mer T

aut.



SALARY SCHEDULE AND RETATED TTEMS

A.

Annual Gost of TLiving Adjustuent

An adjustment during any vear in which the salary base
is not revised shall be made using January figures of
the consumer price index as officially designated by
the Bureau of Labor Statistics.

Placement on the Salary Schedule

Faculty members teaching in academic areas and support
service personnel will be placed on the academic salary
schedule. raculty members working in technical and
semi-professional programs tfor which the District is
reimbursed by the State Department of Vocational
Education will be placed on the semi-professional
salary schedule,

Semi-Professional Salary Policies

1,

Employment on Semi--Proiessional Salary Schedule

For employment on the Semi-Professional salary
schedule, the faculty member must be teaching 50
percent or more of his/her program in approved
occupational courses. Paculty members emploved
on this schedule, where teaching and business
experience are equated for vertical placement,
must have their initial teaching schedule stipulated
by the Executive Dean of the College recommending
the employment. Upon evaluation and approval of
this program by the Vice-President for Educational
Services, the faculty member may then be employed,
ut: .zing business and industrial experience in
addition to his/her teaching experience for salary
purposes, to a maximum of 6 steps on the salary
schedule,

Faculty members in Office Education may not use
business experience for vertical placement on the
salary schedule. A master's degree is required for
employment in any office education area,

12



3.12

Vertical Movement on the Salary Schedule

Instructors employed in either semi-professional,
technical, vocational, or certificate programs
move vertically on the schedule under the same
regulations now in existence; i.e., years of
teaching and/or acceptable business and indus-
trial experience is equated up to a maximum of 6
additional steps on the salary schedule, Beyond
this point, the faculty member moves one step
for each acceptable year of experience within the
District. The maximum vertical progression for
non-degree faculty members is Step 9.

Horlzontal Movement on the Salary Schedule

Instructors in the semi-professional, technical,
vocational, or certificate programs move horizon~
tally on the salary schedule for each credit hour
bevond the minimum entering requirement up to a
maximum of 75 semester hours unless the candidate
has an earned doctoral degree,

If the administration requires additional study by
the non-degree faculty member, his/her salary
will be adjusted accordingly.

Horizontal Movement on the Salary Schedule for
Non-Degree Personnel

a. To recelve credit, non-degree personnel
must (1} file a course of study leading to
an associate in arts degree or (2) file a
listing of technical and general education
courses accepted by the Department/
Division Chairman, Dean of Instruction,
the Executive Dean, and the Professional
Growth Committee,

b, Verification must be provided upon success-
ful completion of such courses.

13




3.12 D.

1.

Credit for Prior bExperience

On the academic schedule crodit will be given

alt the rate of one step on the salary schedule
for each vear of acceptanle experience up to 3
yvears. Credit for experience beyond 3 years
will be at the rate of 1 step for each 2 years of
acceptable experience. Any fractional parts will
not be countad, The maximun credit allowahle
for prior experience may not exceed a total of 6
steps on the salary schedule.

On the scemi--professional schedule 3 years of
occupational experience is the minimum requirement
for Step 0. Credil for experience beyond Step 0
will be given at the rate of one step for each year
of acceptable teaching or occupation: experience
up to 3 vears. Credit for experience beyond 3

vears will be al the rate of | step for every 2 years
of aceceptable teaching and occupaticnal experience,
Any fractional parts will not be counted.,

The maximum pricr credii allowahle beyond that
reguired for employment mnay not exceed a total of
6 steps.

The placement of full-time non-degree instructional
personnel in the Maricopa County Community
College District on the salary schedule will be
determined upon the recommaondation of the Vice-
President for Hducalional Services to the President
of the Digtrict.

Professional Crowth Tncrements

Faculty members will be granted additional increments to
their base salary for acceptable credit, including the
doctoral degree, as indicated on the current salary
schedule (sce

Advancement 3w Fmployment

1.

Restrictions and Exceplions

Upen recommendation of the President of the
District, a faculty member shall he advanced
vertically through the siteps of the salary schedule
at the rate of 1 step per vear of service in the
performance cof his/her assigned duties. Advance-
ment throuwgh the schedule is subject to the follow-

ing restrictions and txXceptions:

14
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a, A faculty member who has worked in this
District more than 1 semester of the school
vear shall be advanced one veriical step on
the schedule. 1f employment has been for 1
semester or less, or employment is for 1/2
the regular load or less, the Facully member
will remain on the same step of the schedule
for the following vear. ilowever, if a faculty
membear is working on a fractional time basis
fromn year to year, he/she will receive the
fractional part of tho normal increment.

5, An employee may be advanced vertically through
the steps of the schedule provided he/she has
completed in each S-vear period 3 semester
hours of approved sludy or 3 hours of approved
non-academic credit. Non-academic credit
may not be used for successive 5-year periods.
The 3 hours must be completed prior to ihe
beginning of the new contract year. New
emplovees will have until the beginning date of
their second coniract to complete the 3 semester
hours requirement., Faculty members with a
doctoral degree in their teaching area will be

empted from these requirements,

Increment Withholding

The President of the Districl may withhold his !
recommendation for veriical advancement through the

salary schedule and any salary increase other than

cost of living may be withheld for any of the fc lowing

reasons:

a. Lack of sufficient success In the classroom;

h, Giving insufficient time and effort to duties
assigned or failure to perform a reasonable
amount of extracurricular activities; or

¢, Lack of cooperation in the adopted policies
of the Nistrict.

... icati le prior to March 15,

Any faculty member so deprived is entitled to a

lﬁl\i\h':hrt et s corm e esciadnrs ae o Anitlinad in

4
kL
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The President will make his rocommendat ion upon
the advise of a ccmnitiee composed of the Vice-
President for Bducational Services, the Executive
Dean of the College, and iwo (2} representatives
from the Faculty Association Executive Council,

Granting of Additional Horizontal fmorements

dditional horizontal increments
don 3,12, 1.4, will be credited
onmpleted when the contract is
ipts must be en tile in order for

o e wredited with additional
nember who takes summer classes
wadomic activities during the
nient of such work qualifying
onal increments must have

dod with transeripts, grade !
ficial notice on file with the

ted Personnel office, no later

aeses in the major teaching
ted avtomatically, provided

ipj_ ig firnichad indi~atineg

letion

st be ¢
sunde) . .
idae ithe major teaching arca,
ademic type activity.

c. 24 scmester hours ved study are required

to progross to Sier

The Maricopa County Community College District has
established a personnel policy permitting instructors
to advance on the salary schedule through longevity
as well as various types of activities directly relating
to increased professional competency. The liberality
of the policy and the absolute requirement for the ut-
most care in the expenditure of public monies demands
complete adherence to the concepts of the policy and
valid justification of all requests for salary advance-
ment,

16



3.12

F.4

S.

The policy is essentially a method of recognizing,
in a substantial way, the elfoits of instructors as
they engage in professional activity related to
their service to the District, 'The policy is not
primarily designad as a means of rewarding the
teacher financially, nor is it intended that com-
pensation he provided for activily considered to be
a part of a teacher's professional obligation,

Because of the great variety of activiticos which are
recognized and the even greater range of individual
reguests, it is frequenily necaessary to apply
interpretive judgment to determine whether the
request comes wilhin the purview of the policy.
Parl of the responsibility of (he Professional Growth
Committea is to wmake such determinations,

helpful in the interpretation of the policy, and that
all L e i, . L them
pric

a, Reaguests for approval of aredil for summer
courses should be submitted prior to May 15
of each year., Requests will be accepted and
considared after this date, but no ox post
{acto approval or disapproval can be assured,

b, No request for academic credit will be approved
for course work accomplished earlier than two
years prior 1o the submission of the reauest,






3.12 Q. 1. Approval of Individual College Courses

a., Graduate courses within subject field

level courses not previcusly
hin the subject field are
oproved.

weeee s wdllate courses within subject field

(1) Policy
Under o '8 within the
subje: acceptable if
appro

(2} Guidelines

(a) Undergraduate courses within the
subject field must be justified in
terms of the instructor's specific
teaching responsibility. It is
assumed that the acceptance of the
ingtruactor as - "~ >f the faculty
is proof that sroperly
accomplishou s ruguned background
tc be hired in the first place,

{b) Therefore, it will be only in very
unusual circumstances that this kind
of undergraduate credit will be approved.
The Dean of Instruction will have to
attest in writing to the fact that the
instructor's teaching assignment will be
in an area in which sufficient competency
is lacking.

c, GCraduate courses not within subject field

Graduate courses not within the subject field are
acceptable if the course has a direct application

to the professicnal responsibility of the instructor.
Courses required for the correction of certification
deficiencies will not be accepted for advancement
on the salary schedule, e.g., "The Tunior College"
course, :
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3.12  @G.1 d. Undergraduate courses not within subject field

(1)

(2)

Policy

Undergraduate courses not within the
subject field may be acceptable if
approval is given,

Guldelines

Special consideration will be given to
certain courses because of their academic
relevance or timeliness. A full statement
of justification must accompany the request,
Except for extracrdinary circumstances, all
other undergraduate courses will be
disapproved.

2., Approval of College Courses While Pursuing a Degree

a., Graduate Degree

1

2)

Policy

When the faculty member has a "graduate
course of study" pregram signed and
approved by the degree-granting ilnstitution,
a single blanket request for approval of all
courses is submitted, This will obviate the
need for requesting approval of each course
as it is taken,

It is not true that all graduate degrees
advance the cause of the professional
competency of the instructor, Specific
justification must be supplied to prove that
the completion of the degree will produce
specific benefit and credit to the field of
responsibility, Exceptions will be made for
degrees leading to a probable future assign-
ment,

b. Undergraduate Degree

(1)

Policy

Taculty members who are pursuing the
Assoclate in Arts degree must place a
certificate degree petition on file with the
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Professional Personnel Qffice after
consultation with their Dean of
Instruction. Those pursuing the
bachelor's degree must file a "program
of study" as outlined by the degree-
granting institution and approved by
the Dean of Instruction. A single
blanket request for approval for all

of the appropriate courses is submitted,
This will obviate the need for requesting
approval of sach course as it is taken,

Approval of Non-Academic Activity

The maximum non-academic activity credit allowed
to advance on the salary schedule will be limited to
20 credit hours of the total 75 hours possible, A
clear and complete description of the non-academic
activity must be submitted with the request for credit
approval,

a. Travel

(1)

(2)

Policy

One credit will be granted for each
consecutive ten days of travel, The
maximum credit allowable in the area
is six credit hours.

Guidelines

(a) A complete itinerary must be submitted
along with the credit request form prior
to the actual travel. Consideration
will be given in special instances with
approval to trips within the continental
United States, Tustification for the
travel will be required,

{b) An acceptable written report must be
submitted upon return to the Profes-
sional Personnel Office,

b. Work Experience

(1)

The work experience must be directly
related to the instructor's subject field,
and-cne credit will be granted for each
35 clock hours of work experience, The
maximum credit allowable in this area is
nine credit hours.
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(2} CGuidelines

(a) The work experience must be
accomplished during the summer
vacation pericd, unless otherwise
specifically approved and a state-
ment of justification must be sub-
mitted in advance of the work
aexperience,

(b) A letter frowm the employer stating
the duties ond hours worked is
required on completion of the work
experience. This letter must he
submitted to the Professional
Personnel Office,

(c) The key to this policy is that the
policy states that the relationship
of "work" and "subject field" must
be direct. The usual comment that
any course, or any work experience
improves the professional competency
of a faculty member is hereby rejected
for the purposes of advancement on
the salary schedule,

Other Professional Activity

(1) Policy
One credil will he granted for each 35 clock
hours of service performed, The activity
must be in addition to the professional
responsibilities of the instructor, and
normally these activities must occur out-
side of the regular working hours,

(2} Guidelines

A sampling of examples of the above activity
might be in writing and publishing periodical
articles or books, painting and exhibiting
pictures,

Depariment/Division Chairmen

The rate of pay for Department/Division Chairmen will be
determined by the number of faculty members in each
department/division as of October 1, The number of
faculty members in the department/division will be totalle
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3.12 H. including fractions, rounded to the nearest whole
number, and this total will determine Department/
Division Chairmen's pay,

A minimum of 3 faculty members, including the
Department/Division Chairman, will be recognized

for pay purposes. Pay is determined at the rate of

10 percent of base salary plus an additional 1 percent
of base for each member of the department/division
including the Department/Division Chairman. The
Department/Division Chairman is granted reassigned
time as follows and is to be implemented by the Execu-
tive Dean:

Number in Total
Department/ Reassigned
Division Time

1-4

5-8

9-12

13-16

17 or more 1

bW WD

I. Extracurricular Activities

All certificated employees are expected to bear a reason-
able share of extracurricular duties as part of their
regular contractual obligations, Employees shall be paid
for certain supervisory work required for activities sup-
ported by admission fees or activities provided from
student/college activity funds., The rate of pay for the
latter shall be as follows:

Campus Supervision « + « + + + « v+ + « + » 35,00 per hour

Chaperone activity shall not exceed 3 hours,
Exception may be granted to exceed 3 hours
per event provided that it is a “special®
event and provided that such request is made
in advance to the Vice-President for Business
Services and approved.

Testing . & + « + 4« « ¢ v « « « o +« &« + +$5.00 per hour
A]-l Others L3 . - . L] L] - - L] * L] » [ ] L] L] - $3l00 per hour*
*Ticket takers, ticket sellers, workers at

track meets are not to exceed 2-1/2 hours
per event,
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I.

A maximum of 55,)00 per day on school days and

$15200 per day on non-school days will prevail

for each day's supervision of off- campus activities
involving more than one day.

Insurance Coverage

1. Hospitalization/Major Medical

d,

The District provides 100 percent of
insurance cost for each employee's
participation in a hospitalization/major
medical insurance program,

Upon the exhaustion of sick leave,
employees will continue to have their
premiums paid for by the District for the
hospitalization/major medical insurance
based upon the following schedule:

YEARS OF SERVICE ~ PREMIUM PAYMENT PERIOD

O Z years, inclusive 3 months
ears, inclusive 6 months

i
{o 0 (6 ls\years, inclusive 12 months

C.

Hospitalization/major medical premium pay-
ments beginming-fuly.-l.,.19723-andfor-subsa~
quent-periods will be based on cost experience
for employees and cost experience for depen-
dents separately.

2. Disability

d.

When an injury causes lost time to an employee
of 8 days or more, the Industrial Commission
pays 05 percent of the employee's wages during
such lost-time period up to and including the
fourteenth day and 65 percent of the employee's
average earning retroactive to the first day of
injury. In cases where more than 14 days' time
is invelved, the District will at the option of
the employee pay the additional 35 percent and
charge same to the employee's accumulated sick
leave at the rate of 35 percent of 1 day for each
day of such lost time. (See Industrial Commission
Insurance chart on page 39.)
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3. Term Life Insurance

The District will pay for $12,000 of life insurance
coverage per employee, Employees will then be
able to purchase an additional $6,000 or $12,000
of life insurance at the same rate per thousand as
is paid by the District.

4, Insurance Benefits Covering Faculty Carrying
Reduced Load

A faculty member carrying less than a 3/4 load

who is or has been an appointed faculty member

will receive and continue to receive all insurance
coverage and benefits the same as any other
appointed faculty member, provided that the less
than 3/4 status is occasioned by illness, disability,
or retirement.

Sheltered Annuities

The Governing Board has authorized the participation of
employees in sheltered annuity programs. The employee
may direct the District to deduct a designated amount
from his/her salary for the purchase of such an annuity
provided the company he/she selects is on the list of
companies approved by the Insurance Committee and is
in accord with legal requirements,

State Retirement System and Social Security

Certificated employees are members of the Arizona State
Employees Retirement System and the Federal Old Age
and Survivors Insurance program,

1. A certificated employee who reaches age 62
before July 1 of any year may under circum-
stances beneficial to both the District and the
individual faculty member continue in either
part- or full-time employment. If the employ-
ment is to be less than full time, the pay shall
be prorated on regular salary rate and 15-hour
teaching load per semester, Any employment -
after 65 is on a year-to-year basis with Board
approval and provided that all of the following
3 conditions are met;

a. The employee requests continuance,
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b, The employee passes a physical examination
which will be given by a school physician
indicating that his/her health is satisfactory.
It the cvent the employee does not pass the
physical examination given by the school
physician and subsequently gets an examina-
tion by his/her own physician which indicates
he/she is able to continue in the job for
another year, this statement from his/her own
physician must be reviewed by the school
physician, If the schoel physician concurs
with the findings of ihe employee's physician,
the cmployee will have successfully met the
requirements of this section.

¢. The employee must he recommended for re-
employment by the President of the District.

When an employee reaches the age of 70, he/she
shall be permitted to complele his/her contract year
in which he/she reaches age 70,

M. Salary Deductions

in employee may he granied leave to participate in
3 professional, patriotic, or civic duty without

oss of salary, If, as in temporary military service
o jury duty, compensation is received for these
sutside services which is less than that earned
wrmally, the salary paid by the District will be the
lifference hetween the amount received and the
‘eqular salary.

Unapproved absence for personal reasons will result
in loss of salary., Such absences include holidays
other than those on the school calenday. Should an
employee be required involuntarily to appear in
court and be reimbursed for such appearance, his/
her pay for time missed will be the difference
between his/her salary and the compensation
received, Decductions from the salary of faculty
will be on the bhasis of one day's pay computed from
the yearly contract salary for each day missed.,
Deductions for 12-month employees will be at the
daily rate calculated from their con}tact flgure for
each day missed, Tor employees J,OCIUl['eCDtO work
beyond the regular contract year, the deduction per
day during the extended part of the vear will be 1/%
of the weekly rate for such extended pairt of the year.
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Long-Term Service and Terminal Contract b e

it

Faculty are eligible to receive terminal contracts for
long-term service under the following conditions:

1. Years of service beyond year in which employee
reaches age 65 do not apply.

A person who has 15 approved vyears in the District
and wishes to retire as early as 62 is entitled to
the terminal contract.

A person who has served in the District continually
since its inception and retires at age 62 or over
and has completed less than 15 years of approved
service is entitled to a reduced terminal contract.
{This provision includes persons who retired at the
end of the 1971-72 and 1972-73 school year.)

Individuals who plan to retire will notify the
President's office by November 15 preceding
retirement in fune or July,

When an individual has indicated in writing his/her
plan to retire at the end of the school year, no
reversal of this decision will be allowed except in
the cases listed below:

a, Inthe event the certificated employee is
unable to give the required notice of
retirement as a result of ill health, acci-
dent, or other unforeseen event, the
required notice of retirement is waived,
and terminal pay benefits shall be paid
in a lump sum upon retirement,

b. In the event of death of a certificated
employee during the year in which he/she
becomes eligible for the above benefit,
the spouse or dependent children (if any)
shall receive the terminal pay prior to
close of the contract year provided such
contract was written previous to death,

2. Amount of Payment

The terminal contract for faculty members having
reached the age 62-65 who request retirement after
15 years of service is $1,500.00,

The reduced terminal contract is based on the rate
of $100.00 per year of approved service,
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3. Method of Payment

The last applicable contract shall be revised to
include terminal payment and shall be paid
during the last half of liscal yvear between
January 1 and June 30, Payment may be equally
distributed over this period of time or held back
to be paid in the {inal check,

O. Compensation for Irregularities

Certificated employees who work other than the
/ regular hours and/or carry other than normal extra-
curricular assignments shall have their regular load
adjusted to compensate for working the irregular hours.

P. Substitute Pay

Substitute instructors will be paid $24.00 per day,
Two or more classes shall be considered a full day,

One-~half day is the minimum for which a substitute
will be paid,

Residential staff members who serve as substitutes
will be reimbursed at the rate of $8.,00 per clock hour
or major portion thereof., Not more than $24.00 may be
paid per day per absence.

Q. Employment for Less Than Nine Months

Should a certificated employee be required to work less
than the regular contract year, his/her pay shall be
prorated on the basis of the number of days actually
worked,

R. Employment for More Than Nine Months, Including
Extended Day Division and Summer Schools

Should a faculty member work more than the regular
contract year, including summer and extended day
division schools, he/she shall be paid according to the
appropriate pay schedule,

A faculty member performing non-teaching duties cutside
the contract year which are similar to regular contractual
duties shall be paid at the rate of a full-time certificated
faculty member,

S. Radio and Television Instruction (See page 486;)
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A. Sick Leave

Faculty members on a ninhe-month contract are allowed

10 days of sick leave per yvear., Twelve-month employees
are allowed 13 days of sick leave per year, Other
employvees covered by this schedule are allowed days
proportionate to the number of months of annual employ-
ment, Part-time employees are allowed sick leave days
prorated in the same manner as their salary. These days
are accumulated indefinitely,

Sickness in order to qualify under the above provisions
must be such as to confine the person. He/she may be
required to present a phyrician's certificate as proof
of illness,

An absence of not more than 5 days for any 1 occurrence
may be charged to an employee's sick leave when such
absence is due to the death or serious illness of the
emplovee's spouse, father, mother, child, brother,
sister, father or mother of spouse, or foster parent to
the extent of accumulated sick leave, This policy is
applicable only after the employee has begun work in
the particular year to which the leave may be charged,
Travel time nol to exceed 5 work days for any 1 occur-
rence may also be charged against sick leave,

The provisions of sick leave apply when an employee

is prevented by illness from starting work at the begin-
ning of schoecl, However, should an employee fail to
appear at the beginninu of the contract year for any
reason other than illness, his/her leave for that contract
yvear will be reduced proportionally by the time elapsed
before he/she assumes duties, All sick leave provisions
apply when an employee is prevented by illness from
starting work at the beginning of the contract year,
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Special leave not to exceed two (2) days per contract
year (non-accumulative) may be granted on request to
the Executive Dean., It is assumed that the activity
for which the leave is granted may be accomplish&d

at no other time than on the work day involved. Such
absences will be charged to the faculty member's sick
leave.

Military Leave

Under the provisions of ARS 38-610, officers and em~
plovees of the State, or of any county, city or town,
or any agency or political su-division thereof, shall
be granted leaves of absence from their duties without
loss of time, pay or efficiency rating, on all days
during which they are employed on training duty under
orders with any branch of the armed forces of the
United States, for a period not to exceed 15 working
days in any one (1) calendar vear, The period of time
spent in training under orders shall not be deducted
from the vacation period with pay to which an officer
or employee is otherwise entitled, Valid evidence of
orders must be presented to the Executive Dean of the
College to assure continuation of salary while on leave,

Sabbatical ILeave

1. Purpose of Teave

Sabbatical leaves are granted to qualified members
of the faculty for intellectual stimulation normally
to be attained by study, research, travel, suitable
work experience, or other creative activity., The
purpose of sabbatical leave is to upgrade the edu-
cational program in the school by improving faculty
competency.

2. Eligibility

a, A faculty member shall be eligible for sab-
batical after serving 12 consecutive semes-
ters as a resident faculty member in the
Maricopa County Community College District,
provided that he/she will not have reached
the age of 65 before completion of two (2)
full years of teaching after returning from
leave,
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b, Faculty members are eligible for addi-
tional sabbatical leave after completing
12 consecutive semesters following the
prior sabbatical,

C. Time spent on official non-sabbatical
leave shall not be counted as part of
the consecutive semesters but does not
interrupt the accumulation of time re-
quired for eligibility for a sabbatical.

d. Every eligible faculty member shall be
given equal consideration in granting
sabbatical leave,

6. In any year, 3 percent of the faculty of
each college may be granted sabbatical
leave for one (1) year, and such other
second semester leaves may be recom-
mended by the administration to the
Professional Growth Committee that
would not hinder the educational program,

Administration of Sabbatical Leave Policy

T}}G{ f‘?@bbapd@l/Léave \Stlb “Gommittee ’(bf\}the Pro-
fessional Growth Commitiee shall admi 'ste_p
ave policy, 'be Sub- Gomm ep
shall consist of the Proiebmona} Growth™ Com—
mittee Ghairman and one (l reprosenta’nve from
each of the other colleges. The duties of the
Sub Comnuttee shall.be {1).to prepare applica-
fon.forms: (2} to screen applicants; (3Yto.make
recommendations for-sabbatical leaves to- ghe

Prof0551onal Growth Committee,

o

Application Procedure

a, The Executive Dean of each college shall
publish a list of persons eligible for sab-
batical leave for the following year,
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D.

Compensation and Financial Arrangements

al

A faculty member on sabbatical leave
will receive full pay for 1/2 of contract
vear and 3/4 pay for the second 1/2 of
a contract year.

Special awards shall not be deducted if
they are intended to defray additional
expenses,

If job experience is remunerated, approp-
riate, but not necessarily proportionate,
adjustment gy_vill be made in the leave
salary. e

L
Employees on sabbatical leave will be paid
at the same interval as other employees
unless some other arrangement is made that
1s mutually satisfactory to the recipient and
the administration.

The faculty member's status shall not change
while on leave, and the time spent on sab-
batical leave will not interrupt his/her
progress on the salary schedule, The faculty
member receiving the sabbatical will return
to a position of the type agreed to in writing
before going on leave,

A faculty member on sabbatical will retain
his/her status as a member of the teacher
retirement fund according to the regulation
of the State Retirement System,

If a faculty member is unable to complete his/
her sabbatical program because of accident or
illness, he/she shall be allowed to modify
his/her program and shall continue to receive
his/her contract benefits, provided he/she
has furnished satisfactory notification and
evidence of the situation to the Professional
Growth Committee,

33




3.13

D.6

7.

In case of alleged failure to follow sab-
batical program, the President will appoint

a fact-finding committee to study the case,
The committee will include the Executive
Dean and the faculty organization president
of the college involved, and the chairman of
the Professional Growth Committee, The
committee will inform witHout)recommendation
its findings to the President, The President
will determine appropriate action and will
advise the Profegsional Growth Committee of
the results,

Return from Sabbatical

a.

Each faculty member returning from leave
shall file a written report with the Profes-
sional CGrowth Committee. It is suggested
that the report be planned in consultation
with the administration before the leave is
taken. An official transcript will serve in
lieu of written report for full-time study
program,

et
The recipient will be required to sign a noté
for the sabbatical salary which shall be for-
given at the rate of 1 semester for each 2
semesters of contract fulfilled. If the
recipient is unable to fulfill the terms of the
note due to death or disability, the Board
shall declare the note void.

Performance Report

To insure that the faculty member on sabbatical

has begun his/her leave according to plan, he/she
shall submit a report to the Vice-President for
Business Affairs, the Executive Dean of the college,
and the Professional Growth Committee no later
than 30 days after the beginning of each semester.
Sabbatical salary will be suspended if this require-
ment is not complied with,
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E. Leave Without Pay

The Governing Board may approve extended leave for
any certificated personnel upon recommendation of
the President. Faculty on such extended leave shall
return to the same position in the college or one
equal to it in another college in the Disirict and shall
retain all employment benefits except salary and
insurance, unless paid for by the faculty member,
and advancement on the salary schedule,

APPEARANCE BEFORE GOVERNING BOARD

Certificated employees desiring to appear before the
Governing Board will apply through the Executive Dean of
the college to the President who will make the necessary
arrangements for such appearance,

MEMBERSHIP IN AND REPRESENTATION BY PROFESSIONAL
ORGANIZATIONS

A. Personnel of the District will have complete freedom
in selecting the professional organizations they may
wish to join without coercion of any kind from any
officer or employee of the District,

o

B. Whatever courtesies are extended to peeogmzed
employee organizations in the District will be fully
and unreservedly extended to all employee organizations.

C. The use of coercion or pressure by an administrative
officer or other District employee to influence any
faculty member or other employee to join or refrain
from joining any organization will be deemed unpro-
fesionnal conduct,

QUTSIDE ACTIVITY

A. No certificated employee of the District will engage in
any cutside activity which will in any way interfere
~ with his/her ability to carry out his/hei assignment.
/Tt 'will be the responsibility of the employee to notify
' the Executive Dean of any such activities.

add T?’)f g
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Employees may be permitted to work up to the
equivalent of 6 load hours per week in the Extended
Day Division or on the vigiiting staff in addition to
a full-time day schedule,

Teachers 65 years of age or older may not teach in
both the day and Extended Day Division sessions
unpdss granted permission to do so by the President
of the District after consultation with the Executive
Dean of the college.

Permission of the Executive Dean and concurrence of
the President must be obtained before an employee
accepts any non MCCCD activities during any period
when he/she is on duty with the college as specified
in Section 3,08E,

PROCEDURE IN CASE OF VIOIATION OR ALLEGED VIOIATION

CHAPTER 111

In the case of an administrator being charged with a )
violation of Chapter III, the matter will be reported to
the Faculty Executive Council for its deliberation,

If the Council considers the charge substantial, then

~ the information will be presented to the President of -
the District., The President will confer with the admin-
istrator in question. The President will confer within
30 days with the Executive Committee of the Executive
Council (Executive Commiitee is made up of Executive
Council officers and faculty college presidents,)
concerning his findings and the action to be taken,
If the Executive Committee is not in agreement with
the proposed action by the President of the District,
it will recommend to the Executive Council that the
matter be placed on the agenda of the Board of Governors
to be considered in executive session. The President
will receive this request and place the matter on the
agenda and schedule an executive session for the
Executive Committee and the President of the District
with the Governing Board.
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CERTIFICATED PERSONNEL

EXTENDED DAY DIVISION e ’/{ Ll ’“'3 it

(THESE PROVISIONS DO NOT APPLY TO COLLEGES THAT HAVE
INTEGRATED DAY AND EXTENDED DAY DIVISION PROGRAMS)

|_|
w

b !’) # /’ ! ) . [
j. !:; f’J/!éJ}’” wrp ‘ )[)

fa] j
EMPLOYMENT PROCEDURE !

A. The Dean of the Extended Day Division will determine
the need for certificated personnel in the Extended
Day Division program in accordance with the established
policy of the District.

B. Interviewing candidates and screening credentials of
candidates will normally be done by Department/Divi-
sion Chairmen and the Dean of the Extended Day Divi-
sion, who will submit a list of recommendations to the
Executive Dean of the college for his/her approval.

C. Prior to assuming their duties, all certificated employ-
ees must meet the following requi rements:

1, Tile a valid community college credential with
the administration;

2, File a loyalty oath:
§. / Bubpiibevidence\of st factory Hoxay, \

SUPERVISION OF FACULTY MEMPBERS, EXTENDED DAY
DIVISION

A. Supervision of faculty members will be the responsi-
bility of the Dean of the Extended Day Division.
He/she will establish a procedure for evaluation of
visiting faculty by coordinators, Department/Division
Chairmen, and such other supervisory personnel as
may be required. Extended Day Division faculty
members shall be evaluated no more than deemed
necessary. After an FEvening Division visiting staff
member has taught for six (6) continuous semesters,
evaluation is no longer necessary except at the re-
quest of the administration/Department/Division
Chairpersoﬁ .
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.3'-«.- 19~ B. Reimbursement for Supervision in the Extended
Day Division

1, Pay for supervising 16 to 30 sections will be
at the 3 load hour extended day rate,

2., Pay for supervising 31 sections or more will be
at the 6 load hour extended day rate.

3. When a taculty member is requested to evaluate
a visiting faculty member, he/she shall be paid
at the same rate as if he/she were teaching the
class,

;3“.""20 REIATION TO DEPARTMENT/DIVISION CHAIRMEN,
EXTENDED DAY DIVISION

Liaison with the Department/Division Chairmen of the day
program shall be maintained through the Dean of Instruction
and the Dean of the Extended Day Division.

N
L

- W
DD e

1 SATARY SCHEDULE , EXTENDED DAY DIVISION

See pageﬂﬁ--;
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INDUSTRIAL INSURANCE COMMISSION

Time Missed

Compensation from the
Industrial Commission

Compensation from
School District

Charge Against Sick
Leave Account

Less than 8
calendar days

8 through 13
calendar days

14 calendar
days or more

None

Approximately 65% of
normal wages for time
missed, excluding first
7 calendar days.

Approximately 65% of
normal wages for time
missed, including the
first 7 calendar days.

Full pay for time
missed until sick
leave expires.

Balance of full
pay for 8th through
13th calendar days
until sick leave
expires,

Balance of full

pay for ali the

time missed until
sick leave expires.

Payroll adjusts sick leave account in accordance with the above schedule,

Day for day on time
missed. Example;

5 work davs missed -
charge sick leave 5
days

For that portion of

time compensated by
District. Example:

8 work days missed -
charge sick leave 5
full davs plus approx-
imately .35 x 3 =1.05
or @ total of 6.05 days.

For that portion of time
compensated by District.
Example: 20 work days
missed - charge sick
leave approximately
.35 x 20 = 7 days




MARICOPA COUNTY COMMUNITY COLLEGE DISTRICT

APPOINTIVE SALARY SCHEDULE

1975 -~ 1976

Step. MA Doctorate

Step 0 10,037 12,747
1 10,740 13,450
2 11,443 14,153
3 12,146 14,856
4 12,849 15,559
5 13,552 16,262
6 14,255 16,965
7 14,958 17,668
8 15,661 18,371
9 16,364 19,074
10 17,067 19,777
11 17,770 20,480
12 18,473 21,183
13 MA +24 19,176 21,886

Base only Do

Hrs above MA 530,11

i
'
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 MARICOPA COUNTY COMMUNITY COLLEGE DISTRICT

PROVISIONAL SALARY SCHEDULE

Step
Step 0
1
2
3
4
5
6
7
8
9
10
11

Hrs above MA $28,53

1975 - 1976

41

9,511
10,177
10,843
11,509
12,175
12,841
13,507
14,173
14,838
15,505
16,171
16,837

Doctorate

12,079
12,745
13,411
14,077
14,743
15,409°
16,075
16,741
17,407
18,073
18,739
19,405




SEMI-PROFESSIONAL

APPOINTIVE SALARY SCHEDULE

Step

D 0 N R W O

10

12
13

Hrs above MA $30.11

1975 - 1976

MA + 24
Base only
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JMA

10,037
10,740
11,443
12,146
12,849
13,552
14,255
14,958
15,661
16,364
17,067
17,770
18,473
19,176

EdD/PhD

12,747
13,450
14,153
14,856
15,559
16,262
16,965
17,668
18,371
19,074
19,777
20, 480
21,183
21,886




SEMI-PROFESSIONAL

PROVISIONAL SALARY SCHEDULE

1875 ~ 1976

MA EdD/PhD

Step 0 9,511 12,079
1 10,177 12,745
2 10,843 13,411
3 11,509 14,077
4 12,175 14,743
5 12,841 15,409
6 13,507 16,075
7 14,173 16,741
8 14,839 17,407

Hrs above MA 528,53

For instructors teaching in occupational associate degree or certificate programs,
the minimum entrance requirement into the salary schedule would be accomplished

with a Bachelor's Degree, plus 3 years of acceptable Industrial experience and
vocational certification (Step 0), The master's degree may be used in lieu of 3
years of acceptable industrial experience,

The placement of full-time, non-degree instructional personnel at Maricopa
Technical Community College on the salary schedule will be determined upon the
recommendation of the Vice President for Educational Services to the President
of the District,
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CERTIFICATED

VISITING STAFF SALARY SCHEDULE

1875 - 1976
Semesters* Experlence
0-12, inclusive $230,00/10ad hour
13 and above, inclusive 250,00/1cad hour

* Only those semesters during which a visiting staff member teaches
at least 1 credit course in the District will be used to determine pay
rate, Such semesters need not be consecutive,

Summer school teaching is not included,
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CERTIFICATED EXTRA PAY FFOR
EXTRA DUTY -~ 1975~76

Men's Actlvities

Football, Head
Asslstant

Basketball, Head
Assistant

Basehall, Head
Asslstant

Track, Head
Assistant

Wrestling, Head
Assistant

Tennis

Cross Country
Golf
Intramurals

Trainers
Football
Basketball/Wresting
Baseball/Track

Athletic Director, Head
Nssistant

Women's Activities

Athletic Director

Archery
Badminton
Basketball
Fleld Hockey
Gymnastics
Softhall
Tennlis
Volleyba

Intramurals

BAND, Director
Assistant

CHC 3

FORENSICS, Director
Assistant

TIICA™e® . Director
Assistant

STUDENT GOVERNMENT

1AW ENFC CEMENT (d, hrs)

(GCQ,MCC ,PC,8CC)

%
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.
(et
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8.
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Increment

Weeks

'r Amnr

1,255
703

1,255
703

1,255
703
1,255
703

652
652
652
652

600
400
400

1,405
753

753

652
652
652
652
652
652
652
652

652

853
652

301

853
652

1,011
674

3
2
2 674
1 337
i 337

—_

337

674
337

=

2 674

674
337

= N

(62,000 divided - 4 productions)

6.5

6.0

652

1,686
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CERTIFICATED EXTRA PAY
FOR EXTRA DUTY
1975 ~ 1976

AUTHORITY TO ESTABLISH RATES OF PAY AND PAYMENT

Authority shall be delegated to the President from the Governing Board to
establish reasonable rates of pay and to authorlze such payments (during
the fiscal year) which may not be specifically covered by this Chapter.
Such actlon shall be reported to the Goveming Board in an informational
manner, and, where possible, a uniform rate shall be included in the
Chapter the year following its establishment through this provision,

CONSULTATION FEES

Consultants may be contracted with for specialized services provided
budgetary provision has been made, The rate of pay shall not exceed
$100,00 per day plus expenses unless accepted by the President, in
advance. The number of days of authorlzatlon must be approved In advance
through the Office of the Vice President for Educational Services.

HONORARIUM PAYMENTS

Payment of an honorarium may be allowed under the following conditlons;

1. A guest appearance of a recognized expert
from outside the District for a schedule
class or event;

2, Shall be approved in advance through the
Office of the Vice Presldent for Educational
Services;

3, Shall not exceed $50,00 per appearance which
shall be interpreted to mean per date of appearance.

$ 55,00/student/
semester
Forum Serles $150.00/performance
(Resident Faculty Participation)
Not to exceed 2 per year within District.
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CERTIFICATED EXTRA PAY FOR EXTRA DUTY
1975 ~ 1976 (Continued)

Extended Day Division

Academic Year

Residential $ 281,00/load hour
Visiting Staff 0-12 semesters* experience
inclusive 230,00/1cad hour
13 and above semesters* ex~
perience, Inclusive 250,00/1cad hour

* Only those semesters durlng which a visiting staff
member teaches at least 1 credit course in the District
will be used to determine pay rate, Such semesters
need not be consecutive, Summer school teaching is
not included,

summer School, 1975 conly

Residential $ 231,00/1o0ad hour
Visitlng Staff 231,00/1o0ad hour
Non-{Classroom Instmctioﬁ\)Activities \3 5. OO/hoﬁE%
/ ......
Special Interest Faculty $ 10.00/clock hour**

*% Pxceptlon - permission of the President of the District.

Radio and Television Instruction

The compensation per credit hour for the first 35 students in
English composition classes, the first 40 students in mathe~
matics classes, and the first 55 students in all other classes

will be:

Radio Instruction (Live or Initial) $ 200,00/credit hour
Radio Instruction (Residual) 100.00/credit hour
TV Instruction (Live or Initial) 500,00/credit hour
TV Instruction (Residual) 250, 00/credit hour

For each 10 students or major fraction thereof, over the base established
above, the compensation will be adjusted according to the following
formula, up to a maximum of 200 students per class:

Radio & TV Instructlon (Live or Residual) $ 20,00/credlt hour
N
Faculty members who supervise radlo or television
courses in which they were not responsible for the
course work development, will be pald at the
residual rate,
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CERTIFICATED PERSONNEL
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ADDEN UM TO CHAPTER 11

Faculty Transfer Policy







MARICOUA_ COLIIT COMIL LIV COLLICE Do o

FACULTY TRANSFE POLICY ALDLENDUN R
ittee shall he cstablished at each colleye to make
wndations regarding staffine

:alffing commiltee shall consist of the dean of
lclbion. and at least Four faculby nembers. The coemitbee
shall elecl its own chalrman., The cxoecutive dean scrves )

LI B e N s I T N T R S

lic District colleqge
uring the forthcoming academic year,
the President snall institute the following measures:

a. No faculty member ecligible for retirement shall be
rehired in any capacity.

b. The staffing committee at cach colleqge shall detormine
which disciplines in its judgment arc ove 1Efed and
chall so reconmend to the administration. TENOYCY
possible, surplus faculty members zhall Lo _ransterred
to £ill vacancies that erilst at other bListric colleges.

- - . oo -2 1T e A

The receciving college must acceplt any transioree UNLlsss cuuvle
are more eligible tranzsferees than vacancics; in which case,
the receiving college may select {rom those available,
Disagreement bebween campuses will be ajudicated by Fresident
in consultation with faculty president and the cxecutive deans
involved.

Instructional vacancies vital to the cducational programs of
the colleges which remain after the precedling steps have been
taken shall be £illed by hiring new provisional instructors.

If a college remaing overstalfed after the three wreoceding
steps have been taken, facully members shall be assigyned
teaching load hours in the Continuing Bducation Program in
he number sullicicnt Lo bring Uhoe tokal day feaching load
into accord with Lhe projectad enrollment in so far as
assignuents are available.

When no assignments ave available in o Faculty membor's
teaching arca in the Continuing Bducation progran or if
program termination is considered as an altcrnative, the

dean of instruction will communicate the College Curriculum
Committec's recommendation to the exocubive dean; thoe facully
member {s) affetted will be transferred to any vacancy Lhe






Facultby Tvanslor Policy
Page 2

10.

exists for which he/she has a teaching minor. The faculty
member will be given a reasonable Lime to expand the
teaching minor to the teaching major with every possible
assistance from Districtl resources.

If no vacancy occurs ir the faculty member’'s teaching

minor, he/she will be notified by March 15 that the contract
for the forthcoming vear will he his/her terminal contract.
The assignment of the faculty member [For the terminal year
shall be determincd by the administration.

In case of recommendation for termination to the Governing
Board, the faculty member shall enjoy all rights of due
process,

JFP:rs:jm
8/22/75







Addendum to Chapter 111 Page 2

Sections 3.098, 3,12P - Lmploving Resident Facully as Substitutes

This matter is before the Attorney General as to the legitimacy of
paying regular, fu |-time faculty for substituting in classes during the

normal ours of accountability., It may be some’’

opinion is rendered,

Section 3.12N - Long Term Service and Terminal Contracts

This section was found by the Attorney General's office to be in
con .ct with the law, therefore, the Governing Board has deleted this

section from Chapter 111,

(Addition to statement on extended day division pay rates (P, 47)

Employees who have retired from the Dis ¢t will be paid at the
recicdential faculty rate for any classes they teach on a visiting stalfl

basis after their retirement.

time for the academic year. The allocation of this re-assigned time is
to ke at the discretion of the Executive Dean,

A, Professional Growth Committee Chairman:

The Chairman of the Professional Growth Committee shall receive
six (6) load hours of re~assigned time per academic year.

B. College and District Facully Association Presidents:

College facully Association Presidents will be ¢ owed six (6) load
hours of re~assghed time each semester., The District Faculty
Association President will be allowed nine (9) load hours of

re-assigned time each semester,






Addendum to Chapter 111 Page 3

Summer School Pay - Page 47

Summer Service Faculty who are employed on a nine month teaching
- contract may be employed for an additional period during the summer
under the following conditions;

The service faculty will be responsible for four {4) hours work dally,
five (5) days per week. The applicable pay rate is $277.20 per week,
The assignment of hours and pay may be pro-rated at the discretion of

the Executive Dean.









