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A. 

B. 

MAR I C O PA C O U N TY C O J\1 l\/f. T J "!\~ I TY C O LL E G E D I S TR I C T 

ARTICl.E 
., 
J. 

PGLICY STt',TE:f:i.IENT 

It is .recognized by the Faculty and Administration that it is d ,'3sirable, 
jn order to establfah th01 terms end conditions governing employment, 
for rnpre:3entatives to meet and confer, in good faith , about policies 
affectiag .rssponsjbilitie~, ;:-rnd benefits pertaining to Residential Faculty 
employment. For this reason , thia poHcy statement i.s adopted by the 
Go\rerci!lg Board of Maricopa County Community College District 
(~,,1CCGD) and t he MCCCD ResidentiaJ Faculty. 

DE FIN I TIO NS 

1,. Residential Faculty Members are members who are employed w ith the 
intention that they will be continuing employees (hereinafter called 
faculty members or members) • 

a. wpointed Statu s is attained by faculty members when employed 
under a continuing contract for the fourth year and thereafter 
employed, (hereinafter called appointive members) . 

l:.i. Provisional Status is a ssigned to all members employed under a 
continuing contract, who have not attained appointive st[1tus, 
(hereinafter called provisional members). 

2. Associa te Faculty -· residential faculty who have accepted other 
than a residential contract - externally funded personnel , their 
conditions o:f employment are specified in their contract , however, 
.residential status is not lost. It is understood that if the g rant , 
as fondHJ, conflicts \Nith salary or fringe benefit provisions of 
this contra.ct, such persons will be paid according to the current 
Distrl.Ct Personnel policies; when any a.ppHcation for a grant is 
made, it will include r(:':quests for sufficient funds to cover person(s) 
in accordance with cu.rrent policy, 

3. Co,1.tin:-1in11__Ed1:,,:::ation or Evenina D:l.vis:!.on wHl mean all edi.tcation.al 
activiti<'-)S scheduled to begin after 3:55 p" m. 

4 . 1l~ni.Y..£1JJ shall be based on continuing· residential employment, shaH 
date from the time of formal Governing Board action, and shall de­
tc➔rrninc length of time in survice, 

5, Jh.El.. Profos ::,ional Gro~Ntli (Jomrnittee __ is a Governing Board approved 
Dist·rict commHtee con:~lstinq of. the Distri.ct Chi.ef ExecuU.ve Officer 
Cir his: repr.__'J3e.ntative , p.l.us t he Dcdns of Instruction and two (2} 
faculty r,:.;prosontatives from each campus . 



J\.rticle I 
Policy Statement (conti.nued) 

t; I) Ii1e R8J1cli..;ot :.aJ_I'acul_t~_i\::,;5.._;\r _F~c ... ;ie •A-' __ :~on:)r~L_\..cec .L.S a com1n1ttee 
~-onsLt1ng o: +ivo (S t .cesioent-·-::.~ .'',ic•.1ltv ,n._--::nbecs appointed by 
~nc Exe~i1t1ve C,--iLmcii for ddf_,.-:;iation and recommendation for 
change in Residentja l far.;ulty policy . 

l. _the_ £0 eCl,!li~rt) CQ.~!:1'.!:9~L co;-1sists .-~f :·0prn~ontatives of tb0. RE=:siiien­
t.ial Facultr o f each coUege (1-1.-:J:-einaft,':?r referred to as the Council). 
The IviCCCD Rcsirl.emti3l Fa~_-ult" are represented at the District by 
the Executive Cot!r.cH .. 

'l'h~ Collec;e ?acuJl{ F::esid?nts am elected representatives of t he 
Residential Faculty of ea~h college. 

9. The Collea~L.SJ_gfftng_f<1mmitte<> s ha.11 cons j_st o:f the Dec> :1 of In-
s tructio,1 (non-voti:1.g) and nt k:ast fo~tr (4) far:ulty membors 
appointed by the facu.l~y Prcf;.ident , e:ad1 from a diffE,1rent di.viswn/ 
department. The G,. ;;,mittec shall elect i:~s o-wn c hairperson. The 
CMei Colfoqe Exc~cutjve Qffjcer serves in un ex-officio capacity. 

l u. Dspartment/Dtvis ion Cha:-_rperson is a focuJty mern.ber who, by 

virtue of the uniqu.e requirement ot a dual function as a teacher 
and a supervi·"cr , has fc,c11lty si:a.tus, v-,1.th Gertain admi.ntst.rativc 
functions, as defin8d in Cnaoter I], 



M AR 1 C O PA v O U N TY C O ~./I M U N I T Y C O L LE G E D I S T R I C T 

J, R T I CLE II 

i::ESJDEJ\JT.UU.., FAC UL1Y REPRESENTATIVE RIGHTS 

A. Informat ion 

T]po n req uest , the Administrat ion agrees to furnish to t he Residential 
Faculty repres e ntative s information necessary for the Residential 
Fac ulty Committee to properly function. 

B. _Time for },1eeti11_g_~_ 

C. 

D. 

Residentia l Facul ty member s may participate during hours of account­
ability (if it does not inte rfor8 w-ith scheduled ass ignments) in meet ings 
a:1d grievance proceedings. Such meetings must not be scheduled to 
conflict with the s cheduled assignment of those Residential Faculty 
invo lved . 

Use of College Facilities 

The Residential Faculty and its representatives shall have the right 
of access to college buildings for the purpose of Residential Faculty 
b usine ss , providing there is no interference with the regular academic 
program. The usual facility reservation procedure will be followed , 
w hen necessary. 

Use of School Equipment 

The Residential Faculty representatives shall have the right, for the 
purpose of member representation, to use District equipment at reason­
abl e time s a t the a ssigned loca.tion, inc.luding typewriters, mimeograph­
ing mac hines, other duplicat ing equi pme nt, provide d such equipment i s 
not otherwise in use . The Board will make s uppj_ies available at its 
cost for facult y representation purposes. 

E. Office Space 

Appropriate space should be provided for the Resi dential Faculty repre­
s e ntative to a dequately re present the Resi.dent ial Faculty . 

F . Mail 

Residential Facult y repre sentatives shall have u s e of intra- college a nd 
inter-District .mail fa c ilitie s w ithin present gu ideline s and policie s . 

Page 3 



Article II 
Residential Faculty Rep.rnsentatl··~ Ri,Jbts {c, .. nti;,ited) 

H. 

I. 

The followiny principles govern the participation of facult y in policy 
makrn~J: 

1. Effective means of two--way communication between individual 
faculty member:;; and t he Administration shall exist for the pro­
td.ction and promotion of professional practices. 

2. Policy and administrative regulations affecting the faculty shall 
ti,:: discussed with the Residential Faculty representatives at the 
appropriate level . 

3. P<Jlicy recommending coMmittees ,_. including residential instructional 
foculty rep,·asentatives, shali be a part of the administrative structure, 

4 . All Residential Faculty commtttees shall be constituted so as to 
fully utilize the potential of the instructional staff. 

5.. Temporary Residential Faculty committees shall be kept at a minimum; 
problems s hall be referred to permanent committees whenever possib le . 

Board Meetings 

1. In accordance with the Board 's agenda policy, the District Chief 
Executive Officer may place on the agenda of each regular Board 
meeUng, as an early item for consideration under "New Business", 
any matters brought for consideration by the Residential Faculty 
representatives . 

2. The Residential Faculty representative {s) shall be furnished notice 
of all meetings of the Governing Board, stating date, time, and 
location. In addition, agendas, minutes, budgetary information, 
and study materials will be furnished to the Council at the same 
time and in the same form as those furni.shed the Board . 

Personnel Policy Revision and Tnterpretation 

The Administration and the Residential Faculty representatives agre e to 
meet and conter for the purpose of discussing policy interpre tation and 
revision: 

l. Contested interpretation of existing policy, excluding grievances 
against violations of the policy, shall be submitted to the assigned 
represent::1tives of the Administratio n and Faculty. The representa­
tives shall submit recommendations to the District Chief Executive 
Officer for adj udication. Such decisions by the District Chief 
Executive Offic0)r shall be submitted to the Governing Board as an 
information it em. 

Page 4 



Article II 
Residential Faculty Representative Rights (continued) 

I. .fer_sonnel PoHcv Revis ton and IrI!;§.!:12!:~!§.tio_!). (continued) 

J. 

K. 

2 . Chang es shall be submitted to the District Chief Executive 
Officer for accepta.nce . 

a. Proposed changes in policy shall be submitted in writlng. 

bo I£ the item under consideration is not of utmost urgency and 
is contested, it shall be returned to the Administration and 
faculty representatives as an agenda item for the next 
academic year. 

c . If agreement cannot be reached, and if the Hem considered 
is of sufficient urgency, a decision shall be made by the 
District Chief Executive Officer. Such decision shall be 
submitted to the Governing Board as an action item. 

d. Items upon which agreement is reached shall be submitted 
to the Governing Board as information items indicating 
accept a nce and implementation by the District Chief 
Executive Officer. 

Budget Formulation Participation 

The Residential Faculty representative (s) shall receive reasonable 
notice of budget formulation meetings involving the Administration . 
Rrpresentatives of the Residential Faculty may attend such meetings 
for informational purposes. The faculty may submit t o the College 
Executive Officer, prior to the finalization of the proposed budget, 
recommendations on budget appropriations for programs and priorities . 

Recruitment and Selection of New and Non-residential Employees 

1" The Residential Faculty representative shall receive notice when 
new positions become available or exi sting positions are vacated . 
The notice shall explaj_n the basic qualifications, job description, 
and salary for the position . 

2. Faculty members o f the involved discipline will interview candidate s 
for faculty positions after review of the credentials by the Personnel 
Department as per discipline standards on file with the Personnel 
Department at the time of advertising. Other personnel may be in­
vited by the Personnel Director to participate in interviews when 
warranted. 

3. Faculty participation on screening- committees shall be utilized to 
advise the District Chief Executive Officer in the selection of new 
administrative personnel below the Executive level. Faculty may 
serve as members at the Executive level at the request of the Board. 

Page 5 



Arti.cle II 
Resi.dentia.1 racuJ.ty Re;xc.-:,errf:a.Uve F'.i.ghts (continued) 

4" l~l.~ 11or:M•ros1dr2-;11-3.,: l t<3Cdlty :~·u.st rnec~t tht:; Sf.irne eraplcYtn1en·t re{_'fuire~­
ment::, as R,~ s'ldt~f''tial F2l.cu1ty. 

S, AH ernployrnent proc(:1durns ·will be conducted ,Nithin Title VII and IX 
9u idelino s . 

L. l\s~opi.ation Governance 

M. 

Recognizlng the valu8 oi shared rr:::~iv:insibHi.1.v .. a load reduction ~NlU be 
granted, as follows .. for District Residential Fdculty utHization: 

1 ~ Executive CouncaJ, 1 S ~ 0 load hours each year . 
2. Each c:01J.e9e fc1cul.ty President, 12. 0 lO<s-'l.d hours each y-ear. 
:3, C ha.irperso;1 of Ptofe s stoned Growtn Committee , 6. 0 load hc>urs 

each year. 
4. Chairperson of the Reside ntial Faculty Policy Review Committee, 

6. 0 load hours each year. 

Visitin9 Staff replaceme nt o f faculty reassigned t ime shall not: be charged 
to the college's ava.ilablo Visiting Staff allotment percentage,. 

Discretionary Load Reduction 

Fifteen (15) load hours per year of admini strative load reduction will. be 
granted. each college for assignment to members by the College ExecuU.ve 
Officer, Assignments wi.11 be reported to the College Residential Faculty 
President, Vice-President for Educat.1.onal Services and the Governing 
Board each semestero 

N. Department/Division Chairnerson~ s hall be selected from the memben,hip 
of t he department/division , as prescribed by the local College plan. No 
one may servo as Chairperson during or after the contract year in wh.i.ch 
the person reaches a9e sixty,.·five .(65), 

Page 6 



M A R I C O PA C () .. C )\j TY CO 11/l M U l\T I l' Y C O L LE G E D I S T R 1 C T 

AtlTiCLE 111 

Inst ructional Rights 

f ac:Htf l•iC!i:bers ar2 entitled to fr-=:edom in the classroom in discussion 
c1nd H'lt;Lhnd of pre~entath)n of the sc1b ject t augh.t so long- as the faculty 
rnen,ber j ,)forms that the views p1es~nted me those of the member and 
do ne,t ,i.ecessarily represent th-a view1:; of the institution . Reasonable­
ntJsn should be exercised by the member i.n the pre sentation of personal 
views and in meeting instit utional/community responsibilities . In struc­
tors will recommend the appro pr iate textbooks, and other instructional or 
informational materials for their s ubjects or a.reas of concern. The in­
structors shall maint ain the first right and responsibility to determine 
grades and other. eva luations of student s. 

B. Personal Rights 

The Boa.rd recognizes that the pers o nal life o f a faculty member i s not an 
appropr.i.at0 concern of the college , provided it does not affe ct the faculty 
rn.exhber's effective ne ss i n fulfilling professional obligation(s). 

C . Appearance Before Governing Board 

r, .,_,. 

Members desirfag to apJE or before the Governing Bo a rd will apply t hrough 
the C hief Executive Office r of the College to the Chief Executive Officer 
of the District, who will make t he necessary a rrangements for such 
appearance. 

Tax Sheltered Annuittes 

rhe Govnrning 3oard ha s authonz.ed the participation of members in tax 
sneltered annuity programs, from those companies approved by the Insuranc,~ 
Committee and tn accord with lag al requirements. 

£. Visitation ')f_F',,culty Metnbers 

lilformal cl,'1ssroom visits by administratjve personnel necessary foe gother­
inq i.nformatir•n, course comparisons, etc ., may be conducted after notice 
to the member. Informa] visits are not to be considen::d for the p urpos e of 
h strnctior uv,i.11121.tjon. 
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Article III 
Rights of l\lfombern (continue d) 

F. Evaluation of Provisio,:al Faculty_Members 

1 . Premises Basic _1:_g the Evaluation Proq-rRm 

a. Observation ,rnd evaluat.i.on wHl be made by the Administra.tion 
orb? qualified personnel designated by the Administration. 

b. Thi?J Chief Executive Officer of the College shall have f ina l 
responsibility for recommending rete ntion, a fte r co n sultation 
with department/division chairperson s and the Dean of Instruction. 

c. Service to the colle <Je and relationsh:lp wit h colle a gue s an d 
s tude nt s will he the basis for evaluation . 

2. The Objectives of the Evaluation Program are as follows: 

a. To improve teaching pe r formance; 

b . To advise thA facult y members regularly and specifica lly of 
their st rengths a nd weaknesses, progress, and overall status; 

c. To determine the desirability of continued e mployment and/or 
a ppointive status . 

3 . The Plan of the Evaluatio n Progr a m 1s as follows: 

a . Observation of e ac h provisional instructor w ill be for not 
les s than three (3) full c lass pe riods , dr the equiv alent , 
e ach year . Within five (5 ) t e a ching days following e ach 
observation , there will be a conference between t he in·--­
structo r and the ob server . 

b. Ob servation of provisional faculty members by administrative 
personnel must be conducted if the departme nt/ division chair­
person or the provisional me mber requests s uc h obse rvation. 

c. All written evaluations of provisional members w ill be made 
on t he app roved rating form. These evaluations will be sub­
mitted, in triplicate, and signed by the member and the 
evalua t or . A copy will be retaine d by the membe r . 

Evaluation of Appqinted Faculty Members 

l. Premises Basic to the Evaluation Program 

a . The vis itation and e valuation of appointed faculty members 
will not be done routinely , but ,1vill be done as administrative 
needs require. 
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Article In 
Rights cf Members (cont'muE:id) 

G, .fy-91g~H!9Q-_of hp.£,ointect __ FacLdty MfJrnQ~rs (conUrw.ed) 

1. Premisf, s Bc1:3i~~ to_ the EvdlLtaUon Proq_ra m .. (con tinned) 

o . Prnte s sk1nal ser vice to t hr: colkige ;:rnd relations hip with 
c olkia::g.,,as and stud ent s w1Ll be the bas i s for evaluation. 

:? • 'J),~ .. Qbjecti.ves of th:'•_ Lvaluat:i onj'roq_ram_ar-e as follow s: 

d 'i\.) p.tnvkhc> a 1.1.)·· \-Fonr, er,d re,J,;'::ir ml:ithod o f a sses sin9 
pet·forn1ancE, of tn.<:; arpolnwct faculty membe1·. 

3" .Tl1c, PL::m c,_E th~ E·vaJ.m1tioa 1:~r.9_gr_.:i.m is as follow s_: 

0.. The Chief Exe cutive Offi cer of t he colJ.eqe s hall authorlze 
the adrrdnist rattve evaluation and ~;hall have final respons i·­
'oiJ.ity for acceptinq t he c o mpleted eva luation and any re­
cornnK3:.1dat ions there from. 

b, fr,(-, Gh1.kot ion wiU be rn adn by t h e administrative p e rsonnel 
designc1t<::d by the Chi e f Exe c uUv E", Officer of the college. 

c OJ.,,,ervati("".Jn uf eiach appo inted member will be for not les s 
·,: ,,;, three (3} full c:L)ss periods, or the equivalent. Within 
t:.:.ve (5) teaching days following e ach observation, there will 
be a cunfo t'(-;nce bet ween the instructor and the observer. 

u. AH written evalua.tio ni:. of a ppointed members will be niade on 
i.he dpproved ra.ttng form . These evaluations wHl be submitted 
111 tr:i.plicat e and signed by tbe member and the evaluator. A 
;::() 1.iy vvHI bo t\.::.tained by the :n0mber •. 

1~r. Evalnatk,n. of Provisiona_l F2culty_t,1kmbers for Instructional lrr,provement 

Lach colk•J,: has c1n approved cvd.lHc;.tion ;,Jan for purposes of improvement 
of instnic+:i_on EvaluatJ.on of prcwL:,:i.on0..l faculty me mbers will be made 
acccrdi1;, to tuc ,:ipp,oJ:.>n<'it, .. ~ ~· .:c:ticm~ ot this plan. 

J . l:ach (_-., 1 !,•qi,_, 1i;:;_s ,·rn upprovt--•,i ,, , ludtion pJan for purposos of irnpro ve­
ilCnt .1f Jn•;tr.1,·ti.011. r·;11;;1Jq,,tk•·;. ,,f 1pr1oi1,ted faculty rne.mliGrs w ill be 

mt.·--:e • •c. •:., ,, hit<J t<, ti,,: appt•. ·•J~ri, . .:rtci •,e.;;ti,)ns of this p lan. 

2.. \. h-.?n f.:Jt:?.~t<)'/('d in thL"; t vc.::Ji'i1.·41J 1 

.. \.i.·-1l.sicJi'1 ()r Sun1nH~r Sc11oc;lt n1embers 
"Ni ~l. he, ,:;·11 .. ;Udl:ed ortl v ol t.hEr:r 1 ·•rj_ JtJSt and in conforrnance w .i.th the 
.. p~_,_\., ,.·,;·d :--·oJl,;q~~ µIan. 
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Article III 
Rights of Members (continued) 

T. I.valuation of Experimenta_l Program Personnel 

'When evaluating experimental program personnel, the guidelines for 
Residential Faculty v1ill govern t he procedure for members. 

K. Lea al Rights 

Nothing in this policy shall be construed to deny or diminish any 
individual rights which a member has under the law. 

L. Personnel Files 

The District shall mainta in the official personnel files which shall 
contain all materials relovant to the meniber' s e mployment and shall 
be the sole repository of such materials with the exception of a 
coilege file. Only letters of recommendation solicit ed by the Resi­
dential Faculty member shaJ.l be included in the official file. The 
college file will contain only duplicated materials from the official 
District personnel file which are required for administrative purposes. 
Each file 1:ivill have attached a record for notation of names, dates, 
and purposes o f persons reviewing the files. Both files will be 
secured and only authorized personnel shall be permitted to v iew them . 
A member shall have the right to: 

1. Review the contents of their files upon request, except letters 
of recommendation, and the college placement files which, when 
submitted, request confidentiality. 

2. Receive a copy of any documents contained therein, except letters 
of recommendation. 

3. Be notified, through written procedures, when material is being 
added to the file (s) . 

4 . Request the inclusion of relevant documents to be added to the 
file (s) • 

5. Request the removal of all inappropriate and/or obsolete documents 
from t he files. 

6. File a written response to be included whenever negative or 
derogatoty information is placed in the file (s) • 
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Article Ill 
Rights of Members {ccntinue<l) 

Q. 

R. 

Faculty Member Dismissal (co01·1.nuc-J.) 

3 . The faculty member shall ha, e the right to a ·hearing by filing a 
written n.~quer:it with the District Chief Executive Officer within 
five (5) ·vvork days of service of notice. The filing of a timely 
request shall suspend the dismis ;;a l procedure, pending the 
completion of the hearing. 

4. Upon such request,. a HearJng Committee s hall be constituted 
within five (5 ) vvork d ;:ws and shall be composed of the Chief 
College £xecu.tivG Officer, two (2) Administrators appointed 
by the District Chief Ex ecL1tive Officer, and t wo (2) members 
of t he Residential Faculty. One (1) of the Residential Faculty 
members will bo selected by the member and the other appointed 
by the College Faculty Presidento The member may attend the 
hearing meetings and preser~t any tesUrhony, evidence, or state­
ments, oral or written , in his/her behalf and be represented by 
legal counsel. 

5 . The Hearing Committee shall revie.w the report of the Chief 
E..xecutive O fficer of t he College and shall make any inve stigation 
deemed necessary to assure a just recommendation. A hearing 
shall be held, not later than fifteen (15) work days after the 
appointment of the Committee. 

6. Within five (5) work days after completion of the hearing, the 
Hearing Committee sha ll make its reco mmendation to the District 
Chief Executive Officer, wf.,o shall then make a re commendat ion 
to th<:1 Governing Board . The Governing Board shall render the 
final decision for dismissal. or for retention. 

Membership In and Reoresentation by Professional Organizations 

1. Personnel of the District will have complete freedom in selecting 
the professional organizations they may wish to join without co­
ercion of any kind from any officer or employee of the Distric t . 

2 . Whatever courtesies are e xtended to recognized employee organi­
zations in the District will be fully and unreservedly extended to 
all ernp]oyee organizations. 

3 . The use o f coercion or pressure by .;-;i.n administrative officer o r other 
District employee to influence any faculty member or other employee 
to join or refrain from joining any or-ganb:ation will be deemed un­
profess•on;-il conduct. 
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Article III 
Right s of Members (continued) 

s. 

T. 

Faculty Transfer Policy 

Since the contract 0 £ 1vforic:opa Co,mr::;- Cnmmu,:.ity ',.' ,lL:cge Dist;.ic .,;i;a.te:, 
that a certificated f aculty member is employed by the District, ::to pro·· 
cedures for inter- college transfer are as follows: 

1 . Premises Basic to Transfer Determination 

a . The preference o f the member for a particular ·colleg·e or assign­
ment. 

b. Protecting the e1!'.pl.oyment of t he faculty member in the event 
of overstaffing in the pte sE.mt a s s i gnment; and/or 

c . Meeting the st affing needs , numerically and/or educationally, 
of another college/facility; and/or 

d . Improving v.l'Qrking relation ships . 

2 . Requisite s for Transfer 

a. All parties concerned will be involved in t he transfer consideration . 

b. The District Chief Executive Officer will s u pport an y recommenda­
tion for transfer with the pertinent fact s, f ig ures , a nd data in a 
report to the me mber. 

c. The de termi nation. of trans fer w i ll be ba sed upo n, but not limited 
to the following considerations: 

I . Willingne ss of transferee; 

2 . Convenience o f location, residence , and/or travel ; 

3 . Need for transfer; 

4 . Suitability of transfer t o all invol ved parties. 

Ret renchment Polic y 

When e nro llment project ions indicate that any rn strict colle0e will b8 
over staffed during the forthcoming aca de mic year , t he Staffing Committ ee 
at each college shall recommend v,,hich d.i.scipline (s) are over:c.taffed or 
understaffed and shall recommend appropriate action to the college 
administration by May 1st. 

1 . Whene ver o verstaffi ng is found to exis t in any d isc ipline , t he first 
consideration will be transfer to another college and will be given 
to volunteers in the overstaffed dj_scipline (s) • 
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Article III 
Rights of Members (continued) 

T. Retrenchment Policy (continued ) 

2. Determination and recommendation of the respective staffing 
committees w ill be made based on educational needs of both 
colleges and by seniority. Transferees with seniority in the 
District will have the first option of choice of transfer and 
opt ion of return if their or iginal pos ition should open within 
one (1) year. 

3. When only one eligible transferee is recommended by the Chief 
Executive Officer of the District, the receiving college inust 
accept that transferee. When more than one transferee is re­
commended, the receiving college may select from those 
recommended . Unresolved recommendations will be adjudicated 
by the Chief Executive Office r of the District, in consultation 
with the involved college Faculty Presidents , department/ 
division chairpersons, or designated representative, and the 
Chief Executive Officer of the College·. 

4 . If a college remains overstaffed after the preceding steps have 
been taken, faculty members shall be assigned t eaching load 
hours in an area of competency in the Continuing Education 
program at any college, with preference given to the resident 
college of the member. 

S . When no assignments are available in a faculty member's teachi ng 
area in the Continuing Education program, the Dean of Instruction 
will communicate the college Staffing Committee's recommendati on 
t o the Chief Executive Officer of the College. The faculty members 
affected will be transferred to any vacancy that exists for which 
the member(s) may have a teaching minor. Under this condition , 
t he member(s) wi ll be g i ven a reasonable t ime to expand the 
t eaching minor to a major , with every possible assist ance from 
District resources. 

6 . After t he above conditions have been met , t he followi ng conditions 
may be ut ilized to retain educationally qualified members: 

·a. A reduction of teaching load may be offered, with a proport ional 
contract and retention of all benefits. 

b. The teaching load may be d i stri buted among two or more colleges 
which have course openings, day or eveni ng , to maint a in a full 
load. 

c. Members will be as signed Visiting Staff positions upon admini ­
strative recommendation before non-resident faculty are contracted . 
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Article III 
Rights of Members (continued) 

T. Retrenchment Policy (continued) 

7. As a last resort, retrenchment may require transfers of assignment 
or priority of retention. If no vacancies occur under any of the 
above conditions, the Chief Executive Officer of the District shall 
make recommendation for retention or dismissal to the Governing 
Board. 

8 . Members shall have the option of recall for two (2) years and shall 
be recalled in inverse order of being laid off, provided they are 
qualified to perform the assignment for which they are being recalled 
and are recommended for recall by the Chief Executive Officer of the 
District. 

9. In case of recommendation for termination to the Governing Board, 
the member shall be entitled tq all rights of due process. 
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MARICOPA COUNTY COMMUNITY COLLEGE DISTRICT 

ARTICLE IV 

COMPENSATION 

A. Annual Cost of Living Adjustment 

B. 

c . 

D. 

The salary schedule base shall be adjusted by the cost of living as 
determined by the twelve (12) month period preceding March 1st . The 
National Consumer Price Index, as officially designated by the Bureau 
of Labor Statistics, shall be the recognized data source. The cost of 
living adjustment does not p-e clude the right of the contracting parties 
to meet and confer for additional adjustment to the salary schedule base. 

Salary Schedule 

All residential faculty members shall be paid according to the salary 
schedules in Appendix A. 

Salary Placement 

1. Residential faculty members shall be placed and shall advance on 
the salary schedule appropriate to their certification. 

2,. Placement of full-time non-degree instructional personnel on the 
salary schedule will be determined by the Personnel Department 
upon recommendation of the College Staffing Committee and the 
Chief Executive Officer of the College. 

Credit for Prior Experience 

On the academic schedule, a Master's degree is required for placement 
on Step O. Occupational pl acement requires three {3) years of occupa­
tional experience as a minimum for placement on Step O. Credit will 
be given at the rate of one step on the salary schedule for each year 
of acceptable experience up to three (3) years. Credit for experience 
beyond three (3) years will be at the rate of one (1) step for each two 
(2) years of accepta.ble experience. Any fractional parts will not be 
counted. The maximum credit allowable for prior experience may not 
exceed a total of six (6) steps on the salary schedule. 
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Article IV 
Compensation (continued) 

E. Horizontal Movement on the Salary Schedule 

1. All residential faculty members move horizontally on the salary 
schedule for each credit hour beyond the minimum entering re ­
quirement up to a maximum of 75 semester hours unless the 
candidate has earned the doctoral degree. 

2. To receiv e credit, non-degree personnel must (a) file a course 
of study leading to an associate in arts degree , or (b) file a 
listing of technical and general education courses accepted by 
the department/division chairperson, Dean o f Instruction, the 
Chief College Executive Officer; and the Professional Growth 
Committee . 

3. If the administration requires additional study by the non-•degree 
faculty membe r, the salary will be adjusted accordingly. 

4. Residential faculty members will be granted additional increments 
to their base salary for acceptable credit, including the doctoral 
degree, as indicated on the current salary schedule. (See Appendix B) . 

F . Vertical Movement Through the Schedule 

G. 

H. 

A Residentia l Faculty member shall be advance d vertically through the 
steps of the salary schedule at the rate of one (1) step per year of ser­
vice- in the performance of assigned duties . 

Restrictions · and Exceptions to Advancement 

1. A Residential Faculty member who has worked in this District more 
than one (1) s emester of the school year shall be advanced one (1) 
vertical step on the schedule. If employment has been for one (1) 
semester or less, the facult y member will remain on the same step 
of the schedule for the following year. 

2 . Twenty-four (24) s emester hours of approved study are required 
to progress to Step 13. 

3. The maximum vertical progression for non-degree faculty members 
is Step 9 . 

Paid Duties 

Residential faculty members shall be paid for work performed for student/ 
colleg e activities. {The rate of pay - Appendix A). 
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Article IV 
Compensation (continued) 

I. 

J. 

K. 

Tuition Waiver 

Fees and/or tuition for all classes , including special interest, will 
be waived for any residential faculty member. 

Travel Expenses 

A Residential Faculty member traveling on prior approved college 
business shall be reimbursed for expenses, as stated in current 
travel procedures . 

Professional Growth Activities 

1 . The Board will allocate to the Professional Growth Committee a 
sum for travel and expenses to attend professional activities 
(Appendix B). The expenditures of such funds shall be admini­
stered by the College Travel Committee in compliance with 
Professional Growth Policies. 

2. All other professional growth activities are administered as per 
Appendix B. 

L. Insurance 

1. Hospitalization/Major Medical 

a. The District provides 100 percent of insurance costs for each 
member's participation in a hospitalization/major medical 
insurance program. 

b. In the event of the exhaustion of sick leave, members shall 
have accrued payments for premiums with the District for the 
hospitalization/major medical insurance, based upon the 
following schedule: 

YEARS OF SERVICE 

0 - 2 years, inclusive 
3 - S years, inc1usive 
6 - 15 years, inclusive 

2 . Income Disability Coverage 

PREMIUM PAYMENT PERIOD 

3 months 
6 months 

12 months 

The District presently supplies the member with long-term disability 
insurance to an amount of 66-2/3% of the first $650. 00 of the contra.ct 
salary or $433.33 a month maximum to_age 65. The waiting period 
shall be ninety (90) calendar days or exhaustion of all sick leave, 
whichever comes last. 
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Article N 
Cnmp,;:i n s 2.ti0n (ccmti.nt 1r-:r[) 

~i. TArm Lifr! Insurance_ 

The Distdc:t: will pay for $ J. 8,000 cf lifo .insurance COVElrage pE~r 
employee . Employees will then be ablEi to p urchase an a.dditional 
$6 ,000 ., $12,000, $18,000 of life insurance at the same rate per 
thousand as is paid by the District. 

4. There shall be member representation on the Insurance Committee 
that deter.mjnes basic coveraqe and selects the most competittve 
bid offe rod by financialJ.y rE:!, pOnsj_hle companies. 

S. The 5nsurance c cweraqErn provlded by the c ollGge for faculty members 
:in thfi course of the t r o mployrncnt will also be provided in the same 
rn<'>nner for those faculty mem:)0rs while on sabbatical or other paid 
.leaves of ahsc•\!'J.cf:" 

6. Those frtcu1ty members on leuvo without pay, will have the right to 
continue thE,i.r cove r aqE-)S for healt h and life insurance by payment 
of the group rate prerniurn prevaiUnr; at the time of such leave. 

7. l:,, faculty memher teaching under a pa rt-time contract after retirement 
because of age , hoalth, or by a9reement between the retiree and the 
college, sha.11 .have their healt h :i.nstH"a.nce prernium paid by the college. 

M. §.tcl.te RetirqJ!l_§.l}t Syst_~P.l.J~D..9: Sqs~J9J_.§ecurit;.Y: 

N. 

J.. CertHicated employee s are mAmbers of the l\rizona State Employees 
Retirement System und the f\,~de1'al OJd Aqe a nd Survivors ln:::urance 
Program. 

2. An appolntP.d member wishing to c1cc0pt early retirement may continue 
in part·-timf) employment. Pay shi'\ll he prorated on a rC~F.1lar salary 
rate, ba s0.d 0n a J S hour t E:: achin9 load per semester. 

Reimbursement for Unused Sick Leave: Retirement or Death in Servt_ce. 

l. Faculty members wbo have a minimum of ten (10) years and credit 
for a maximum up to fi.fteen (15) years of continuous satisfactory 
servtcA at the timG of death or rettrernent f rom the District shall 
have their final c:ontract amount adjL1sted to refle ct payment on a 
proportional bA r;h; for their un u~,<~d accnmulated sick leave allowance. 



Article IV 
Compensation (continued) 

N. Reimbursement for _Unused S.i.ck Leave: Retirnment ••. (continued) 

2. The amount of the contract adjustment shall be computed as follows: 
The daily salary rate of the last current contract of the retireee will 
be multiplied by twenty-five (25%) percent, this product r1ot to 
exceed Thirty Dollars ($ 30. 00) per day. This product wHl then be 
multiplied by the number of unused sick days to determine the retire­
ment/deat h benefit. 

Years of Service to Doatli 
or Reti.remont 

15 
10 

Maxi mum Number o f Unused 
l\i.-:9umul<Jtc:d Sick Days Allowed 

150 
100 

3. For the purpo s e of implemc~nHnQ t:hc policy for payment of unused 
sick lecwe, retirernent shc:dJ. ri.ot he, d.os:i.gnated as an age, but 
rather an act. Each empl.c,yee who wishes to retire must so stipulc-1te 
in writing. This option may not br=~ oxcircised more than once in t his 
District. 

0. Membe.r Substitute Pay_ 

1. Members vvho serve as suh,titute~, wilJ be reimbursed at the rate of 
$8. 00 per clock hour or ma.jar- portion thereof, to a maximum of 
Twenty-four ($24. 00) doll<::irs per d.::1y. 

2. Members who serve as Allied Health supervisj_on substitutes in 
clinical areas shall br;; paid Eight ($8. 00) dollars per hour to a 
maximum of Sixty-·four ($ 64. oo) per day. 

3. Members substituting for Continuing Education shall receive t he 
instructor's pay for that class session. 

P . Em2loyrnent for Less than Contract YE~ar 

Q . 

Members working le ss than t he regular contract year , pay shall be 
prorated on the basis of the number of days actually worked. 

Employment for More than Contract Year I Including Extended Day 
Division and Summer Schools 

1 • Members working more than the regular contract year , including 
summer and extended day divis ion schools, shall be paid accor­
ding to tl1e appropriate pay s chedule. (Appendix A) 

2. l'\ member performing non-t0.aching duties outside the contract 
year wh.i.ch are similar to regular contractual duties shall be 
pa.id at the appoi.ntive residential contract rate. (Appendix A) 
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Article IV 
Compensation (continnnd } 

R. Radio and Television Instruction 

s. 
(See Appendix A) 

Employment of Retin~d Instructors 

Retired members, 65 years of agf>. or o ver, who are teaching part-time 
will receive the sarne salary as c1ppc)intive members who receive 
evening and summer school rate. 
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MARICOPA COUNTY COMM U N ITY COLLEG E DISTRIC T 

ARTI C L E V 

EMPLOYMENT CONDITIONS 

A. Calendar 

1. Cgntra ct Year 

The regular contract year for Res.tdenti al Faculty shall consist of 
196 contract d ays of which 170 shall be days of accountability. 
(Mi.d-August to Mj_d-Ma:/) 

a. Addendum and/or extended contracts shall be offered for the 
1977/78 year, upon College administrative recommendatfon, 
as an experimental project to determine desirability of con­
tracts of a duration gr<c1ator than 196 contract days. 

2. Paid Holidays 

The following holidays shall be contract days on which no work 
will be require d, but regular pay will continue: Independence 
Da y , Labor Day, Veteran's Ddy, Thanksgiving Day, the day after 
Thanksgiving Day, the day before Christmas Day, Christmas Day , 
New Year 1 s Day, President 1 s Day, Spring Recess (5 working ?ays), 
and Memorial Day. The foregoing will be paid holidays only if 
they fall within any member's contractual period . 

3. In- Service and Orientat.i.on Day0 

The regular contract year shall include a minimum of one (1) day 
each semeste r which will be used by the individual member i n 
preparation for t he opening of each semester. 

B. Residential Instructional Staff Positions 

1. Residential Instructional staff posit ions at any college are based 
on full-time day student equivalent s (FTSE) , averaged from the 
45th day count of the preceding Fall and Spring terms, converted 
to full teacher equivalents (FTE) on the ba s is of a 1 S hour credit 
load. FTE - student ratios are adjusted o n the basis o f a 26:1 
ratio for academic courses, 22: l for occupational courses, and 
10 ; l for health related courses. Average load shall be determined 
by s taffing ratio area. Vic,iting St a ff may be utilized in an a rea 
only when this ratio average is satisfied,. except in new programs 
as approved by the Dean of In struction upon recommendation by 
the division/department chairperson. 
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Article V 
Employment Conditions (continued) 

B. Residential Instructional Staff Positions (continued) 

2. The College shall be staffed at 100% of the projected enrollment, 
however, for the purpose of department/division growth,' flexibility, 
and unusual staffing requirements, any college may utilize qualified 
non-residential personnel in excess of 90% Residential Faculty in 
meeting the staffing requirement. The requests of department/ 
division chairpersons will be given consideration prior to staffing 
approval by the Chief College Executive Officer . 

3. At least 90% of the teacher load in any department/division shall be 
staffed with residential faculty members. Deviations from this rule 
must be reviewed by the College Staffing Committee, based on 
unusual teacher qualifications, department/division/discipline need, 
or new and/or experimental programs/courses. 

If. student demand during registration warrants, a one semester de­
viation from the staffing procedure may be granted by the Dean of 
Instruction at the request of department/division chairpersons. 
The College Staffing Committee will be informed of such action. 
This special condition should be resolved during the given semester 
and not permitted to occur in consecutive semesters for a g iven 
department/division . 

4. Deviation from the 90% rule shall not exceed a 15 credit aggregate 
teaching load in any department/division unless the provisions of 
Item 3 are in effect. If teaching load within any department/ 
division by non-residential personnel equals a full teacher equiva­
lent (FTE) for two continuing semesters, the department/division 
chairperson shall submit request and justification for residential 
staff or continuation of the use of non-residential personnel to the 
Staffing Committee and the CMef College Executive Officer. 

S . If FTSE, adjusted by academic, occupational, and health ratios, 
based on an averaged 45 day count of the preceding Fall and Spring 
term, produces a FTE of less than 96% of the college's previous 
year's FTE, the college will be considered to be overstaffed. 
Should t his condition occur, a study of the factors relating to the 
conditi.on shall be made by the College Staffing Committee and 
appropriate Administrative action will be taken. 
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Article V 
Employment Conditions (continued) 

C. Faculty Member Load 

1. A full-time load for an instructional faculty member will be 30-32 
load hours per academic year. Lecture hours are to be on a one 
(1) to one- (J.) basis. Laboratory hours are to be counted as O. 7 
of a lecture hour. Laboratory hours are those clock hours that 
exceed the credit hours for a given course. By mutual agreement 
of the faculty member and the Administration, the former may 
accrue an overload in the first semester and have a like reduction 
in the second semester. 

2. When an instructional faculty member does have a load in excess 
of 32 hours per academic year , he/she will be additionally com­
pensated on the basis of the evening load hour rate of pay for 
each hour in excess of 32, payment is to be made during the 
second semester. 

· 3. The teaching load reduction for department/division chairpersons 
w.ill be determined by the number of fa·culty members in each 
division/department, adjusted as of October 1st . The number of 
faculty members in the department/division will be totaled, in­
cluding chairpersons and fract.i.ons, rounded to the nearest whole 
number, and this total will determine department/division chair­
person's supervisory load . Clerical staff support will be assigned 
for assistance to department/division Chairpersons on a ratio/scah:i 
per college. Administrative load reduction shall be assigned as 
follows: 

a. Department/Division Chairperson 

D . Accountability 

Department Members 

3 - 8 

9 - 16 

17 and above 

Administrative Load 

0 

6.0 

9. 0 

The required duty, professional, and extra-curricular assignments 
in college and/or District activities shall total a minimum of six (6) 
hours per day for residential instructional faculty and seven (7) hours 
per day for residential service faculty as the minimum acceptable 
standard for residential faculty accountabil.i.ty. The period of account­
abi.Hty shall begin with the beginning of the first scheduled college 
activity. 
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Article V 
Employment Conditions (continued) 

D . Accmuntability (continued) 

I. To meet the thi.rty (30) hours per week of accountability, instructional 
residential faculty member s are required to meet all classes as sche -­
duled and, i.n addition, to maintain one {l) hour per day as a scheduled 
office hour; one (1) hour per day in scheduled class related activities 
and the remainder in College/District activities • 

2. To meet the thirty-five (35) hour per week of accountability, Service 
faculty members are required t o meet twenty-five (2 5) hours of s che­
duled department assignments and ten (lo) hours of college Distrj_ct 
related activities. 

3. All faculty are required to maintain equity of assignment, to parti·· 
cipate in extra-curricular assignments, such as serving on faculty , 
college and/or District committees, serving as s:tudent advisors, 
and other institutional development and maintenance functions. 

4. The following shall not count toward accountability: 

a . Any paid activity; 

b. College/District Faculty President; 

c. Chairperson of Residential Faculty Policy Review Committee 
a nd the Professional Growth Committee. 

5. The college Administration shall develop a list of approved extra­
curricular assignments, with the advioe and recommendation of 
the College Faculty President. Faculty assignments shall be 
determined by the College Faculty President a nd the Chief College 
Executive Officer. 

6. TJ-:e Residen tal Faculty assumes reasonable responsibility for 
District/College facilities and equipment under their supervi s ion 
and control. 

E . Assignments Beyond the Regular Contract 

These assignments include, but are not limited to, the following areas: 

1. Summer school pay for residential support service faculty is three 
(3) load hours equivalent for each fifty (50) duty hours of service, 
scheduled in the service area. A summer teaching load shall con­
sist of not more than fifteen (15) load hours of which not more than 
nine (9) load hours may be concurrent. 
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Article V 
Employment Conditions (continued) 

E. 

):' .... 

G. 

Assignments Beyond the Regular Contract (continued) 

2. Residential faculty may be permitted to work an additional fifteen 
{15. 0} load hours or one-half (1/2) of their regular day load per 
academic year beyond the regular contract of which not more than 
nine (9. 0) load hours may be concurrent. This does not include 
addendum contracts for duties other than teaching. 

Substitution 

1 . Qualified substitute instructors may be employed to replace absent 
members of the instructional staff when deemed necessary by the 
Chief College Executive Officer. Qualified residential members 
may be employed as substitutes (Substitute Pay Schedule - See 
Article IV , Section 0) • 

Hiring Practices 

Ali employment procedures will be conducted within Affirmative Action 
guidelines. 

1 . Employment Requirements 

Prior to a ssuming their d uties, all Residential Faculty members 
wHl meet all certification requirements of the Arizona Community 
College Board and the Maricopa County Community College District 1 

including filing of loyalty oath as required by Arizona Revised Statutes. 

a . The Maricopa County Community College District, whether for 
purposes of initial employment or for vertical or horizontal ad­
vancement on the salary schedule, recognizes only those 
academic credits and/or degrees earned at accredited institu­
tions. Accrediting references will be kept current and on file 
in the District Personnel Office . 

b . Members who attain retirement age, as defir.e d by Statute, 
during a semester, may be allowed to complete that academic 
year with full benefits. (Requires written request and positive 
Board action). 

c. Employment of members after retirement age, as defined by 
Statute, is granted on a semester to semester basis and re­
quires meeting all of the following conditions : 
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Article V 
Employment Conditions (continued) 

G. 

H. 

I. 

Hiring Practices (continued) 

I. The employee requests continuance; 

2. The employee passes a yearly physical examination based 
on standard criteria, indicating satisfactory health. 

3, The employee must be recommended for employment to the 
Board. The department/division chairperson recommends 
the employee for employment to the College Chief Executive 
Officer. 

4. Employees reaching age 70, shall be permitted to complete 
the current contract. 

Part-time Residential Faculty Members 

1 . In determining pay for part-time members, with no additional 
assigned responsibilities, eighteen (18) semester load hours 
will be used in determining prorated salary. 

2. For an appointed member carrying less than a full load and 
prorated accountability, fifteen (15. 0) semester load will be 
used in determining prorated salary. 

3 r The member will, at three-fourths (3/ 4) load or above, receive 
and will continue to receive all full-time member benefits. 

4. The appointed member will receive benefits provided that less 
than 3/4 status occurs as a result of illness, disability, retire­
ment, and/or administrative approval. 

Leaves of Absence 
.. 

1. Sick Leave 

Members on a nine (9) month contract are granted ten (10) days 
of sick leave per year . Other employees covered by this article 
are allowed days proportionate to the number of months of annual 
employment. Patt-time employees are allowed sick leave days 
prorated in the same manner as their salary . These days are 
accumulated indefinitely. Such sick leave shall be credited to 
said faculty members as earned. Each member shall be given 
an accounting of sick leave upon written request to the Personnel 
Director . 

2. Sick leave shall be available for disabilities caused by pregnancy. 
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Article V 
Employment Conditions (continued) 

I • Leaves of Absence (continue d) 

3 . An absence of not more than five (5) days for any one (1) occur­
rence may be charged to a member' s s ick leave when such absence 
is due to t he death or s erious illness of a member'. s spouse, fathEt', 
mothe r , child, brother, sister, or the father or mother of spouse r 

or foster parent to the extent of accumulated leave . This is appli­
able only after the member has begun work in the particular year 
to which the le ave may be charged . Travel time, not to exceed 
five (S) work days for any one (1) occurrence may also be c harged 
against sick leave . 

4. All provisions of sick leave apply when a member i s preve nted by 
illness from starting to work at the beginning of school. However , 
should a member fail to appear at the beginning of the contract year 
for any reason other than illness, leave and salary for that contract 
year will be reduced proportionately by the time elapsed prior to 
as sumption of duties. 

S. Special Leave 

ao Each faculty member shall be allowed three (3) days of speci al 
leave a year, provided request i s submitted to the Chief Col­
lege Executive Officer in advance and the cause is adjudged 
to be a legai, professionai, emergency , unique personal, or 
religious purpose which cannot be effected at any time other 
than scheduled work t ime . Special leave of absence shall be 
charged to the faculty member'·s s.ick leave and i s non­
accumulative in nature. 

b. A member shall be granted leave to participate in a professional 
or c ivic duty without loss of salary if prior approval is granted 
by the Personnel Director. Such absences shall not result in 
loss of sick leave. 

6. Absence Due to Quarantine 

A member absent from work when they are not ill, solely as a result 
of a quarantine declared by a public health official shall receive 
full pay d uring said period . Such a bsence will be charged again~t 
a member's accumulated sick leave , unle ss s uch quarantine is 
caused by employment conditions. 
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Article V 
Employment Condit:tons (continued} 

I., 

r. 

Leaves of Absence (continued) 

7. Absence due to a compensable injury as defined as industrial injury 
and incurred in the course of the member's employment shall not be 
charged against the member's sick leave days. The College shall 
pay to such member the difference between h.i. s regular salary and 
the benefits received by him under Industrial Compensation. 
(Appendix C) 

8. Jury Duty 

Pay received for jury duty, less mileage reimbursement, shall be 
deposited with t he District or a deduction of such amouflt shall 
be made from the faculty member's pay. There shall be no loss 
of sick leave. 

9 . Military Leave 

Under the provisions of A. R. S. 38-610, officers and employees of 
the State, or of any County , City or Town, or any agency or politica l 
subdivision thereof, shall be granted leaves of absence from their 
clutie s , without loss of time, pay, or efficiency rating, on all days 
during which they are employed on training duty under orders with 
any branch of the armed forces of the United States for a period 

.not to exceed fifteen (15) working days in any one (1) calendar 
year. The period of tirre spent in training under orders shall not 
be deducted from the vacation period with pay to which an officer 
or employee is otherwise entitled. Valid evidence of order s must 
be presented t o the Chief College Executive Officer to assure con·­
tinuation of salary while on leave . 

10. Sabbatical Leave 

Sabbatical leaves may be granted to qualified members of the faculty. 
The administration and conditions o f sabbatical leave shall be gover­
ned by the policy as stated in Appendix B. 

Unpaid Leaves 

The Governing Board may approve extended leave (for not more than one 
(1) year) for a member upon recommendation of the Chief District Execu­
tive Officer. A member on such extended leave shall return to the same 
position in the college or one equal to it in another college in the Dis­
trict and shall re tain all employment benefits , except salary, insurance, 
and sabbatical leave , unless insurance is paid for by the faculty member . 

Page 30 



Article V 
Employment Conditions (continued) 

J. Unpaid Leaves (continued) 

1. Professional Unpaid Leaves 

Those leaves which are recommended by the Professional Growth 
Committee and re late to the faculty member' s assigned duties. 
Therefore, the member is entitled to continuing service credit 
(advancement on salary schedule and continuous credit for sab­
batical leave) . 

2. Personal Unpaid Leaves 

Those leaves requested by the faculty member which are granted 
for any other reason and for which the member receives no con­
tinuing service credit. 
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MARICOPA COUN TY COMMUNITY COLLEGE DISTRICT 

A. 

ARTICL E VI 

RESOLUTION OF CONTROVERSY 

Conflict Between Student. and Faculty Member 

When there is a complaint by a student against a member, the proper 
college authority will work in confidence with the parties to resolve 
the conflict. A member wHl not be required to respond to any complaint 
which is not in writing over complalnant' s signature or to compl aints 
which do not have specific documentation of incidents, i.e. , dates, 
times , etc. This complaint must be made available to the member 
involved. Grievance and due proces s procedures will be in conformance 
with the agreement. 

B. Complaints About Teaching Materials 

C. 

In the event that a complaint is made about textbooks, library materials 
or other instructional materials used by the District , or in the event that 
petitions for cen sorhsip, removal or expurgation of textbooks, library 
materials or other instructional materials are received by the District, 
th_e following procedure shall be followed: 

a 1. The complainant shall be required to set forth the objections and 
complaints in writing, and to date a nd sign the same. 

2. Such objections shall first be reviewed by a Committee designated 
by the Administration and College Fa culty President, comprising of 
members competent in the field of study to which the teaching 
material belongs. 

3. The Committee will submit its findings, in writing, to the Di strict 
Chief Executive Officer, who will determine recommendations to the 
Governing Board . 

4 . Any teaching material, textbook, or library material shall remain 
in use unless and until the Governing Board shall formally conclude 
to take action to remove the same . 

Grievance Procedure 

In the case of an alleged viola.Hon of Resident Faculty policy , the matter 
will be reported and the following procedures shall apply: 
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Article VI 
Resolution of C o nt rovers? (f;ontinned) 

c. 

D. 

Grievc:mce Procedure (continued) 

1 . Definitioq§_ 

a . A "qr·ievance" i ,.- a writ ten c l aim based upon the interpretation , 
application, or vj;) laUon 0.t Board policie s , or decisi. ans of 
unfair or i.nequitabk treatment . 

b . J.iggrieved Pers_gg __ 

An "aggrieved per:..;on" is the person o r persons making the 
claim. 

c. Party :in lnten:-_st 

l-\ "p.J.rty tn interest" is the person (s} making the claim or any 
person who might be required t o take action, or against w hom 
action miq ht bt1 taken in order t o resolve the claim. 

Procedure in CaC20 of a Violation or A Ueged Violation of Policy 

Every effort shall be m.::i.de to resolve year-end grievances prior to the 
end of the academic year. 

Level 1 - Membr::irs ,Ni t.h a griov a nce s hall fir st d i scuss it with their 
immediate supervisors and othe1 concerned persons with the objective 
o~ resolving the matter . 

Level 2 - If tho nggievod person is not satis fie d with the disposition 
o f the grievance at Level 1, or if no d ecisio n has been rendered within 
five (5 ) working davs after the presentation of the grievance , the mem­
ber ma y file the grievance , in writing , with the College Residential 
Faculty President and the Chief College Executive Officer . W"ithin 
ten (10) working days aft e r rec e ipt of the written grievance, the Chief 
College Executive Officer, the College ResidEntial Faculty President , 
and the aggrie v ed pers on will meet in an attempt to resolve the grievance. 

Level 3 - If t he aggrieved person is not satisfied with the disposition of 
the grieva nce at Level 2, or if no deci s ion has been rendered within ten 
(10) working days, the member may file the grievance in writing, with 
t he District C hief E:xecutive Officer and the Executive Council President. 
Within ten (l O) working d ays after the receipt of the written grievance , 
the Distric t Chief E'.'<ecutive Officer, the College Residential Faculty 
President , t he rxec:utive Council Pre side nt, and the aggrieved person 
will meet in ctn attempt to resolve the qrievance. 
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Article VI 
Resolution of Controversy (continued) 

D. 

E. 

Procedure in Case of a Violation or Alleaed Vi.elation of Policy (continued) 

Level 4 - If the aggrieved person i s not satisfied with the disposition of 
the grievance at Level 3, or if no decision has been reached within ten 
(10) working days after the meeting, the aggrieved member may file a 
written grievance with the Executive Council President, who will arrange 
a meeting with the Executive Committee of the Council and the aggrieved 
person. If the Committee determines that a grievance does, in fact exist, 
it may by written notice to the District Chief Executive Officer, within 
fifteen (15) working days ~i.fter receipt of the request from the aggrieved 
person, submit the grievance to the District Chief Executive Officer for 
decision. After fifteen (15) working days, there has been no decision 
or the decision is unacceptable to the Residential Faculty representatives, 
they wHl recommend that the matter be placed on the agenda of the Gover­
ning Board to be considered in Executive session. The District Chief 
Executive Officer will receive this request and place the matter on the 
agenda and schedule an ExecuUve session for the Executive Council and 
the District Chief Executive Officer vvith the Governing Board. The 
Governing Board shall render a written decision within fifteen (15) 
working days. 

Rights of Members 

L Faculty Member Representative 

Aggrieved persons may be represented at all stages of the grievance 
procedure, either by themselves and/or representative or legal 
counsel . 

2 . Reprisals 

No reprisals of any kind shall be taken by the Board or by any member 
of the Administration against a ny party in interest, any representative, 
any member, or any other participant in the grievance procedure by 
reason of such participation. 

F . Miscellaneous 

1. Written Decisions 

Decisions rendered at Level One (1), which are unsatisfactory to 
the aggrieved person and all decisions rendered at Levels Two (2), 
Three (3) , or Four (4) , on t he grievance procedure shall be in 
writing, setting forth the decision and the reasons therefor, and 
shall be transmitted promptly to all interested parties. 
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Article VI 
Resolution of Controversy {continued) 

F. Miscellaneous (continued) 

2. Separate Grievance File 

All documents, communication, and records dealing with the pro­
cessing of a grievance shall be filed in a separate grievance file 
and shall not be kept in the personnel file of any of the partici­
pants. A member shall have access to all documents pertaining 
to his/her grievance and may acquire copies of same. 

3. Forms 

Forms for filing grievances, serving notices, taking appeals, 
making reports and recommendations, and other necessary 
documents shall be prepared jointly by the District and the 
Executive Council and give n appropriate distribution so as to 
facilitate operation of the grievance procedure . 

4. Meetings and Hearings 

All meetings and hearings under this procedure . shall not be 
conducted in public and shall include only such parties in 
interest and their designated or selected representatives, 
heretofore referred to in this Article . All meetings or hearings 
shal 1 be at a time convenient to the member and shall not 
interfere with his/her work schedule . 
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MARICOPA COUNTY COMMUN I TY C OLLEGE .DISTRICT 

A. 

ARTICLE VII 

EFFECT OF PO LICY 

Separability 

In the event that any provision of this policy is contrary to any Resi­
dential Faculty policies adopted by the District prior to the effective 
date of this policy acceptance, the provisions of this policy shall 
apply . In the event that any provisions of these policies shall be 
declared invalid by any court of competent jurisdiction, such decisions 
shall not invalidate the entire policy, it being the express intention 
of the parties that all other provisions not declared invalid shall 
remain in full force and effect . 

B. Statement of Good Faith 

c. 

D. 

Both parties agree that during the course of developing this policy, 
each party had the unlimited opportunity of making proposa1s , assess­
ing proposals and analyzing posit.ions. The parties further assert that 
all obligations and benefits herein are the result of volunta ry agree­
meat. This document contains t he full and complete agreement reached 
on issues considered. No amendment or supplement to this policy shall 
be deemed effective unless agreed upon according to the provisions of 
Article II, reduced to writing, and approved by the Governing Board. 

Compliance Between Individual Contract and Policy 

Any individual contract between the Board and an individual instructor 
hereafter executed shall be subject to and consistent with the terms 
and conditions of this policy. An individual contract cannot contain 
language inconsistent with this policy. 

Renewal and Process for Successor Agreement 

This policy statement shall automatically renew each July 1 for succes­
sive terms of one (1) year, unless either party shall give to the other 
written notice of reopening, no later than January 15 of each year, 
specifying the subject or sections to be reopened, the parties shall 
enter into discussion of the subjects or sections thus reopened no 
later than February 1st. In the event Board policy is not changed in 
the reopened sections by April 15th, the current policy shall prevail. 
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Article VII 
Effect of Policy (continued) 

E. Policy Distribution 

Copies of this policy shall be printed and distributed at the expense 
of the District within fifteen (15} days after Governing Board approval. 
The policy docwnent shall be presented to all instructors now employed, 
hereafter employed, or consj_dered for employment by the Board. Addi­
tional copies of Residential Facult y policies will be available to the 
President of the Executive Council. 

F. Duration 

This policy shall be effective as of July 1, 19 7 7, and shall continue in 
effect or terminate, as provided in Section D above. 
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MARICOPA COUNTY COMMUNITY COLLEGE DISTRICT 

APPENDJX A 

RESIDENTIAL FACULTY EXTRA PAY FOR EXTRA DUTY 

1977 - 1978 

A. Authority to Establish Rates of Pay and Payment 

B. 

C . 

D. 

E. 

F .. 

Authority shall be delegated to the Chief Executive Officer o! the District 
from the Governing Board to establish reasonable rates of pay and to 
authorize such payments (during the fiscal year) w hich may not be speci­
fically covered by this policy. Such action shall be reported to the Govern­
ing Board in an informational manner, and, where possible, a uniform rate 
shall be included in the policy the year following its establishment through 
this provision . 

Honorarium Payments 

Payment of an honorarium to members may be allowed under the following 
conditions: 

1. A guest appearance for a scheduled event; 

2. Shall be approved in advance through the Office of the Vice-President 
.fo.r Educational Services; 

3. Shall not exceed $50 per appearance which shall be interpreted to 
mean per date of appearance. 

Co-op/Work Experj_ence/Student Coordination . 65% of the base per student 

Forum Series 

Evening Division 

(Resident Faculty Participation) Not to exceed 
two (2) per year in District- $150/performance 

Academic Year: Residential members employed and retired, 
2. 64% of the base per load hour 

Department/Division Chairperson's Pay 

l. The number of faculty members and visiting staff in the department/ 
division will be totaled ,'including fractions, rounded to the nearest 
whole number, and this total will determine department/division 
chairperson's pay. A minimum of three (3) faculty members, inclu­
ding the department/division chairperson , will be recognized for 
pay purposes . 

2. Pay is determined at the rate of ten (10%) percent of the base salary, 
plus an additional one (1%) percent of base for each member of the 
department/division, including the department/division chairperson . 
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Appendix A 
Residential Faculty Extra Pay for Extra Duty (continued) 
1977--78 

G. Pay for Supervision in the Evening Division 

To be assigned to the Department for l<es1dential Faculty for distribution 
by the Dean of Continuing Education in consultation with the Day Depart­
ment Chairperson. Compensatian for the first base unit of a class will 
be computed using the Evening Division rate and the following formula: 

1 . Pay for supervising 16 to 30 sections will be at the three (3) load 
hour extended day rate. 

2. Pay for supervising 31 sections or more will be at the six (6) load 
hour extend(~d day rate. 

3. When a faculty memher is requested to evaluate a visiting faculty 
member, he/she shall be pairl at the same rate as if he/she were 
teaching the class. 

H. . Summer School 

I. 

1. Residential instructional faculty 

2. Extended contracts for Educational 
Development Projects 

3. Professional Growth Projects 
(no student participation) 

4. Extended contract for faculty 
member performing non-teaching 

2. 16 7% of the base/load hour 

1. 98% of the base/week 

1. 98% of the base/week 

2. 167% of the base/load hour 

duties outside the contract year which 
are s imilar to regular contractual duties . 

5. Stipend payments (subject to Section D-4 of Article V) 

Non-:-Classroom In-stmctional Activities $5. 00/hour 

1. Private Music Les sons 

Activity 

Band , Director 
Assistant 

Choir 
Forensics, Director 

Assistant 
Theatre, Director 

Student Government 
Intramural 
Administration/Tustice/ 
Security Supervtsion 

% of Base 

8 . 0% 
6. 5% 
6 .5% 
8.0% 
n. 5% 

$5.00 per 1/2 hour 

Extended Contract Weeks 

2 
1 

5. 0% (per major production, not to 
exceed four (4)) 

6. 5% 
6 . 5% 

17.0 
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Appendix A 
Residential Faculty Extra Pay for Extra Duty (continued) 
1977-78 

J. 

K. 

L. 

Radio and Television Instruction 

Thirty-five (3S) students in English Composition classes , forty {40) 
students in Mathematics classes, and fifty-five (55) students in all 
other classes shall constitute a base unit. If enrollment in any given 
course would othe rwise overload an instructor, a new section, with 
a residual instructor shall be created. Compensation for the first 
base unit of a class will be computed using the Evening Division 
rate and the following formula: 

Radio Instruction (live or initial) 
Radio Instruction (residual) 
TV Instruction (live or initial.) 
TV Instruction (residual) 

One (.l) load hour/credit !\our 
One half (1/2) load hour/credit hotr 
Two (2) load hours/credit hours 
One half (1/2) load hour/credit hour 

For each base unit exceeding the first, with any fractional portion prorateq , 
additional compensation shall be computed by the formula: 

Radio and TV instruction (live or residual) one third (1/3) load hr/credit hr. 

Course Manage rs 

Faculty members who supervise radio , television, or newspaper courses 
or sections in which they were not responsible for the course work de­
velopment, will be paid at the residual r ate as follows: 

• 5 of a load ho11r for each instructor supervised. 

Athletic Stieends 

$1,020 Athletic Director (A) 
2,320 Archery 
3,170 Bfl.seball (H} 
1,902 Baseball (A) 
2,820 Basket.ball, Women (H) 
1,692 Basketball, Women (A) 
3 I 100 Basketball, Men (H) 
1,860 Basketball , Men (A) 
1,920 Cross Country 
3,850 Football (H) 
2,310 Football (i\); (3) 
2 ,1 00 Golf 
2,020 Gymnastics 
1,212 Gymnastics (A) 
2,640 Softball (H) 
1,584 Softball (A) 
2,100 Tcnnb 
2, 720 Track (H) 
1,632 Tm.ck (A) 
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Appendix A 
Residential Faculty Extra Pay for Extra Duty (continued) 
1977-78 

L. Athletic Stif?ends (continued) 

Volleyball 
Wrestling (H) 
Wrestling (A) 

$2 ,070 
3 ,050 
1,830 

600 Trainer-Football/Basketball/Wrestling/Baseball/Track 
Head Coach (H) 
As s istant Coach (A) 

M. Athletic Director 

Pay is determined at the rate of 10% of base salary, plus an additional 
one {1%) percent of the base for each sport in the program. In addition, 
each At hletic Director will receive an extended contract of two (2) weeks 
before each school vear and two (2) weeks after. Reduced load will be 
granted to a maximum of 6. 0 load hours per year for Athletic Directors. 
Duties a nd responsibilities for Administrative load of Athletic Directors 
will be found in Chapter II. 
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MARICOPA COUNTY COMMUNITY COLLEGE D I STRICT 

PROVISIONAL SAIARY SCHEDULE 

1976- 77 Adoeted 1977-78 Pro2osed 
$30.33 $32.15 

$708/Step $750/Step 

Ste2s MA _QR MA DR 

0 $10 , 110 $12,840 $10 ,717 $13,611 

1 10 , 818 13,548 11,467 14 , 361 

2 11 , 526 14,256 12,217 15,111 

3 12 , 234 14 , 964 12,967 15,861 

4 12 , 942 15,672 13,717 16 , 611 

5 13,650 16,380 14 , 467 17,361 

6 14,358 17,088 15 , 217 18,111 

, 7 15 , 066 17,796 15,967 18 , 861 

8 15,774 18 ,504 16, 717 19,611 
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MARICOPA COUNTY COMMUNITY COLLEGE DISTRICT 

PROJECTED APPOINTIVE FACULTY SALARY SCHEDULE. 

1977 - 1978 

1976-77 Adopted 19 77 - 7 8 Proposed 

$ 3 2 • 0 1 petr hour $33. 93 per hour 
$747 per step $792 per step 

Steps MA Doctorate MA Doctorate 

0 $10, 669 $13,550 $11,309 $14,383 

1 11,416 14,297 12,101 15,155 

2 12,163 15,044 12,893 15,947 

3 12 , 910 15,791 13,685 16 .. , 739 

4 13,657 16,538 14,477 17,531 

5 14, 404 17,285 15,269 18,323 

6 15,151 18,032 16,061 19~115 

7 15,898 18,779 16,853 .. 19,907 

8 16,645 19 , 526 17,645 20,699 

*9 17,392 20,273 18,437 21 ,491 

10 18,139 21,020 19,229 22,283 

11 18,886 21,767 20,021 23 ,075 

12 19,633 22,514 20,813 23,867 

** 13 20,380 23,261 21 , 605 24,659 

· *Top step - Non-degree 
** MA + 24 (base only) 
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MARICOPA COUNTY COMMUN I TY COL L EGE DISTRICT 

APPENDIX B 

PROFESSIONAL GROWTH RESIDENTIAL FACULTY 
POLICIES, PROCEDURES AND GUIDELINES 

A . Professional Growth Advancement 

B. 

1. General Information 

a . For a faculty member to be credited with horizontal increments, 
transcripts , grade slips, or official notices must be on file in 
the District Personnel Office s how ing satisfactory completion 
by September 1 of the contract year. 

b. Requests for approval of credit for summer courses should be 
submitted prior to April 15 of each year. 

c. No request for aca de mic credit will be approved for any activity 
accomplished earlier than two (2) years prior to the submi ssion 
of the request. 

d. Prior approval as distinguished from approval means the faculty 
member must request and receive approval from the Professional 
Growth Committee before commencing the activity • 

• 
Policy and Guideline s for Horizontal Advancement on the Faculty Salary 
Schedule 

1. Approval of Individual College Courses 

a. Graduate courses within subject field 

1. 

2. 

Policy 

Graduate level courses not previously taken within the 
subject field are almost always approved. 

Guidelines 

A maximum of ten credits may be granted for "reading 
and conference II courses, unless such courses are part 
of an approved course of study for an advanced degree. 
In the event that they are not a part of a course of study , 
an outline of the activities necessary to complete the 
requirements for the credit that has been signed by the 
professor directing the study must accompany the request. 
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Appendix B 
Professional Growth Residential Faculty Pollcies ••• (continued) 

B. Policy and Guidelines for Horizontal Advancement . • • (continued) 

b . Undergraduate courses within subject field 

1. Policy 

Under<Jraduate courses within the subject field will 
be acceptable if approved. 

2 • Guide lines 

a. Undergraduate courses within the subject fi~ld 
must be justified in terms of the member's specific 
educational responsibility . It is assumed that the 
acceptance of individuals as members of the faculty 
is proof that they have properly accomplished the 
required background to be hired in the first place. 

b. Ther-efore, it will be only in very uh usual circum­
stances that this kind of undergraduate credit will 
be approved. The Dean of Instruction will have to 
atte st, in writing, to the fact that the individual's 
responsibilities will be in an area in which sufficient 
competency is lacking . 

c. Graduate Courses not within subject field 

Graduate courses not within the subject field are acceptable if 
the course has a direct application to the professional responsi­
bility of the member. Courses required for the correction of 
certification deficiencies will not be accepted for advancement 
on the salary schedule, e.g ., "The Community College" course . 

d. Undergraduate courses not within subject f ield 

1. Policy 

Undergraduate courses not within the subject field may 
be acceptable if approval is given . 

2. Special consideration will be given to certain courses 
because of their academic relevance or time liness . A 
full s tateme nt of justification must a ccompany the r equest. 
Except for extraordinary circumstances, all other under­
graduate courses will be disapproved. 
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Appendix B 
Professional Growth Residential Faculty Policies ••• (continued) 

B. Policy and Guidelines for Horizontal Advancement • • • (continued) 

2. Approval of College Courses While Pursuing a Degree 

a. Graduate Degree 

1. Policy 

When the faculty member has a graduate course of study 
program signed and approved by the accredited institution 
granting the degree, a single blanket request for a pproval 
of all courses is submitted. This will obviate the need for 
requesting approval of each course as it is taken. 

2 . Guidelines 

It is not true that all graduate degrees advance the cause 
of the professional competency of the member. Specific 
justification must be s upplied to prove that tre completion 
of the degree will produce specific benefit and credit to 
the field of responsibility. Exceptions will be made for 
degrees leading to a probable future assignment. 

b. Undergraduate Degree 

1. Pol!._~ 

Faculty members who are pursuing th'e Associate in Arts 
degree must place a certificate degree petition on file 
with the District Personnel Office after consultation 
with their Dean of Instruction. Those pursuing the 
Bachelor's degree must file a "program of study", as 
outlined by the degree-granting institution and approved 
by the Dean of Instruction. A single request for approval 
of the program of study may be submitted. This will 
obviate the need for requesting approval of each course 
as it is taken. 

3. Approval of Non-Academic Activity 

The maximum non-academic activity credit allowed to advance on 
the salary schedule will be limited t o twenty (20) credit hours of 
the total 75 hours possible . A clear and complete description of 
the non-academic activity must be submitted with the request for 
credit approval. 
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Appendix B 
Professional Growth Residential Faculty Policies ••. (continued) 

B. Policy and Guidelines for Horizontal Advancement • • • (continued) 

3. Approval of Non-Academic Activity (continued) 

a. Travel 

Policy 

One credit will be granted for each consecutive ten (10) 
days of travel. The maximum credit allowable in the 
area is six (6) credit hours. 

2. Gui.deii.ne s 

a. A complete itinerary must be submitted along with 
the credit request form prior to the actual travel. 
Justification for the travel will be required . 

b. An acceptable written report must be submitted to 
the District Personnel Office upon return. 

b. Work Experience 

1 • 

., 

The work experience must be directly related to the 
member's field of responsibility and one credit will 
be granted for each thirty-five (35) clock hours of 
work experience. The maximum credit allowable in 
this area is nine (9) credit hours. 

c. Clinics, Conferences, and Workshops 

Policy 

One (1) credit hour will be granted for each eighteen 
(18) hours in clinics, conferences, or workshops. 
The maximum credit allowable in this area is twelve 
(12) credit hours. 

2. Guidelines 

a. A statement of justification must be submitted 
for .:e.rior approval before attending the clinic, 
conference, or workshop. 

b. The faculty member, upon accumulation of eight­
een (18) approved clinic, conference, workshop 
hours , must submit :evidence of completion to 
the District Personnel Office for credit on the 
salary schedule. 
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Professiona l Gro wth Residential Faculty Policios •• , (continued 

B. 

c. 

Policy and Guidelines for Hori2,qnti:il Advancemeaj: ••. (continued) 

d. Other Professional Activitv 

1. Policy 

One (1) credit will b1:J granted for e ach thirty-five (35) 
clock hours of S(~rvice performed . Tho activity must 
be in add it ion to the professional responsibilities o f 
the instructor, c:ind these activities must occur outside 
the regular hce•·s of Rcco untabHity. 

Sabbatical Leave 

1 • Purpose of Leave 

Sabbatical leaves are grc1nted to qualified membflrs of the faculty 
for intellectual stimulation normally to be attained b y study, research, 
travel, suitable work experience, or other creative activity. The 
purpo se of the sabbatical leave is to upgrade the educational program 
of the college by improving faculty competency. 

2. Administra tion of Sabb atical Leave Policy 

The Sabbatical Leave Sub-Committee of the Professional Growth 
Committee shall administer sabbatical leave policy. The Sub-

$ Committee shall consist of the Profess ional Growth Committee 
Chairperson and one (1) representative from each of the other 
colleges . The duties of the Sub·-Committee shall be (1 ) to prepare 
application forms ; (2) to screen appl.i.cants; (3) to make recommen ­
dations for s abbatical leavos to the Professional Growth Committee . 

3 . .AI;>plication and RecommendaUon Procedure 

a. The Chief Executive Officer of each college shall publish an 
infonnational listing o f persons eH-gible for sabbatical leave 
for t he following year. 

b. Applications shall be returned to the Dean of Instruction for 
fon,varding to the Sabbatical Leave Sub-Committee no later 
than November I 5. The Sabbatical Leave Sub-Committee 
may request additional wd.tten or oral explanatio ns of proposals. 

c . The Sub-Committee s hall s ubmit Hs recommendations to the 
Profes sional Growth Committe e. The Professional Growth 
Committee shall present its list o f recommendatio ns to the 
C:htef Executive Offic er of the District before February 1. 
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Professional Growth Residential Faculty Policies ••• (continued) 

C. g_abbatical Leave (continued) 

3 . Appli catfon and Recommendation Procedures (continued) 

d. Sabbatical leave recommendations shall be presented to the 
Governing Board by March 15. 

e. Applicants will be notified by the Chief Executive Officer 
of the District following Governing Board action. 

f. Recommendations made in the Spring are for the Fall semester 
of that calendar year and the Spdng semester and Summer of 
the next calendar year. 

4. Criteria for Sabbatical Selection 

Criteria for sabbatical selection will include , but will not be 
limited to the following: (The order of listing does not indicate 
a priority) • 

a. Service to the District; 

b. Completion of advanced degrees ; 

c. Completing resident requirement for an advanced degree; 

d . Research and p ubUcation; 

e. Curriculum and materials development; 

f. Planned and approved travel re.lated to the subject field; 

g. Practical training of job experience in a subject related field; 

h. Updating of knowledge in subject field. 

5. Compensation and Financial Arrangements 

a. A faculty member on sabbatical leave will receive full pay for 
one-half (1/2) of the contract '.{ear and three-fourths (3/4) pay 
for the second one-half (1/2) of the contract year. A summer 
sabbatical, defined as ten (10) weeks in length, may be 
granted. Summer sabbatical pay will be ten (10) load hours. 

b. If the sabbatical activity includes remuneration from other than 
tre MCCCD, the sabbatical proposal must clearly state all 
financial arrangements. The Professional Growth Committee 
may recommend (1) a sabbatical with regular pay; (2) an adjust­
ment in sabbatical leave salary; (3) a leave without pay, or (4) 
denial of the proposal. 
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Professfonal Growth Rostdeat:L;:,J Facu.l.t::;1 '.)did.es •• • {continued) 

C . Sabbatical Leave (continued) 

S ~ _Comn0nsation and Financt§.l ,),.[[.£!..19.f-mepts (continued) 

c. Employee s on s n btctic.0.l leave wi.U be paid at the same 
interval a.s oth:~r employees unle :3 s some other arrangement 
is made that is mutually ~~atisfactory to the recipient a nd 
the Administrati.on and all othe r faculty benefits shall accrue . 

d. The faculty member' s status shall not change while on leave 
nnd the time spent on sabbatical leave will not interrupt pro­
gress on the salary sch.zxlu.1.0l. The faculty member receiving 
the sabb,ttica. l w Hl return to n positiori of t he t ype agreed to 
in writing l,ef:ore 9oina o:"J 1E:~ave. 

e . faculty members on sabbtltical '\.,v-i.Jl retain their status as 
mmnbEirs of ti"ls tc2cher tP-tin:ment fund according to the 
rc::'qi.1.lc-ib.o.a, ;f tlw s•_:dtn R_c-::fre:ment System. 

6 . EoUcv 

a. Faculty !"'lembers shall be eligible for sabba tical after serving 
twelve (12i consecutive semesters as residential faculty mem-­
bers in the Maricopa County Community College District, 
prov:lded that t hey wHJ. not have reached the age of 65 before 
completion of two (2) full years of teaching after returning 
from leave" 

b . Faculty me mbers are e ligible for additional sabbatical leave 
Rfter completing twelve (12) consecutive semesters following 
th.e prior sabbatical . 

c. Every eligible faculty member following specified Professional 
Growth procedures shall be given equal consideration in grant­
ing sabbatical leave. 

d. In any year , three (3) percent of the Residential Fae ulty of 
eac h college may be granted s abbatica l leave for one (1) 
a.cademic year, and such oth.e.r second semester leaves may 
be recomme nded by the a.dmintstration to the Professional 
Growth Committee that would not hinder the educational program. 

e. Members on sabbatica l l 0av0 may not receive any remuneration 
from MCCCD other than that provided by the sabbatical leave 
policy. 

f. Members on sabbatical leave may not participate in voluntary 
services to the District o::- to college/District faculty govern­
ance unless permi ssion i~, granted by the Executive Council , 
the Profe ssional Growth Commii:tee . and the Chief Executive 
Off ' ft· n· ... · t __ -icer o ne _ 1 s .. nc1:. 
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Professional Growth Residential Fac\\Jty Polk:ies , ". (continued) 

c. Sabbatical Leav§_ (cont:inued) 

6. }'olic__y (continued) 

g. A s ummer Sc}bbaUcal may ;-·.;:, ~rrantGd only if the goal cannot be 
accompHshod duri.nq E:ithor a Fall or a Spring semester. l\ sum­
summer sabbatical ma7 not be taken in conjunction with a regular 
semester sabbaticaL. 

h. Any cba.ngG in the s ahbat:i.ca.l pr.opc,sa.1 must be formally approved 
by the Board or its dolE,gate upon recommendation of t he Profos-­
sional Growth Commtt.t._::ic. 

L Faculty members unah.le to complete their sabbatical programs 
because of accident or illness, shall be allowed to modify the 
programs and shall continue to receive contract benefits, pro­
vided they have furnished satisfactory notification a nd evidence 
of the sHuta.tion to the Professional Growth Committee. 

j . In ca:3e of alleged failme to follow the sabbatical proposal, the 
Chi(")f Executive Officer of the District will appoint a fact-finding 
Comrni.ttee to study the case. The Committee will inc lude the 
Chief CoUec;e I:xectrtivo Officer , the College Faculty President, 
and the Chairperson of the Professional GrovVth Committee. The 
Committee will inform without recommendation its findings to the 
Chief Executive OfficE:ir of the District who will determine appro­
priate action. 

7. Performance Reports 

To insure that the members on sabbatical have begun their leave accor­
ding to plan, they shall submit a statement indicating this to the Vice­
President for Business Services, the Chief College Executive Officer, 
and the Professional Growth Committee no later than thirty (30) days 
after the beginning of each semester and summer. Sabbatical salaries 
will be suspended if this requirement is not fulfilled. 

8. Return from Sabbatical 

a . Each faculty member returnin9 from leave shall file a written re­
port with the Professional Growth Committee . It is suggested that 
the report be planned i.n consultation with the Administration before 
the leave is taken. An official transcript will serve in lieu of a 
written report for full-time study program. 

b. The recipient will be required to sign a note for the sabbatical salary 
which shall be forgiven at the rate of one (1) semester for each t wo{2) 
semesters of contract fulfilled. A summer sabbatical will be consi.-· 
rlered a one semester sabbatica.l fo r this obligation. If the recipient 
i..s unable to fulfill the term of the note due to death or disability, 
the Governing 802.rd s ha.E declare the noto void. 
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Subject 

Compensation (continued) 

Horizontal Movement on the Salary Schedule • • • • 
Insurance . • • • • • • • • 

Hospitalization/Major Medical • 
Income Disability Coverage • 
Term Life Insurance 

Member Substitute Pay • • 
Paid Duties • • • • 
Professional Growth Activities • 

• 

Radio and Television Instruction (Appendix A) • 
Reimbursement for Unused Sick Leave: 

• • 

• • 
Retirement or Death in Service 

Restrictions and Exceptions to Advancement. . . 
Salary Placement • 
Salary Schedule • • 
State Retirement System and Social Security • 
Travel Expenses . 
Tuition Waiver • • • • • 
Vertical Movement Through the Schedule. 

Contracts, Issuance of • • 
Appointed Faculty Members • 
Provisional Faculty Members 

Controversy , Resolution of 

. . 
• 

Complaints About Teaching Materials. 
Conflict Between Student and Faculty Member • 
Grievance Procedure • • 

Definitions • • • 
Aggrieved Person 
Party in Interest • 

• 

• • 

• • • • . . . 

• 

Procedure in Case of a Violation or Alleged Violation of Policy . 
Rights of Members • 

Faculty Member Representative • · 
Reprisals • 

Miscellaneous • 
Forms • • • 
Meetings and Hearings 
Separate Grievance File • 
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• 
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Hiring Practices • • 
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