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CHAPTER T11I

CERTIFICATED PERSONNEL

THE POLICIES IN THIS CHAPTER WILL APPLY TO FACULTY PERSONNEL.
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(HAPTER 11T

CERTTFICATED PERSCNMEL

DAY PROGEAM

3.00 DEFINTTIONS

A

A "Faculty Mawe ' includes certificated persomnel of the
instroctional, s isport services, and addinistrative staffs of
the Maricopa Cuunty Commmity College Listrict.

1. Residential faculty mombers are faculty menbers who are
employed full-tiwe with the intention that they will be
continuing employees, an "Appointed Faculty Menber! is
a certificated employece under a full-tine residential
contract for the fourth consecutive year. 2An Appointed
Faculty Manber shall be designated a Professor. A
"Provisional Faculty Member” is a certificated enployee
under a full~tine residential contract who has not
attained appointed faculty status. A Provisional Faculty
Maber shall be designated Instructor.

2. Part-time faculty merbers are faculty members aenployed less
than full-time in Governing Board approved staffing positions.
Their pay is prorated on the residential faculty pay schedule.

3. Asscciate Faculty are employed on other than a residential
contract, e.g. sabbatical replacements and externally funded
personnel. Their conditions of amployment are specified in
their contract.

4. ALl others shall be visiting faculty.

The "Governing Beard" is the Maricopa County Community College
District Governing Board.

M "Officer of the College" is a representative of the Governing
Board acting in accordance with his/her assigned duties as
Celegated by the Gowerning Board.

Chapter III is a Governing Board approved District Committee
composed of two administrative representatives appointed by the
President of the District and cne faculty representative from
each college appointed by the President of the Executive Council.
The functions of the Chapter III Comuittee are as follows: 1To
propose and recommend amendrents and changes in certificated
persomnel policies; to initiate necessary changes in procedures;
to interpret these policies and procedures as necessary.




3.00 B, 1he Profecsional Growth Coaulbtee is a Governing Board approved
Districy cesmittee consisting of the President of the District
or bis reprocestative plus the demns of instruction and two (2)
faculty representatives from each canpus,

Fo 'the President.'s Council consists of the President of the District,
the President of the Executive Council and the presidents of
each coliegs faoulty association/senate,

G. the Executive Comcil consists of the presiding officer of each
colieye faculby sesociation/senate and representatives of full-time
residentinl f£xomlsy ot each oollege.

H. Seniority shadl be based on continuous residential employment

and shadl date {com the time of formpl Governing Board action.

3.01 EMPLOYMENT PROCEDURE:

A. A committee shall be established at each college to make
recomrendations to the executive dean regarding staffing.

the staffing committes shall consist of the dean of instruction
and at least foar faculty menbers appointed by the Faculty
President, each from a different division/department. fThe
committee shall elect its owm chairman. The executive dean
serves in an ex-officio capacity.

B. Interviewing of candidates for the faculty and reviewing of
their credentials will be done by faculty menbers of the
involved discipline, department/division chairperson and
appropriate administrative persomnel. Other personnel may be
invited to participate in interviews when warranted. Final
recommendations to the President will be made by the Vice-
President for Fducaticnal Services.

C. The President of the District will make the recommendations for
erploynent to the Governing Board who will make the appointments.

D. Written notice of appointmwent will be given to all appointees
following Board action. Appointees must file written acceptance
within 30 days after notification.

E. Without Governing Board approval no person presently employed by
the Maricopa County Community College District may initiate or
participate in any institutional decisions involving a direct
benefit to a menber or merbers of his/her imediate family. Such
decisions include, but are not restricted to initial appointnent,
retention, promotion, salary detenmination ; leave of absence, or
granting of sabbatical leave.




3.01

3.02

F. Visit"i_‘rgf;'g SEaft

Guidelines for employing visiting staff are as follows:

1. ALl instructors employed for the visiting staff must neet
the amployment requiremsnts of the Maricopa County Commnity
College District as stated in Chapter TII.

2. Not nore than 15 semester hours per semester in any discipline

noxr. more than 10 percent of the total hows offered in any
digcipline, whichever is greatsr, may be assigned to visiting
faculty mewlvars,

3. Visiting faculty will be available outside of class hours
when their assistance is weeded hy students.

4. Residential faculty will be eligible for assignment as
visiting staff beyond their noxmal teaching load.

5. The Vice-President for Educational Services will report
to the President's Council on the use of visiting faculty
in the Diskrict within 6 wdeks following the beginning of
each senester.

G, All employment procedures will be conducted within affimative
action guidelines.

EMPLOYMENT REQUIRESENTS

Prior to assuming their duties, all certificated employees will
neet all certification and health requirenents of the Arizona
Community College Board and the Maricopa County Conmmunity College
District, including filing of loyalty cath as required by
Arizona Revised Statutes,

A, For academic instructional persomnel a teaching major of 60
serester hours is required for enployment in the Maricopa County
Commmity College District,

B. For librarians an earned Bachelor's degree in Library Science
requiring 5 years of college training, or a Bachelor's degree
plus a certificate of conpletion of a library course requiring
at least 30 semester hours beyond the Bachelor's degree will be
interpreted to be the equivalent of a Master's degree. 1In either
case, the work must be completed in a library school approved
by the American Library Association.

C. A requirement for employment in the Maricopa County Community
College District for Instructional Media Professional Personnel
is, either:




3.02 cC.

1o A earnad Master's degree in the Tield of instructional
nedia, or

2. An earned Master's degree and 30 semester hours of graduate
comrsz work in the field of instructional media.

For occupaticnal instructional personnel, at least thirty (30)
senester nours of general educational courses towards a Bachelor's
degree; at least fifteen (15) semester hours of professional
preparation courses, and at least three (3) years experience

in the occupational area to be taught. However, the instructor
may be deficiert :n the Arizona Camunity College course, in
teaching methoecs, internship and practice teaching or full-time
teaching experience in the high school, commnity college,

four year coliezz or university. Renewal of District employment
will be contingent upon the teacher making satisfactory progress
toward the acgpiisivion of the Bachelor's degree.

The Maricopa Coanty Commnity College District, whether for
purposes of initial awployment or for vertical or horizontal
advancenent on the salary schedule, recognizes only those
academic credits end/or degrees earned at accredited institutions.
(Effective July 1, 1976).

3.03  FACULTY RETENTION AND DISMISSAL POLICY

A,

Issuance of Faculty Contracts

1. Unless a faculty member is otherwise notified in writing
by an officer of the college on or before March 15, a new
contract will be issuved to him/her for the ensuing academic
year.

2. The faculty member shall indicate acceptance of his/her
contract for the ensuing year by signing and returning the
contract to the Governing Board or its officer within 30
days after receipt of said contract.

Faculty Transfer Policy

the contracts of Maricopa County Commmnity College District
state that a certificated faculty member is employed by the
District for assigmment to a college, the District Office, an
extensicn center or a project.

1. Premises Basic to Transfer Determination

a. 'The preference of the faculty member for a particular
college or District program is salisfied whenever possible.

-




3.03 B. 1. b. The transfer of a certificated faculty wenber from one

college/Tacility to anolher college/facility is effected
for the purpose of

(1)  Protecting the enployment of the faculty menber
in the event of overstaffing in his/her present
assignwent; and/or

(2) Meeting the staffing needs, nurerically and/or
educationally, of another college/facility; and/ox

(3) wproving working relationships, such as assignnent
of a faculty renber to an area or atmosphere better
suited to his/her professional preferences and/or
Lhe rrofessional preferences of his/her colleagues.

2. Reqguisitey for Trensfer

a. All partics concerned will ke involved in the transfer
consideralion, including transferee, department/division
chalrpers ng, appropriate operational deans, executive deans,
Vice-Pres Jent for Fducational Services, and faculty
association presidents of colleges/facilities involved.

b. The determination of transfer will be based upon, but not
limited to, the following factors:

{1) wWillingness of transferee;
(2} Convenience of location, residence, and/or travel;
(3) Heed for transfer;
(4) Suitability of transfer to all involved parties.
¢. The Maricopa County Commnity College District President

will receive the reconmendations of all involved parties
and take indicated and appropriate administrative action.

3. Over Staffing Transfer Policy

when enrollment projections indicate that any District
college will be overstaffed during the forthcoming academic
year, the staffing committee at each college shall determine
which disciplines are overstaffed or understaffed and shall
so recommend appropriate action to the campus administration,

a. Vhenever overstaffing is found to exist in any discipline
the first consideration for transfer to another cawpus
will be given to volunteers in the overstaffed discipline(s).




3.63

Pebormination and recommendation of the respective
sunffing committees will be nade based on reconnended
aducational needs of both colieges and then by seniority.
if the campus discipline of the transferee subsequently
bes a vacancy, the transferee will be given first option
on retuming to previous position.

When only cne eligible transferee is recomended by the
staffing commibiee, the receiving college must acoept

that transferee, When the staffing commitiee(s) recommend
more Hhae one transferee, the receiving college may select
from ctose recommended.  Uniesolved recamendations will be
adjulizated by the President in consultaticon with the
involved college faculty presidents, department/division
chairparsons or designated representative and the

execuiive deans.

If a college remains overstalied after preceding steps

have been taken, faculty menbers shall be assigned

teaching lead hours in an area of competency in the continu-
Ing education program.

When no assignments are available in a faculty menber's
teaching syea in the continuing education program or if
program ternination is considered as an altemative,

the dean of instruction will commnicate the college
curriculum committee's recommendation to the executive
dean;| the faculty member (s) affected will be transferred
to any vacancy that exists for which he/she has a teaching
minor. The faculty menber will be given a reasonable

time to expand the teaching minor to the teaching major
with every possible assistance from District resources."]

If no vacancy occurs in the faculty menber's teaching
minor, he/she will be notified by March 15 that the
contract for the forthcoming year will be his/her terminal
contract. The assignment of the faculty member for the
terminal year shall he determined by the adninistration.

In case of recomvendation for termination to the Governing
Board, the faculty member shall enjoy all rights of due
process.

C. Suspension and Dismissal

1.

The President of the District may suspend a faculty member

for serious breaches of professional conduct. Such suspension
shall be effectecd by written notice to the faculty member and
to the Governing Goard, setting forth the grounds for the
suspension. A suspended faculty menber shall be paid his/her
full salary until he/she is reinstated or until his/her
contract has been legally terminated.




3.03

khen the President of the District determines to recommend
dismissal of an appointed faculty member, he shall so advise
hin/bier in writing of his decision, specifying the cause or
canges of his concerm., Notice of such dismissal shall be
given on or before March 158,

Good and just cause shall not include religious or political
beliefs or affiliations unless in violation of the oath of
a faculty menber.

Any nenber(s) of the disciplines at any college may bring
to the attention of the executive dean and the President,
in a signed statement a recorarendation for a hearing to
determine the caipetency of a faculty merber,

Suspension and Dismissal Procedure for an Appointed Faculty
Meber

a. An appointed faculty member who has been suspended or
reconmended for disnissal or suspension may, within 5
days of receipt of notification, request a hearing
before a hearing conmittee,

b. Upon such request, a hearing conmittee shall be constituted
within five (5) days and shall be composed of a menber of
the Governing Board who shall act as chairperson, two (2)
administrators appointed by the Governing Board, and two
(2) appointed faculty menbers selected by the college
faculty president.

c¢. 1Tfe hearing committee shall review the report of the
officer of the college, and shall make any investigation
deemed necessary to assure a just recommendation. A
hearing shall be held not later than thirty (30) days
after the appointment of the committee.

d. The faculty menber may appear in person at the hearing
and be represented by counsel, if desired, and ray present
any testimony, evidence, or statements, either oral or
written, in his/her behalf.

e. Within five (5) days after completion of the hearing,
the hearing conmittee shall make its recomendations
to the Governing Board.

f. ‘The CGoverning Board shall render the final decision for
dismissal or for retention of a faculty member within
fifteen (15) days after the closing of the hearing.
Written notice shall be provided to the faculty member.




3.03 C. 6. A provisional faculty mamber is entitled to a hearing by the
administration at the unit lewel, in the presence of the
President of the Faculty Association with representation by
foculty in the area of specialization, within five (5) days
after notification of suspension or dismissal. Within five
(5) days after such hearing, the unit administration shall
ke its recomendation to the President of the District
alotg with any option the Faculty Associztion representatives
may desice to svbrit., Within fifteen (15) days of receipt
off the wecorprdation the President of the District shall
vender a sdecision in writing to the faculty nember. Nothing
in this mowision will deny the defendant his/her constitutional
rights.

3.04 DUIIES AND § SOPCOIEIBELITIRS OF INGSTRUCTTIONAL FACULTY MEMOERS

A faculty member is expected o perform the usual duties of position
and reascnable extracurricular duties in comnection with enployment
as the CGoverning Board, or as the Gowerning Board through its chief
administrative officer, ray assign to the faculty menber for the
period of the contract and including sufficient hours of campus
accountability, maintenance of one {1) student conference hour per
day, and adherence to class schedule as published.

3.05 DUTIES AND BESPCNSTIBILITIES OF DEPARIMENT/DIVISION CHATIRPERSONS

Subject to recomrendation of the President to the Governing Board,
department/division chairpexsons will be selected and retained upon
agreerment of the departwent/division renbers and the executive desn.
They will ke directly responsible to the executive dean of the
college or his/her designated representative. No one may serve as
department/division chairperson after the contract year in which
the person reaches age sixty~five (65).

3.06  BASIC PRINCIPLES O FACULWY PARPICIPATION IN POLICY MAKING

A. Faculty nembers will be involved in the selection of all college
deans including executive deans. The procedure to be followed
is included in Chapter II of the District Personnel Manual.

B. The following principles govern the participation of faculty
in policy making:

1. Effective reans of two-way commmnication between individual
faculty members and the administration shall exist for the
protection and promotion of professional practices.




3.06 B.

2. Policy and adnindstrative regulations affecting the
faculty shall be discussed with the duly constituted
faculty cxganization at the appropriate level before
actopt don,

3. Poliry recomending comuiblees, composed of instructional
and adirjnistrative faculty, shall be a part of the adminis-
trative structure,

4, ALl cenpdttons shall be constituted so ag to utilize fully
the potenticl of the instructional sLaff,

5. Temporary cowsnibtees shall be kept al a miniman; problems
shall ke refevved to permanent comyltecs whenever possible.

3.07  FACULEY MEMOER 1081

A,

A full-time load for an instructional faculty wember will be

28 to 32 leoad hours per zcademic year., Lecture hours are to be
on a one {1) to one (1) basis. Laboratory hours are to be
coumtbed as 0.7 of a leckure hour. Laboratory hours are those
clock howrs that erceed the credit howrs for a given course.

By mutual agreciant. of the faculty nember and the administration
the former way accrue an overload in the first semester and
have a like reduction in the second semester.

No instructionz} faculty member will be required to teach a
load in excess of 32 hours per academic year. When an
instructional faculty wenber does agree to a load in excess of
32 hours per academic year, he/she will be additionally compen-—
sated on the hagis of the evening load hour rate of pay for
each hour in excess of 32.

When student contact hours ave extrenely heavy, adjustments can
he made in the murber of load hours. Faculty members are
encouraged to experimett vwith new approaches to instruction,
involving such things as class size and differentiated staffing
within the conditions outlined in this section., This condition
will apply to day and evening and summey educational programwing.

Programs not fitting within the specifications of the above
paragraphs will have teaching loads as indicated on the
cantract. Such exceptions shall ke brought to the attention of
the President's Council.

Instructional faculty will have a minimum of 30 hours per week

accoumtability on the job. PFaculty madbers of the service staff
shall be scheduled on camrpus for 35 hours per week.

-




3.07

3.08

3.09

Fo In detemining pay for part-time faculty members, eighteen (18)
semester load hours will be used as the full-time pay equivalent
in determining prorated salary.

SUBRSTITHIITON

A, Qualified substitube instructors will ba employed to replace
abgent. menbers of the instructional staff vhen deaned necessary
by the BEuecutive Lean.

B. When qualified subshitutes are not avallable, qualified residential

faculty nenbers way be ewploved ag substitutes (For substitute
pay schedule ses 3.11 P.)

EVALUATICN OF INSTRXCTION

The executive dean axl dean of instruction shall have the right to
visit any faculty nenber when they deem it necessary to do so, and
the arrangements for such visitation will be made through the
departaent/division chairpersons.

A,

Evaluation of Provisional Faculty Menbers

1. Premises Basic to the BEvaluation Program

a. Observation and evaluation will be made by the
administration or by qualified personnel designated
by the administration.

b. The executive dean of the college shall have final
responsibility for recommending retention after
consultation with department/division chairpexrsons
and the Dean of Instruction.

c. The instructor is to be evaluated on the basis of
his/her relationship with his/her colleagues and
students, and his/her service to the college as a
whole.

-10~




3.09

A.

B.

2. The objectives of the evaluation program are as follows:

a, do luprove teaching performance;

b. To advise the provisicnal faculty menrber regularly and
specifically of his/her strengths and weaknesses,
progress, and overall status;

¢, To inform all levels cf aduinistration with the same
regularity and specificity of the performance and status
of the provisional Taculty nenber;

o To detenndine the desirability off "appointed status.”

3. Plan for Uvaluating Provisional Facully Mewbers

a. Observaticn of each provisiciel instructor will be for
not less than three (3) full class pericds, or the
equivalent, each year. Within five (5) teaching days
following =ach observation, there will be a conference
Letween the instructor and the ohserver.

b, Obrervetion of provisional faculty members by adminis-
trative pevscunel must be conducted if the department/
division chairperson or the provisional faculty nember
recuests such observation.

¢. All written evaluations of provisional faculty menbers
will be made on the approved rating form. These
evaluations will be submitted in triplicate and signed by
the instructor and the evaluator. One copy will be
retained by the instructor, one by the executive dean
of the collewe, end the other by the office of the
Vice-President for Iducational Services.

d. TInformal classrcom visits by administrative personnel
necessary for gathering information, course comparisons,
etc., may be conducted at any time and are not to be
considered to be observation for the purpose of instructor
evaluation,

Evaluation of Appointed Faculty Menbers

The visitation of appointed faculty members will not be done as
a matter of routine, but may be done as administrative needs
require.

In addition to the above evaluation procedure, the Governing
Board has approved for each college an evaluation plan for
purposes of improvement of instruction. Evaluations made pursuant
to these plans will be conducted by the faculty.
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CONFLICE BEAVEF STUDENT AUD FACUIAY MEMBER

bhen there is a complaint by a student against a faculty member,
the proper aollegs authority will work in confidence with the
parties to rosolve the conflict. A faculty menber will not be
required to respond to any complaint which is not in writing over
conplainent’s sigrature or io complaints which do not have specific
documentation of incidents i.e,, dates, times, etc. This complaint
nust be nade available to the faculty member involved. CGrievance
and dve process procedures will be in conformance with MOCCD
persomel policies.

SALARY SCHENULE A0 VELATED TIEMS

A. Annual Cost of Tiving Adjustuent

An adjustnent during any year in which the salary base is not
revised shall be made vsing January figures of the consumer
price index as officially designated by the Bureau of Labor
Statistics,

B. Placement on the Salary Schedule

Faculty menbers teaching in academic aveas and support service
persomnel will be placed on the acadewic salary schedule.
Faculty menbers working in technical and occupational prograns
for which the bistrict is reinbursed by the State Departwent
of Vocational Fducation will be placed on the occupationsl
salary schedul:.

C. Cccupational Salary Policies

1. Ewmployment on Occupational Salary Schedule

For employment on the occupational salary schedule, the
faculty mewber must be teaching fifty (50) percent or more

of his/her program in approved occupational courses. Faculty
nembers employed on this schedule, where teaching and business
experience are equated for vertical placarent, must have
their initial teaching schedule stipulated by the executive
dean of the college recommending the employment, Upon
evaluation and approval of this program by the Vice-President
for Educational Services, the faculty menber may then be
employed, vtilizing business and industrial experience in
addition to his/her teaching experience for salary purposes,
to a maximum of six (6) steps on the salary schedule.

Faculty menbers in Office Education may not use business
experience for vertical placement on the salary schedule. A
Master's degree is required for employment in any office
ecucation area.
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Instructors erployed in either occupational, technical,
vocational, or certificate programs move vertically on the
schedule under the same requlations now in existence; i.e.,
years ¢l teaching and/or acceptable business and industrial
experience is egquated up to a madnum of six (6) additional
steps on the salary schedule. Beyond this point, the
faculty meaber noves one step for each acceptable year of
experience within the District. The raximum vertical
prograssion for non-degree faculty menbers is Step nine (9).

Horizontal Movement on the Salary Schedule

Instructors in the occupational, technical, vocational, or
certificate prograws wove horizontally on the salary schedule
for each wredit hour kayond the minimum entering requirement
up to a maxdimum of 75 semester hours unless the candidate
has an earned doctoral degree.

If the administration requires additional study by the
non—cdeqree facullty rember, his/her salary will be adjusted
accordingly.

Horizontal Moverent on the Salary Schedule for Non-Degree
Personnel

a. To receive credit, non-degree persomnel must (1) file
a covrse of study leading to an associate in arts degree
or (2) file a listing of technical and general education
ocourses accepted by the department/division chairperson,
dean of instruction, the executive dean, and the Professional
Growth Comnittee.

b. Verification nust be provided upon successful completion
of such courses.

D. Credit for Pricor Experience

1.

On the acadaric schedule credit will be given at the rate

of one step on the salary schedule for each year of acceptable
experience up to three (3) years. Credit for experience bayond
three (3) years will e at the rate of one (1) step for each
two (2) years of acceptable experience. Any fractional parts
will not be counted. The maximum credit allowable for prior
experience may not exceed a total of six (6) steps on the
salary schedule,

On the occupational schedule three (3) vears of occupational
experience is the minimum requivenent for Step 0. Credit for
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evpecience beyond Step 0 will be given at the rate of one

(1) step for each year of acceptable teaching or occupational
experience wp to three (3) years, Credit for experience
beyond three (3) years will be at the rate of one (1) step

for every two (2) years of acceptable teaching and cccupational
experience. Any fractional parts will not be counted.

The maximu prior credit allowable beyond that requived for
enployment may not exceed a total of six (6} steps.

The placesant of full-time non-degree instructional personnel
in the Momacopa County Commmnity College Distyict on the
salary schodule will be detexmined upon the recamendation of
the Vice-President for Fducational Services to the President
of the Diz"vict,

Professional cGrowth Increrents

Faculty members will be granted additional increments to their
base salary for acceptable credit, including the doctoral degree,
as indicated on the current salary schedule (see pages 35-38 ).

Advancement: Through the Schedule After Foployment

1.

Restrictions and Exceptions

Upon recomendation of the President of the District, a
faculty nerber shall be advanced vertically through the
steps of the salary schedule at the rate of one (1) step
per year of service in the performance of his/her assigned
duties. Advancenent through the schedule is subject Lo the
following restrictions and exceptions:

a. A faculty member who has worked in this District more
than one (1) semester of the school year shall ke
advanced one (1) vertical step on the schedule. If
erployment has been for one (1) semester or less, or
employnent is for one-half the regular load or less,
the faculty rember will remain on the same step of the
schedule for the following year. However, if a faculty
member is working on a fractional time basis from year to
year, he/she will receive the fractional part of the
nornmal increment.

b. An enployee nay be advanced vertically through the steps
of the schedule provided he/she has completed in each
five (5) year period three (3) serester hours of approved
study or three (3) hours of approved non—-academic credit.
Non-academic credit may not he used for successive five (5)
year periods. The three (3) hours must be conpleted
prior to the beginning of the new contract year. New
erployees will have until the beginning date of their second
contract to conplete the three (3) semester hours requirement.
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¢. Teenty-four (24) semester hours of approved study arxe
raguired to progress to step 13.

Increnent. Withholding

The President of the District may withhold his recommendation
for vertical advancenent through the salary schedule and any
salary incresse otler than cost of living may be withheld for
any of the following reasons:

a. Lack ny safticient success in the classroom;

b.  Glving insufficient time and effort to duties assigned
o failure to perform a reascnable amount of extra—
carricular activities; or

C. lLack of cooperation in the adupted policies of the
District.

Written notification stating cause nust be made prior to
March 15.

Any faculty menber so deprived is entitled to a hearing
using the same procedure as outlined in Secion 3.03 C, 5 or 6.

The President will make his recormendation upon the advice
of a commitiea cowposed of the Vice-President for Fducation
Services, the executive dean of the college, and two (2)
representatives from the Faculty Association Executive
Council,

Professional Growth Increments

The Maricopa County Camunity College Distyict has established

a persomel policy permitting instructors to advance on the

salary schedule through longevity as well as various types of
activities directly relating to increased professional compentency.
The liberality of the policy and the absolute requirement for

the utmost care in the expenditure of public monies demands
conplete adherence: to the concepts of the policy and valid
justification of all requests for salary advancement,

The policy is essentially a method of recognizing, in a
substantial way, the efforts of instructors as they engage in
professional activity related to their service to the District.
The policy is not primarily designed as a means of rewarding
the teacher financially, nor is it intended that conpensation
be provided for activity considered to he part of a teacher's
professional cbligation.
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3. Because of the greal variety of activities which are
ecognized and even greater yanyge of individual requests,
it is frequently necessary to apply interpretive judgnent to
determire whether the request comes within the purview of
the policy. Part of the responsibility of the Professional
Crowth: Comittee is to make such determinations. Any faculty
renber who wishes to appeal a decision may appear before
the Professional Growth comnittee to present his/her case.

4. CGeneral Information

a.

Transcripts, grade elips or official notices must be on
file in the District Professional Persovnnel Office
showing satisfactory completion for a faculty member to
be crdited with horizontal increments by September 1 of
the contract yeax.

Pecuests for approval of credit for summer courses should
be submitted prior to April 15 of each year. Recquests
will ke accepted and considered after this date, but

no ex post facto approval or disapproval can be assured.

Mo request for acadewic credit will be approved for
couxrse work acconplished earlier than two (2) years
prior to the submission of the recuest.

Prioy approval as distinguished from approval means the
faculty member must request and receive approval from
the Professional Growth Committee: hefore conmencing the
activily.

Policy and Guidelines for Horizontal Advancement on the Faculty

Salary Schedule

Other than by reans of longevity and the securing of additional
academic deqgrees, advancement on the salary schedule may be
acconplished through the following activities:

1. Approval of Individual College Courses

a.

Graduate courses within subject field

(1) Policy

Graduate level courses not previously taken within
the subject field are almost always approved.

(2) Cuidelines

A maximum of ten credits may be granted for "reading
and conference" courses, unless such courses are part
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b.

d.

(2}

of an approved course of study for an advanced
degree.  In the event that they are not a part
cf a course study, an outline of the activities
necessary to complete the requirements for the
credit that has been signed by the professor

directing the study must accompany the request,

Undergraduate courses within subject field

(1)

(2)

Policy

Undergraduate courses within the subject field
will be acceptable if approved.

{a) Undergraduate courses within the subject field
nuast be justified in tenns of the instructor's
specific teaching responsibility. It is assumed
that the acceptance of the instructor as a nenber
of the faculty is prodf that he/she has properly
acconplished the required background to be hired
in the first place.

{b) Therefore, it will be only in very unusual
circumstances that this kind of undergraduate
credit will be approved. The dean of instruction
will have to attest in writing to the fact that
the instructor's teaching assignment will be in
an area in which sufficient corpetency is lacking.

Graduate courses not within subject field

Graduate courses not within the subject field are acceptable
if the course has a direct application to the professional
responsibility of the instructor. Courses required for

the correction of certification deficiencies will not be
accepted for advancement on the salary schedule, e.qg.,

"The Commmity College" course.

Undergraduate courses not within subject field

(1)

(2)

Policy

Undergraduate courses not within the subject field
may be acceptable if approval is given.

Special consideration will ke given to certain courses
because of their academic relevance or timeliness. A
full statement of justification must accompany the
recquest. Except for extraordinary circumstances, all
other undergraduate courses will be disapproved.
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3.11  G. 2. Ppproval of College Courses While Pursuing a Degree

a. Graduate Degree

(L

(2)

Po].icz_

Wwhen the faculty member has a graduate course of
study program signed and approved by the accredited
ingtituticon granting the degree, a single blanket
request for approval of all courses is submitted.
Thi: will obviate the need for requesting approval
of each course as it is taken.

(midelines
Tt is not true that all graduate degrees advance the
cavse Of the professicnal competency of the instructor.
Specific justification most be supplied to prove that
the conpletion of the degree will produce specific
Fenefit and credit to the field of responsibility.
Ereeptions will ke made for degrees leading to a
probable future assignment.

b. Undexgraduate Degree

(1)

Policy

Faculty members who are pursuing the Associate in Arts
degree must place a certificate degree petition on file
with the Professional Personnel Office after consulta-
tion with their dean of instruction. Those pursuing
the Bachelcr's degree nust file a "program of study"

as outlined by the degree-granting institution and
approved by the dean of instruction. A single

blanket request for approval for all of the appropriate
courses is submitted. This will obviate the need

for requesting approval of each course as it is taken.

3. Approval of Non-Academic Activity

The maximum non-acadewic activity credit allowed to advance
on the salary schedule will be limited to twenty {(20) credit
hours of the total 75 hours possible., A clear and complete
description of the non-academic activity nust be submitted
with the request for credit approval.

a. Trawvel

(1)

Policy
One credit will be granted for each consecutive ten(10)

days of travel. The maximm credit allowable in the
area is six (6) credit hours.
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a. (2) culdelines
(@) A conplete itinerary must be submitted along
with the credit request form prior to the actual
travel. Consideration will be given in special
instances with approval to trips within the
continental United States. Justification for
the travel will be required.

(b} An acceptable written report must ke submitted
yron return o the Professional Personnel Office.

b, Vork Fxperionce

(1) "o vork experience must be directly related to the
inskructor's subject field, and one credit will ke
granted for each thirty-five (35) clock hours of
work experience. The maximum credit allowable in
this area is nine (9) credit hours.

c, Clinice, Conferences and Workshops

(1) Policy
ne (1) credit hour will be granted for each eighteen
(18) rours in clinics, conferences, or workshops. The
maximm credit allowable in this area is twelve (12)
credit hours.

) Guidelines
(a) A statenent of justification must be submitted
for prior approval before attending the c¢linic
conference or workshop.

(b} The faculty member upon accumulation of eighteen
(18) approved clinic, conference or workshop hours
rmust submit evidence of campletion to the District
Office for credit on the salary schedule.

d. Other Professicnal Activity

(1) Policy

One (1) credit will he granted for each thirty-five (35)
clock hours of service perfomed. The activity must

be in addition to the professional responsibilities

of the instructor, and nommally these activities must
occur outside of the regqular working hours,
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1.

3. d. (2) cuidelines
A sampling of exanples of the above activity might
be in writing and publishing periodical articles or
books, painting and exhibiting pictures.

Departrent/Division Chairpersons

The rate of pay for departsent/division chailrpersons will be
determined by the mmber of faculty membexs in each division/
department as of COctober 1. The nurber of faculty menbers in

the department/division will be totaled including fractions,
rounded to the nearest whole number, and this total will determine
departrent./division chairperson's pay.

A minimum of three (3) faculty mewbers, including the department/
division chairperson, will be recognized for pay purposes. Pay

is determined at the rate of 10 percent of base salary plus an
additional one (1) percent of base for each member of the department/
division including the department/division chairperson. The
department/division chairperson is granted reassigned tine as

follows and is to be inplemented by the executive dean:

Nurber in Total
Department/ Reassigned
Division Tima

1-4 0
5--8 3
9-12 6
13-16 9

17 or nore 12
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Extracurricular Activities

All certificated employees are expected to bear a reasonable
share of extracurricular duties as part of their regqular
contractual obligations. Ewployees shall be paid for certain
supervisory work required for activities supported by admission
fees or activities provided from student/college activity funds.
The rate of pay for the latter shall be as follows:

Campus Supervision. .+ . v v v v v oo v v 4 v v« « « .+ +$5.00 pexr hour

Chaperone activity shall not exceed three (3) hours.
Exception may be granted to exceed three (3) hours per
event. provided that it is a "special" event and provided
that such request is nmade in advance to the Vice-President
for Business Services and approved.

Testing. « o v v v v v 4 4 i v v w e s e e e s e . 4$5.00 per hour
All Others. . « « . 4 v . v v s v v s v o s v « « 4 « 83,00 per hour*

*Mcket takers, ticket sellers, workers at track
meets are not to exceed 2-1/2 howrs per event.,

A maximut of $5.00 per day on school days and $15.00
per day on non-school days will prevail for each day's
supervision of off-campus activities involving more than
one day.

Insurance Coverage

1. Hospitalization/Major Madical

a. The District provides 100 percent of insurance cost
for each employee's participation in a hospitalization/
major medical insurance program.

b. Upon the exhaustion of sick leave, employees will
continve to have their premiums paid for by the District
for the hospitalization/major medical insurance based
upon the following schedule:

YEARS OF SERVICH PREMIUM PAYMENT PERIOD
0-2 years, inclusive 3 months
3-5 years, inclusive 6 months
6~15 years, inclusive 12 months

¢. Hospitalization/major medical premium payments
beginning July 1, 1973 and for subsequent pericds will be
based on cost experience for employees and cost experi-
ence for dependents separately.
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J.

2. Disehility

a. When an injury causes lost time to an employee of
eiqght: (8) days or more, the Industrial Conmission
pays 65 percent of the enployee's wages during such
lost-tire pericd up to and including the fourteenth
day and 65 percent of the employee's average earming
retrovactive to the first day of injury. In cases
where more than fourteen (14) days time is involved,
the District will at the option of the employee pay the
additicual 35 percent of one {1} day for each day of
such [osl tire. (See Industrial Commission Insurance
chart on page34-).

The Distvict will pay for $18,000 of life insurance coverage
per aemplovee. Imployees will then be able to purchase an
additional 56,000, $12,000 or $18,000 of life insurance

at the same: rate per thousand as is paid by the District.

4. Insvrance Penelits Covering Faculty Carrying Reduced ILoad

A faculty mermber carrying less than a 3/4 load who is or

has been an appointed faculty menber will receive and
continmie to receive all insurance coverace and benefits the
sane as any other appointed faculty member, provided that the
less than 2/4 status is occasioned by illness, disability,
or retirement,

Sheltered Annuities

The Governing Loard bas authorized the participation of employees
in sheltered annuity programs. The erployee may direct the
District to deduct a designated amount from his/her salary for
the purchase of such an anmuity provided the conmpany he/she
selects is on the list of conpenies approved by the Insurance
Comittee and is in accord with legal requirements.

State Retirement System and Social Security

Certificated employees are members of the Arizona State Employees
Retirement System and the Federal Old Age and Survivors Insurance
Program.

1. A certificated enplovee who reaches age 62 before July 1 of
any year may wunder circumstances beneficial to both the
District and the individual faculty member continue in either
part or full-tire employnent. If the ewployment is to be less
than full time, the pay shall be prorated on regular salary
rate and 15-hour teaching load per semester. Any enployment
after age 65 is on a year to year basis with Governing Board
approval. and provided that all of the following three (3)
conditions are met,
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L.

M.

7. 'The erployee requests continuance.

bo The enpdoyee passes a physical examination which will be
given by a schicol physician indicating that his/her
health is satisfactory. In the event the exployee does
not pusg the physical eramination given by the school
rhyvsicion and subsequently gets an examination by his/her
cen physician which indicates he/she ig able to continve
in s doi for another yesr, this statewont from his/her
ovm physicizn wast be reviewed by the school physician.
1F the sohool physician concurs with the findings of the
erployes s physician, the ewploves will have successfully
net e reguirements of this sectiou.

The amrdovee st ke reconmended for reanployment by
the President of the District,

r

When an aieplovee reaches the age of 70, he/she ghall be
permitied to conplete his/her contract year in which he/she
reaches age 70,

Salary Peductions

1.

An employee way e granted leave to participate in a
professional, patriotic, or civic duty without loss of salary.
If, as in tenporary wilitary service or jury duty, compensation
is received for these outside gervices which is less than

that earned normally, the salary paid by the District will be
the diffevence between the amount received and the regular
salary.

Unapproved absence for perscnal reasons will result in loss
of salary. Such absences include holidays other than those
on the school calendar. Should an employee be required
involuntarily to appear in court and be reimbursed for such
appearance, his/her pay for tine missed will be the difference
batween his/her salary and the compensation received.
Deductions from the salary of faculty will be on the basis
of one day's pay couputed from the yearly contract salary for
each day missed. Deductions for 12-month employees will be
at the daily rate calculated from their contract figure for
each day missed. For employees reguired to work beyond the
reqular contract year, the deductions per day during the
extended part of the year will be 1/5 of the weekly rate for
such extended part of the year,

Petirement or Death in Service. Reimburserent for Unused Sick

1.

Faculty menbers who have a minimum of five (5) years and
credit for a maximum up to fifteen (15) years of continuous
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1. satisfactory service at the time of retirement or death from
the District shall have their final contract amount adjusted
to reflect payment on a proportional basis for their unused
accumilated sick leave allowance.

2. Amount of Payrent

The amomnt of the contract adjustment shall be computed as
follcmws:

The ¢’ iy salary rate of the last current contract of
the retizee will be multiplied by twenty-five (25)

per cent, This product will then be multiplied by the
ranter «f unused sick days to determine the retirement/
deatli benefit,

Years of Service Maxinum Nunber of
to Age 65, or Unused Accumulated
Death = Sick Days Allowed

15 150

10 100

5 50

3. Method of Payment

The last applicable contract shall be revised to include
terminal pavment and shall be paid during the last half of
the fiscal year between January 1 and June 30. Fayment may
be equally distributed over this period of time or held
back to be paid in the final check,

Campensation for Irreqularities

Certificated enployees who work other than the regular hours
and/or carry other than normal extra-curricular assignments
shall have their reqular load adjusted to compensate for working
the irregular hours.

Substitube Pay

Substitute instructors will be paid $24.00 per day. Two or more
classes shall be considered a full day.

One-half day is the minimum for which a substitute will be paid.
Residential staff members who serve as substitutes will be
reimbursed at the rate of $8.00 per clock hour or major portion
thereof. Not more than $24.00 may be paid per day per absence.

Nursing supervision substitutes in clinical areas shall be paid
$8.00 per hour to a maxirum of $64.00 per day.
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3.12

0.

T.

Erploynent for Iess Than Nine Months

Should a certificated eaploves ba requived to work less than
the reqular contract yesr, his/her pay shall be prorated on
the basis of the number of days actually worked.

Enploywent  for More than Mine Months, Including Extended

Day Division end sSumeel Schools

should a faculty aember work more than the regular contract
year, including sumrer and extended day division schools,
he/she shall be paid according to the appropriate pay schedule.

A faculty wmeber pecforming non-teaching duties outside the
contract vear which are similar to regular contractual duties
shall be paid at the rate of a full-tine certificated faculty
menber.

Radio and Television Instruction (See page 41).

Jury Duty

Pay received for jury duty shall be turned over to the District
or a deduction of such amount will be wade from the faculty
menber's pay.

Erployment. of Retired Instauctors

Retired instructors from the District who are teaching part-time
will receive the visiting staff salaxy rate of appointive
certificated faculty.

Frploynent of Classified Fnployees

Any full-time classified employee of the District teaching on a
visiting staff basis will be paid at the appointive faculty
visiting staff rate.

TREAVE

A,

Sick Leave

Faculty members on a nine (9) ronth contract are allowed ten (10}
days of sick leave per year. 'Twelve (12) month enployees are
allowed thirteen (13) days of sick leave per year. Other
employees covered by this schedule are allowed days proportionate
to the nunber of months of annual employnent. Part-~time employees
are allowed sick leave days prorated in the same manner as their
salary. These days are accumulated indefinitely.




3.12 A. Sickness in order to qualify under the above provisions must be
such as to confine the person. He/she may be required to
present a physician's certificate as proof of illness.

An absence of not more than Tfive (5) days for any one (1)
occurrence may be charged to an employee's sick leave when such
absence is due to the death or serious illness of the employee's
spouse, father, mother, child, brother, sister, father or mother
of spouse, or fuster parent to the extent of accumlated sick
leave. "This policy is spplicable only after the enplovee has
begun work in the particular year toe which the leave may be
charged. ‘raw:) time not to exceed Ffiwe (5) work days for any
one (1) occcucience may also be charged against sick leave.

The provisions of sick leave apply when an enployee is prevented
by illness from starting work at the beginning of school.
However, should an enployee fail to appsar at the beginning of
the contract vear for any reason other than illness, his/her
leave for that contract year will be reduced proportionally by
the time elapsed before he/she assunes duties. All sick

leave provisions apply when an employee is prevented by illness
from starting work at the beginning of the contract year.

B. Special leave not to exceed three (3} days per contract year
(non—accurulative) may be granted on request to the executive
dean. It is assumed that the activity for which the leave is
granted may be accomplished at no other time than on the work
day involved. Such absences will be charged to the faculty membexr's
sick leave.

C. Military Leave

Under the provisicns of A.R.S. §38-610, officers and employees
of the State, or of any county, city or town, or amy agency

or political subdivision thereof, shall be granted leaves of
absence from their duties without loss of time, pay or efficiency

rating, on all days during which they are employed on training
duty under orders with any branch of the armed forces of the

United States, for a period not to exceed fifteen (15) working
days in any cne (1) calendar year. The period of time spent in
training under orders shall not be deducted from the vacation
period with pay to which an officer or employee is otherwise
entitled. Valid evidence of orders must be presented to the
executive dean of the dollege to assure continuation of salary
while cn leave.

D. Sabbatical Ieave

1. Purpose of Ileave

Sabbatical leaves are aranted to qualified menmbers of the
faculty for intellectual stimulation normally to be attained
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by study, research, travel, suitable work exporience, or
other creative activity. ‘The purpose of sabbatical leave
is to upgrade the educational program in the school by
improving faculty competency.

Elioibility

a. A faculiy nenbeor shall be eligible for sabbatical after
serving twelve (12) consecutive semesters as a resident
faculty mwerber in the Maricopa County Comsunity College
Distizt, provided that he/she will not have reached
the zge of 65 before corpletion of two (2) full years
of teaching after retwrning from leave.

b. Faculty wabers are eligible for additional sabbatical
leave after completing twelve (12} consecutive sanesters
following the prior sabbatical.

¢. Time spent on cofficial non-sabbatical leave shall not be
counted as part of the consecubive semesters but does not
interrupt the accumulation of time reguived for eligibility
for a sabbatical.

Qu

Every eligible faculty member shall be given equal
consideration in granting sabbatical leave.

e, In any vear, three (3} percent of the faculty of each
college may be granted sabbatical leave for one (1) year,
and such other second semester leaves may be recomrended
by the administration to the Professional Growth Committee
that would not hinder the educational program.

Administration of Sabbatical Ieave Policy

The Sabbatical ILeave Sub-Committee of the Professional Growth
Committee shall administer sabbatical leave policy. The
Sub-Committee shall consist of the Professional Growth
Committee Chairperson and one (1) representative from each

of the other colleges. The duties of the Sub~Cormittee shall
be (1) to prepare application forms; (2) to screen applicants;
(3) to make recommendation for sabbatical leaves to the
Professional Growth Committee.

Application Procedure

a. The executive dean of each college shall publish a list
of persons eligible for sabbatical leave for the following
year,

-2 7




3.12

D.

Applications shall be returned to the dean of instruction
for forwarding to the Sabbatical Leave Sulr-Comittee

10 later than November 1 of the school year preceding

the requested leave., The Sabbatical Teave Sub-Caunittee
may request additional written or oral explanations of
proposals,

The Sub-Conmdttee shall subnit its recomendations to the
Professional Growth Committee. 'The Professional Growth

Conmitire ghall present its list of approved recomrenda-
tiong to the President of the District before February 1.

The Administration shall recomend the granting of
sabbatical leave to the Coverning Board by March 15.

Aeplicants will ke notified by the District President
Following Coverning Board action.

Criteria for Sabbatical Selection

Criteria for sabbatical selection will include but will not
be limited to the following:

h,

Service to the District;

Completion of advanced degrees;

Completing resident requirement for an advanced degree;
Research and publication;

Curriculum and materials development;

Planned and approved travel related to the subject field;

Practical training of job experience in a subject
related field;

Updating of knowledge in subject field.

Compensation and Financial Arrangements

a.

A faculty member on sabbatical leave will receive full pay
for 1/2 of contract year and 3/4 pay for the second 1/2
of a contract year.

Special awards shall not be deducted if they are intended
to defray additional expenses.

~28~




3.12

h.

TE job experience is remmerated, appropriate, but
not necessarily proporticnate, adjustnent will be made
in the leave salary.

Erployeas on sabbatical leave will be paid at the same
intarval as other enployees unless some other arrangement
is wade that is nutuslly satisfactory to the recipient
and the administration.

The fanily rember’'s status shall not change while on
leave, w1 the tiwe gpent on sabbatical leave will not
Interrupe his/her progress on the salary schedule. 'The
faculty nenber receiving the sabbatical will retum to
a position of the type agreed to in writing before
going on la2ave.

A faculty pesber on sabbaticel will retain his/her status
as a nenber of the teacher retirenent fund according
to the regulation of the State Petirement System,

If a faculty menber is unable to conplete his/her
sabbatical program because of accident or illness, he/she
shall k¢ alloved to modify his/her program and shall
continue to receive his/her contract benefits, provided
he/she has furnished satisfactory notification and
evidence of the situation to the Professional Growth
Connnittea,

In case of alleged failure to follow sabbatical program,

the President will appoint a fact-finding committee to

study the case. The comittee will include the executive
dean and the faculty organization president of the college
involved, and the chairperson of the Professional Growth
Committee, The camittee will inform without recommenda-
tion its findings to the President. 'The President will
determine appropriate action and will advise the Professional
Growth Conmittee of the results.

7. Return from Sabbalical

a.

Each faculty mewber retwrning from leave shall file a
written report with the Professional Growth Conmittee.

Tt is suggested that the report be planned in consultation
with the administration before the leave is taken. An
official transcript will serve in lieu of written report
for full-tine study program.

The recipient will be required to sign a note for the
sabbatical salary which shall be forgiven at the rate of
ocne (1) semester for each two (2) semesters of contract
fulfilled, If the recipient is unable to fulfill the

terms Of the note due to death or disability, the Governing
Ecard shall declare the note void.
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213

3.14

3.15

D. 8. Perfonwmnce Report

1o insure that the faculty menber on sabbatical has begun
his/her leave according to plan, he/she shall submit a
report to the Vice-President for Pusiness Affairs, the
executive dean of the ccllege, and the Profiessional Growth
Camittee no later than thirty (30) days after the beginning
of each semester. Sabbatical salavy will be suspended if
this reguirement is not complied with,

E. Ieave Without ¥uy

The Governing Boand wmay approve extended leave for any certificated
persconel wpen xecomendation of the President, Faculty on such
extended leave shall return to the same position in the college

or one equal i it in another oolleye i the District and shall
retain all esploymeni: benefits except salary and insurance,

wless paid for by the faculty nenber, and advancement on the
salary schedule,

APPEARANCE BEFOPE COVERMING EOATD

Certificated emplovees desiring to appear before the Governing
Foard will apply through the erecutive dean of the college to the
President who will make the necessary arrangements for such appearance.

MEMBERSHIP TN AND REPPESENTATI(Y BY PROFESSIONAL OFGANIZATIONS

A. Personnel of the District will have complete freedom in selecting
the professional organizations they may wish to join without
coercion of any kind from any officer or employee of the District.

B. Whatever courtesies are extended to recognized employee organizations
in the District will ke fully and unreservedly extended to all
employee organizations.

C. The use of coercion or pressure by an administrative officer or
other District employee to influence any faculty menber or other
enployee to join or refrain from joining any organization will be
deered unprofessional conduct,

QUI'SIDE ACTIVITY

A, No certificated employee of the District will engage in any
outside activity which will in any way interfere with his/her
abiltiy to carry out his/her assigmment. It will be the
responsibility of the employee to notify the executive dean of
any such activities,
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3.16

C,

D,

Residential faculty nay eorn to the equivalent of fifteen (15)
overload hours of pay pey contract year, (day and/or evening)
regardless of the activity. However, not nore than the equivalent
of nine (2) overload howrs of pay may be emrned in any one
semester,

Teachers 65 yeays of age or older nay not teach in both the day
and Extended Day Division sessions unless granted permission to
do so by the President of the District after consultation with
the executive dean of the college.

Permission of e executive deanand concurrence of the President
mst e obtaired before an enployee accepts any non MOCCD
activities durivy ony pericd vhen he/she is on duty with the
college as specified dn Section 2.07 E.

No one on reassigned Lime may assune an overload assignment during
the hours of accountability.

PROCEDURE TM CASE  OF A VIOLATICH OR ALLEGED VIOLATION GF CHAPTER XTI

A,

In the case of an adninistrator being charged with ¢ violation
of Chapter III, the watter will be reported to the Vaculty
Fxecutive Council for its deliberation.

If the Council cunsiders the charge substantial, then the
information will be presented to the President of the District.
The President will confer with the administrator in question.

The Fresident will confer within thirty (30) days with the
Executive Committes of the Executive Council (Executive Committee
is made up of Executive Council officers and faculty college
presidents) concerning his findings and the action to be taken.
If the Executive Comuittee is not in agreement vwith the proposed
action by the President of the District, it will reconmend to

the Ewecutive Council that the matter ke placed on the agenda of
the Governing Board to be considered in executive session. The
President will receive this request and place the matter on the
agenda and schecule an execulive session for the Executive Committee
and the President of the District with the Coveming Baord.

In case of the Fresident of the District being charged with a
violation of Chapter I1I, the matter will be reported to Faculty
Executive Council for its deliberation.

If the Council considers the charge substantial, then the Executive
Comuittee of the Executive Council shall meet with the President
in an attempt to resolve the problem. The Executive Conmittee
shall then report back to the Executive Council.
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3.17

3.18

B. If the nattec is still unresolved, then the Reecutive Council
may direct the Executive Committee to present the charges to
the Presivient uf the Governing Board. 'The President of the
Governing Roard will take whatever steps he deems necessary to
resolve the problem and within thirty (30) days of receipt of the
charges, confer with the chaixperson of the [kecutive Council
concerning the Governing Board's findings and proposed course
of action.

CER{TFICATED PERSONNEL

EATENDED DAY DIVISTON

(THESE PROVISIONS DO NOT APPLY 10 COLLIGES THAT HAVE
INTEGRATED BAY AND EXTFHDED DAY LTVISTON PROGRAMS)

EMPLOYMENT PROCEDURE

A. The dean of the exstended day division will detennine the need
for certificated persomel in the Extended Day Division program
in accordance with the established policy of the District.

B. Interviewing candidates and screening credentials of candidates
will normally be done by cdepartient/division chairpersons and
the dean of the extended day division who will submit a list
of recommendations to the executive dean of the college for
his/her approval.

C. Prior to assuming their duties, all certificated employees must
meet the following requirements:

1. File a valid commumity college certificate with the adminis-—
tration;

2. File a loyalty oath;

SUPERVISION OF FACULTY MFMBERS, EXTENMDED DAY DIVISION

A. Supervision of faculty members will ke the responsibility of the
cean of the extended day division. He/she will establish a
procedure for evaluation of visiting faculty by coordinators,
department/division chairpersons and such other supervisory
personnel as may be required. Extended day division faculty
menbers shall be evaluated no more than deemed necessary. After
an evening division visiting staff menber has taught for six (6)
continuous semesters, evaluation is no longer necessary except
at the request of the administration/department/division chairpersons.
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3.18 B. PReimburserent for Supervision in the Fxtended Day Division

3.19

3.20

3.21

3.22

1. Pay for supervising 16 to 30 sections will be at the three (3)
load hour extended day rate.

2. Pay for supervising 31 sections or rore will ke at the six (6)
load hour extended day rate.

3. When a faculty menber ie requested to evaluate a visiting
faculty menber, he/she shall be paid at the same rate as if
he/she were teaching the class.

RELATION TO DEPARTMENT/DNVISION CHAIRPERSONS, EXTENDED DAY DIVISION

Liaison with the deparirent/division chairvporsons of the day program
shall be maintained thtough the dean of instruction and the dean of
the extended day division.

SALARY SCHEDULE, EXITNDED DAY DIVISION

See page 40.

REASSTCGNED TTME

A. Twenty-one (21) load hours per year of discretionary reassigned
time be allowed each caxpus for assigrment by the executive
dean and to be reported each semester to the Coverning Board.

B. The District Faculty Asscciation President, nine (9) load hours
each semester.

C. Each College Faculty Association President, six (6) load hours
each semester.

D. Chairperson of Professional Growth Committee, six {6) load hours
per year.

E. Stipends paid for womens and mens athletics in lieu of reassigned
tire with the provision that coaches may convert a limited amount
of stipend to reassigned time as follows.

1. Athletic directors 5.1 load hours.
2. Head coaches 3.4 load hours.

F. No person shall have more than one (1) reassigned activity except
as noted helow,

1. Department chairpersons and athletic directors may receive a
second reassigned time for positions of either District Faculty
Association President or College Faculty Association President.

2. Athletic directors may receive a second reassigned time load for
one (1) head coaching position (3.4 load hours) per contract year.

3. Head ccaches may receive a second reassigned time load for one
(1) additional head coaching position (3.4 load hours) per contract
year.

Any situation not specifically stated, but within the scope of this
Chapter may be taken through the President to the Governing Board for
determination.
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MARICOPA COUNTY COMMUNITY COLLEGL DISTRICT

PROVISIONAL SALARY SCHEDULE

1876 ~ 1977
Btep MA Doctorate
0 10,110 12,840
1 10,818 13,548
2 11,526 14,256
3 12,234 14,964
4 12,942 15,672
5 13,650 16,380
6 14,358 17,088
7 15,066 17,796
8 15,774 18,504
9 16,482 19,212
10 17,190 19,5820
11 17,898 20,628
12 ~-= 21,336

Hours above MA $30.33

* Top step - Non~degree

4-27~76
PPQ/mn




MARICOPA COUNTY COMMUNITY COLLEGE DISTRICT

APPOINTIVE SALARY SCHEDULE

1876 - 1977

0 10,669 13,550
1 11,416 14,297
2 12,163 15,044
3 12,910 15,7981
4 13,657 16,538
5 14,404 17,285
6 15,151 18,032
7 15,898 18,779
8 16,645 19,526
9 17,392 20,273
10 18,139 21,020
11 18,886 21,767
12 19,633 22,514
13

MA + 24 (base only) 20,380 23,261

Hours above MA $32.01

* Top step - Non-degree

4/27/76
PPO/mn
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MARICOPA COUNTY COMMUNITY COLLEGE DISTRICT

PROVISIONAL SALARY SCHEDULE

1576 - 1977
CCCUPATIONAL
Step MA Doctorate
0 10,110 12,840
1 10,818 13,548
2 11,526 14,256
3 12,234 14,964
4 12,942 15,672
S 13,650 16,380
6 14,358 17,088
7 15,066 17,796
8 15,774 18,504
9 16,482 19,212
10 17,190 19,920
11 17,898 20,628
12 - 21,336

Hours above MA $30,33

* Top step - Non-degree

The placement of full-time, non-degree instructional personnel
at Maricopa Technical Community College on the salary schedule
will be determined upon the recommendation of the Vice President
for Educational Services to the President of the District,
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MARICOPA COUNTY COMMUNITY COLLEGE DISTIICT

APPOINTIVE SALARY SCHEDULE

1976 ~ 1977

QCCUPATIONAL

Stop

N oy T W N = O

I =
W N ks OO

MA + 24 (base only)

Hours above MA $32,01

* Top step ~ Non-degree

A4 /27/76
PPO/mn
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MA.

10,669
11,416
12,163
12,810
13,657
14,404
15,151
15,898
16,645
17,392
18,139
18,886
19,633
20,380

Doctlorate

13,550
14,297
15,044
15,791
16,538
17,285
18,032
18,779
19,526
20,273
21,020
21,767
22,514
23,261




